Opening files

This lesson examines how to open previously-saved r/f data selections.

Selecting Open

untitled - COMB Navigator®

Plan Builder Targets Report Layout Finish Help My Account Testing

COMB Navigator®

& Preferences

R Exi Open a Saved COMB Navigator® File

To open a previously existing file, either:

1) Select Open from the Quick Access Toolbar in the top left corner of the COMBNavigator®
window.

or

1) Select the gold tab in the ribbon menu. This will display the application menu.

2) Select Open

or

2) Select Open a Saved COMB Navigator® File

The Navigator File Manager will appear.
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(optional) Select a file type

@ Open R/F Data Selections =

Categories Files
Eﬂi New Rename x Delete Rename X Delete
My Navigator Files Windnorth ad campaign
November 2011 sales reports
Samples
File name: | Windnorth ad campaian |A|| R/F Data Selections v I
All R/F Data Selections
Standard R/F Data Selections
All Files

By default, file types for all Navigator reports appear in the File Manager.

To only see files of the desired file type:
1) Select the File Types boxin the lower right. The drop-down list will appear.
2) Select the desired file type e.g. Standard RF Data Selections. The File Manager will close.
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Select a category and file

@ Open R/F Data Selections =

Categories Files

Eﬂi New Rename x Delete Rename X Delete

My Navigator Files { sample filename

November 2011 sales reports 4 D4

Samples

File name: |sample filename [Standard R/F Data Selectior ']
e Open | Cancel 1

1) Select a category from the Categories list. The files of the category will appear in the Files list.
2) Select afile in the Files list. The name of the file will be copied to the File name box.

3) Select Open.
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Results: Filename appears in the title bar of the application

iu ud HE sample filename - COMBNavigator®

[El= COMBDataReport  Plan Builder

Change Password &]

Q§ Change Email Address Preferences

Targets Report Layout Finish Help My Account (?)

Profile

Review and finalize report details

Report Text

E Report Title <Enter A Report Title Here >

|£5 Report Footer This text 's a report footer
3‘5 Headers Language () English O Francais

Selection Summary

Wave COMB Fall 2011 and BBM-RTS Spring 2011
&4 Plans 1
#. Campaign Lengths 4, 8
m Targets 1
Layout Standard
[2] Column Count 19

Calculation Log Summary

/A\ Calculation Warnings 0 4 Calculation Notes 0

CM B NAVIGATOR®

The name of the opened file will now appear in the title bar of the application.
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