Heather Cooper INVOICE Invoice No.
114 Bishopston Road invoice Date
gﬁgﬁ:am Involce To:
SA3 3EW = Name Heather Cooper HR Associates
S’ an Jam es M P Address 114 Bishopston Road
Tel: 01792 234761 Bisho n
Fax 01792 234385 Outsourced HR Swangz:o
Mobile: SA3 3EW
e-mail: heather@hchr.co.uk
Bate B Activity . Analysis Expenses - Detail ] .
) Description .. - Hrs. Name - .. Code Miles - Yrain/Air Accom ‘Food Tolls Misc
For services as per your instructions: .
2.6.2011 Tel call re meeting 0.25 | Restructure - AN7
3.6.2011 |Prep for mesting 0.50 | Restructure " <ANT.
3.6.2011 Heatlth Review meeting/risk assess 3.00 | Restructure . AN7/
56.2011 Oraft letter & risk assessment 1.00 | Restructure AN7
7.6.2011 Jenny tel conversation LB 0.25 | Restructure - AN7
7.6.2011  |Liaise with 0.25 | Restructure AN7
7.6.2011  |Risk assessment document 0.75 | Restructure . AN7 .
8.6.2011 Chase & speak to JLC re 10/6 0.25 | Restructure ‘ AN7’
9.6.2011 |RTW - health review meeting 0.25 | Restructure AN7.
9.6.2011 Advice fromDAPO re pay 0.25 | Restructure “AN7
10.6.2011 | Pre meeting with CH 1.00 | Restructure 7 AN7.
10.6.2011 | Health review meeting JLC 1.00 | Restructure AN?
10.62011 |Mop up & travelletter 1.75 | Restructure ' AN7
13.6.2011 |Risk assessment/letter 2.00 | Restructure AN7
13.6.2011 |[Telephone calls 0.50 | Restructure AN7
21.6.2011 | Tel Carolynne/email Sian James 0.50 | Recruitment ANZ
23.6.2011  |Harrassment issue 0.75 | General AN
2462011 |Letter/meeting CH 1.50 | Recruitment ANZ.
30.6.2011 [Stress Risk assessment meeting 3.00 | General AN1
General AN1
General -~ 'AN1.
General ANt
General TAN1
General AN1 -
General AN1 : - R
General - ANt -
General AN1 -
General . AN1 ® -
General " AN1 -
General . AN B
General - AN1 .
General = ANT
General Y _ANT
General . AN1 . .
Net Totals BEDNE 72 3240} 5 - - = -
Invoice Analysis
Description Hrs | Labour Cost| Expenses Total Invoice Summary
AN1 General 3.75 262.50 10.80 27330 Days worked 2.500
AN2  Recruitment B - Daily rate £525.00
AN3 Handbooks & Contracts - - - Labour cost £1,312.50
AN4  Meetings - N N Expenses £32.40
ANS  Health & Safety - - - Subtotal £1,344.90
AN6 Disciplinaries - - - Net Totat £1,344.90
AN7 Restructure 15.00 1,050.00 21.60 1,071.60
AN8  Training - - . VAT @ 20% £268.98
18.75]  1,31250 3240 1,344.90 Invoice Total £1,613.88




