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ABOUT THE CATALOG

Thiscatalogisthe official announcement of the BEvening and Weekend Programsrequirements
and regukbtionsof Graduate Stool USA Sudents enrolling in the Sdool are subject to the
provisionsasstated or asmodified by official institutional action. The School reservegheright to
cancel any classor section for insufficient enrollment or other goodreason. Althoughthe School
hasmade everyreasmable effort to attain factual accuracyherein, no resgponsiblity is assumed
for editorial, clerical,or printingerrors, or errorsoccasionedoy honest mistake. All information
containedin this catalogis subject to changeby appropriate officialsof Graduate SchoolJSA
without prior notice.

Thestatements in the catalogare for informational purposesonly and should not be consdered
the basisof a contract betweenthe institution and the student. Thoughthe Stool catalogis
produced asareference guide, each student isresponsble for keeping apprisedof current
requirementsfor program completion. Graduate SchoolJ SAdoesnot guarantee that courseswill
transfer to otherinstitutionsor that students will gainemployment upon completion of their
programsof study.

CATALOG CHANGES

TheBoard of Trusteesand/or administration of Graduate School USAreservesthe right to change
at any time, without notice, completionrequirements; feesand other charges;curriculum, course
structure, and content; and other such mattersasmaybe within its control, notwithstanding any
information set forth in this catalog.

A CatalogAddendum may be published online, depending on the number of changesincurred

since the online catalogwaspublished. Availaility of a Catalog Addendum (if published) would
be on the Sclool@website only.
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DISABILITY SUPRORT

Graduate Stool USAdoesnot discriminate on the basisof disability in the admissonsor
employnent processe®r in accessto programs,facilities,or activties. The following persons,
whoseofficesare at the 600 Maryland Avenue location, havebeen designated to coordinate
compliance with the nondiscrimination requirements of the Americans with Disabiities Actand
Section 504 of the Relabilitation Actof 1973, asamended:

Disability Services/Acaessfor Students

Disability Coordinator
600 Maryland Avenue SV, Quite 180, Washngton, DC
registrar@graduatesctool.edu

Emgoyment Access

Paula Waters

600 Maryland Avenue SN, Quite 180, Washngton, DC
(202) 314-3351

paula.waterggraduateschool.edu

FaciltiesAccess

Orlando Davis

600 Maryland Avenue SV, Quite 180, Washngton, DC

(202) 314-3367

orlando.davigagraduateschool.edu

If an alternate format of this catalog (suchas a CD)is needed, please contact:
Disability Coordinator

600 Maryland Avenue SN, Quite 180, Washngton, DC
registrar@graduateschool.edu
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EQUAL ACCESS/NONDISRIMIN ATION

Graduate Stool USAprohibits discrimination in all its programsand activities on the basisof
race,color, national origin, age,or disability; where applicable, on the basisof sexor gender,
marital status,familial status, parental status, religion, creed, sexual orientation, genetic
information, political beliefs, or veteran status; on the basisthat all or part of an individual@
incomeisderived from any public assisance program; or in reprisalfor pursuing rights under any
of the abowe.

Personswith disahlitieswho require alternative meansfor communication of program
information (interpreters, Braille, largeprint, audiotape, etc.) shoud contactthe Disability
Coordinatorat registrar@graduateschool.edu

Graduate Stool USAis an equalopportunity provider and employer. Questonsregarding this
policy or complaints of discrimination should be addres®d to:

Paula Waters

600 Maryland Avenue SN, Suite 180, Wastington, DC
(202) 314-3351

AFARMATIVE ACTION/EQUAL OPPORTUNITY

Graduate Stool USAoffersequalemployment and educational opportunitiesto all employees,
students, prospective employees, and prospedcive students. Affirmative action, equal educational
opportunities,andcompliance with the Americanswith Disailities Act areviewed by the Board
of Trusteesasanintegralpart of the missionand purposeof Graduate Stool USA.

Questonsconcerning this policy should be addressedto:

Paula WatersDirector of HumanCaptal Management, EEQOfficer
(202) 314-3351
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TITLEIX

The Title IXCoodinator oversee compliance efforts and invedigates any complaint of sex
discrimination. TheTile 1XCGoordinator isregponsiblefor monitoringthe overallimplementation
of Title IXfor the Sclool.

With an qotion of procedures the Title IX 2 2 NRA Y I {1 2 NQ & to@risvAdépko@pt dnd F dzy Ol
equitable resdution of complaints. The Coadinator can assispersonsalleging sexual

harassmat or discriminationin filingtheir grievance(s. In carrying out thisresponsibiity, the

Coodinator maywork in concert with other Sclool officials.

TheTitle IXCoadinator at Graduate Sdiool USA, who alsoservesasDirector of Human Capital
Managenent, can be reached in person at:

600 Maryland Avenue SN, Quite 180, Washngton, DC Tedphone: (202) 314-3351

CRIMESPREVENTIONACT

TheFederal Canpus SexCrimesPreention Actrequiresregidered sexoffenders/predatorsto
provideto the Digrict of Colunbia Metropolitan Police Department notice of each institution of
highereducation in the state at which the offender/ predator is employed, carries on avocaton,
or isastudent. Any member of the Graduate Stiool USAcommunity who wishesto obtain
further information regarding sex offenders/predatorsin hisor her areamayrefer to the
following website:

Neational Sate SexOffender Regsiry http:// www.nsopw.gov
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OFFICIAL COMMWNICATIONTO STUDENTS

New policiesand policy changeswill be communicated to students on the official Updates Web
pageof Evening and Weekend Programgocaed at graduateschool.edu/ evening.

Theemailaccount provided by the student is used for all correspondence with the student.
Sudents should keeptheir emailaddressinformation current.

ACMREDITATION

Hfective Novenber 2012, Graduate Sthool USAvasa candidate for accreditation by the Middle
SatesCommissioron Higher Education. Effective August 31, 2016, the Scheoluntarily
withdrew from candidacy for accreditation by the Middle States Commission on Higher
Education.For questions or additional information, contabe Middle States Commission on
Higher Education &8624 Market Sreet, Philadelphia, PA19104, (267) 284-5000, or
www.msche.org.

Graduate School USA is licensed by ttstridt of ColumbiaHigher Education Licensure
Commission.

CHANGES INSTUDENT DATA

Change®f name,address,telephone numbers,or emailmust be reported, in writing, by
submttingthe online AddressChangeform to:

Reginald Henderson

600 Maryland Avenue SV, Quite 180
Washngton, DC20024
registar@graduaesctool.edu
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GRADUATE SCHOOLUSA BOARD OFTRUSTEES

Merle D. Pierson, Ph.D.
Chair,Board of Trustees

Michael Lanbert
Vice Chair,Board of Trustees

John Maykoski
Presdent and CEO

JohnR Block
Member, Board of Trustees

Roger 4R Chrk
Member, Board of Trustees

LindaM. Eaglefeather, Ph.D.
Member, Board of Trustees

Warren Master
Member, Board of Trustees

ConnieNewman
Member, Board of Trustees
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GRADUATE SGHOOL USAHISTORY
TheBegnning

Graduate Stool USAwasfounded in 1921 by the Secreary of Agriculture to provide
continuing education to the employeesof the Department of Agricuture. Whenthe first
classeswvere offered, 176 students gathered after work in the Agricuture Building on the Malll
in Washngton, DC.Thesestudents could choosefrom sixscience courses,an economics
course,and a statistics course.dassesnet two eveningsaweek, and the cost for a courseper
semestemwas$15. The primary purpose wasto offer graduate-leveland post-graduation
training. Fromhe beghnning,the Sclool@focuswas ondevebpingindividualsand making
govemnment more efficient and effective.

TheEvdution

More thanninety yearslater, Graduate Schal USAis nowa vibrant leaming community for
adult continuing education and professonaldevdopment, providing servcesto govemment,
the private secbr, and individuals.The Shool offersavariety of training solutions, including a
diversecurriculum that now includesselect degree and credit certificate programs. Anumber
of significant changeshave ocaurred throughout the years:

91 Duringthe World War Il era, with the vastinflux of new govemnment employees,
Graduate SchoolJSAexpanded its daytime education offeringsto meet the continuing
education demandsof the growing workforce in DC,in both the Department of
Agriculture and other govemnment agencies.

1 Graluate Sclool USAfirst offered study by corregpondence late in 1939, with asingle
coursein biologicalstatigtics. A smallprogram of courseswasinauguratedin 1943. The
Independent Sudy program allowed students to study at their own rate, at the time and
placeof their choice. In 1976, more thantwelve hundredstudents were enrolled
annuallyin the Independent Sudy program.Fom these beginningsevolved our current
sef-paceddistance education program.

1 In1961, the global arm of Graduate Sctool USAwvasformalizedwith the creation of our
International Institute at the behestof Rdert Kennedy. The International Institute
providestailored programsin the areaof capadty building, professbnal and educational
exchanges,and govenance to meet the needsof govanmentalinstitutionsworldwide.

1 In1971, Graduate Sdool USArecognized the value added of havingcoursesevalated
for transfer credit and submitted twenty-nine coursesin accounting, government,
mathematics, managenent, personnel, and statistics for approval by the Amerian
Cauncil on Education.
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1 In1979, the Govermment Audit Traning Institute joined Graduate Sclool USAfurther
enhancing the curriculum and meetingthe professiaal education requirements of the
diverseaudit community at all levelsof government.

1 In1995, Graduate Shool USAbecamea nationwide trainingand education delivery
systemwith regonal officesadded in Atlanta, ChicagoDallas, filadelphia,and San
Francisco to managea greatly expanded daytimecurriculum. With a new focuson
devebpingleadersthroughlong-term deveopment programs,the School established
the Center for Leadership Devebpment.

1 In2003, Graduate Sthool USAmergedthe National Independent Sudy Cener with the
correspondence study programto form a nationwide delivery system of sdf-paced
education. Beyond traditionalinstructor-led classroomand correspondence programs,
we provide condensedsemnars; on-site workshops; distance leaming; online training;
and satellite, video, and computer-enhanced leamingusingthe Bladkboardplatform. Our
useof Adobe Acrobat®Connetu creates asimulated vitual classoom and enables
Graduate Shool USAo create synchronous,asynchronous,or blended learning
solutions.

1 In2007, the Schoowasaacredited by the Canmissionof the Cauncil on Occupational
Education. Thisrecognition allowed usto movefrom our parent U.S.Department of
Agricultue to becomeanindependent educationalinstitution.

1 In2009, Gladuate Stool USA was recognized by the IRS as a 5@3)(r)stitution.
Graduate Stool USA aguired most of the assés and liabilities of Southeastern
Univesity, alongstanding Washngton, DCeducationainstitution. The Schoohasalso
enhancedits portfolio throughthe creation of academicprogramsleadngto degrees
and certificates.

1 In 2010,Graduate School USA sponsored the Federal Job Readiness institute.

1 In 2011 Graduate School USA celebra@ftlyears as a worlavide leader in training and
education with a black tie gala at the National Portéllery in Washington, DC.

 In2012,thelongi SNY NBt I GA2YyAKALI 60SG6SSy DNJI Rdzlt S
for Food Safety and Nutrition (CFSAN) reached over four million students promoting
food safety and nutrition. The program develops curriculaaterials to help middle
FYR KAIK aOK22f SRdzOF G2NA A YLINE @t literatcydzR Sy ( &
in the areas of food safety and nutrition.

The Middle States Commission on Higher Education acted to grant candidacy to the
School.

1 In 2013,Graduate School USrasprovided training and technical assistance to the U.S.
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affiliated insular governments in the Pacific and Caribbean since 1991.

Graduate School USA presented the 2013 W. Edwards Deming Award to the
Department of Housing and Urbareielopment Team ahe Excellence in Government
Conference.

1 In 2014, a former International Visitor Leadership Program (IVLP) particyaant
elected as a Member of Parliament in the South African National Assembly.

The Graduate School awarded thtedical Laboratory Technician Associate of Applied
Science Degree to three completers of the program at the Graduation Ceremony of
October 16, 2014. Twenthree certificates were awarded to Academic Program
Division students and fifty Certificates of Aogplishment were awarded to Evening and
Weekend Programs students.

1 In 2015, the District of Columbia, Office of the State Superintendent of Education (OSSE)
renewed the grant funding for the Boot Camp and the Occupational Literacy Program
for another year

At its November 19 meeting, the Middle States Commission on Higher Education acted

to AAccept the Accreditation Readiness Rep
representatives. To invite the institution to initiate-sélidy in preparatiofor an

evaluation visit in 2012017. To note that Candidate for Accreditation status is an
indication that the institution is progres

1 In 2016, the Graduate School USAbmitted to the District of Cafbia Higher
Education Licensure Commission the 2016 LicéRspewal Application. In 2014, the
School received a two year license approval for July 10, 2014 to July 31, 2016.

Graduate School USA voluntarily discontinued offering credit academic prograims a
withdrew from candidate for accreditation status.

1 In 2017 Graduate School US¥®ganpursuing accreditatiotry the Accrediting Council
for Continuing Education and Training (ACCET).

TheFuture

Ourprioritiesremain the samet careersuccessand personal growth T whether helping
govemnment workersto do their jobsmore effecivelyor helping members of the community
better postion themselesto enter the workforce or moveahead in their careers.
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GRADUATE SCHOOL USA MISSION

Graduate School USAdzLILI2 NIia (2RIF&Qa ¢g2NJ] F2NOS gAGK GKS
development they need to enhance their performance, advance in their careers and achieve
GKSANI 2NBHIYAT I GA2YEaQ YA&aadAz2yad hdz2NJ O2YLINBKSya
around the vorld to achieve success at every stage of their careers and professional

development. As a longtanding, trusted learning partner, we deliver the superior workforce

solutions that promote positive individual and organizational results.

GRADUATE SCHOOL UXA VISION

Graduate School USA will be recognized as the worldwide leader in professional development,
empowering adult learners with the tools they need to achieve their goals. Our innovative
approaches and expertise will inspire individuals and orgaoizatio reach unprecedented

levels of success through programs designed to provoke thinking that produces new ways to
SYyKIyO0OS GKSANI a1AtfasSia FyR (2 az2t @S 02YL} SE
transcend physical borders, providing anytimeywhere learning access.
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GRADUATE SGHOOL USAEVENNG AND WEEKEND PROGRAMSLOCATION

600 Maryland Avenue, SW
Washngton, DC20024-2520

GRADUATE SCGHOOL USAHOLIDAYS

TheSclool recognizesthe following holidays:

New Yea® Day

Martin Luther King Jr. Day
Presidential Inauguration Day
President§Day

Memorial Day
Independence Day

Labor Day

Columbus Day

Veterans Day
Thanksgiving Day
Christmas Day

See the Evening and Weekend Programs Calendar on the Gra&ttadel USA website for other
important dates.
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EVENING AND WEEKEND PROGRAMSIB)CALENDAR

Winter 2018 Term: January 22 - April 2, 2018

School Closed - New Year's Day Holiday

January 1, 2018

Registration

Open and Continuous

School Closed - Martin Luther King Day Holiday

January 15, 2018

Winter Session Classes Begin

January 22, 2018

Late Registration/Schedule Adjustment

January 22 - 27, 2018

Last Day to Withdraw with a Refund

One work day BEFORE the third class meeting

Mid-Term Week

February 20 - 24 and February 26, 2018

School Closed - Presidents' Day Holiday

February 19, 2018

Last Day to Change Grades of Incomplete for Fall 2017

March 9, 2018

Last Day to Change from Credit to Audit

March 9, 2018

Last Day to Officially Withdraw

March 9, 2018

Final Exam Days

March 27 - 31, 2018 and April 2, 2018

Classes End

April 2, 2018

Last Day to Submit Final Grades to Registrar

April 5, 2018

Spring 2018 Term: April 16 - June 30, 2018

Registration

Open and Continuous

Spring Session Classes Begin

April 16, 2018

Late Registration/Schedule Adjustment

April 16 - 22, 2018

Last Day to Withdraw with a Refund
*NEW REFUND POLICY Effective Spring 2018

Up to seven (7) calendar days after the first day
of class

Mid-Term Week

May 14 - 19, 2018

No Classes May 26, 2018
School Closed - Memorial Day Holiday May 28, 2018
Last Day to Change Grades of Incomplete for Winter 2018 | June 1, 2018
Last Day to Change from Credit to Audit June 1, 2018
Last Day to Officially Withdraw June 1, 2018

Final Exam Week

June 19 - 22, 25 and 30, 2018

Classes End

June 30, 2018

Last Day to Submit Final Grades to Registrar

July 2, 2018

Evening and Weekend Programs 8@atalog
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Summer 2018 Term: July 9 - September 22, 2018

Registration

Open and Continuous

Summer Session Classes Begin July 9, 2018
Late Registration/Schedule Adjustment July 9 - 15, 2018
School Closed - Independence Day Holiday July 4, 2018

Last Day to Withdraw with a Refund
*NEW REFUND POLICY Effective Spring 2018

Up to seven (7) calendar days after the first
day of class

Mid-Term Week

August 6 - 11, 2018

Last Day to Change Grades of Incomplete for Spring 2018

August 24, 2018

Last Day to Change from Credit to Audit

August 24, 2018

Last Day to Officially Withdraw

August 24, 2018

School Closed - Labor Day Holiday

September 3, 2018

Final Exam Days

September 11 - 14, 17 and 22, 2018

Classes End

September 22, 2018

Last Day to Submit Final Grades to Registrar

September 24, 2018

Fall 2018 Term: October 1 - December 15, 2018

Registration

Open and Continuous

Fall Session Classes Begin

October 1, 2018

Late Registration/Schedule Adjustment

October 1 -7, 2018

Last Day to Withdraw with a Refund
*NEW REFUND POLICY Effective Spring 2018

Up to seven (7) calendar days after the first
day of class

School Closed - Columbus Day Holiday

October 8, 2018

Mid-Term Week

October 29 - November 3, 2018

School Closed - Veteran's Day Holiday

November 12, 2018

Last Day to Change Grades of Incomplete for Summer 2018

November 16, 2018

Last Day to Change from Credit to Audit

November 16, 2018

Last Day to Officially Withdraw

November 16, 2018

No Classes

November 21, 2018

School Closed - Thanksgiving Day Holiday

November 22 - 25, 2018

Final Exam Days

December 4, 10, and 12 - 15, 2018

Classes End

December 15, 2018

Last Day to Submit Final Grades to Registrar

December 17, 2018
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STUDENT ENTRY AND REGULATIONS

Sudents arerequired to be eighteenyearsof ageor older and meet at least one of the following
admissbn standards:

1 Eanedahigh <hool diplomawith agrade point average(GPAf 2.0or aboveona4.0
scale

1 Possess &eneral Equivalency Diploma (GED)

Documentation of ageor education isnot required for entry unlesssuch documentationis
required of the studentQcertificate progam (seebelow); however,students are required to
verify thatthey meet the ageand education requirementupon entering the program. Graduate
SchoolUSAmayrequire that students produce such documentation on a case-by-casebasis.

Sudents whosenative languages not Englisharerequired to demonstrate proficiency in English
and must meet all Graduate Schml USAregulaionsand the U.S.Department of Homeland
Security/U.S.Citizenship and Immigration Servicesrequirementsregadingtheir immigration
status. Sudents maybe administrativelywithdrawnif their Englishlanguage skills arenot
aufficient. Evening and Weekend Prograns do not qualify students for a student visa.

Cetificate programsmay haveprerequiste’ requirementsthat students must meet prior to
initiating study in the program. The programdescription in the catalogindicatesthose
requirements for each programand tellsthe student what, if any, documentation isrequired.

SPECIALACCOMMODATIONS

TheSchool will not imposeor apply entry or eligbility criteria that screenout or tend to screen
out individualson the basisof their disabilty, unlesssuch criteria are necessaryfor the provision
of the program, service, or activity being offered. Sudentswith disabilties must be able to meet
the minimum standardsof the particular program,servie, or activityto which admissionis
sought.

In orderto receive services,students mustbe enrolled in Graduate SchoolJSA Auxiliary aids,
instructional adjustments, or other specialserveesdeterminedto be necessaryare provided at
no costto the student. Servicesdeemed appraopriate in order to provideprogramaacessto
disabkd students are providedat no cost to the student. The Sclool requiresa minimum of thirty
daysand a maximum of ninety daysfor reviewand provision of servicesrequiring specialfunding.

1 . . . .
Prerequisites areintended to ensure that students havethe skills and knowledge necessaryto succeed in a course or program.
Aprerequisite isarequirement a student mug fulfill before being given permission to enroll in a specific course or major.
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Documentation regarding a disability is kept confidential. Only information necessaryor the
provision of appropriate support servcesisreleased.

Sudents or applicants who believe they have experienced discrimination on the basisof a
disabilty may seekesdution throughthe School@ grievace procedures.

COURSESUHEDULE

Thepublished courseschedule for any given term will be avaibble at leasttwo weeks before
registation for thattermbegns.Changeso the schedule after publication are kept to a
minimum to provide certainty to students. Normally, changesto the daysand/or timeswhen a
courseis offered will not be permitted.

In addition to the schedule of coursesfor the upcoming term, the website schedule will include a
listing of the coursesto be offered in the subsequent three terms.

DEQ_ARING ORCHANGING APROGRAM OFSTWDY

Sudents maydeclaretheir desired programof study at any time but are encouraged to do so
upon entry to the Evening and Weekend Prograns. Sudents mayelect to meet the program
requirements asstated in the catalogin effect whentheybegantheir programof studyor a
subsejuent catalog,solongasthe catalogis not more than two yearsold.

Signficant changesto coursesand programrequirements are approvedeffective with the next
published catalog, unlesscircumdanceswarrant earlier implementation. (Changesto certificate
requirements may necessitate the Directorof Evening and Weekend Prograiagproval of
coursesubstitutions.)

Sudents enrolled in programsthat are discontinued by Graduate Sctool USAare subject to the
policy on Evening and Weekend Programdiscontinuation.

Sudents who changetheir programof study must meet any prerequistes of the new program
(seenote below). Caurses already completed do not necessarilyapply to the new program.A
completed Change of Programform must be submitted to the Registar@ Office to havethis
changeofficiallyrecoqized.

Note: Prerequigtes are intended to ensure that sudents have the skills and knowledge necessary
to succeed in acourseor program.A prerequisiteis an academic requirement a student must

fulfill before being given permisson to enroll in a specificcourseor major. Preequistesfor each
courseare listed in the catalogfollowing the coursedescrption. Sudents areresponsble for
meetingall courserequirements asspecified under eachcourse and/ or program.
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REGISTRATION AND SCHIDULE ADJUSTMENT

Regstration Period: Regstration datesfor each term are publishedin the Evening and Weekend
ProgamsCouseSchelule. Toattend a course,the student must complete theegigration
process whichinvolvescompleting and submitting the registration form with payment through
Graduate SchoolJSA3 website usinga credit card. Additionalmethods of payment are found
under oRegistation and Paymenfolicies£ Sudents ae allowed toregider for the upcoming
term onlyafter all charges forany previousterm have been paidin full.

Sudents should consult with thew S 3 A & ( NJsthfldeidetdriine thaDHe or sheisenrolled
in the classesiecessaryo complete the certificate programrequirements. It is ultimately the
student@respongbility to ensure that all requirements are met. Sudents will receivea grade for
each coursefor which theyregister unlessthey either adjust their schedules(during the drop/add
or withdrawalperiod) to reflect the factthat theyno longerwishto be enrolled in the courseor
changetheir statusto audit.

Schedile Adjustment: Atransfer isdefined asthe movemrent of yourregistration to afuture
sessiorof the samecourse.Sudents interested in transferringtheir regidrationto afuture
sessiorof the samecourse shouldfax or emailthe request to the Cusomer Support Center.
Sudents maytransfer their registration to another classthat begnswithin sixmonths from the
start date of the originalregistation. Atransfer will be processd only if it isrequested in writing,
it issubmtted in atimely manner, payment is made for any additional fees,and spaceis available
in the requeded class.Only one transfer requestwill be honored. Retundswill not be made for
transfersthat originated after any official refund deadine.

Graduate Sthool USAreservestheright to judgethe timelinessof atransfer request. Tojudge
whether or not arequest istimely, the School will usethe minimum advance-notice
requirements listed in our refunds policy.

If the transfer cannot be accommodaed, the respectiverefundspolicy for the coursewill apply.

CourseWithdrawal: Coursewithdrawalisthe official processfor ceasingparticipation in a
course.Tuition isrefunded acordingto the policy detailed in the catalog; feesare
nonrefundable. After the add/drop period haspas®d, a ssudent maywithdraw from a courseat
any time up to the sewenth classmeeting. The deadline for coursewithdrawal is stated in the
calendarsecton of this catalogand each term@ Gourse Schedule. Astudent may not withdraw
from acourse after the deadline for coursewithdrawal. Sudents receivea grade of AWE for
coursesfrom which they officially withdraw. Students who do not complete a courseand do not
officially withdrawfrom it receivethe grade earmed a@ordingto the instructor@ gading sale,or
a ave for unofficial withdrawal. (An unofficial withdrawal ccaurswhena gudent ceases
attendance in a courseand the Registar withdraws the student.)

Withdrawal Dueto Change of Duty Assignment or Change of Work Schedule: Sudents may
apply for a course withdrawal after the esablished deadine dueto atemporary or permanent
changeof duty assigment or changeof work schedule by their employers. Stch requedss

require credible documentation and are granted only if a Contract for a Grade of Incomplete or
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other accommodation is not feasble. Coursesfor which a student isregigered at the time of
withdrawalreceive agrade of &W.£ All such withdrawals nust havethe approval of the Director.
In mostcases students who withdraw due to a change of duty assgnmentreceiveatuition credit
and mayreregster for coursesat alater date for no additional charge.

Medical Withdrawal: A student mayapply for amedical withdrawalin extraordinary casesn
which serpusillness,injury, or mentalhedth difficultiesprevent him or her from continuingin all
classedor theterm and whena Cmtract for a Grade of Incomplete or other arrangenents with
the instructorsare not feasible.Allrequed sfor amedical withdrawalrequire thoroughand
credible documentation. All coursesfor which a student isregigered at the time of withdrawal
receivea grade of dW.€ A medical withdrawalmust havethe approvalof the Director. Inmost
cases students who withdraw for medical reasons receive atuition credit and mayrereggster for
coursesat alater date for no additional charge.

Withdrawal for Military Service: Anenrolled student who withdrawsfrom the Sclool for service
with the United SatesArmed Forcesduringthe courseof enroliment mayreenroll upon return
from service. Students must provide a certified copy of military orders.In most cases students
who withdrawfor military service receiveatuition credit and may reregister for coursesat alater
date for no additional charge.CGoursesfor which a student isregidered at the time of withdrawal
receive a gade of AW.€

Schedile Changes: Fromtime to time, the Sclool mayhaveto changeinsructors,times,and
meetingdays. Graduate SchoolUSAreservegheright to make schedule changesasnecessary
and will make everyeffort to notify students in atimely manner.

Canceled Gourses: If the Stool, for any reaon, cancelsa coursefor which astudent has
enrolled, the student will be notified viaemail. The student maymoveto another section of the
samecourseor receiveafull refund. Sudents are responsible for providing current email
addresses.

Standby List: Sudents may be addedto a standby list for coursesthat arefully enrolled. As space
becmesavaibble, students are notified in sequence of the opportunity to regiger for the

course Theymustthen registemwithin twenty-four hours or elsethe opportunity passego the
nextstudent on the standby list.

COURSE AWDIT

Sudents who wishto attend a classwithout earmning AGErecommeneced credits, CRJs, or other
professionalinits may changetheir statusto audit. The student who wishesto changeto audit
must be passinghe courseand must request the changeto audit statusprior to the begnning of
the last class sessim. The instructor must \erify that the student is passngthe courseand must
submit the Changeo Audit Reguestform to the Registar@ Offce within one weekof the
request and before the end of the midterm week(whicheverdate isearlier).

Sudents who decde to audit a courseare not required to attend classsessians, do assignments,
or take tests and examnations. Tution and feesare assesseasthough the courseistaken for
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CHJsor other professonal units. Thegrade of GAUE is recorded on the student@transcript, and
no CBJs, ACErecommended credits, or other professionalunits are recorded.

MINIMUM CLASS &#EAND TUTORIALS

Coursesecionswith fewer students than the minimum classsizewill not be offered unlessthe
courseisneededfor a student to meet requirements for a credential (e.g.,a cettificate). Insuch
casesthe coursemaybetaught asatutorial (but only asalastresort). The decisionto offer a
courseasatutorial ismade by the Directorof Evening and Weekend Prograomsa case-by-case
basis.

TheCGourse Offeringssection of this catalogindicatesthe regular schedule for coursesnot offered
everyterm. Sudents are expectkd to plan accordingly.

A student mayrequest that atutorial coursebe arrangedonly if the student isenrolling in hisor
her last term prior to completing the certificatgprogramand the course isrequiredin the
student@ programof study. Sudents who have failedthe course in the past maynot register for
the course asatutorial.

Tutorial coursescoverthe samematerial asthe regular classand havethe same or similarcourse
requirements. The instructor meetswith the student(s)at least once aweek.

STUDENTSWITH DISABILITIES

TheDisabilityCoadinator provides a variety of support servicesfor students with disabilities
and/or specialrequirements. New students are encouragedto contact the DisabilityCoodinator
at least one month prior to regigration. Servicesre coordinated to fit the individualneedsof the
student and mayinclude signlanguage interpreters, computer-aided real-time translation (CART)
servces,note-taking serves, tutoring referral, textbook taping, tesing accommodations,and
useof assstivetechnology. Academiadvising, priority registation, and referral information are
alsoavailable.

Sudents requesting sewicesare regponsiblefor providing current documentation from a
qualified professonal verifyingthe disability and its impact on academicperformance. The
verification mustreflectthe student@ present level of functioning of the major Ife activity
affected by the impairment. Generally,the vernfication must not be more thanthreeyearsold.
Thecost of obtaining the professonal verification shallbe borne by the student. If the initial
verification isincomplete or inadequate to determine the present extent of the disability and
necessanaccommalations,the Schoohasthe discretion to require a supplemental assessnma
of the disablity. Thecost of the supplemental assessrant shdl be borne by the student.
Reauired documentation shall be provided in advance of requesting support servicesunless
doingsowould causean undue hardshipfor the ssudent. Documentation regardnga disabity
shallbe kept confidential. Only information necessaryor the provision of appropriate supportive
servicesis rekased or where disclosure is otherwiserequired by federal orDistrict of Columbia
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law, rule, or regulation.

TheSchool requiresa minimum of thirty days and a maximum of ninety daysfor reviewand
provision of servicesrequiring specialfunding.

Sudents who believethey haveexperenced discrimination on the basisof a disabilty mayseek
resoltion through the ShoolQ grievance procedures asset forth in the Sudent Issuesand
Conplaints Policy.

COURSE SUBTIT UTIONS AND WAIVERS

Coursewaivermeansthat a student isnot required to enroll in a specfied courseand is not
requiredto take a coursesubstitution. Cousse substitution meansthat a student is granted
permisson to replacean elective coursewith asimilar course.

Petitionsfor course subgtitutionsand waiversare not consdered except in unusual
circumgances,and not without approvalof the Director, whosedecison isfinal. Generally,
subsitutionsare not allowed for the required coursesof a certificate program. Not more than
two courseswill be waivedor substituted in any certificate program without permissionof the
Director.

Coursesubstitutionsmay, in verylimited circumstances, constitute reasnable accommodaions
for students with properly documented disabilties. TheCourseSubstitution form mustbe
submitted to the Registra® Office at least two weeks prior to the start of the term in which the
subgtituted coursewould be taken.

In orderto petition for a coursewaiver,the student ismustprovide to Graduate SchoolJSAat
leastthirty daysprior to the start of the termin which the student would otherwiseenroll in the
course,documented evidence that he or shepossesseshe skills and knowledge required of
thosewho complete the coursein question. Generally, if a proficiency examnationisavailale,
students arerequired to passthe examnation in order to receivea coursewaiver.

TEXTBOOKS

Onlythe books on the final authorized booklist are to be used for classesSupplementary
textbooks or recommended works are clearlyidentified assuch in the course syllabusand
textbooklists.Sudents are not required to purchasetextbooksthat are not identified on thefinal
approvedbooklist for that term. Sudents should checkthe coursesyllabus before purchasng
optionalor supplemental materials.

How to Purchase
Graduate Stool USApartnerswith Akademogo provide students with accessto textbooksand

other course mderials.Most coursesrequire textbooks; any required material isintegralto your
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performance in a class.Classeswith optional materials listedoften incorporate thosematerialsin
different ways, sostudents maywantto consut their classsyllabusprior to purchasingany
materials listed asoptional. TheSclool recommendsthat students purchasetheir textbooksin a
timely manner.

Online ordersmaybe submitted at
http://graduateschool.textbookx.com/institutional/index.phpwenty-four hoursaday,and
seven(7) daysaweek. Ordersare processd and shipped Monday¢Friday,except for holidays
and scheduled busnessclosings.

Orderi ng Textb ooks

Customer Servicdrttp://www.textbookx.com/help
FAQshttp://www.textbookx.com/service/help_desk.php

By Phone(toll-free): (800) 887-6459
By Fax (203) 8660199

By Mail:

TextbookX.com

200 Connecticut Avenue
Norwalk, CT 06854

CLASS TUTION AND FEES

Tuition for each courseis stated in the coursedescripton in the Caurse Offeringssection of this
catalog.

FEES
Allfeesare nonrefundable and are subjectto change without notice. Transcript fee $5
Faxc In USA $3 additional

Faxq International  $10 additional, Expelited $15 additional
$25 additional, Retuned checkfee $25

AUDITED CLASSES

Thereisno reduction in tuition for auditing a course.
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RETURNED CHEGKS/UNPAID ACGUNTS

Any student who hasareturned checkshallbe notified by certified letter. If the returned checkis
not cleared within the specifed time, allacadcemic recordswill be frozen until the account is
cleared.Sudents who devebp a pattern of payment by returned checks will havethis payment
option revoked. Once identified, theseindividualswill be required to payby cash,moneyorder,
certified chedk, or credit/debit card. The bank isauthorized to present NS-chedsfor payment a
secand time, which may resultin additionalfeesbeing assessé. Unpaid student accounts,
including returned checks, will prevent graduation, granting of CRJs, and/or releaseof
transcripts.

STUDENT PAYMENT, REGISTRATION, AND RERUNDS

Payment in Full

Paymaent in full at the time ofregistration maybe accomplished viathe Schoo® website, by mail
(inthe form of acheck, moneyorder, cashief ched, or third-party vendor purchaseorder), or
in person in the GSComection (in the form of ached, money order, certified or cashier@check
drawnon aU.S.bank, credit card [Visa, MasterCard, AmericanExpresshiscover], or third-party
vendor purchase order). Eledronictransfers/wired payments from overseasanks are accepted
only for the amount of tuition and feesfor the current term.

Registration Process

Registréion datesfor each term are publishedin the catalogand on the webste. Signngup over
the Web isthe fastest wayto regiger and to obtain the mostcurrent information about a class.

Thisinformation isrequired to complete regidration sucaessfullyname at a minimum, thelast
four digits of SocialSecuity number or Graduate SchoolJSAstudent ID; mailing address date of
birth; email address.andwork and hometelephone numbers.

Sudents mayregider sixways:

Website
Tekphone
Fax

Email
Mail

In person

= =4 4 48 -8 -

Payment by Third-Party Shonsors

Acredit cardisrequiredto regider viathe website or by telephone. For securty reasams, we
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recommend that credit card information not be included on faxedor emailed regidration forms,
purchaseorders, or govemnment training authorization forms. Provide the contact name,
telephone number, and email addressof the cardholder and we will contact youfor the
information.

Sonsors are billed twenty-four hours after the student hasbeen added to the classroster. An
adknowledgement emailis sent upon registration in a scheduled course. A confirmation emailis
sent whenthe classhasenoughregigrationsto be marked guaranteed to go.

Twenty-four hoursbefore the start of the class areminder emailis sent with the classroom
number.

Outstanding Balances

Nonpayment of outstanding balancesresults in the following:

1 Sudentsmaynot begn anewregistration processunlessand until prevousterm
financial obligdionsare met.

1 Sudentswho are delinquent in their payments are responsble for the cost of collection,
including court costs and attorney<iees,with 1%interestper month chargedfrom the
day of registation.

1 Graduate School USA may withhold the stud®gradesnd official transcript.

Refunds
Tuition refunds are made as follows;

1 Sudentsareentitled to 100% oftheir tuition if they officially drop acourse atleastone
workdaybefore the first classmeeting.

1 Sudentsareentitled to 90%of their tuition if theyofficially drop a courseat leastone
workdaybefore the semnd classmeeting.

1 Sudentsareentitled to 80%of their tuition if they officially drop a course atleastone

workdaybeforethe third classmeeting.

Sudents are entitl ed to no refund if they drop after the third classmeeting.

Sudentswill beentitled to afull refund and applicable feesif a classis cancelled by

Graduate School USA.

1 Inthe event of sstudent@death, all tuition and fees the student had paid for the term
may be refunded to the estate of the deceased upon request of the executor.

= =

Effective Spring 2018

A student will receive a full refund if enrollment is cancelled seven (7) calendar days prior to the
start of the class. A student may transfer their enrollment to another course in the same or
subsequent term prior to the start of such class. If the fataession or new course has a higher
tuition, the student will be responsible for the difference in cost. If a student cancels enroliment
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up to seven (7) calendar days after the first day of class, GSUSA will refund 90% of the tuition
charges.

No refund wil be available to the student if they:

w /IyOSt SyNRfttYSyild Y2NB GKIy aS@Sy 6t1t0 OFf SyF
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Sudentswill beentitled to afull refund and applicable feesif a classis cancelled by Graduate

School USA.

In the event of & (i dzR 8eyithi &lduition and fees the student had paid for the term may be
refunded to the estate of the deceased upon request of éxecutor.
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POLICIES

POLICY CHANCES

Any statement in the Graduate Sdool USAEvening and Weekend Programs Catalogs suljectto
changebythe School.

New policiesand upcoming policy changeswill be communicated to students on the official
Evening and Weekend Programshome page located at
http://www.graduateschool.edu/content/play

ACADEMIC REEDOM

Academidreedomisdefined asthe freedom of teachersand studentsto teach, study, and
pursue knowledgeand researchwithout unreasonable interference or restriction from
institutionalregulationsor public pressire.

Academidreedom, intellectualfreedom, and freedom of expressin are central to the academic
enterpriseand are extended to Graduate Stool USAnstructorsand students. Sudents and
instructors areto be evduated on their performance without reference to religious, social, or
political views.

Sudents areguaranteedthe freedomto study and discussin anopen, aacepting academic
settingwhile conformingto the standards of conduct operating within Graduate Sdool USA.

Instructorsare entitled to academidreedom in the exerciseof their variousingructional
responsbilities. Acacemic freedomobligesinstructors to present all information objectively,
becausestudents havetheright to know all pertinent factsand information. The Board of
Trusteesdoesnot endorsethe introduction of personalopinions unsupported by scholarship and
controversialviewsthat haveno relation to the subject into any aspect of the teacher¢student
relationship.

Graduate Sthool USArespectsthe rights of its membersto hold, vigoroudy defend, and express
their ideasand opinionsin anatmosphere of mutual respect, understanding, and sensitivity.
Seech that resuts in harassmentand/or a hogile environment will not be tolerated.

PREREQUISITESAND COREQUISITES

Prerequistesand co-requisitesare intended to ensurethat students havethe skills and
knowledge necessaryor successin a courseor program.A prerequidte isanacalemic
requirement a student must fulfill before being given permissionto enroll in a specificcourseor
major. A co-requiste isan acacemicrequirementthat mustbe filled before or duringthe same
term asa specificcourse.Prerequistes and co-requisitesfor each courseare listed in the catalog
following the coursedesciption.
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Sudents arerespongble for knowing and meeting all course requirements asspecfied under
each course and/or program desciption in the catalog. Graduate Stool USAhasthe right to
cancel astudent@registration ina courseif the student hasnot satisfied the published
prerequidte requirements or is not concurrently enrolled in co-requisite requirements.
Instructorsare encouragedto include prerequistesand co-requisitesin their course syllabi.

INSTRUCTIONAL UNITS, ENALUATION, AND GRADES

TheCGontinuing Education Unit (CRJ) isanationaly recognized unit that certifiesparticipation in
non-academt-credit continuing education programs.OneCamtinuing Education Unit isdefined
asten contact hoursof participation in anapproved and organized continuing education
experence under responsible sponsaship, capable diredion, and qualified instruction. When
appropriate, adecimalfractional part of a Cantinuing Education Unit maybe awarded, but not
lessthan 0.5 CEper course.Forpurposesof thispolicy, Cmtinuing Education Units are
consideked to beinclusive of CPE$Catinuing Professonal Education Units), PDUs(Professional
Devebpment Units), and ClUs.

TheAmericanCouncil on Education (ACECollege Credit Recommendaion Service evauatesand
makescredit recommendationsfor formal educational programsand coursessponsored by non-
collegiae organizationsthat are non-degree-granting. The credit recommendationsareintended
to guide collegesand universties asthey considerawarding credit for suceessfullycompleted
non-collegiate-sponsored instruction.

Evauation and Grades: Graesof 6As through & are asgined for courses for which American
Courtil on Education CdlegeCrelit Recommendations are availeble. (ACEcredit
recommendationsare noted with the coursedescription in the Course Offeringssecton of this
catalog.)Course®ffered for Cantinuing Education Units only are graded on apassfail basis.

Approximately one weekafter the end of each term, grade reports are mailed to students who
havemet their financial obligationsto the Stool.

Thefollowing grading system isused:
A= Exellent (90¢100%)
B= Good(80-89%)
C=Saidactory (70-79%)
D =Poor (60-69%)
F = Failure (below 60%)
P=Pass
F =Fail¢ Continuing Education Courses
Symbolghat mayappear on the grade report include: AU= Audit
| = Incomplete
W =Withdrawal RP=Repeat
Y =Unofficial withdrawal
Academidlishonegy or other violations of the Sudent Codeof Canduct mayaffect a student@
grade(s.
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GRADE CHANCGESAND GRADE DISRJTES

Grade Changes:Instructors maychange the original gradessubmitted to the Registraionly urder
the following conditions:

1. Thegrade of d€ (Incomplete) will be awarded in bonafide emergency situationsat the
requestof the student (with credible supporting documentation) and at the discretion of
the instructor. (A student@desre to avad alow grade isnot alegitimate reasonto award
a grade of d.€) The grade of di€ is granted only to students who havecompleted at least
75%0f the coursework (seepolicy on Incomplete Gradesin Evening and Weekend
Programs);

2. Anerror wasmade in calculating or reportingthe grade; or
3. Agradeisfound through the grade dispute processto havebeen improperly assigned.

All grade changesmust be recorded on a Changeof Grade Request form and submitted to the
Registra® Office. Changesof gradesfor incompletes must be submitted bythe end of the
following term. All other Crangeof Grade formsmust be submitted prior to the end of the
following term and must be approvedby the Directorof Evening and Weekend Programs.

Grade Disputes: Disputesresuting from assigment of gradeswill be consdered on the basisthat
gradesassiged are presunedto be correct unlessthe student disputing the grade demonstrates
otherwise. If a student feelsthat he or sheisbeinggradedimproperly or that a grale isbased on
some standard other thanacalemicperformance, the grade dispute processgivesthe student
protection throughorderly proceduresaganst prejudices or capricious academievduation. The
burden of proof to substantiate the existence of animproper grade restswith the student, who
mustdemongdrate by clearand convincing evidence that one of the following hasocaurred:

1 The evduation of the student differsfrom announced requirements;
1 Therewere belated impositions of requirements;
1 The gradeisbased on criteriaother thanacademic performance in the course;

1 Gralingcriteriado not providea clear and consstent method of evalating sudent work
or performance;

1 The student@requests for information during the term regarding hisor her progressn
the courseare not resgponded to in areasonabldime;

1 The student@requests for an explanation of how the grade was determined arenot
respaded to in areasonable time;

1 The student is penalized for expressingopinions; or
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1 The dudent is given to undergand that he or she is renovedfrom acourse without due
process.Sudents who believe they havereceived a grade that isimproper will, within one
weekof receivingthe grade, notify the instructor viaemailof the dispute and the grounds
for the dispute. The instructor will arrangea meeting with the student within one week
after receiving notification. If the instructor doesnot respand or if the dispute is not
resolvedwithin oneweek, the student will immediately notify the Directorof Evening and
Weekend Programgaemailof the dispue and the groundsfor the dispute. TheDirector
will arrangea meetingwith the student and the instructor within oneweekafter receiving
notification to resolvethe dispute. Thedecisionof the Directorshallbe consdered final.

If guedionsariseregarding the academicstanding of the student while the grade dispute is
pending, the Regisrar will make adetermination of the student@ standing. TheDirectormay
extend deadinesin extenuating circumstances.

GRADES OHNCOMPLETE

Thegrade of d¢ (Incomplete) will be awarded in bonafide emergency situations, at the request
of the student (with credible supporting documentation) and at the discretion of the instructor.

(Astudent@desireto avad alow grade is not a legtimate reasonto award a gade of d.€) The

grade of di¢ is gianted only to students who havecompleted atleast70%of the coursework.

At the time the student requests that the instructor consder granting agrade of d,€ the student
must haveearned a minimum of a & in the course.If the instructor agreesto give a grale of
d,€ the student must submit the Wntract for aGrade of Incomplete (sigred bythe student, the
instructor, and the Directorof Evening and Weekend Progrgrtesthe Office of the Regstrar
before the last dayof classesf the term. The contract specifieghe work to be completed and
the deadline for completion; the deadline maynot be later thanthe end of the followingterm
and should be as earlyaspossibleif circumstanceswarrant (e.g, in the caseof afinal exam or a
few assigments remaningdue). Upon completion of the work within the specified time frame,
theinstructor submisacompleted Change of Grade Requestform to the Registrarand the
student isnotified ofthe grade assigmnent.

A student who doesnot complete the work required in the Cantract for a Grade of Incomplete by
the deadine imposed bytheingtructor will receivethe grade of oF for the course.The grale of
oF< will automatically be assigred by the Registrarthe student and instructor will be notified of
the grade assgnment.

In extreme circumstances, the Directormay intiate an d€ grade on behalf of a dudent,
egeciallywhen the student isincapable of doingso prior to the lastdayof classedor the term.

REPEATING COWRSES

A sudent must repeat a failedcourseand receivea grade of 0P ¢ Cg or better if the course is
requiredfor the certificate soughtor if it isa prerequisiteto other required courses.Sudents may
repeat coursesif theywishto improvetheir grades.
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Repeaed courses must have the identical course number and must be repeaed at Graduate
SchoolUSAWhen a courseisrepeated, only the mostrecent grade is calculated in the grade point
averagethoughboth gradesappearon the transcript.

ATTENDANCE

Atthe begnning of the term, each instructor provideseach student with a syllabus. A syllabusis
the documentthat an instructor providesasa courseoutline. A syllabus usuallyincludesintended
leaming outcomes,assignnents, due dates,test dates, grading procedures,and atendance
policies.

It isthe regponsitlity of students to be aware of and comply with att endance requirements
outlinedin the syllabus. Each instructor administersthe attendance policy in each of hisor her
respectivecourses;to excuseabsences;to determine how missedwork will be made up; andto
assesgradepenalties. A student who missesmore thantwo classsessonsor 20%of the
instructional time (whicheverisless)will not be awarded Gontinuing Education Units (CEJs)for
the course.CBJs are different from grades.Tobe successfu, you haveto attend the course.A
student maybe advised by aninstructor to withdraw from the coursefor excessivetardinessor
absences.

Sudents who anticipate being absent becauseof a religious observance should notify the
instructor at the begnningof the term. Upon requestand timely notice, students shallbe
provided reasaable accommodation if anexamination or assigment deadline conflicts with a
religious obsenance. Making accommodationsrequiresinstructors and studentsto find sutable
adjustmentsto coverthe material and complete all required work, including examslt isnot an
appropriate accommodation to permit a student not to complete a portion of coursematerial or
to missanexam. If, after discusson, the instructor and student cannot agreeon a reasmable
accommodation, either or both should refer the matter to the Directorof Evening and Weekend
Programdor resobtion.

Instructors are expected to conduct all classedor the entire classperiod asspecifedin Graluate
Sdhool URQ Bveningand Weekend ProgramsCourseSchelule. Ifthe instructor notifiesthe
Sclool in advarce of adelayed arrival prior to the start of classthe Sclool will notify students by
email and post a notice on the classroomdoor. If advance notice isnot possible a staff member
will inform the classof the delay.In the eventan instructor doesnot arriveand students do not
receiveother instructions,students mayleaveafter thirty minutesand after notifyingthe evening
support staff member.

COMPLETIONREQUIREMENTSFOR CERTIFICATE PROGRAMS

Sudents are ultimately regponsble for ensuring that they meet all certificate requirements as
stated in thiscatalog.

Cetificates areissuedto students who havemet the Sch@l@Q requirements in approved
programsand who are approved by the Regstrar. Toqualfy for a certificate, students must earn
agrade of oC (or its equivdent) or better in all applicable coursesfor which grades ae assigné;
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must havetaken at least 66%0f the programat Graduate St ool USA; and must havemet
attendance requirements for any Cantinuing Education Units required of the program.

Cetificate Releae: Certificates are distributed on a continuous basis if the student is in good
academic and financial standing. Graduation is held in September.

NOTICETO STUDENTS OFTHEIR RIGHTSUNDERTHE FAMILY
EDUCATIONAL RIGHTSAND PRIVACYACT

Annually, Graduate Sdool USAinforms studentsthroughthe publication of this catalog of the
FamilyEducational Rghts and Privacy Actof 1974, asamended. This Act, with which the Sdool
intendsto comply fully, protectsthe privacy of education records, egablishesthe rights of
studentsto inspectand reviewtheir education records, and providesguidelinesfor the
correction of inaccurate or misleading data throughinformal and formal hearings.Tothe extent
consistent with the Act, students who seekthe correction of inaccurate or misleadng data or
who otherwise havecomplaints should follow the grievance procedure containedin the Sudent
Handbook. Students alsohavethe right to file a complaint with the FamilyEducational Rghts and
Privacy Act Office concerning alleged failuresby the Schooto comply with the Act.

Graduate Stool URQ policyedablishingits intent to comply with the Act is published in this
catalog;proceduresimplementing the provisionsof the Actare published in the Sudent
Handbook. Quesions concerningthe Actand Graduate Stool USA policy shoud be referred to
the Registra® Office.

STUDENT RECORDS

Forthe purposesof thispolicy, a student is any person who enrollsor hasenrolled in Graduate
SchoolJSAThefederalFamilyEducational Rghts and Privacy Act (FERR) of 1974, asamerded,
defineseducation recad asany record (in handwriting, print, or electronicform, or consisting of
tapes,film, or another medium) maintained by GraduateSchoolJSAor an agent of Graduate
Stool USAthat isdirectly related to a student, except the following:

1. Recordskept in the sole possessiomf the maker and which are not accessble or reveded
to any other person except atemporary substitute for the maker of the record,

2. An employment record of a student whoseemployment isnot contingent on the factthat
he or sheisa student, providedthe recordis used only in relation to theindividual®
employmnent;

3. Post-attendance recordsthat contain information about a student after he or sheisno
longerin attendance at the Stool and that do not relate to the person asa student.

Schoobfficialsarethosemembersof Graduate Shool USAwho actin the student@ educational
interest within the limitations of their éneed to know.¢ Included may bea person employed by
Graduate Shool USAN anadminigrative, superviory, academic, research, or support staff
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postion; amemberof the Board of Trustees;aperson serving on a goveming body of the School;
aperson employed byor under contractto Graduate Stool USA0 perform aspeciakask(e.g.,
anattorneyor audtor); aperson or organization actingasan official agentof the institution and
performinga busnessfunction or service on behalf of the institution; a student conducting
Graduate School USAudness(e.g.,seningon an official committee, working for Graduate
SchoolJSApr assisting another school official in fulfilling hisor her professionaresponsibility);
or any other person determined by the Office of the Provast to havea needto knowthe
information in order to perform hisor her administrative tasks, to providea servce or benefit for
astudent, or to fulfill alegitimate educationalinterest of Graduate SchoolJSA.

TheFamily Elucational Rights and Privacy Actof 1974 (commonly referredto asoFERP#£or the
oBuckley Amendmenté) is desigied to protect the confidentiality of the records educational
institutionsmaintain abouttheir students and to give students accessto their recordsto ensure
the accuracyof their contents. The Actaffords students certain rights with respectto their
educationrecards.Theyare:

1. Aacessto Education Records: Sudents havethe right to inspectand reviewtheir
education recordswithin forty-five daysof the day Gradude Sclool USAreceivesa
written request for access,any time after their matriculation. Seethe Sudent Handbook
for information related to accessto education recards.

2. Request for Amendment of Education Records: Sudents havetheright to request
amendment of education recordsif theybelieve the recordsare inaccurate, misleading,
or in violaion of their privacy rights.

3. Diglosure of Education Records: Sudents have the right to consent to disclosuresof
personally identifiable information in education records,except to the extent thatthe
Actor any other superseding law authorizesdisclosure without student consent.

4. Campliance: Sudentshavethe right to contact the federal Family Policy Conpliance
Office with complaints concerning Grauate Stool USA& compliance with the
requirements of FERPA.

RIGHT TO REFUSE AGCCESS

Graduate Sthool USAreservesthe right to refuseto permit astudent to inspectthe following
records:

1. Thefinancial satement of the student@ parents.

2. Lettersand statements of recommendation for which the student haswaivedhisor her
right of aacess,or which were placed in filesbefore January 1, 1975.

3. Recordsconneded with an application to attend Graduate SchoolJSA pr a component
unit of Graduate Sclool USA|f that application wasdenied or the student never
attended Graduate Stool USA.

4. Thoseportionsof education recordsthat contain information about other students.
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5. Thoserecordsthat are excluded from the FERP Adefinition of education records.

REFUSAL TO PROVIDE CORES

Graduate Sthool USAreservestheright to deny copiesif the transcripts or other records are not
required to be made availeble under FERPAS the student hasanunpaid financial obligdion to
the Stool, or if thereisan unresolved disciplinary action against the student.

Annual Notification

Sudents are notified of their FERPArights annually by publication in the appropriate catalog.

AMENDMENT OFEDUCATION RECQRDS

Sudents have theright to request amendment of recordstheybelieveto be inaccurate,
misleading, or in violation of their privacy rights. Seethe Sudent Handbook for proceduresto
requestamendment of records.

DESTRWTION OFEDUCATIONREC@RDS

Nothingin this policy requiresthe continued maintenance of any education record for any
particular length of time. However if under the termsof this policy a student hasrequesed
accessto aneducation recard, the record isnot to be degroyedbefore the record custodian has
granted the student access.

DISA.O3JRE OFEDUCATION RECORDS

Graduate Stool USAwill discloseinformation from a student@ education records only with the
conseant of the student. The consent for disclosure must be in writing, sigred and dated by the
student, andspedfyingthe recordsto be releasedl, the reasmsfor such releas, and to whom the
recordsare to be disclosed. Admitted students, though not coveredunder FERPAWill alsohave
theserights astheyrelate to the disclosure of their records. There are several exceptionsto this
policy wherein Graduate SchoolUSAdisclosesrecords without the written consent of the
student. Theseexceptionsare as follows

1. ToShoolofficialsdetermined by Graduate School USA 0 havealegitimate educational
interes. Aschool official is determined to havelegitimate educationalinterestif the
information requeded isnecessaryor that official to perform (a) appropriate tasks that
are specifed in hisor her position desciption or by a contractageement; (b) atask
related to a student@education; (c) a taskrelated to the discipline of astudent; and (d) a
service orbenefit relatingto the student or student@family, such as hedth care,
counselng, jobplacement, or financial ad.

2. Toagents acting on behalf of theinstitution (e.g, clearinghousesdegree/ enroliment
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verifiers).

3. Toauthorized represntativesof the followinggovemnment entitiesif the disclosure isin
connecton with anaudit or evduation of federd- or state-supported education programs,
or for the enforcement of or compliance with federal legalrequirementsthat relate to
those programs:Conptroller General of the United Sates, Secretary of Education, U.S.
Attorney General,and state educational authorities.

4. ToU.S.Department of VeteransAffairs officials.

5. Tootherschoolsat which the student seeks or intendsto enroll.

6. Inconnection with a gudent@requestfor or receipt of financial ad, asnecessaryo
determine the eligbility, amount, or conditions of the financial aid, or to enforcethe terms
and conditionsof the ad.

7. Toorganizaionsconducting certain studiesfor or on behalf of Graduate SchoolUSA.

8. Toaacrediting organizations, including individualsor visiting committees, to carry out their
functions.

9. Toparentsof aneligble student who claimthe student asa dependent for incometax
purposes provided dependency is substantiated by copiesof income taxreturns.

10. Tocomply with ajudicial order or a lawfully issuedsubpoena.

11. Toappropriate partiesif a health or safety emergency existsand the information will assist
in resohingthe emergency.

12.Toanalleged victim of any crimeof violence or the resuts of any ingtitutional disciplinary
proceedingregardngthe alleged perpetrator of that crime with respect to that crime.

13. Toanyone requegding the final resuts of a disciplinary hearingaganst analleged
perpetrator of a crime of violence or nonforciblesexoffense (FoleyAmendment).

14.Tothe U.S.Citizenship and Immigration Services(USJS)for purposesof the Coordinated
Interagency PatnershipRegulaing International Sudents.

15. Tothe Internal Revenue Servee (IRS)for purposesof complying with the TaxpayeRelief
Actof 1997.

16.If required by a state law requiring disclosure that wasadopted before Novenber 19,
1974.

17. Tocomply with a court order obtained underthe USAPATROTActof 2001 for education
records considered relevant to aterrorisminvegigation or prosecution, without advance

Evening and Weekend Programs 8@atalog 38



notice to the student.

18.Graduate Stool USAetainsdiscretion to discloseto a sudent@parents information
regarding any violation of law or of Sclool rule or policy asto almhol or controlled
substance useor posses®n if the student isunder age twenty-one at thetime of the
disclosure and the Sdool determinesthat such alcchol/drug useor possesion congitutes
adisciplinaryviolation (Wamer Amendment).

Record of Disclosures:Unlessrequired under FERPAregulations (34 CFR99.33)(e.g.,disclosures
of diredory information, disclosurespursuant to court order under the USA PATROTACt),
Graduate Stool USAInformsall third partiesto whom personalinformation froma sudent@
education record isreleasedthat no further release of such information is authorized without
written consent of the student. Graduate SchoolUSAmaintainsa record of third partieswho
haverequeged or obtained aacessto education records and/or disclosure of such information
from astudent@ education records (not includingparties seking drectory information, parties
havingstudent consent, circumdancesinvolvingcertaingrand jury subpoenas,and disclosures
pursuant to court order under the USAPATROTACT). Therecord indicates the name of the party
making the request, any additional party to whomthe recordmaybe discbsed and the
legitimate interestthe party had in requeging or obtainingthe information. Thisrecord of acess,
to be kept with the education recards,isavailable onlyto the student and the custodian(s) of the
education record.

DIRECTQRY INFORMATION

Graduate Sthool USAhas desighated the following categories of student information aspublic or
directoryinformation:

w Name

w Emailaddress

w Tekphonenumber

w Major field of study

w Classification (e.g.,sophomore)

w Enrollment status (full-time, part-time, or lessthan part-time)

w Dates of attendance

w Degeesand certificates received, includingdate awarded

w Awards and honorsreceived

w Prevouseducational institutionsattended

Graduate Stool USAmay discloseany of these itemsat itsdiscretion, without prior written
consent, unlessnotified in writing not to disclose.Requessfor nondisclosure bythe student are
in effect from the date receivedin writing from the student until rescinded in writingby the
student. Requessfor nondisclosure should be submitted to the Regstrar@ Offte.

Note: Sudents with questions or concerns about this policy have the right to contact the Family
Policy Campliance Office, U.S.Department of Education, 400 Maryland Avenue SN, Washngton,
DC20024.
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TRANS@RIPT REQUESTS

A transcript isthe chronologicalrecord of the student@ enrollment and academicperformance.
Anofficial transcript is Graduate School USAR certified statement of the academic record. The
official transcript is printed on seairity sensitivepaper and containsthe Graduate St ool USA
sealand sigreture of the Registrar.

AstudentQtranscript will be released by the $hool only at the requestof the student or in
accordance with state or federal statutes.All requedsfor transcripts must be signed and dated
by the student and must be sent to the Regstrar@ Office via mailor fax, orhand-delivered.
Transcript requedsare processedwithin one workweek. Rushtranscript requests areprocessed
within two workdays. Curient feesfor all typesof transcriptsare listed in the fee schedule
published ineach term@ Couse Schedule, in thiscatalog, and on the Schoo® website.

Whenrequeging atranscript, students mustindicate whether theyare requesting an official or
unofficial copy and must providename, student identification number, datesof attendance, date
of conferred degree (if applicable), name and addressof recipient, and any other information
required by the Office of the Regé#trar. Transcripts are sent viamail or maybe picked up by the
student with valid identification.

Thetranscripts of students who havenot fulfilled their financial obligationsto Graduate Sch@l
USAwill be withheld until all obligationshavebeen met.

VERIFICATION OFENROLLMENT

Sudents seeking verification of enrollment at Graduate Stool USAshould contact the
Registra® dfice and complete the Velification of Enrollment Reguestform.

STUDENT SERVICES

Thepurposeof student servicesisto assisstudents in achieving their educational goalsand to
provideopportunitiesfor themto enhance their careerand personal development. Graduate
SchoolJSArecognizesthat students mayneedassistance in clarifying or establishinggoals, as
well ashelp in eliminating the barriers that mayhindertheir academicprogress.

COMPUTERACCESS

The $hool providesan Internet center calledthe GS Qanection in the headquartersfacility. The
GSCanection isopento students and instructors, offering Internet accessand office resaurces
to support their personaland businessheedsthrough the duration of the course offering. The
center is equipped with computers, printer, copier, and Internet accessports for personal
laptops. The hours of the center are 7:30 a.m.to 6:30 p.m.,Mondaythrough Friday.

Evening and Weekend Programs 8@atalog

40



VETERANSGSERVICES AND MILITARY SERVICES

Graduate Stool USAs approved by the U.S.Department of VeteransAffairs (VA)and the District
of Colunbia Educational Licensure Canmissia, soveterans, servicepersons,and certain
dependents of veteransare eligible to receiveVAeducational benefits.

Graduate Sthool USA's committed to providing aone-stop resourcefor all of your veteran
education benefit needs. TheRegistrarservesasthe Designated Sclool Official (DSO) resporisle
for certifyingyourenroliment statuswith the VAand ascoordinator of the Graduate Stool USA
Vet Advising Team:

1 Desigated Schml Official: (202) 314-3349 or regstrar@graduatesdool.edu

In order to provide the VA with complete information, students must complete the Graduate
SchoolJSAVeteran Enroliment form to requestbenefits, providea copy of their DD-214 and VA
Cetificate of Eligbility form, and submit thesethree documents to the Designated School Official
or emailthemto registrar@graduatesclool.edu.

Graduate Stool USAtuition and feesare due at the time of registation. Before regigration is
complete, veteransarerequiredto paya $250 good-faith depost and signthe Deferred Paymat
Agreement for the tuition and feesof the coursesin the program. Once the benefits arereceived
by the veteran, the veteran paysthe Schoofor the tuition and feeson the Deferred Paynent
Agreement. If the Schml receives he veteran@tuition and feesbenefits, the Schoolill
reimbursethe veteranthe $250 deposit paid.

STUDENT ISSUESAND COMR.AINTS

A complaint is awritten statement submitted by a student about a matter that requiresformal
considestion and resobltion by the School Students who believe their rights or freedomshave
beenviolated or that a violation, misinterpretation, or inequitable application of any of the
reguktionsor policies of Graduate SchoolJUSA hastaken placeshould take timely action to
resolvethe concern. If possible the student should addressthe issue with the facuty or staff
memberinvolved. Sudents who havecomplaints regardng gradesare expected to follow the
Grade Digpute Policy; regarding academiamisconduct, the Codeof Sudent Conduct.

If the problemis not addressedsatisfadorily, the student should meet with the instructor@ or
facultyor staff member@supervisor. If the student remains unsatisfied, he or shemayfile a
written complaint within three busnessdaysof notification of the informal resolution utilizing
the Sudent Issuesand Conplaint form (seeAppendix I) with the Program Coordinator dEvening
and WeekendProgramsSudents mayrequest anonymity if theyfear retaliation, but they should
undergand that maintaining anonymity mayhamper resdution of the matter and alsothat
Graduate Stool USAmay not be able to honor all such requeds.

Once the form is submitted, the student will be notified viaemailof receipt of the complaint
within three busnessdays. TheProgram Coordinatoof Eveningand WeekendProgramswill
reviewthe complaint and facilitate aresoltion. All complaints are expected to be resolved
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within two weeks, with the goalsof equitable treatment of students and ongoing improvement of
the Shool@ communications, ystems,policies,and processes. Th@rogram Coordinatoof
Eveningand WeekendProgramswill commuricate with students and ensurethat any resoution
isimplemented.

Appeal to Director of Evening and Weekend Programs
TheDirectorwill invegigate the complaint asnecesary and will:

1. Dismisghe allegation(s); or
2. Faciitate aresoution.

TheDirectormay requesta meetingwith all parties involvedin the complaint, and all partiesshall
attend such meetingsas reqiesed by the Director. Thestudent and other party (parties)will be
notified of all meetingsviaemail at least five businesslaysbefore the scheduled meeting. During
the meeting, the Directorwill discussthe complaint with each party involved. If any party
involvedfailsto attend the meeting, the Directorwill proceedwith the decison based sdely upon
the review of the complaint. The Directorshall state the resdution in writing to all parties
involved. If the complaint involvesa processor service and if, in the opinion of the Director, the
complaint hassubsance, the Directorwill arrangefor the relevant processor service to be
reviewedwith aviewto preventingarecurrence and ensuring continued improvement.

If the student isnot satisfied with the resolution of the complaint, the student hasthe right of
appealto the Sudent AppealsComnittee. The appeal must be submitted in writing (including all
evidence) and with the basisfor the appealto the Directorwithin ten busnessdaysof notification
of theresolution.

Appealsto the Student Appeals Committee

TheSudent AppealsCommittee will reviewthe complaint, will consider the relevant
documentation, may at its discretion consut the Director, and maymake its owninvegigation.
After reviewof the appeal,the Commitee will make itsfindingsand give itsdecison. The
Commitee shallstate the decisionin writing to all parties involved within two weeks. Onecopy
shallbecomepart of the student casefile. TheCanmittee@decison will be final. While an
appealis pending, the resolution under the gopealmaybe enforced.

All paties are expected to cooperate in the School@ atempts to expeditiouslyaddress sudent
concerns and to improvethe Sclool@ communications, systems,policies,and procedures.No
party will be sanctioned in any way for reporting or responding to such mattersin good faith.

STUDENT CONDUCT

Graduate Stool USAexiststo afford quality educational programsand experiencesfor the
benefit of the students and communitiesit serves. In orderto operate effectively, the Stool
community requiresa systemof order in which its members, includingthe facuty, students,
administration, and staff, support the educational functionsand objectives of the Sclool. It is the
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responsihlity of each member of the Sclool community to promote standardsof personal
integrity that arein harmonywith the educational missionof the institution.

Asmembersof the Sclool community, students are expected to respectand value the rights of
others,to support the academicenvironment, and to encourage the proper useof Sclool
facilities.Sudents are expected to observefederal and District of Colunbialaws aswell as School
rules,regukbtions,and policies.

TheShool maydiscipline students for academianisconduct and for actsof personal misonduct,
includingthe useof alcdhol and other drugs,whichocaur on School property or at School
sponored functions.Schml policiesand proceduresrelatingto student misconduct shallbe
established and setforth in aCodeof Sudent Canduct.

Dueprocesswill be affordedto all School students when chargedwith violating a Sctool policy or
regulation. In addition, Schoopoliciesand proceduresproviding for the rights of students shall
be established and setforth in a Codeof Sudent Canduct. Toensure fairnessto victims
throughout the student disciplinary process,Stool policiesand procedures providing for the
rights of victims shdl be egablished and =t forth in the Code of Sudent Gonduct.

The Sclool@ @de of Student Conduct isfound in Appendix II.

ACADEMIC HONESTY

Upholdingthe principlesof honegsy and integrity in an academic setting is of paranount
importance. Snce an institution of higher education authenticatesthe learning that its students
achieve|t isessantial that credit or CRJs on transcripts and the certificatesand degreesthat the
Schoolwards be based on bonafide student performance. Behavior that underminesintegrity
and honegy damagesthe credibility of the Sdool, its students and graduates, and the
credentialsthat they earn. Cheating and plagiarism are fundamentally deceitful and contraryto
the valuesof honegy and taking responsbility for one@ own work. Giades and credentials(i.e., a
certificate) must reflect the work honestly done by eachstudent. Sudentsarerequiredto sign an
Affirmation of Honegy in all major coursework. Dishanegsy includescheating and plagiarism,
exanplesof which areincludedbelow:

Cheating
Chedingisthe actof obtaining or attempting to obtain credit for academiavork by using
dishonestmeans.t includesbut isnot necessarilyimited to:

1. Plagiarism.

2. Submisson of work that is not the student@ own for papers,assgnments, or exams.

3. Qubmisson or useof falsfied data.

4. Theft of or unauthorizedaccessto anexam.
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5. Use of analternate, stand-in, or proxy duringan exarmination.

6. Use of unauthorized material, including textbooks, notes,or computer programsin the
preparation of anassgnment or during an examnation.

7. Supplying or communicating in any way unauthorized information to another student for
the preparation of an assgnmentor during an examination.

8. Colbboration in the preparation of anassgnment. Unlessspecifically permitted or
required by the instructor, collaboration will usually be viewed bythe Sctool ascheating.
Each student, therefore, isresponsile for undergandingthe policiesof the department
offering any courseastheyrefer to the amount of help and collaboration permitted in
preparation of assigments.

9. Submisson of the same work for credit in two courseswithout obtaining the permisson of
the instructorsbeforehand.

Plagiarism

Plagiarismincludes, but is not limited to, failure to indicate the source with quotation marks or
footnotes where appropriate if any of the following is reproduced in the work submitted by a
student:

1. Aphrase,written or musical

2. Agraphicelement

3. Aproof

4. Secificlanguage

5. Anideaderived from the work, published or unpublished, of another person.

Copyright Infringement

It isthe intent of Graduate Stool USAthat all membersof the Stool community (including
employees, students, contract instructors,and coursedesigiers)adhereto the provisions of the
United Sates Copyright Lav. Snce copyright protection appliesto a variety of creative workst
printed materials, sound recordngs,video recordings,visual artworks, compuer software, and
otherst thispolicy hasbeen constructed to addressissuegelated to particular typesof media.
Thepolicy givesthe Sdiool community broad guidance in the application of copyright law;
membersof the Sch@l community are encouragedto read the law for spedfic goplications.
Membersof the Schookommunity who willfully disregad the copyright policy and copyright law
do soat their own risk, assumeall liability, and are subject to disciplinary action.

The Sclool@ @pyright Policy appears inAppendix .
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HARASSMENT AND HOSTILEENVIRONMENT

Graduate Sthool USA's committed to maintaining a positivelearning environment where all
personswho participate in programsand activities canwork and learnin an atmospherefree of
all formsof harassmaet, explotation, or intimidation. The St ool doesnot tolerate actsof
harassmaet or related retaliation aganst or by any student. Inthe interestof preventing
harassmeat and the development of a hostile environment, the Sdool respondsto all reports of
any such conduct. In determining whether the reported conduct congtitutesharassnent,
considestion shallbe givento the conduct asawhole and to the totality of the circumstances
includingthe context in which the conduct ocaurred.

Harassmenis either (1) conduct that may or maynot be sexualin nature that, becauseof its
seveity and/or persistence, interferessignificantly with an individual@ educational experence or
(2) usnga postion of authority to engagein unwelcome sexual advances,requedsfor sexual
favors, or other conduct of a sexualnature when:

w Submissionto such conduct isexplicitly or implicitly made aterm or condition of an
individual® educational experience; or

w Submission toor rejection of such conduct isused asa basidor decisims dfectingan
individual® educational experence.

Theconduct allegedto constitute harassnent under this policy shall be evaluated from the
pergective of areaonable person similarlysituated to the complainant and in consideiation of
the context of the behavior.

Hostile environment includesunwelcomeconduct by anindividual(s) aganst another individual
basedupon hisor her protected classthat is sufficiently sevee or pervasvethat it altersthe
conditionsof the educational experience and creates an environment that a reanable person
wouldfind intimidating, hostile,or offensive.The determination of whether anenvironment is
ohostile¢ will be basedon the totality of the relevant circumstances. hesecircumstancescould
include the frequency of the conduct, its severiy, and whether it isthreatening or humiliating.
Sinple teagng, offhand comments, and isolated incidents (unlessextremely serious)will
generallynot support afinding of hostile environment harassnent.

Protected classesarethose classesof personswho are protected from discrimination purstant to
federal, state, or Didrict of Cdumbia law based on race,color, national origin, gender, age,
disability, creed,religion, sexualorientation, or veteran status. Dicrimination and diriminatory
harassnent basedon any of the protected classegs a violation of federaland/or locallaw.

Retaligion isamaterially adverseaction that would disswade a reasonable person from reporting
anallegdion of discrimination or harassment, or participating in support of aninvestigation of an
allegation of discrimination or harassmat. A determination of whether an actionismaterially
adversewill be made on a case-by-casebasis.

Sewalharassmaeat isunwelcomesexualadvarnces, requedsfor sexualfavors,and other conduct
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of asexualnature, whensubmissionto or rejection of thisconduct explicitly or implicitly affects a
person®@ employment or education, unreasonably interfereswith a persor@work or educational
performance, or createsanintimidating, hostie, or offensiveworking or leaming environment.
Sexual harassnent mayinclude incidents betweenany members of the Graduate Stool USA
community, including faculty and other academicappointees, staff, students, and non-student or
non-employeeparticipants in Schooprograms, such asvendors,contradors, and visitors. Sexual
harassnent mayocaur in hierarchical relationships or between peers,or between personsof the
same sexor oppositesex.

Sexual Harassment

Sexualharassmat should be reported immediately, but it must be reported within 180 daysof
the ocaurrence. However, under compelling circumstances,a delayedreport of sexual
harassmat maybe made provided it is made within 180 daysafter a student hasgraduated from
or left the School. The US.Department of Education Office of Cwvil Rghts (OCR) hvestigates
complaints of unlawful harassmat of students in educational programsor activities.The OCR
mayserveasneutral factfinders and attempt to facilitate the voluntary resolution of disputes
with the parties.For more information, contact the OCRlisted in the telephonediredory.

TheShoolrecognizesthat sexuaharassmenimay involveinteractionsbetweenpersonsnot
witnessedoy others.Reports of sexualharassmet cannot alwaysbe substantiated by additional
evidence beyond information provided by the victim. Lackof such additionalor corroborating
evidence, or ¢proof,¢ should not discourageindividualsfrom reporting sexual harassmeunder
this policy.

Thispolicy is not intended to cover consensualrelationships betweenmembersof the Sctool
community. However,while such relationshps may beginasconsensual, they mayewolve into
situationsthat leadto chargesof sexuaharassnent, subjectto this policy.

Responsibil ity for Reporting

In orderto take appropriate correctiveaction, the Schoomust be aware of anydiscrimination,
harassmaet, hostile environment, and related retaliation that ocaursin educational programs and
activities. Therefore, students who believethey haveexperenced or witnesseddiscrimination,
harassnent, or related retaliation shoud promptly report such behavior to a Schoobfficial.

In addition, supervisors,managers.and other desgnaed Stool employees are responsiblefor
taking whatever action isnecessaryo prevent harassmentand related retaliation, to correct it
whenit ocaurs,and to report it promptly to the appropriate official desgnatedto reviewand
investicate harassnent daims.Any manageror supervisor aware of harassment underthe policy
andwho took no action to stop it or failed to report the prohibited harassmenmaybe subject to
disciplinary action.

Response to Reports
Management must provide clear proceduresfor promptly respondingto chargesof
discrimination, harassnent, or hostile environment. A Schoobfficer shallinvestigae every
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allegdion of harassnent, includinginformaland third-party reports. Employeeswill participate
with such investigating officer, asappropriate, in consideing chargesof harassmentnd in the
processof informal and formalresolution of harassment complaints. Individualswho make
complaints of harassmet and individualswho are accusedof harassnent are entitled to due
processand to afair and prompt resoution of the complaint. Resdution may be attempted
throughdirect informal action, through an informal resdution process,or throughaformal
grievance process.Bath partieswill be informedin writing of the resdution.

Affili ated Entities

Graduate Stool USAstudents somdimeswork or study at the worksite or programof another
organization affiliated with the SchoolWhena policy violationis allegedby or aganst students in
thosecircumdgances,the complaint shal be handled as provided for in any affiliation agreement
betweenthe School and the other entity. In the absence of an affiliation agreementor a
provision addressngthisisaue, the Stool may,at itsdiscretion, chooseeitherto conduct itsown
investpation or to conduct a joint investigdion with the affiliated entity.

Disciplinary Action

Any member of the Sthool community who isfound to haveengaged in harassmentis subject to
disciplinary action up to and including dismissl. Generallydisciplinaryactionwill be
recommendedwhenthe harassng conduct is sufficiently severe, persigent, or pervasie that it
limitsthe opportunity to participate in or benefit from educationalprograms. Thispolicy
prohibitsretaliation aganst a personwho reports harassnent, assistsomeone in areport of
harassmaet, or participatesin any mannerin an investigaion or resolution of a harassnent
report. Retaliation aganst a complainant or witnessmaybe, in itsdf, a violation of this policy and
the law, and is a seriousseparate offense.This policy shallnot be used to bringfalseor frivolous
chargesagangt students, facuty members,or other employees.Thosebringingsuch chargesalso
may be subjectto disciplinary action.

Confidentiality

Allrecordsof harassmat and hostile environmentand related retaliation reports and
investigations shall be considered confidential and shallnot be disclosedpublicly except to the
extent required by law. Individualswith alegitimate need to know will be informed of the
complaint in order for the Schooko conduct a meanngful reviewof each complaint and for the
purposeof determining whether the complaint isisolated, frequent, part of a pattern of practice,
or pervasive.

VIOLENCEAND THREATENING BEHAVIOR

Graduate Stool USAiscommitted to providing aleaming and working environment that is safe
for all membersof the School community. The £hoolwill not tolerate violent actson its
premisesor at locationsadministered by the Stiool orin its programs. his polcy of zero
tolerance extendsnot only toadual vident conduct but also to verbalthreats and intimidation,
whether by students, facuty, staff, or visitorsto the School.

It isthe responsillity of all ofthe $hool@ employeesto attempt to maintain a workplace fee
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from threatsand actsof violence for employees,students, and visitors to the School.TheSchool
urgesindividualswho haveexpeiienced or withes®d incidents of violence to report themto the
police, Faciities Diredor, Security, or any Scool official.

TheSchool doesnot permit retaliation aganst anyonewho, in good faith, bringsa complaint of
violence or servesasawitnessin the investigation of acomplaint of violence.

TheSchool respondspromptly to reportsof threats and actsof violence, including prompt
investigation and timely involvenent of law enforcement agencieswhen appropriate. Managers
and supervigors are specifically empowered to take immediate actionto resdve or stabilize
violent situationsin the workplaceand to protect people from harm.

TheSthool takesdisciplinaryaction, up to and including dischargefrom employment, against
employees of the Schoolwho violate this policy. Sudents who violate the policy arededt with in
accordance with the Sthool@ Cale of Sudent Conduet. Upon requed, the Schoolwill shae the
resuts of disciplinary proceedingsaganst an allegedperpetrator with the victim or the victim@
family,asappropriate. Emgoyees students, or visitorsto Graduate Sdiool USAwho engagein
violent behavior will be reported to law enforcement authoritiesasappropriate. The School
supportscriminal proseation of thosewho threaten or commit ads of violence agans its
employees, its students, and/or visitors to itswork environment.

Thepossessin of any dangemusweagpon, includingany firearm, in any School settingby any
person other thana law enforcement officer in the courseof hisor her duty is strictly prohibited.
Personnelare prohibited from possesingany dangerousweapon, includingany firearm, while on
official duty.

Everyeffort will be made to respectthe privacy of all individuals;however,the necesdiy to
investigate and to cooperate with law enforcement authorities mayrequire the disclosure of
otherwiseconfidential information.

DRUGSAND ALCOHOL

Tohelp ensure the saety and well-being of faculty, staff, students, and the general public,
Graduate Stool USA's committed to maintaining an educational environment thatis free of
illegaldrugsand of drugsandalcahol that are used illegally.Aacordingly, the Sdool strictly
prohibitsthe use,possession, manufacture, dispensing,or distribution of illegaldrugs,controlled
substances,or alccholic beveragesin any classroonor instructional setting.

All students must abide by this policy as a condition of enrollment. Catinuance of enrollment
following notice of this policy constitutes acceptance of thispolicy by the student. Violation of the
Schoo® alcahol and drug prohibitions is cause for disciplinary or other appropriate action. Any
disciplinary action shall be taken in accordance with applicable policies of the Sclool. It is within
the discretion of the Sboolto refer any violationsof the alcdhol and drug policy to the appropriate
authoritiesfor criminal prosecutian.

In compliance with the Drug-Free Scloolsand Communities Act (DFSCAgnd U.S.Department of
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Education Drugand Alcohol AbusePrewention Regulaions,the Schoohasa prevention program
to prevent the unlawful possessia, use, or distribution of illicit drugsand alcahol by all students
and employeesboth on Schoobremisesand aspart of any of its activties, includingthe
following:

1. TheSclool annually notifieseach employeeand student, in writing, of standards of
conduct; adescrption of appropriate sanctionsfor violation of federal, state, and local law
and campus polty; adescrption of health risks associded with alcdhol or drug use;and a
descrption of availdble treatment programs.

2. Atthe end of everyodd-numbered year,the School conducts areviewto determine the
effectivenessof its alcohol and drug programsand implement changesif needed; and to
ensurethat sarctionsare consigently enforced.

3. TheSchool maintainsits biennial review material on file sothat, if requegedto do soby
the U.S.Department of Education, the School can submit it.

Annual Notification
In January of eachyear,the Stool distributesthe followingin writing to all students and
employees:

w Sandardsof conduct that clearly prohibit, at a minimum, the unlawful possessin, use,or
distribution of illicit drugs and alcdhol on School property or aspart of any School
activities;

w Adescrption of the applicable legalsanctionsunder federal, state, or local lawfor the
unlawful possessioror distribution of illicit drugsand alcohol;

w Adescrption of the health risks associged with the use of illicit drugsand the abuse of
alcadhol;

w Adescrption of any drug oralcchol counseling, treatment, rehabilitation, and reentry
programsthat are avaibble to employeesor students;

w Aclearstatement thatthe Schoolwill imposedisciplinary or other appropriate sarctions
on students and employees(consistent with federal, state, and locallaw), and a
descripton of thosesarttions,up to and including expulsionor termination of
employment and referral for proseaition, for violations of the standards of conduct.

SMOKING

Graduate Stool USAhas a smdke-free environment in all interior areasof the School Smoking is
prohibited in all Graduate Stool USAfacilities. Employes and studentswho violate this policy
may be subject to disciplinary action.
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CHILDRENIN SCGHOOL FACILITIES

Onlyenrolled students are allowed in classeshence, children are not permitted in classrams.
No child maybe left unsupervised anywhere on School premisesor at School-sponsaed events.

Graduate Stool USApersonnelwill call the police if any child isunaccompanied by a respongble
adult.

Chibren visiting Graduate SchoolJSAIn school, and other groupsthat are authorized in advance,
are welcome.While on Shool premises, children in authorizedgroupsare the responsbility of
the parent(s)and/or guardian(s)or caregver(s)accompanyingthem.

Employes maynot bring children to work unlessGraduate SchoolJSAhas speciftally
desigrated atime or place for employee<Zhildren to be present.

If, despite thispolicy statement, a student bringsa child to classthe facuty member or instructor
mayactat hisor her discretion in handling the immedate situation, but in all caseswill remind
the student of this policy and will inform the Director of Sudent Support Servicesof the situation
sothat appropriate follow-up communicationscan ocaur in atimely way.

ANIMALS INSCHOOL FACILITI ES

With the exception of guide and service animals,no animalsare permitted on Graduate Sdool
USApremisesor at Sclool-sponsored events. Sudents requesting the accommodation of a
service animal should register with the DisabilityCoodinator. Sudents must providecurrent
medical documentation assessd by appropriately certified professonals veriyingthe functional
limitationsassocated with their disability and the recommended accommodaions,which shoud
include the useof the service animal. TheCoodinator will reviewdocumentation, evaluaethe
disabilty, and recommend accommodationsappropriate to the functionallimitationsof the
disability. Sudents must registerwith the Coodinator@ office each yearand provide proof of
service animallicense,vacdnation, and annual hedth exam.Reasonhle behavior, cleaninessof
the service animal, and consderation of others must be taken into aaccount whentheseanimals
are approvedasaccommodations.

NETWORK AND RESPONSIBLE COMPUTING

Graduate Sthool USAQ computers, networks, andinformation systemsexistto promote shared
aacessto computing, communication, and information systemsnecessay to support the Schoo®
misson. Thus,all account holdersof Sdool information facilitieshavea respongbility to use
thesesystemsin arespectul, ethical, professonal,and legalmanner.

Allusersof Schml information facilties are required to demonstrate respect for:

w The privacy of others;
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w Intellectual property rights (copyrights, trademarks, Ilcenses,etc.) and ownership of
information;

w The operation and integrity ofthe variousinformation systems;
w Individual<Tights to befree of intimidation, harassment, and unwarranted annoyances;
w Relevat localand federal laws inrelation to information technology.

Whilethe Sclool recognizesand respects the privacyof all users,it cannot guarantee
confidentiality in the use of any S¢ool information system.Electronic records retained on School
systemsare subject to localand federal Piivacy Actsaswell asthe Freedom of Information Act.
Individualsare advised that email messagesre written recordsthat could be subject to review
with just causeand that maybe subject to Freedom of Information Act and legalinvestigation
requests.

In addition, School system administrators mayview any files,includingemail messages,n the
courseof troubleshooting system problems.System administrators havethe authority to do this
and will treat any information on the systemsasconfidential. World Wide Web information
locaedin desgnated Web direcorieswill be considered publicinformation if read accessis
granted.

Aacessto Shool information systemsisa privilege and maybe revoked for reaonsincluding, but
not limited to, violationsof the Network and Respnsikde Canputing Policy, attacking the
securty of the system,modifyingor divulgng private information such asa file or mail contents
of other userswithout their consent, modifyingor degroying School data, or usngthe national
networksin amanner contrary to esablished guidelines. Aacessmaybe revoked at any time on a
permanent or interim basisby the Sclool system administrators in order to safeguard Sclool
resaurcesand protect School privileges.Individuals resmnsiblefor violatingthe Sclool@
Network and Responsble Conputing Policy will be held accountable and maybe subjectto
disciplinary action. Rewocations may be appeakd viathe proceduresoutlinedin the Cade of
Sudent Canduct, asappropriate.

Personsvho are victims of computer abuse, harassment, othersinaliciousbehavior,and/or
unauthorized account accessshoud report the matter to the Career and Student Support
Services CoordinatoForinvestigative purposes,ndividualsare advised to retain harassig email
messa@s, datesand timesof unauthorized aacess,etc. Caseswill be handled confidentially.

HEALTH AND SAFETY

PUBLUCSAFETXTGRAUATESCKDOLUSA

Graduate Sthool USArecognizesits regponsiblity for maintaining a safe and healkhy environment
for employeesand students. Weintend to make every effort possille to provide everyonewith a
sde and hedthy work and learning environment. The Stool encouragesall students, staff, and
instructors to take responsbility for their own personal sakety andthe securty of their belongings
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andproperty. Thelink below isintended to serve asa helpful resourcelf youhavequegions
about sdety issuesat Graduate Sclool USA Headquarters, pleasecontact the SchmlQ Security
Office at (202) 314-3367 or visit our website abttp://www.graduateschool.edu/content/publie
safety

CAMPUSSECLRITY AND EMERGENCYRESPONSE

Geneasl Information

TheShool@facilitiesare locaed within commercially owned buildingsthat provide24/7 securty
guard services.In the eventof an emergency (such asanaccident, illness,or violence),
employees,faculty, and students shallreport the incidentimmediately in the following order:

1. Localpolice department ¢ 911

2. Building Security (Boston Properties)¢ (202) 484-3780

3. Grauate Schml USAFaciliiesDepartment ¢ (202) 314-3367
4. Evening gtaff ¢ (202) 314-3620 or (202) 314-3622

Alterc ations and Cther Disturb ances

In the event of an altercation or other disturban@entact Building Security immediately. If the
incident warrants emergency servicegersonnel, you maycall 911 directly.

Sewere Weather Procedure

In the event of seveae weather, individualsshould seekthe safest areaspossibleawayfrom
exterior windows and doors and alongthe lowestinterior portions of the building. Peronsare to
beinstructed to crouch and faceinterior wallswith their handsbehind their heads and their
headsbetweentheir knees. Theyare to remainin this postion until notified by institution
personnelthatthe impending dangerisno longer present.

Sudents arereminded to review the complete Health and Safety Plan for Graduate Sdiool USA
locaedonthe PublicSdety page at graduateschool.edu.

Washington, DC, Metro politan Emergency Communication System for
Graduate School USA

Alert DCisavoluntary self-enrollment systemthat allows a userto register one or more devices
uponwhich to receivealerts.In the event of an emergency, authorized Homeland Seurity and
Emergncy Management Agency (HSEMApersanel will be able to send important up-to-the-
minute notificationsand updatesto cell phonesor other mobile devices. Alet DCisavaiable to
residents of the Didrict of Colunbia, resdents from surrounding jurisdictions,citywide
stakeholders, and visitorsto the region Notification typesmayinclude those regardingife,
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safay, fire, weather, disaster (such as a potential terrorist attack)d accidentsnvolvingutilities
or roadways, or regponseteam activaton requeds.

Signup to receivetext notifications about emergency or crisissituations at
hsema.d.gov/page/alertdc.

WEATHERDELAY SAND CANCELLATIONS

Graduate Stool USAwill cancel classesor closethe Stool when inclement weather poses
concern for the welfare of staff, facuty, and students. However,the Stool doesnot have
delayedopenings.Information about classcancellations or Schooklosings will be communicated
to students throughlocal radio and television dations and the Schoo® website. Weaher-related
noticeswill be broadcaston television at NBC4(Channel4) and on theradio byWTOR103.5FM
or 820 AM). There will also be recorded messagest (202) 314-3320, (202) 314-3300, and (888)
744-4723.

MEDICALEMERGENCIES FIRSTAID, AND MEDICAL TREATMENT

Requegsfor Emergency Medical Assistarce
Dial911. After speaking with emergency responsepersonnel, call the Building Security Office at
(202)484-3780 sothat theymaydirectemergency vehiclesto the scene.

First Aid Kits

Each department or office maintains afirst aid kit for nonemergency medical care. The program
support staff located at the receptionistareason each classroonfloor providesaacessto first aid
kits.

FIRE EVACUATION

Firealarmsor other evacuaion notification procedureswill be sourded to evacuae the building.
Able employeesand students are encouragedto assst with the evacuation of disabled and
impaired personswhenpossble.

If the alarm soundsor if you are instructed by other meansof communication to evacuate, begin
to evawate immediately. If you are on alower floor, it is critical that you evacuae immediately
sothatthose onthe upper floorsarenot caught in abadup in the stairwellsas theydescend to
the lower floors.Do not attempt to gobackup the stairs.

Do not useelevatorsunlessinstructed to do so by emergency personnel.

Followallinstructionsgiven byfirst responders,supervisorsand other emergency personnel. Be
aware of personswith disabilitiesin your areawho mayrequire your assstance. Be prepared to
help them.
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If it will not delayyour exit, take your coat if the weatherisinclement; take your wallet/ purseand
identification, but leavebriefcases suitcasesgtc., behind.

Walkquickly and calmlyto the nearestmarked exit. Followthe instructions of the emergency
personnel or designated staff regarding alternate exit routesshould your normal pathway be
blocked.

Exitthe building. Do notattempt to reenter the building until told to do so by the authorities.

Thepurposeof theseproceduresisto reduce the likelihood of injury or deathin the event of a
fire or any other major catastrophe that would necesdiate the evacuaion.

ForthoseEveningand Weekend coursesheld at locationsotherthan Graduate SchoolJSA,
students areto follow the emergency andevacuaion proceduresof the host facility.

FACILITIES
Headquarters and classoomsfor Graduate Sctool USAare located at 600 Maryland Avenue SN,
Washngton, DC20024. The main phone number (888) 744-4723.

TheShoolislocaedin the Captal Gdlery office complex. The facility employssecuity aacess
control and a surveillance system. Theentire complexis monitored by a securty guard staff 24
hoursaday, 365 daysa year. Undergound parking is availale for a fee to the general public on a
spaceavaibble basis Metro bus, Metrorail, and Virgnia Railvay Expressrail accessis
conveniently located immediately outside the complex.

TheCapital Galkry facilitieshouseclasspooms,computer laboratories,science laboratories,
student lounges and student support services. The GSConnection, an Internet center, isopento
currently enrolled students to provide themwith Internet accessand office resoucesto support
their educational, personal, and businesseeds.Thecenter is equipped with computers, printer,
copier, and Internet accessportsfor personal laptops.
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PROGRAMSDFSTUDY

COWRSEOFFERINGS

Note: Unlessotherwise stated, all Graduate Stool USAEening and Weekend Programscourses
havethe prerequisitethat students perform at the collegelevelin English and mahematicsand
thattheir reading skills allowthemto be succesgul; many courseshavehigher-level
prerequisites.

All courses offered in the Evening and Weekend Progammnon-credit. A number of courses
were previously eviewed by the Amerian Cauncil on Education Colege Cradit Recommendaion
Servee (ACECREDIT)or are scheduled to be reviewed by ACECREDIT thisyear.

As we evaluate the course curricula of Evening and Weekend Programs, many of the credif courses
are being transitioned to Continuing Education Unit (CEt)rsest for example, FREN7111E,
formerly FREN1111E. New courses added to the curriculum will appear on the website with the word
ab92¢ 0
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CONTINUINGEDUGATION UNITS (CEW) AND AMERICANCOUNCILON
EDUGATION (ACE) CREDITRECOMMENDATIONS

TheCGontinuing Education Unit (CRJ) isa nationaly recognized unit that certifiesparticipation in
nongacademt credit continuing education programs.OneCmtinuing Education Unit isdefined
asten contact hoursof participation in anapproved and organized continuing education
experence under responsible sponsorship, capable direction, and qualfied instruction. When
appropriate, adecimalfractional part of a Catinuing Education Unit maybe awarded, but not
lessthan 0.5 CEper course.Forpurposesof this policy, Cmtinuing Education Units are
consideed to beinclusive of CPE$Cmtinuing Professonal Education Units), PDUs(Professional
Devebpment Units), and ClUs (Contnuing Leaming Units).

AmericanCouncil on Education (ACEXollege Credit Recommendaion Service evauatesand
makescredit recommendationsfor formal educational programsand coursessponsored by
noncollegiae organizationsthat are non-degree-granting. The credit recommendationsare
intended to guide collegesand universties asthey considerawarding credit for successfully
completed noncollegiate-sponsored instruction.

Evaliation and Grades: Gradesof GA¢ through o are assgned for courses forwhich American
Courtil on Education CdlegeCralit Recommendations are availeble. (ACEcredit
recommendationsare noted with the coursedescription in the Gourse Offeringssecton of this
catalog.)Course®ffered for Cantinuing Education Units only are graded on apassfail basis.
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Admi nistrative Procedures Certifi cate Program

TheCaetificate in Administrative Proceduresprovidesstudents with an overview of organizaion
and management with emphasison the practical aspectsof administering personnel, financial,
and auxiliary servcesin the govenment.

Theprogramis suited for individualswho want to upgrade their skills, enhance their career,or
starta new career Upon completion of the certificate program, students will be able to:

w

egee

Articulate the basicconcepts of administrative planning and proceduresfor supervisoryor
administrative assiséant positions, including planning, organizing, controlling, staffing, and
direding.

Apply theoriesof management and leadership, problemsolving, delegaion, legisktion and
agency requirements, budgetary formulation and control, techndogical applications,
personnel selection and appraisal,and time and stressmanagernent.

Denonstrate effectiveleadership and interpersonal skills in abusnessenvironment in order
to succesgully complete individual and team projects.

Use technologyto support the role of the administrative professonal.

Produce crisp, clear,and concise memos letters, and reports.

Use critical thinking skills to make decisions and ass#t in solvingorganizaionalissues.

Reuirements: Sx required coursesand two elective courses

Reguired Gourses Course(de | Units Tution
Administrative Pracedure MGMT1108E 3ACECrdits | $385
Administrative OfficeManagement MGMTL109E 3 ACECrdits | $385
Introductionto Information Systems | COMP120E 2 ACECrdits | $500
Federal Human Resources PERSI30E | 2ACECedits | $385
Managenent

Canmunication ENGL7120E 3CEU $385
BusinessMathematics MATH2203E 2 ACECrdits | $385
Hective Qourses CourseCode | Units Tution
(complete 2 courses)

Introductionto Aacounting AQCT1099E 2 ACECrdits | $415
Principlesof Editing for Publication EDT7150E 3CEU $385
Prodreading EDT71.70E 3CEU $385
Project Management MGMT1120E 3ACECrdits | $385
PracticaWriting WRIT7210E 3CEU $385
Writing PlainLanguagefor the WRIT7120E 3CEU $385
Government
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Digital Graphic Arts Certifi cate Program

TheCaetificate in Digtal Grgohic Arts begnswith the basicbuilding blocks of designand the
principlesof perception and visual literacy. With a focus primarily on the processesof preparing
documents for publication, students useindugry-standard applicationsto produce hands-on
projects aimed at increasing their knowledge of designprinciplesapplied to problemsof visual
communication. Afinal capstone courseinvolvesdevebping several highly finished portfolio
piecesof one@own work. Thecertificate isappropriate for students who desireto expand or
sharpen skills already in usein the workplace,or for students who are studying graphicdesign for
the firsttime.

Theprogramisdesigied to prepare completers of the Cetificate in Digtal Grgphic Arts to meet
the following outcomes:

w Use traditional and digital mediatechriquesand processesincludingindustry-standard
computer applications,to create, reproduce, and distribute visual and print messages.

w Apply the elementsof visualart and principles ofdesignto real-world projects.

w Employprint production skillsto avariety of publication projects.

Reuirements: Sevenrequired coursesand two elective courses

Recommended coursesequence: Teke Understanding the DesignProcessfollowed by Credive
Thinking and Design. Follow with other coursesasavailale. Teke Devebping a Portfolio last.

Reguired Gourses Course(de | Units Tution
Understandingthe Design Process GARB201E 3CEU $415
Fundanentalsof Desktop and

EkctronicPublishing GARTS203E 3CEU $415
Desgnand Typography GARB225E 3CEU $415
Creative ThinkingandDesign GARB303E 3CEU $415
Camputer GrgphicsApplications GARB341E 3CEU $365
AdobePhotoshop:Introduction COMPUDO1E 1.8CEU $315
Developinga Portfolio (Cafstone) GARB400E 3CEU $415
Hective Courses CourseCode | Units Tution
(complete 2 courses)

Int_roductlonto Adobelllustrator for GAR7703E 1 5CEU $345
Windows

AdobePhotoshop:Intermediate COMP802E 1.2CEU $215
AdobelnDesign:Introduction COMP®02E 1.8CEU $315
AdobelnDesign:Intermediate COMP803E 1.2CEU $315
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Economics Certif icate Progr am

TheEcaomicsCaetificate is designed to provide students with fundamental knowledge of
economicprinciplesand policies. This certificate helps students obtain entry-levelemployment in
trade careers,but it will supplement businesslegreesfor more advanced opportunities. Topis
include microeconomics, macroe@nomics, finance principles,and financial managenent.

This certificate program isedigred for students who havecompleted a bacheloQ degree and
workin thefield of trade, ecanomics, or businesslUpon completion of the certificate program,
students will be able to:

w Digussthe basictheories and methods underlying empiricaleconomicsand the estimation
and application of the generallinearmodel.

w Describeeconomicconcepts such assupply and demand, welfare and surplus, and markets and
market failures,and the rolesof consumersproducers,and other economic agents.

w Utilize economeric modelsto simulate, forecast,and analyze economicpolicies.

w Articulate the basicconcepts of U.S.trade law and itsdevdopment, including the economic,
political, and legalfoundations of trade policiesand their interaction with international
commitments.

w Recall anoverview of the congressbnal budget process,including budget resolution,
reconciliation and authorization, and appropriationshills.

w Utilize EViewgEcononetric Views), a statistical padkageusedfor time-series-oriented
ecanometric analyss.

Requirements: Eidit required coursesand four electivecourses

Reguired Gourses CourseCode | Units Tution
Principlesof Ecoomics!: ECON1310E | 3ACECedits | $415
Macroeconomics

Principlesof Ecaomics|: ECONIRIE | 3ACECedits | $415
Microeconomics

Ecmomicsof CorporateFinance ECON2203E 2ACECrdits | $415
Ecaometricsl| ECONG545E 3ACECrdits | $415
Ecaoometricsl| ECONS546E 2 ACECrdits $415
International Trade Policy ECONS550E 2ACECrdits | $415
Mathematicsfor Ecanomists | MATH4475E 2 ACECrdits | $385
Mathematicsfor Economists I MATH4476E 2 ACECrdits | $385
Hlective Qourses CourseCode | Units Tution
(compete 4 courses)

International Politics PUAPD11E 3CEU $455
Sustainable Development PUAP&81E 3CEU $385
EuropeanEconomics ECON7126E 3CEU $415
The Congessional Budget PUAPSRO7E 3CEU $385
Proess
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Editorial Practices Certificate Program

TheCaetificate in Editorial Practcesis appropriate for students who desre to expand or shaipen
skills already in usein the workplace,or for students who wishto study the technical aspectof
editing for the first time. Conpletion of the certificate requiresstudents to produce documents
with a high degree of grammatical accuracyand consstency of style appropriate to diverse
modesof print communication. Sudents must becomeconversant with publication processes
from story ideato print. Theprogramisdesignedto prepare completersof the Cetificate in
Editorial Practicesto meet the following outcomes:

w Utilize editing and proofreading symbolsaccurately.

w Copyedit with ahighdegreeof accuracyand speed for consisency of style, grammar,and
syntax.

w Prodreadtypewritten material with a high degree of accuracyand speed.

w Apply house stylesand other stylesasappropriate.

w Manageelectronicfileseffectivelyfor print production.

Reguirements: Hve required courses

Recommended coursesequence: Take Principlesof Editing for Publication first and Pradice in
Editinglast.

Reguired Gourses CourseCode | Units Tution
Principlesof Editing for Publication EDT7150E 3CEU $385
Printing, Layout,and Design EDT7270E 3 $385
Prodreading EDT7170E 3CEU $385
Practicein Eiting EDT7320E 3CEU $385
TechnicalWriting WRITB305E 3CRU $385
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Environm ental Sudies Certifi cate Program

Environmental Sudiesappliesthe science of the natural world and human behaviorto understand
how the two interact and the impacton environmental resources.The Environmental Sudies
Catificate isdeggned to provide students with a comprehensiveview of environmental issues,
policy, andlaw. Bhical challengesin balarcing responsilde develbbpment and conservdion are
explored. Sudents devdop aworking knowledge of the biological and physical processeof
nature and the reaults of the interruption of such natural processesCardully sdected sitesin the
metropolitan area serveasa classroomduringfield tripsto providepractical experience and rea-
life exanples.

Elective coursesin the natural sciencesare offered in partnership with the Audubon Naturalist
Saiety (ANS)ANSIsthe largestand oldestindependent environmental organiation in the
Washngton, DG region, and haspioneered linking conservaion activitieswith environmental
education.

This certificate program is designed foorking professonalsnew to the environmental field
(people working imonprofit organizations oconsuting firms, or lobbyisty thosealready
working in the field needing to expand their knowledge base, those who aresnvironmentally
conscious, andthe political/social advocae.

Upon completion of the certificate program,students will be able to:

1 Identify the biologicaland physical propertiesthat composeand impact the environment,
both natural and the resut of human interaction.

1 Identify the legal,policy, and reguktory statutesthat governenvironmental protection and
conservation.

1 Recognize and discussethical challengesin balarcing socidal needs and environmental
concerns.

9 Disusscurrent practicesin land useand the presenation of other natural resources,
including economicand political factors.

Requirements: Fourrequired courses three Envronmental Policy elective courses,and four
Natural/Environmental Qurriculum elective courses

Rayuired Gourses CourseCode | Units Tution
Environmental Bhics EN\G8179E 3CEU $385
Environmental Law LAWS135E 3ACECedits | $385
Environmental Policy and Politics EN\G8317E 3CEU $385
International Environmental Law EN\G8321E 3CEU $385
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Hective Courses(complete 7 courses) | CourseCode | Units | Tuition
Environmental Policy, choose 3 courses

Environmental andNatural ResourceEconomics | ECON2215E 2ACECrdits | $415
Environmental qulcy: Sdid Wasteand EN\E8318E 3CEU $385
HazardousMaterials

Environmental Policy: Air EN\B8316E 3CEU $385
Environmental Policy: Pegicidesand Toxic EN\E8319E 3CEU $385
Sulstances

NEPAPolcy, Proedure, and ScenceArt ENVSE&35E 3CEU $385
Natural/Environmentalc choose 4 courses

Biologyfor Naturalists* NATH1110E 2ACECrdits | $365
Geology* NATH1125E 2ACECrdits | $365
Introductionto Ecology* NATH1160E 2ACECrdits | $365
Lard-UsePrincipks* NATH8255E 3CEU $365
Sustainable Development PUAP81E 3CEU $385
The Living Soil* NATH1175E 2 ACECredits $365
Weather and Climate* NATH7140E 3CEU $365
Wetland Ecosystems* NATHB2L1E 3CEU $365
CorservationPhilosophy* NATH8ZS0E 3CEU $365

* Offered in partnership with the AudubonNaturalist Socéety (ANS)ANSsthe larges and oldeg independent
environmental organizationin the Washngton, DG region, and haspioneered linking conservation activitieswith
environmentaleducation.
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Hort iculture Certi ficate Program

Horticulture isthe art and science of growing plants, including fruit, vegetable, flowering, and
ornamental plants. TheHorticulture Cetificate programprovidesthe fundamentalsin cultivating
plants, whether for home gardens,landscaping, or nursery crops. Sudents learncharaderistics
of plant life, plant identification, requirements for hedthy plant growth including impact of
seasmal changes,current horticulturaltechniques and environmentally regponsible practtes.
Area gadens and botanical spacesare usedasoutdoor classroomsduringfield trips toprovide
practical hands-on experience.

This certificate program is designed for people lbkaowledge and skill levels,from novice
gardenerto professional practitioner, who arepursungcontinuing education or need a
refresher.

Upon completion of the certificate program,students will be able to:

w Describehe biological processesf normal plant growth and devdopment, and pathology.

w ldentify and distinguish plant typesand classifcations (plant taxonomy).

w Describehe propertiesof soiltypesand the impacton plant life.

w ldentify and appropriately apply common techniquesand equipment for gardeningand larger
scaleplant cultivation.

w Recognize the seasmalimpact of climate and weather on plant typesand soilconditions.

w Apply basicprinciplesto designlandscapesand gardens using plants and structures.

Reuirements: Eidht required coursesand four electivecourses

Note: Same coursesin the Natural History Field Studies Certificateprogramcanbe taken asa substitution, with
approval fromthe Directorof Evening and Weekend Prograprior to enroliment. See the Natural History Field
Studescurriculumfor alist of eligible courses.

Reguired Gourses Coursede | Units Tution
Principlesof Horticulture HCORT1160E 2 ACECredits | $385
The Living Soil* NATH1175E 2 ACECredits | $365
Landscgpe Plantsof Fall HORTB231E 3CEU $385
Landscape Plants of Winter HORT8232E 3CEU $385
Landscape Plants of Soring HORT8233E 3CEU $385
Landscape Plants of ummer HORTB234E 3CEU $385
Peennialsfor Spring HCORT8236E 3CEU $385
Peennialsfor Sunmer HORT8237E 3CEU $385
Hective Gourses(complete 4 courses) | CourseCode | Units Tution
Peennialsfor Fall HORT8238E 3CEU $385
Propagatng Perennialsand

WoodyPlants HORT8210E 3CEU $385
Principlesof Landscape Dedgn | HORT7102E 3CEU $385
Principles of Landscape Desgn I HORT8202E 3CEU $385
Landscgpe Corstruction| HORT7119E 3CEU $385
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Landscapingwith Plants for the

Professonal and Home Gardener H 140E 3CEU $385

* The Living Soil,a naturalsciencecourse, isoffered in partnership with the AudubonNaturalist Socety (ANS. ANSis
the largest and oldest independent environmental organization in the Washngton, DG region, and haspioneered
linkingconservation activitieswith environmental education.
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Landscape Design Certificate Program

Landscape Desgn encompasseshe planning and layout of landscape elements and plants for
beautification or pradical purposes.TheLandscape Desgn Cetificate program providesstudents
with the essentialsof despning an outdoor area,whether ahomebadyard,community garden,
or commercialspace Thisincludesthe purposeand arangement of despn featuressuch aswalls
andwalkways, andplant sekction based upon the environment and landscape purpose.
Emphasisis placedon understanding plant life, identification of variousplants, and the effective
useof plants in landscaping. Fieldtrips provide students hands-on practcal experience to
complement in-classactivitiesand shapenskills in effective desgn. Bestpracticesin
environmentally regponsibletechriquesare alsohighlighted.

This certificate program is designed for people lbkmowledge and skill levels,from novice
gardenerto professional practitioner, who arepursung continuing education or need arefresher
course.

Upon completion of the certificate program,students will be able to:

w Describehe biological processesf normal plant growth and devdopment, and pathology.

w ldentify and distinguish plant typesand classifcations (plant taxonomy).

w Use draftingand construction techniquesto composeand interpret landscape drawings.

w Apply industry-standard practice(s)for properinstallation of commondesgnfeatures(such as
walls,walkways, andstairg, including legaland regulatory requirements.

w Aaurately performmathematical calcubtionsrelative to construction.

w Appropriately sdectplant typesbasedupon landscape design.

Reguirements: Nine required coursesand three elective courses

Note: Same coursesin the Natural History Field Studies Certificate programcanbe taken asa substitution, with
approval fromthe Directorof Evening and Weekend Prograprior to enrollment. See the NaturalHistory Field
Studescurriculumfor alist of eligible courses.

Reguired Gourses Courselode | Units Tution
Basic Studies (complete 1 course)

Principlesof Horticulture HORT1160E 2 ACECredits | $385
Identification Courses

Landsicape Plants of Fall HORTB231E 3CEU $385
Landscagpe Plants of Winter HORT8232E 3CEU $385
Landscagpe Plants of Soring HORT8233E 3CEU $385
Landscgpe Plants of Summer HORT8234E 3CEU $385
Design Courses

Principlesof Landscgpe Dedgn | HORT7102E 3CEU $385
Principlesof Landscape Desgn 11 HORTB202E 3CEU $385
Landscape Corstruction| HORT7119E 3CEU $385
Landscgpingwith Plants for the

Prdfesdonal and Home Gardener HCRT7140E 3CEU $385
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Enrichment Courses (complete 3 cours¢ CourseCode | Units Tution
Propagatind?erennialsand
WoodyPlants HORT8210E 3CEU $385
Peennialsfor Spring HORT8236E 3CEU $385
Peennialsfor Sunmer HCORT8237E 3CEU $385
Peennialsfor Fall HCORT8238E 3CEU $385
Theliving Soil* NATH1175E 2 ACECrdits | $365

*The Living Soil,a naturalsciencecourse, isoffered in partnership with the AudubonNaturalist Socety (ANS). ANSis
the largest and oldeg independent environmental organization in the Washngton, DG region, and haspioneered
linking conservation activitieswith environmental education.
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Natural History Field Studies Certif icate Program

TheNatural History Feld Sudies(NHFS)rogram has beencosponsored by the Audubon
Naturalist Saiety (ANShand Graduate Sdiool USAsince 1962. ANSisthe largestand oldest
independent environmentalorganizaion in the Washngton, DC region, and haspioneered
linking conservaion activities with environmental education. The NHFSprogramprovidesa
unique opportunity to learn natural science from experts while exporing the ecosystemsof the
Central Atlantic region. The curriculum has beendesgned to provide participants with a
comprehensiveand stimulatingoveniew of the regior@natural history and conservation issues
and applications, with anemphasison learning in thefield. In addition to meeting inGraduate
Stool USAQ@ Metro-accessble Capital Gallerylocation (L8nfant Plazastation) in downtown DC,
clasesare offered at severallocations around the Washington, DG area,including the Audubon
Nauralist Saciety@Woodend Snctuary in ChevyChaseMD.

This certificate program is designed for people lbkaowledge and skill levels,from the budding
naturalig wantingto enjoy the outdoorsto the professonal practitioner in landscape,
horticulture, environmental studies,conservaion, etc., pursuing continuing education or needing
arefresher course.

Upon completion of the certificate program,students will be able to:

1 Denonstrate familiarity with the toolsand resaurcesto study andanalyze the natural
history of the Mid-Atlantic in the field.

Recognize and discussthe ecobgical diversty in our localenvironment.,

Understand and discussaspectsof our physical environment that determine ecdogical
communitiesin the Mid-Atlantic.

Identify taxonomic groupingsthat comprisebiological relationships.

Recognize and identify local, signficant, and commonly ocaurring plants and animalsin
their habitats.

1 Discussthe history of environmental consenation and its relevance to current issues.

= =

= =

A Cetificate of Accomplishment is awarded for completion of a required curricuum of 39
Contnuing Education Units (CERJs) (2 ACEcreditsequatesto three CRUs) takenin five subject areas
in the following recommended order:

BasicSudies. 3 courses

Identification: 3 courses(including at leastone animal and one plant course)
Ecosgtems:2 courses

Conserv#on: 2 courses

Electives: 3¢6 courses (for atotal of 9 CRJ9

= =4 =48 4 -4

Elective optionscan be selected from any of the electiveslisted below, or from any courselisted
below that isnot already usedto fulfill another requirement for thiscertificate.
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Reguired Gourses CourseCode Units

Basic Studies (complete 3 courses)

Biologyfor Naturalsts NATH1110E 2 ACECrdits
Geology NATH1125E 2 ACECrdits
The Living Soil* NATH1175E 2 ACECredits
Weather and Clmate NATH7140E 3CEU
Identification Courses (complete 3 courses, incingone plant and one animal course)
Fall Woody Plant ID NATH7145E 3 CEU
Insect Life NATH7130E 3 CEU
Introduction to Ornithology NATH7118E 3 CEU
Mammals NATH8290E 3 CEU
Reptiles and Amphibians NATH8276E 3 CEU
Spring Flower Identification NATH7135E 3 CEU
Winter Woody Plant ID NATH7146E 3 CEU
Ecosygems(complete 2 courses)

Chesapeake Bay Ecosystems NATH8216E 3 CEU
Eastern Forest Ecosystems NATH8215E 3CEU
Introduction to Ecology NATH1160E 3 CEU
Stream Ecology NATH8217E 3 CEU
Wetland Ecosystems NATH8211E 2 ACE Creditg
Gonsenvation (complete 2 courses)

Lard-Use Principks® NATH8255E 3CEU
Human Ecology NATH8280E 3CEU

U.S. Conservation History NATH252E 3 CEU

Electve Gourses(complete 3¢6 courses, for atotal of 9 CEW, from courseslisted below, or
any coursein above categoriesnot otherwise usedto fulfill requirements)

Animal Behavior NATH1151E 2 ACECredits
Biodiversity NATH7301E 3CEU
Bird Life NATH7115E 3 CEU
Birds of Prey NATH7155E 3 CEU
Butterflies of Fall NATH8274E 1.5CEU
Butterflies of Spring NATH8272E 1.5CEU
Butterflies of Summer NATH8273E 1.5CEU
Chemistry for Naturalists NATH7129E 3CEU
Ferns and Lycophytes NATH7148E 1.5CEU
Introduction to Grass ldentification NATH8225E 1.5CEU
Introduction to Fungi NATH7203E 1.5 CEU
Night Sky for Naturalists NATH8100E 1.5 CEU
Non-Native Invasive Plants of the Mgtlantic NATH8319E 1.5 CEU
Owls NATH7165E 1.5 CEU
Rocklidentification NATH7150E 1.5 CEU
Summer Bird Life NATH7116E 1.5 CEU
Summer Wildflower 1D NATH7149E 1.5 CEU
Understanding Evolution NATH8201E 1.5 CEU
Wildlife Ecology NATH8265E 3 CEU
Winter Bird Life NATH7163E 1.5 CEU
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* Indicatescourse canbe taken asa substitution in the Horticulture and Landscape Desgn Certificate programs, with
approval fromthe Directorof Evening and Weekend Prograpigor to enroliment.

** Indicatescourse canbe taken asa substitution in the Environmental Studies Certificate program,with approval
fromthe Directorof Evening and Weekend Prograprfor to enroliment.
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Paralegal Sudies Certifi cate Program

Arbitrate, negotiate, investigae, and interview. Learnthese thingsand more in the Cetificate
Programin PaalegalSudies.Asa member of alegalteam,the paralegalmust mager the
professioal terms,proceedings,and badgroundof the U.Slegalsystem. The ParalegalSudies
Certificate program preparesstudents for a career asa parakegal and providesthe educational
foundation that assistgaralegalsin becomng ethical, professional, and effective membersof a
legal senicesdelivery team. Coursesare offered in ethics, torts, writing and reseach, and
speciaizedfields:immigration, environmental, criminal, wills, and probate law.

The certificate program is suited for individualswho want to upgrade their skills, enhance their
career,or start anew one. Thisprogram builds on skills developed in non-legalfieldsto providea
better undersanding of the legalsystem.

Upon completion of the certificate program,students will be able to:

w Articulate the framework of the state and federalcourt systems.

w Devebp aworking knowledge of the law and its impact on the legalsystem and sockty.

w Comnunicate effectivelyand professonallyin both oral and written forms.

Reguirements: Hverequired coursesand eighteen elective courseunits

Reguired Gourses CaurseCode | Units Tuition
Introductionto Lawfor Parakgals LAWS130E 3 ACECrdits | $385
Legal Ethicg/Law Office Systems LAWS135E 3 ACECrdits | $385
Legal Researchl LAWS5%1E 2 ACECrdits | $385
Legal Researchll LAWS5%2E 2 ACECrdits | $385
Legal Writing LAWS2B6E 3ACECrdits | $385
Hective Courses(complete 9 courses, one or both of which may bethe Special Hectives courses)
Administrative Law and Proedure LAWS330E 3 ACECrdits | $385
Negotiationsand Alternative .

Dispute Resplution (ADR) LAWS335E 2 ACECredits | $385
BankruptcyLaw LAWSI180E 2 ACECrdits | $385
BusinessLaw | LAWS122E 3 ACECHrdits | $385
BusinessLaw |l LAWS225E 3 ACECrdits | $385
Ciiminal Law LAWSI155E 3 ACECrdits | $385
Environmental Law LAWS135E 3 ACECrdits | $385
Fanily Law LAWSI160E 3ACECrdits | $385
ImmigrationLawl LAWS252E 3ACECrdits | $385
Introduc_:tlonto LegalAnalsisand L L BA400E 3ACECrdits | $385
Reasoning

NEPA: Policy, Procedure, and EN\G8435E | 3 CEU $385
Sdence/Art

Fecial Elecives

Employee Rdations PERS220E 2 ACECrdits | $385
Introductionto Information COMPL120E 2 ACECrdits | $500
Systems
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Personnel Administration Certi ficate Program

ThePersonnel Administration programpreparesstudents to perform effectively in an entry-
levelposition in human resourcesnanagenent. The focusison current practicesand
proceduresin the federal govemnment. Participants learn how to successfullymeetthe
challengesencountered in today@ competitive business avironments.

Thecertificate program is desigred to help thoseworking in or wishingto enter thefield of
human resourcesdevebp the knowledge, methods, and skills necessaryo meet the challenges
of today® changing workplaceand workforce.

Upon completion of the certificate program,students will be able to:

w Describehe principles,procedures,rules,reguations,and organization of federal human
resaurcesmanagement.

w EmployvarnousHRrecruitment theories,including planning, recruiting, job placement,
performance appraisal,and outplacemaent.

w Digussthe historic and legalframeworkfor equal employment opportunity legisldion, and
identify strategiesto addressthe EEGcomplaint process,alternative dispute resdution,
accommodaionsfor people with disabilties, and affirmative action regulations.

w Applytheoriesrelatedto successfulemployeerelations,including addressing grievances,
equal merit pay,labor relations, disciplinary actions,employeebenefits, and investigtions
of complaints.

Reguired Gourses CourseCode | Units Tution
Federal Human Resources Manageament PERL130E 2 ACECredits | $385
Human Resources Cours@mmplete 4 courses

EEOAffirmative Action, and Diversity PERS225E 3 ACECrdits | $385
Employee Rdations PERS220E 2 ACECredits | $385
Developmentalnternship (Supervised Application) PERS499E 2ACECredits | $385
Human Resources Recruiting Principlesand Practtes PERS230E 2 ACECredits | $385
Stdfingand Placement PERS250E 2 ACECredits | $385
Elective Coursef&omplete 2 courses

Administrative Pracedure MGMT1108E 3ACECHrdits | $385
Administrative Office Management MGMTI1109E 3ACECHrdits | $385
Negotiationand Alternative Dispute Resolution (ADR) LAWS335E 2 ACECrdits | $385
Writing PlainLanguagefor the Government WRIT7210E 3CEU $385
Project Management MGMT1120E 3ACECHrdits | $385
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COURSBEOFFERINGS

Note: “credits indicatethat the course was previously reviewed tijie AmericanGouncil on Education College Credit
Recommendation Service (ACECREDITr is scheduled to be reviewed by ACECREDIThis year.

INTRODUCTIONTOAG3IOUNTING

ACJ1099E 2 Qedits” Tution: $415
Measue your aptitude and interest in the field of accounting. Increaseyour understanding of
fundamental accounting principles,includingidentifying and recording businesstransactions and
leaming double-entry accounting concepts.

FINANQALAGCCOUNING FORBUSINESSTUIBNTS(No longer offered)

ACQ1110E 3 Qedits” Tuition: $415
Are you peparingto enter graduate busnessschool and already undergand the detailsof
accounting coveredin abegnner@ course?In thiscourse,you stat with basic acounting
concepts and quickly enter the areasof corporate and partnership entities.Acqure the skillsto
analyzefinancial statements and explorethe connection betweenaacountingand current
businesews.

INTRODUCTORY ARABICI

ARAB1UI51E 2 Qedits” Tuition: $385
Learnthe sourds of Modern Sandard Arabic to build the foundation for further study of the
language Learnto read and write the Arabic alphabet, individualwords, and phrases Engae in
simple conversdionsinvolvinggreetings,introductions, colors,numbers,expressias, and short
sentences.

INTRODUCTORY ARABICII

ARAB1152E 2 Qedits” Tuition: $385
Engagein simple Arabic conversdionsabout yourselfand yourimmediate surroundings. Expad
your knowledge of Arabic script to include sentencesand paragaphs,and gaina better
understanding of Arabic culture. Rok-playsandinteractive discussios allow youto practice
simple conversdionsin alivelyatmosphere.

Prerequiste: Introductory Arabic | (ARAB1151E)or equivalent.

INTRODUCTORYARABICIII

ARABI53E 2 Qedits” Tuition: $385
Build on your introductory-levelreading, writing,and oral skills in Modern Sandard Arabic.
Practce usingmore complex Arabic vocabularyin dialoguesand learnto usepresent, past,and
future tensesin conversation and writing. Discussshort readings on a variety of topics.

Prerquiste: Introductory Arabic Il (ARAL152E )or equivakent.
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INTERVMEOATEARABICA

ARABB210E(formerly ARAB2210E) 3 CEU Tution: $385
This coursegesignedto increaseproficiency in spe&ing, writing, readng, and listeningto Arabc,
isintendedfor participants who haverecently completed at leastone yearof college-level Arabrc.

INTERVEOATEARABIAI

ARABB211E(formerly ARAB2211E) 3 CEU Tution: $385
Build your knowledge of grammarand apply new concepts in shat paragaphs,readng passages,
dialoguesand role-plays.Use communicative expressionsand learnto expressconditions,
reans, hope, and circumstance. Grammarincludesthe useof negaive participles, verbs of
approximation, the passve voice, conjunctions, prepositions, and restrictiverelatives. Culural
topicsinclude the sociarole of the coffee house folk heroesand tales and termsusedto refer

to prophets of Islam.

INTERVMEDATEARABIAII

ARAB&12E 3 CEU Tution: $385
Learnto usemoodsof the present tense,conditional sentences,the passve of hollow verbs, and
complexgrammar in shat paragephs.Use your knowledge of more complex grammato
undergand shortreading passagedisussterms children useto addresstheir parents,
children@ nicknames and relevant cultural topics.

ADVANCEBRABIC

ARAB®50E 3 CEU Tution: $385
Extensiveconversation and readng of more advanced texts and periodicalsisthe basisfor
discussionin this course.More difficult structures are presented asidiomatic expressions,
proverbs, and more sophisticated vocebulary.Paticipants are asked to write shat compostions
on specificsubjects.

ADVANCEBRABIAI

ARAB®51E 3 CEU Tuition: $385
Authentic textsand periodicalsserveto build vocabularyand engender discussionin this
advanced-levelcourse.Grammarpoints include prepostional phrasesnounswith verb averb
force,idioms,the verb of hope and verbs of begnning, and patterns of the passve participle.
Cutural discussons center on important folk heroes and tales,the socialole of the coffee
house,and the importance of the storyteller in various countries.

ADVANCEBRABIAII

ARABR52E 3 CEU Tution: $385
This course isonducted completely in Arabic. Sudents perfect their useof Arabic grammar and
syntax throughwritten assgnments and oral discussons. Newspapersand literature of the
Arabicworld are explored.

INTRODUCTORY CHINEEI
CHIN151E 2 Cedits" Tution: $385
Learnthe Chnese gstem of pronunciation usingthe Romanized pinyin lettering system to
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produce and hearthe Chinesetonesand tonal changesand becomefamiliar with spelingrules.
Readwrite, understand, and pronounce approximately 150 vocabulary items,introduce yoursef,
askfor information, askyesor-no quedgions, and make polite comments and suggesbins.Videos
and discussiomsfocuson Chineseculture.

INTRODUCTORY CHINEEII

CHIN152E 2 Gedits” Tuition: $385
Build on your basicunderstanding of the pinyin tonal system and tonal changesto express
possessin, askquegions, write basicChinesecharaders,and useadverbs correctly. Use
numbersto expresdates and time, and learnto read,write, pronounce, and undergand adverbs
and prepostional phrases.

Prerequiste: Introductory Chnesel (CHIN1151E)or equivalent.

INTRODUCTORY CHINEELIII

CHIN153E 2 Gedits” Tuition: $385
Emphasiing reading and writing, you review pronunciation, grammar, and vocébularyin context.
Coninue to develop both listening and reading comprehensionskills asyou produce written
exercises.

Prerequiste: Introductory Chnesell (CHIN1152E)or equivdent.

INTERVEDATECHINESE

CHINB210E(formerly CHIN2210E) 3 CEU Tution: $385
Build on your abilitiesby participatingin conversationsin Chinese.Learnapproximately 150
additional vocabularyitems, apply your existing vocabularyin readng, writing, and conversaion,
and read simple textsusingChnese charaders.Further your knowledge of how Chinese
charadersare constructed, and usemodal particles, prepositions,and structuresfor comparison.
Become familiar witpopular Chinesesongs,poems,and readings byusingdownloads from
Chinesewebsites.

Prerequiste: Introductory Chneselll (CHIN1153E) or equivaknt.

INTERMEDATECHINESE

CHINB211E(formerly CHIN2211E) 3 CEU Tuition: $385
Hone your conversational and writing skills by usng simple sentencesin the past,present, and
futuretensessothat native spe&erscan undergand you. Reduce pausetime in spe&ing. Learn
approximately 200 additional vocaularyitemsaswell asmore complex sentence structures.
Read longerarticleswritten in Chines.

Prerquiste: Intermediate Chinesel (CHIN2210E)or equivaent.

INTERMEDATECHINESH

CHINB212E(formerly CHIN2212E) 3 CEU Tution: $385
Inthishigh-intermediate-levelcourse,you read selectionsfrom modern Chineseliterature t
essay, short stories,and newspaper articles.Caversdion and writing exercisesisingChinese
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charactersare basedupon reading materials. Gammarincludesadverbs; participles;the ¢a¢
structure; cchue X, yiwai€; notional passve sentences;the interrogative pronounsof general
denotation; dbei¢ sentences;and cbudan X, emjie.€ Chnese culture isaddressed thoughsong,
poetry, literature, and articles.

Prerequiste: Intermediate Chnesell (CHIN2211E) or equivaknt.

ADVANCEBGHINESE

CHIN9B0E 3 CEU Tution: $385
Thecountry and people of China come alive through conversdion, newspapers and magaines,
video clips from contemporary Chnese televisbn programs, writing assignnents, and oral
presentations.Conplexgrammartopics are addressd in readings and discussons.

Prerquiste: Intermediate Chnese lll (CHIN2212E)

ADVANCERHINESH

CHIN9B1E 3 CEU Tuition: $385
Facusingon topics ofcontemporaryimportance in today® Clina, students in this advanced
classdevebp their ability to expresgshemselvesisingcomplex syntaxand grammarin written
assignmentsnd oral presentations. Conducted entirely in Chinese, the classaddresse<Chinese
socidy in orderto give you an underganding of how the languagerelatesto the culture of the
country and the region.

ADVANCEGHINESHI

CHIN9B2E 3 CEU Tution: $385
Whileemphasizing reading and writing, you review pronunciation, grammar, and vocaularyin
context. Coninue to develop both listening and reading comprehensionskills asyou produce
written exercises.

INTRODUCTIONTOINFORMATIONSYSTEMS

CQVMP11DE 2 Cedits" Tution: $500
Improveyour computer literacy andgain afoundation to moveinto advanced areasof
information technology.Learnthe concepts, terminology,and components of information
technologysystems.Undergstand the importance of data communicationsand networking, the
function of operating systems, the role of applications software,and the reasaing behind
structured systemdespn. Identify trendsand expore career opportunitiesin information
technology.Develop and run simple programsin QBast.

ADOBBEPHOTOHOP: INTRODUCTION

CQVP70QE 1.8CEU Tution: $315
Discoverthe powerful, versdile photo manipulation featuresof Adobe Phaoshop. Explore the
useof painting and photo editing toolsaswell asthe capabilities of selectionsand palettes.
Througha series of hands-on projects,learn to use featuresto sdect, make adjustmentsto, and
correct photos. The scanning of photos and the use of adigital cameraareintegralto this course.
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ADOBHNDESI®N: INTRODUCTION

CQVP70@E 1.8CEU Tution: $315
InDesigns a powerful page layout application that offers many featuresdesighed to simplify
complicated designtasks. Learnto create mager pages, apply parageph and charader styles,
and lay out text and graphicsin frames.Discover how to flow text acrosspagesfor reports and
newsletters,apply color to text for maxinum effectiveness,and create and edit gradients. Adobe
InDesigrsupports native Photoshop and lllustrator files so imageswill not need to be converted
to another format.

JAVA PROGRAMMING LANGUAGE: INTRODUCTION

COMPD50E 3.0CEU Tuition: $500
Receive a solid foundation in the Java Programming Language. This course is intended for
participants with little or no programming experience. Learn the significance of etnjectted
programming, the keywords and constructs of the Java programmimgiéage, and the steps
required to create simple Java technology programs. A new teaching tool developed by Sun
(patent pending) is used throughout the course to help participants understand the sgmtbx
semantics of the language.

SQL (Oracle 11G) TRODUCTION

COMP7120E 3.0CEU Tuition: $500
Introduction to the fundamental SQL language used in all relational databases today. Designed
for students who have basic knowledge of databases who intend to enhance SQL knowledge
with handson experiences.By completing this course, students are expected to develop a solid
understanding of using Oracle 11g SQL effectively and may thus prepare the first exam in both
the Oracle Database Administrator and Oracle Developer Certificatiofd4Z@racle Database
SQL Expeithe course focuses on creating database objects, including tables, constraints,
indexes, sequences, synonyms, users, and manipulating data. The second part explores data
guery techniques, such as row filtering, joins, sirgl& functions, aggrgate functions, sub
gueries, and views. Several advanced query topics, such as ROLLUP, CUBENaawlay3i3,

are also introduced.

ADOBEPHOTO$HOP: INTERMEDATE

CQVIP8ORE 1.2CEU Tution: $215
Advance to intermediate techniqueswithin the Photoshop application. Focus on the Pentool,
vector shapesand paths, and advanced shgoe layering processesLean how to automate
commandsand prepare imagesfor two-color printing.

Prerquiste: Adobe Photosh: Introduction (COMP7001E).

ADOBEINDESIGNNTERIEDATE

CQVIP80BE 1.2CEU Tution: $215
Acquire the concepts anskills to use Adobe InDesign effectivéipngage in éindson practice
working with basic through advanced techniques to get the most out of the application. Learn
type controls, graphics file management, layensd document setup. Appropriate for one who
already is a designar a prepress professional, or just a beginner.
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Prerequiste: Adobe InDesignintroduction (COMP7002E).

HTML, XHTML, ANDCSSTUNDAMENTAS

COVP81%®E 3CEU Tution: $500
Build a strongfoundation in hypertext markup language(HTML), a software languageusedto
create websites.Thisfoundation coursefocuseson techncal and usability standards of HTML.
Learnto composeHTMLpageswith linked documents, embedded graphical imagesand HTML
tablesto create a standards-based website. Learnthe proper HTMLcoding standardsand
techniquesaacepted by popular Web browser programsand usability experts.

Youare ako exposedto casading style sheets (CSSand an HTML editor. Cagading style sheets
areintroduced in the classasafoundation for the CS$echnology.Exanples denonstrate the
proper method for pagelayout technguesand pagenavgation. Notepad is usedn classto write
HTML, but a surveyof HTML editors and their benefits isincluded. Devebp a website from design
phase throughproduction to presentation.

INTRODUCTORY CZECH

CZECIIOE 3 CEU Tution: $385
Learnthe basicgrammarof Czeh, a Western Shviclanguage Alsoexplore Czeh culture. In this
course you focus on naa-levellistening, speaking, reading, and writing.

INTRODUCTORY CZECH

CZECIl1E 3 CEU Tuition: $385
Build on your basicknowledge of Czechin this continuation of introducory-level Czeh, focusing
on mid-novice-levellistening, speaking, reading, and writing.

INTRODUCTORY CZECHI

CZECI2E 3 CEU Tution: $385
In this course, you focus ongh-novice-level |stening, speing, reading, and writing. Cantinue
to build on your knowledge of Czechin this continuation of introductory-levelCzeh.

PRNAPLESOFECONOMICS: MACROEGNOMICS

ECONZ210E 3 Qedits" Tution: $415
Exploremacroeconomicsand the economicorganization of amarket economy.Gainan
appreciation for and understanding of fiscal and monetary policies.Discoverthe role of supply
and demand, consumption, investnent, production, taxes,money, and banking. Sudy
contemporaryproblemsof unemployment and inflation and the role of the government in
regulaingeconomicpolicies.

PRNAPLESOFECONQMICSI: MICROBONQMICS

ECON311E 3 Qedits” Tuition: $415
Gainanoverviewof the modern market economy asa systemfor dealing with the problem of
scarcity. Sudy supply and demand, welfare and surplus, markets, and market failures.Gan an
underganding of the rolesof consumers,producers,and other economicagents.
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ECON®ICSOFCORPORATHNANCE

ECONZ203E 2 Qedits” Tuition: $415
Masterthe basts of corporate finance and gainknowledge of the corporate financial managei@
role inthefirm asit relatesto long-term issuedn investing and financing. Learnto analyzehow
stocks and bondsare valued and how corporationsraisethe financing required for magjor
investments. Topis such asinvestment, financing, payaut, corporate governance decisons, and
mergersand acquistionsare also covered. No previous course work in busnessisrequired.

ENVIRONENTALANDNATURALRESOBCEECONQMICS

ECON215E 2 Gedits” Tuition: $415
Probethe complextiesof designing public policy for environmental and natural resourceisaues.
In aneconomicframework, examne the concepts of externalities, public goods,and depletable
resaurces.Disusstherelative merits of property rights, command and control regulation, taxes,
and subsidesin dealing with theseproblems. Severaktasestudiesare used to analyze the
effectivenessof policy instruments.

Prerquiste: Principlesof Eonomicsll: Microeconomics(ECN1311E)or equivaent.

INTERMTIONAL TRADEPOLICY

ECONS00E 2 Cedits" Tution: $415
Learnthe bastsof U.S.trade law and its devdopment. Gain knowledge of the economic,
political, and legalfoundations of trade policiesand their interaction with international
commitments. Exanine the U.S.role in international trade organizationsand agreements, such as
the WTOand NAFTA.Discussglobalization; free trade vs.fair trade; environmental issues;
regional, bilateral, and multilateral liberalization; international dispute settlement; countervailing
duties; and anti-dumping law.

Note: This courseis taught from a practitioner@ perspective, examning how variousdisciplines
informtrade policy. Thiscourse equiresprior knowledge of maao- and microeconomics agt is an
advanced-levelcourse.

Prerquistes:E@N1310Eand ECN1311Eor equivalent.

ECONMEIRCS

ECONS45E 3 Qedits" Tution: $415
Learnbasictheoriesand methodsunderlying empirical ecanomicsand the egimation and
application of the general linearmodel. Learn the application of the leag-squareproperties, tests
of signficance, confidence regions, analysisof variance, predictions,and multicollinearity. The
courseutilizesthe EMewssditware padkage(student verson). You can learn more about this
software at www.eviews.com.

Prerequistes: Appropriate knowledgein probability andstatistics, linear algebra, and expasure to
micro- and macroe@nomics.

ECON®@IETRCSI
ECONS46E 2 Cedits" Tuition: $415
Gainskills in simulation, forecasting, and policy analysisusingeconomeric models.Expand your
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knowledge of generallinear modelsto include dummy variables,seasmal adjustment,
autocorrelation, laggedvariablesand simultaneous-equation estimation methods(two-stage
leag sguares limited information, and three-stage leag squares.

Prerequiste: Eonometrics| (EQN5545E)or equivalent.

PRINGPLESOFEDITING FORPUBLICATON

EDT7150E 3 CEU Tution: $385
Learnthe overdl processof publication, from story ideato printing. Discover new technologes
affecting editing and print production in today®@ publishngindustry.

Devebp and pradice the skills and variousprocesseghat produce a completed publication: form
and organization, grammar,rhetoric, style (editorial and medhanical), copy marking, fitting, and
proofreading. Examie front matter (tables,charts,and illustrations)and back matter (indexes,
bibliographies,and notes).

PROOFREADING

EOT7170E 3CEU Tuition: $385
Understand and apply proofreading techniquesin order to recognize and correct errorsincluding
spelling, punctuation, capitalization, number notation, abbreviaions,and word division. Copy to
be proofreadincludesnarrative text, grgphics, and tabular materials,all subjet to critical review
for technical quality of editing.

PRINTING,LAYOU, AND DESBN

EDT7270E 3CEU Tuition: $385
Explorethe theoriesand techniquesassocided with the graphicdesignfield, including
typography, composition, and principlesof design. Learnhow bestto work with desigrersand
printers while ganing an overviewof printing processesmaterials,and specialtechniques. Aoply
knowledgeto create avariety of despn projects with and without the aid of a computer.

PRACTICEN EDOTING

EOT7320E 3CEU Tution: $385
Gain skill in Bnds-on organizing, revising, and editing of documents. Learn to produce crisp,
clear,and concisememos, letters, reports, feature articles,and newsstories. Review usageand
style techrniquesto make copy sparkle.

COMMUNIQATION (No longer offered)

ENGLI20E 3CEU Tution: $385
Improve your oral and written communication skills for businessand private use.Focuson
devebping strong organization and clear, coherent, concise presentation of ideas.Understand
how to apply theseskillsto a variety of spe&ing and writing situations. Become aware of the
nonverbal and perceptual aspectof effective interpersonal communications.Lean sucaessul
expressias of intent and how to speakto or write for a specificaudience.

ENVIRONENTALETHICS
ENVS8179E 3 CEU Tuition: $385
The relationship between humans and their environment raisesthe question of what role the
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humanought to playas acitizenof the world. Broadly, the coursetracksthree analytical
frameworks: the environmental rights framework(do humanshavetheright to aclean
environment?); the utilitarian framework (are environmental problemsthe resultof market
failures?); and the environmental justice framework (how are the burdensof environmental
harmallocated amongindividualsand groupsin socigay?). Thehistorical context of the course
includesexamning both the philosophiesof groups and disciplinesand the viewpoints and
teachingsof such notablesasJ. Hector St. John d&evecoeur, Henry David haeau,JohnMuir,
GiffordPinchot, Theodore Roosevdl andRahel Caren. Thecourse raisesissuedor analyss,
debate, and diussionamongparticipants. The common thread is global dimate change;
students are expecktd to exanine thisissuefrom the variousviewpoints mentioned above.

ENVIRONENTALPOLCY:AIR

EN\S3316E 3CEU Tution: $385
Explorethe history of air polution issuesand the devebpment of air pollution control laws.
Sudy stationary and mobile sourcesof pollution, control techndogies pollution prevention and
policy devebpment, and regulationsfor air resourcesGainan appreciation for current topics
such asozone depletion, acidrain, and gobal warming.

ENVIRONENTALPOLCY ANDPOLTICS

EN\S317E 3CEU Tution: $385
Explorethe badgroundand context of environmental policy making and politicsin the areasof
air and water pollution control, hazardous wastemanagenent, land use,and protection of
naturalresources both livingand nonliving. Examine casestudiessurroundingthe
devebpmentand implementation of key environmentalpoliciesin the United Satesfromthe
state levelto the federallevel. Select and report on an environmental policy issue of your choice.

ENVIRONENTALPOLCY:SOLIDNASTEANDHAZARDOUSMATERALS

EN\S3318E 3CEU Tution: $385
Explorethe underlying principlesthat shape environmental laws regaiding waste.Examne the
major provisions of these laws and theirimpact on emerging issues.Expbre the Slid Wage
DisposalAct,the Resairce Conserviion and RecoveryAct, and the Canprehensive
Environmental Reponse, Conpensation, and Liability Act, and their state law counterparts.

ENVIRONIENTALPOLCY:PESTIODESAND TOXCSUBSTANCES

ENVS8319 3 CEU Tuition: $385
Learnhow the law and policy related to two environmental statutesregulate the useof new and
existng chemicalsin commerce.The Federal Insectictle, Fungicide, and Radenticide Act (FIFRA)
isalicensingstatute primarily goveaningthe useof pedicides,herbicides,and fungtides.The
Toxic Qubstance Control Act(TS®) requiresthe devdopment of data with respecto the hedth
and environmental effectsof chemicalsand provides authority to regulate such substancesthat
poseanunreasonable risk.

INTERMTIONALENVIRONMENTALAW

EN\S321E 3CEU Tution: $385
Examne the badkground of international environmental law and its sources. Discoverhow
organizationswith international reach contribute to the development of environmental law.
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Discussin detail the structure of international environmental law, including enforcement. Inan
internationallegalcontext, addressse\eral environmental issuesncluding biodiversty,
watercoursesair, atmosphere, and wage shipment.

NEPAPCQLICY PROCBURE,ANDSCENCEART

EN\S435E 3CEU Tution: $385
Learnabout the philosophy and practice of ecobgical theory, and discusscontemporary
challengedo effective implementation of the National Environmental Policy Act (NEPA. NEPA
edablishesnationalenvironmental policy, goals,and implementation processedor the
protection, maintenance, and enhancement of the environment. Underdand howto properly
devebp and file an Environmental AssessmenEA), a Finding of No Signficant Impact (FONS)|
and an Environmental ImpactSudy (EIS.

ENVIRONMENTAL POLICY: WATER POLLUTION

ENVS9315E 3 CEU Tuition: $385
Explore and analyze current issues and future directions for wagiality law and policy.
Examine a survey of federal watguality laws and policies, with particular emphasision
Clean Water Act, wetlands protection, oil spills and toxic substance discharges.

INTRODUCTORY FARSII

FARS718E 3 CEU Tution: $385
Beginyourfoundation work in speaking and understanding the Farsilanguageand culture.
Phonology,grammar, reading, and writing are anintegralpart of the course. Thisisaverybasic
course Thosewho have already studied the languagemaywishto enroll in IntroductoryFarsill.

INTRODUCTORY FARSIII

FARS71%E 3 CEU Tution: $385
Paticipantslearn to construct sentences,paragaphs,and dialoguesfor effective
communication. More basicstructuresof the Fasilanguage and new cultural itemsare
introduced.

Prerequiste: FAR$151E equivaknt, or instructor @ consent.

INTRODUCTORY FARSI I

FARS71%E 3 CEU Tution: $385
Improveyour Farsireading, writing, listening, and spe&ing skills. Thishigh-introductory-level
Farsiclassintroducesparticipants to new grammnetical structures such aspresent perfect, past
perfect, and future tense. Thisclassprovidesan overview of aspectsf the imperative,
conditional,and subjunctive mood. Sudents will be exposedto new vocabularyand will be given
the opportunity to mager thisvocaulary and the new grammatical structuresin aseriesof in-
classpractical exercises.Sudents will learn more about the culture and history of Iran.

Prerequiste: FAR®154E ,equivaknt, or instructor @ consent.
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ANALYSSANDINTERRETATIONOFFNANGALSTATEMINTS

FING510E 2 Gedits” Tuition: $415
Learnto apply the methodsand techniquesof preparing, analyzing, and interpreting commercial
and government financial statements. Examne the nature and limitationsof thesestatements
and their terminology,content, and organization. Determine and interpret trends and ratiosfor
internaland external usersof statements.

Prerequiste: Introduction to Accounting (AGCT 1099E)or equivalent.

INTRODUCTORY FRENH |

FREN181E 2 Qedits" Tution: $385
Learnto spedk, read, write, and understand basicFrerch throughrole-plays, discussios, and
drills. Lean to converse read, and write about family, the weather, and professonsusngthe
present tense,adjectives, and prepositionsthe imperative and accusative casesand model
auxiliaries. Designed for thosewith little or no knowledge of French, this course providesthe
beghner asoid base on which to build proficiency for dailyuseand academic study.

INTRODUCTORY FRENH I
FREN132E 2 Qedits® Tution: $385

Build on your knowledgeof Frerch grammar and vocabularyin this course, which introducesyou
to complexsentence structures,the present perfect tense the dative and genitive casesandthe
useof adjectivesand adverbs. Enhance your vocabularythrough current and engagingreadings
and discussios. Enphagsis on application of vocabulary and grammarin speing, listening,
reading, and writing.

INTRODUCTORY FRENH 11

FREN143E 2 Gedits” Tuition: $385
Take what youQe leamed sofar and put it all in context. Thiscourse allons youto apply your
knowledge of grammar and vocabularyin context and learnthe useof reflexive verbs; simple
past,pastperfed, and future tenses;subjunctive mood; and some passve voice. Emphasiss on
increasingnatural speech and combinationsof grammarand vocabulary.

INTRODUCTORY FRENH IV

FREN134E 2 Cedits" Tution: $385
This is the final course in thetroductory French sequencé.focuses on the uses of the
conditional and futurdenses and prepares students for the intermediate French |Steldents
continue to develop their oral and written proficiencies through vocabularyding exercises
and weekly conversation&lpon completion of thentroductory sequence, students willkie

gained a full knowledge of French grammar and an excellent basis for modern vocabulary to be

used in discussions.

Prerequisite Introductory French I(FREN1153©) equivalent.
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FRENCREVIEWEVEL

FREN7G1E 3CEU Tuition: $385
Receiveasold reviewof Frerch bascs. Desgnedfor thosewho haverecently completed the first
year of college French, thiscourse coversfundamental grammnetical concepts, everyday
vocabularyand common idiomsto provide afirm basisto advance to higherlevels. Thisreview
courseincludeswritten exercisessimple text reading, oraldrills, and begnning-level
conversdion in French.

Prerequiste: Recent completion of oneyearof collegeFrench or equivakent.

FRENCREVIEWEVEL

FREN7@2E 3CEU Tution: $385
Learnadvanced grammar concepts, sophisticated vocabulary and less-commonidiomsto
advance to higher levels.Desiged for thosewho havestudied intermediate-level French and
want to review their skills, thissecand French review courseincludesmore challengngwritten
exercisestext reading, oral drills,and high-intermediate-levelconversation in French.

Prerequiste: Recent completion of two yearsof collegeFRench or equivakent.

INTERVEDATEFRENCH

FRENB10E 3 CEU Tution: $385
Thiscourseis desigiedto increaseproficiency in spe&ing, writing, readng, and listening to
Frerch. Intended for participants who haverecently completed at least one yearof college-level
French, this coursepresents a broader understanding of Frerch culture.

Prerquiste: Conversaional French Il (FREN7112E)or equivalent.

INTERVEOATEFRENCH

FRENB11E 3 CEU Tuition: $385
Thishigh-intermediate-level French courseintroducesyou to increasinglycomplex grammatical
structuresand presents contemporaryFrerch vocabulary, reflecting topics such asFrerch
socidy, politics,economics,and culture. Granmar includesthe subjunctive, the pluperfect, and
the conditional, and complexsentence structures.

Prerquiste: Intermediate French | (FREN2210E)or equivalkent.

INTERVMEOATEFRENCHI

FREIS212E 3 CEU Tuition: $385
Thecourseprovidesfurther devebpment of skillsin readng, writing,and vocabularyusing
foreign newspapersandmagazine articles. Group discussians on varioustopics devebp ahigher
levelof comprehension and reading, writing, and spe&ing skills.

Prerequiste: Intermediate French Il (FREN21L1E)or equivdent.
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INTERMEOATEFRENCH IV

FREIS213E 3 CEU Tution: $385
Thecourseprovidesfurther devebpment of skillsin readng, writing,and vocabularyusing
foreign newspapersandmagazine articles. Group discussias on varioustopics devebp ahigher
levelof comprehension and reading, writing, and spe&ing skills.

Prerequiste: Intermediate French 1l (FREN212E)or equivdent.

ADVANCEBRENCHI

FRENO920E 3 CEU Tution: $385
Thecountry and people of France come alivethroughconversation, newspapersand magaines,
video clipsfrom contemporary French television programs writing assignnents, and oral
presntations.Conplexgrammar topics are addressd in readings and discussons.

Prerquiste: Intermediate Frenchlll (FREN212E)or equivalent.

ADVANCEBRNCHI

FRENOSZ21E 3 CEU Tution: $385
Facusingon topics of contemporaryimportance in France and French-speaking countries,
students in thisadvarced classdevebp their ability to expressthemselvesusingcomplex syntax
and grammar in written assignnents and oral presentations.Conducted entirely in Frerch, the
classaddressesFrerch politics and society in order to give you an underganding of howthe
languagerelatesto the culture of the country and the region, aswell asother Frerch-spe&ing
countries.

ADVANCEBRINCHII

FREN9Z2E 3 CEU Tution: $385
In this course @nducted completely in Frerch, students perfect their useof French grammarand
syntaxthroughwritten assignmeits and oral discussios. Further study of French newspapers
and literature isincluded to enhance studentsCknowledge of the country.

SPECIAL TOPICS IN FRENCH

FREN923E 3 CEU Tution: $385

Sudy ecial topics in French language, literature, cultaned society. Students in this

advanced class continue to develop their abilit express themselves using complex syntax and
grammar in written assignments and oral presentations. Conducted entirely in French, the class
addresses topics of a linguistic, literary, cultucalsociological nature. (Topics may vary from

one iterationof the course to another, and as a result students may take the course more than
once.)Upon successful completion of this course, the student will be able to demonstrate
advancedevelspeaking, writing, reading, and translating and have a broader utatetisg of

the French language and culture.

INTRODUCTION TO ADOBE ILLUSTRATOR FOR WINDOWS

GART7703E 3CEU Tution: $415

Create graphics fanultiple environments, including the Web, books, and multimedia
presentations, using one of the most common graphics applications. Use Adobe Illustrator tools
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including path and object editing; assigning of colors, gradjemis patterns; process and spot
colors; drawing and shaping curves; image importing; creating layers and editing charts; and
creating test effects.

UNDIRSTANDINGTHEDESBEN PROCESS

GART&01E 3CEU Tution: $415
Use creativity, visualization, and critical thinking to create functional and aeghetically pleasing
graphicdesign. Throughthe use ofpractical hands-on projects, learn the building blodcks of design
T lines,shges,masstexture, color, alignment, contrast, white space,typography, and layait.
Work with each element individuallyand as part of awhole, employing such industry-standard
applicationsasAdobe InDesig, Adobe Photoshop, Adobe lllustrator, and Adobe Acrdbat in the
creation of publications.

FUNDAMENTASOFDEXTORANDELETRONICPUBUHING

GART&03E 3CEU Tution: $415
Acquirebasicskillsin print and online publishing usingPCdesktop publishing. Learnthe process
of taking electronic documents to offset printing presser electronic (Web) presentations.
Understand the usesof pagelayout, image editing, illustration, and Web construction software
packages,ncluding Adobe Photoshop and Adobe lllustrator. Hands-on exercisesprovide insight
into howthese programsare usedin professbnal settingsand present an overviewof graphic
designand typogragphy.

DESBEN ANDTYPOGRAPHY

GART&25E 3CEU Tution: $415
Exploreand apply in-depth topicsin typographyand design including history, type classifcation
and identification, principlesof desigi, and communication techniques. Apply knowledgeto
numerouspractical desn projects that emphasize usingtypogrgphy creatively and effectively.
Typograhic and designskills are put into practice and critiqued in class.

CREATIVEHANKNGAND DESBN

GART&03E 3CEU Tution: $415
This course is aflow-up to Understanding the DesignProcess(GART8D1E)with amore in-
depth study of grgphic foundation techniques.Cmtinue your exploration of despn and creative
thinking asit relatesto visual problem solving. Thisapproachincludesfine-tuning presentation
and communication principles; applying typography andcolor; and making use afreative
strategy, layout, advertising, and graphic desgn.

Prerequiste: Understanding the DesignProcess(GART8201E).

COMPUTERGRAPHICSPPLICATIONS

GART&341E 3CEU Tution: $385
Learnthe basts of computer grgphics throughdiscussions and hands-on exercisesUse Adobe
InDesiq, Adobe lllugrator, and Adobe Photoshop (all for Windows). Designhand produce a
publication in each software program.

Evening and Weekend Programs 8@atalog

85



DEVEOPINGA PORTFOUO (CARSTONE)

GART&8400E 3CEU Tution: $415
This course is tb culminating activity of the Cettificate in Digtal Grgphic Arts. Devdop a portfolio
of work usingall the skills learned throughout the certificate program: designfoundation,
strategicand creative problem sohing, typography, and computer applications (Adobe
Photoshop, InDesign, and lllustrator), while working with real deadlinesand a strategy.Projects
mayinclude logo devebpmentand application, newslett ers, advertisements, posers,and
brochures.In-class presetations and critiqueshelp to sharpen skills. Youfinish the certificate
programwith threeto five highlypolished portfolio pieces.

Prerequiste: Canpletion of all coursesin the Cettificate in Digtal Graphic Desigrnprogram.

INTRODUCTORY GERMAN |
GERM1151E 2 Cedits® Tuition: $385

Learnto spek, read, write, and understand basicGermanthroughrole-plays, discussians, and
drills. Lean to converse read, and write about family, the wea her, and professonsusngthe
present tense,adjectives, and prepostions,the imperative and accusative casesand model
auxiliaries. Designed for thosewith little or no knowledge of German, thiscourseprovidesthe
beghnner asold base on which to build proficiency for dailyuseand academic study.

INTRODUCTORY GERMAN ||

GHRM1152E 2 Cedits" Tution: $385
Build on your knowledgeof Germangrammarand vocabularyin thiscourse,which introduces
youto complexsentence structures,the present perfect tense the dative and genitive casesand
the useof adjectivesand adverbs. Enhance your vocabularythrough current and engaging
readingsand discussias. Enphagsis on application of vocabularyand grammar in spe&ing,
listening, reading, and writing.

Prerequiste: Introductory Geman | (GERM151E) or equivaknt.

INTRODUCTORY GERMAN I

GHRML1153E 2 Cedits" Tution: $385
Take what youQe leamed sofar and put it allin context. Thiscourse allovsyouto apply your
knowledge of grammar and vocabularyin context and learnthe useof reflexive verbs; simple
past,pastperfed, and future tenses;subjunctive mood; and some passve voice. Emphasiss on
increasingnatural speech and combinationsof grammarand vocabulary.

Prerequiste: Introductory Geman Il (GERI1152E)or equivaknt.

INTERMEDATEGHERMAN |

GHRMB8210E (formerly GERM2210E) 2 Cedits" Tution: $385
Forparticipants with a firm knowledge of elementary-level Gaman, this low-intermediate course
introducesincreasinglycomplexvocbulary structuresand vocabulary while improvingthe

& G dzR &vifiti t@@mmunicate freelyin oral and written Geman.
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INTERMEDATEGERMAN I

GERM8211E (formerly GERM2211E) 2 Cedits" Tuition: $385
Designed for participants with agood badiground in the language this course emphasies
reading and writing skills and helps devebp a more varied and contemparary vocabularythrough
the study of Germanlanguagenewspgpers, magazines, and recordings.

INTERMEDOATEGERMAN III

GHRM8212E (formerly GERM2212E) 2 Qedits" Tution: $385
Authentic textsand recordingsare keyfeaturesof thiscoursedesigied for the further
devebpmentof skillsin reading, writing, and speaking. Throughinteractive role-plays,
presentations, and classdiscussios, students acquire and apply their languageskills. Grammar
includesreflexive verbs;the intensifiers ésebst€ and ésdbere; modals;passie constructions;the
subunctive mood; indirect discourse;and active verbsin passve voice.

ADVANCEDBERMANI

GERM9250E 3 CEU Tution: $385
Thecountry and people of Gamany come alivethrough conversaion, newspgpersand
magaines,video clipsfrom contemporary Germantelevision programs writing assignmentsand
oral presengtions. Conplexgrammartopics are addressedin readingsand disussians.

ADVANCEGERMANII

GHEHRM9251E 3 CEU Tution: $385
Facusingon topics of contemporaryimportance in Germany, students in thisadvanced class
devebp their ability to expresshemselvesisng complex syntax and grammarin written
assignmentsnd oral presentations. Conducted entirely in German, the classaddressesGerman
politicsand socigy in order to give you anunderstanding of how the language elatesto the
culture of the country.

ADVANCEGERMANIII

GEHRM9252E 3 CEU Tution: $385
In this course enducted completely in German, students perfect their useof Germangrammar
and gyntaxthroughwritten assignmaits and oral discussios. German newspapersand literature
are studiedto enhance studentsCknowledge of the country.

INTRODUCTORY HINDII

HIND7L10E 3CEU Tution: $385
Designed for thosewith no prior knowledge of the language this courseintroducesthe bascs of
Hindi culture and languagewhile focusingon grammar reading, and writing.

INTRODUCTORY HINDIII

HIND7ZL11E 3CEU Tution: $385
In thissecand basicintroduction course,continue to build on your conversation and
comprehension skills of the Hindi languageand culture throughgrammar,reading, and writing
exercises.
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Prerequiste: Introductory Hindi | (HIND7110E)or equivalent.

PRINGPLESOFLANDSAPEDESGN |
HORT7102E 3 CEU Tution: $385

Improveyour homeQ appearance or launch your landscape designcareer. Learnhowto design
and landscape with plants and structuresby generating a basiclandscape designof a property.

LANDSCAPEONSTRUCTION

HORT7119E 3 CEU Tution: $385
Learnto designwalls,walkways, patios,and stairsin adesin studio format with numerous
drawingexercisesClaswork includesresearhing construction techniques and learning to
calculae slopes.FHeldwork includestaking horizontal and vertical measurements on a selected
site, assessingrainagepatterns,and identifying existing plants. (Ste visits will be scheduled for
two weekend daysaround the fourth and sixth weeks of class) Produce concept and site plans
with elevations,construction details, and plantingdesigns. Thiscourseisrecommended for
students nearing the end of the Landscape Desgn and Horticulture certificate programs;students
should expect to produce desgndrawingssutable for a portfolio.

LANDSCAPIN®ITHPLANTSFORTHEPROFESIONAL AND HOMEGARDENER

HORT7140E 3 CEU Tution: $385
Explorehow plants are used inlandscape desin, plant associéionsin nature, and LJt | gidstd Q
intereging characteristics. Daesand locations of field tripsare discussedat thefirst class
meeting. Thiscourseistaughtin gardens, fields,and woods. Wearwalking shoesand bringa
sketchbook.

Prerequiste: Principlesof Landscape Desgn | (HORT7D2E)recommended; maybe taken
concurrently.

PRINGPLESOFHORTIQULTURE

HORT7160E 3 CEU Tution: $385
Explorethe basicprinciples of growing fruits, vegetables,flowers,and ornamental plants. Learn
about botany, taxonomy, plant pathology,soils,gardeningtechniques,greenhouse
growing/nurseryproduction, and equipment. It isrecommendedthat certificate participants
complete this coursebefore taking other horticulture courses.

ORGANICANDSCAPING

HORT7190E 3 CEU Tution: $385

Covers the growing trend for organic landscape practices including care, design, and
maintenance. Learn how to incorporate methods and materials that enhance the ecology and
long term health and value giroperty. Understand the benefits of sustainable gardening
practices, permaculture, and working with natural systems and biological cycles to preserve the
ecosystem. Weekend field trips are required.

PRINGPLESOFLANDSAPEDESBN I

HORT&02E 3 CEU Tution: $385
Build on the desgn skills and knowledge devdoped in Principlesof Landscape Designl
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(HORT7102E)and gan hands-on practice rendering landscape desgnsusng plants and
landscape-related structures.Drawing exerasesand assgnments challengeyouto create
landscape designconcepts for many needsand varioustypesof properties.

PROPAGAINGPERENNIALSANDWOODYPLANTS

HORT&10E 3 CEU Tution: $385
Discover basicplant reproduction techniques.Learn to work with seedswith simple germnation
reguirements, seedswith complexgermination requirements,stemand leaf cuttings,grafting
and budding, bulbs, and tubers. Thecourse,highlighted by hands-on experence, alsocoverssoil
preparation, watering, and transplanting.

LANDSCAPBANTSOFFAL

HORT&31E 3 CEU Tution: $385
Explore landscape plants and learnhow to usethem. Utilizingthe resourcesof the National
Arboretum, you participate in laboratory and field sessbnsto exarine the seasmal value of
select trees, shrubs,vines, and ground covers,identifyingtheir characteristics and general
cultural requirements. The cdlassalsocoversbroadleafevergeens,berried treesand shrubs,trees
for autumn coloration, and plants for espalier.

LANDSCAPBANTSOFWINTER

HORT&32E 3 CEU Tution: $385
Examie the sea®nal vaue, identifying characteristics,andgeneral cultural requirements of
select trees, shrubs, vines, andground covers.Udng National Arboretum resources, participate in
laboratory and field sessians covering landscape plants of winter intereg, including broadleaf
and needle evergreensas well asother winter ornamental plants.

LANDSCAPBRANTSOFSPRING

HORT&33E 3 CEU Tution: $385
Examie the sea®nal value, identifying characteristics,and general cultural requirements of
select trees, shrubs,vines, and ground covers.Udngthe resourcesf the National Arboretum,
engagein laboratory and field sessbns coveling spring flowering and landscape plants.

LANDSCAPBRANTSOFSUMMER

HORT&34E 3 CEU Tution: $385
Engage in laboratory and fiefssions covering landscape plants of summer intemesiuding
summer blooms, hedge and screen plants, and trees for small propddsesy the resources of
the National Arboretumexplore the seasonal ornamental value, identifying characteristicd
general cultural requirements of selected trees, stsunesand ground covers.

PERENNIASFORSPRING

HORT&36E 3 CEU Tuition: $385
Learnto culture and useperennial plantsincluding natives,cultivars,ferns, bulbs,and vines. This
course providesthe necessaryoolsfor you to maintain and successtilly grow spring perennials.

PERENNIASFORUMMER
HORT&37E 3 CEU Tuition: $385
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Getthe necessaryoolsto sucaessfullygrow and maintain summer perennialsto liven up your
landscape and beautify your home.

PERENNIASFORFALL

HORT&38E 3 CEU Tution: $385
Learnhow to incorporate fall perennialsto keep your landscaping blooming. Thiscourseprovides
youwith the necessarytoolsto maintain and succesgully growfall perennials.

INTRODUCTION TO JAPANESE |

JAPN7009E 3CEU Tution: $415

Learn tospeak, read, writeand understand basic Japanese through 4aleys, discussions, and
drills. Learn to converse, read, and write about family, the weather, and professions using the
present tenseadjectives, and prepositions, the imperative and accusative cases, and model
auxiliaries. Designed for those with little or no knowledge of Japanese, this course provides the
beginner a solid base on which to build proficiency for daily use and academhc s

INTRODUCTION TO JAPANESE I

JAPN7111E 3CEU Tuition: $415
Receive an introduction to speaking, readiagd writing Japanese with practice in

pronunciation, accent, intonation, orthography/hiragana (cursive writingjl some kaniji

(Chinese characters). This introductory course also includes grammar drills and discussions of
cultural, politica]and economic aspects of modeday Japan.

INTRODUCTION TO JAPANESE lII

JAPN7112E 3CEU Tution: $415
Build your vocabulargnd basic Japanese grammar skifiarticipants with knowledge of the
three writing systems of hiragana, kargnd katakana will benefit from this course, which also
covers informal and polite forms.

INTERMEDIATE JAPANESE |

JAPN8210E 3CEU Tution: $415
Through the introduction of new patterns and kanji, you learn to conduct brief extemporaneous
conversations in Japanese and enhance your ability to read and speak the largpage.
completion of this lowetevel intermediate Japanese courstudents shold be able to
understand, conversabout,and writeabout predictable topics such as personal information
anddaily activitiesorder food and make simple purchases

INTERMEDIATE JAPANESE Il

JAPNS8211E 3CEU Tution: $415
Build your vocabulary and basiapanese grammar skilRarticipants with knowledge of the
three writing systems of hiragana, kargnd katakana will benefit from this course, which also
covers informal and polite forms.
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CRMINALLAW

LAWS115E 3 Gedits Tuition: $385
Masterthe basicprinciplesand proceduresof criminal law, includingthe sourcesand typesof
law, due process,and the role of the judicial system and its components. Explorelandmarkcases
that haveinfluenced the principlesand proceduresof criminal law.

FAMILY LAW (No longer offered)

LAWS116E 3 Qedits" Tution: $385
Disoverthe legal apeds of familylaw. Areasexplored include divorce and annulment,
separation, defense, adoption, legtimizaion, custody,habeascorpus,support, alimony, tax
consuting, valdity, and jurisdiction service.Obtain areviewanalysisof a separation and custody
agreement aswell asother documents in divorce proceedngs.

BANKRUPTCYLAW (No longer offered)

LAWS118E 2 Gedits” Tuition: $385

The Bankruptcy Law courgedesigned to prepare students to understand bankruptcy and how

to operate in law firmslealing with bankruptcy cases. This course provides the building blocks of
bankruptcy law by explaining bankruptcy cases from the perspective of the debtor, the trustee,
and the creditor.This course also explains how cases are commenced, converted,sg¢idnasd
closed. Understand the general concept of bankruptcy and insolvencyeésens for

bankruptcy, the process of a Chapterl1, and13 bankruptcy, and how to fill out the standard
bankruptcy filing forms. The course will be a combination of mgdnclass lecture, and

completing assignments to prepare the student to worla bankruptcy firm.

INTRODUCTIONTOLAW FORPARAEGALS

LAWS13DE 3 Qedits” Tuition: $385
Discovertherole of the parakgalor legalassisant. Delveinto the U.S law system court systems,
and court procedures,and gan legal badkground knowledge. Thisisthe introductory course for
the Certficate of Aaccomplishmentin Paralegal Sudies.Paticipants needno prior legal
knowledge.

LEGAIETHICSLIAW OFFCESYSTEMS

LAWS135E 3 Qedits" Tution: $385
Examie the role and activities of the paralegalin the law office environment. Disussthe
professionabnd ethical conduct of lawyersand non-lawyers,aswell asbasicmanagenent
principlesof alaw office. Specifictopicsinclude managng casesjntegrity, competence,
accounting, time-keeping, billing, automation, and time managenent.

BUSINESBAW |

LAWS132E 3 Qredits® Tuition: $385
Gainan understanding of legal principles involved in contracts, sdes, the Uniform Commercial
Codeand busnesstorts and crimes.Catracts, sales,and warranties are covered.
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ENVIRONENTALLAW
LAWS135E 3 Cedits" Tuition: $385

Examie federalenvironmental statutes, their implementation by federalagencies,and their
interpretation in decisonsby the Supreme Caurt and other federal appellate courts. Review
statutesthat areimplemented by the Environmental Protection Agency, includingthe CleanAir
Act; CleanWater Act; ComprehensiveEnvironmental Response, Canpensation, and Liability Act;
FederalWater Pollution Gontrol Act; Federal Sde Drinking Water Ad; and Taxic Substance
ControlAct.

REALES ATETRANSACTONS(No longer offered)

LAWS22BE 3 Qedits” Tuition: $385
Take the mystery out of the legalaspectsof realedate transactionsand settlements, property
rights, and interests. Thiscourseis idealfor parakgalsand others seeking a practical working
knowledge of realestate laws and procedures.Learnto draft arealegdate salescontractand
settlement, and explore fundamental principlesof realestate law.

IMMIGRATON LAW |

LAWS222E 3 Qedits" Tution: $385
Gain the training you need to workithin the Immigration and Nationality Act. Expldbre
provisions on agencies of enforcement, visa eligibility and procedure, grounds for removal,
removal procedure, relief from removalpd administrative and judicial review. Review the
forms used by the Department of Homeland Security and attend a fgpgfore an
immigration judge.

LEGAIWRITING

LAWS226E 3 Qedits” Tuition: $385
Improveyour writing effectivenessin the legalsetting. Learntechriquesfor clearand convincing
legalwriting,and howto summaiize caseopinionsand identify legalissues.Gain &ill in preparing
accurate, concise,and logicalargumentsand memoranda.

Prerquiste: Introduction to Lawfor Paraégals(LAWS130E)or equivalent.

BUSINESBAW I

LAWS23BE 3 Qedits" Tution: $385
Build upon knowledgegained in Businesd.awl, and devebp an underganding of legalprinciples
involvedin personnel and realproperty law and the law of agercy, corporations,and
partnerships. Analyzethe legalrelationship betweenbusnessand society, including the rolesof
corporate stock and stockholders.Sudy the rulesof law in terms of why theywere promulgated,
the socal, economic,and political forcesthat influenced their formulation, and their public policy
implications.

NEGTIATIONSANDALTERNAIVEDISPUTERESQUTION(ADR)

LAWS335BE 2 Qedits” Tuition: $385
Explorenegotiation processesasanalternative to litigation and asa meansto resolvnglegal
disputes. Alternative dispute resolution (ADR)efersto any meansof settling disputes outside of
the courtroom and typically includesarbitration, mediation, earlyneutral evalation, and
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conciliation. Explore and practice negotiation processesLearnhow ADRcan reduce costs and
judicial burden, lead to amore rapid resolution, and contribute to a vision of peace and
cooperation in the world.

ADMINISTRTIVEHAW ANDPROCEMDRE(No longer offered)

LAWS338E 3 Qedits” Tuition: $385
Learnthe principlesand practicesof administrative law in the federal field. Cancentration ison
provisions of the Administrative Procedure Act, whichdeals with formal and informal rulemaking
and adjudication, notice, heating, evidence, findings,control by the courts,and pertinent and
applicable principlesof constitutional law.

LEGAIRESERCHI

LAWS553E 2 Cedits" Tution: $385
Learnthe skills needed to reviewand analyze legal materialsusedin researching statutory and
judicial publications.Examine the utility, contents, and currency of thesepublicationsfor the
parakgal.

Prerquiste: Introduction to Lawfor Paraégals(LAWS130E)or equivalent.

LEGAIRESERCHII

LAWSS552E 2 Qedits” Tution: $385
Extend yourreviewand analytical skills devebped in LegalRe®archl. Learn to researchmaterials
to assistattorneysin generalor govemment practice. Gainpractice in applying rules forstatutory
interpretation, compiling legisldive histories, preparing office briefs, cheding citations,and
weighing authorities. The courseincludesan overview of computer-asssted research and
effective writing skills.

Prerequistes:Le@ Regarchl (LAWS551E)and LegaWriting (LAWS256E).

INTRODUCTIONTOLEGALANALYSSANDREASONNG

LIBSA400E 2 Cedits" Tution: $385
Explorethe theory and methodsof professonallegal aalyss. Learn to interpret laws and legal
decisions. Devebp skills needed to perform accurate and reliable legalanalyses.Explore basic
legalissuesapproaces,and theoriesthat underlie statutory laws and dedsional caselaw.

PRECACUUS

MATHI7/00E 2 Cedits" Tution: $385
Examne mathematical concepts and functionsnecessaryasa prerequigte for successul
completion of Catulus|. Topcsinclude polynomialsof higher degree and the fundamental
theorem of algebra; two-dimensonaland basicthree-dimengonalanalyticgeomery; rational,
trigonometric, exponential, and logaithmicfunction; equationsand inequalities; matricesand
determinants; and sequencesand the binomialtheorem.

Prerequistes: Trigonometryand algebra
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BUSINESBIATHBMATICS

MATHZ203E 2 Cedits” Tuition: $385
Mastercommon busnessmathematical calculgions.Sudythe basts of acoounting, finance,
insurance, statistics,and other math-related subjects. Examine key consumer issues: bank
reconciliations,discounts, markupsand markdowns, andinstallment purchasessubject to sinple
and compound interest. Thiscourseprovidesa solid foundation for thoseconsideing careersin
businessand govemment, and alsofor individual taxpayers.

CACUUS

MATH210E 2 Qedits” Tuition: $385
Review the basicconcepts of calculs. Disussvariables,functions, limits, continuity, derivaives,
maximaand minima, differentials, approximate methodsfor finding roots, successivederivatives,
parameric equations,mean value theorem, and solution of in determinates.

CACUWUSII

MATH211E 2 Cedits” Tdition: $385
Improveyour calcuusskills. Learnto usesimple integration, specialand approximate methodsof
integration, and standard forms. Understand the usesof the congant of integration; definite,
improper, and multiple integrak; area; and seriesand expansionof functions.

Prerequiste: Catulusl (MATH2210E)or equivakent.

CACuWwUSHI

MATH212E 2 Oredits® Tution: $385
Contnueto explae more in learning and understanding the advanced concepts of calcuusin
sequences;infinite series, power series; Taylorand Maclaurin series; convergence of Taylor
series; three-dimengonal coordinate systems;vectors; the dot product; the crossproduct; lines
and planesin spae; vector functions;modeling projectile motion; arclength and the unit tangent
vector T;curvature and the unit normalvector N; torsion and the unit binomial vector B;
functionsof severabariables;limitsand continuity in higher dimensions; partial derivatives;the
chainrule; directional derivativesand gradient vectors; tangent planes and differentials; extreme
valuesand saddle points, Lagangemultipliers;double integrals;areamoments and center of
massiriple integralsin rectangularcoordinates;triple integralsin cylindricaland spherical
coordinates;line integrals;and vector fields, work, circulation, and flux.

Prerquistes:CatulusIl (MATH2211E)or equivaent.

MATHBMATICFORECONOMISTS

MATH475E 2 Cedits" Tution: $385
Devebp knowledge of sets, functions,differential calculus,and matricesasappliedto economic
problems(static and comparative static equilibrium analyse$. Thiscourse isér economics
participants who needthe basicmathematical toolsnecessaryor the field and alsofor those
who wishto relate their mathematical skillsto the field of ecanomics.

Prerequistes:Principles of EconomicgMacroeconomics(E@N1310E)and Principles of Economics
[I: Microecanomics(ECN1311B).
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