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Introduction

Why this work instruction?

Background

*  ABN AMRO uses SAP Ariba to transact with all its suppliers
* This will help smoothen the invoicing and ordering processes between ABN AMRO and the supplier.
* Information between ABN AMRO and the supplier can easily be shared and updated.

* This work instruction will help the supplier to register itself in SAP Ariba.

* For all ABN AMRO suppliers that need to register in SAP Ariba Network.

Objective

e Supplier is registered and ready to transact with ABN AMRO
e Share necessary information between ABN AMRO and the Supplier

e Smoothen invoicing and ordering processes between ABN AMRO and supplier
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SAP Ariba Access




SAP Ariba Access

Browser & Login

Browser Login

Preferred: “ | Ch Frome URL: https://proposals.seller.ariba.com

Supported: Y o * Above link can only be used if your already have
b) Firefox

created an account in SAP Ariba Network.

* If you go for the first time to SAP Ariba Network,
e Microsoft Edge

use the link in the inivation mail which will be
expained later in this work instruction.

&) Safari

Internet
Explorer
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SAP Ariba Access

Browser & Login — Issue

If you have tried login in SAP Ariba Network :
and you see an error page, you can solve the o
issue as follow:

1. Try again with closing the entire browser.

Igheusemeny. Selectesr Cookies n andere webiite en plug-n dats en In cache Opgesiagen afbreldingen en Destanden, e kik vervolgens op BIowSeTgegevens wisten

2. Try again with clearing cookies as
mentioned in the error. — |

gewist, nog steeds cen foul aptieedl, neemt u Gan contact ep met Klantenserice van Ariza onder vermekding van het loutrelerentienummer: ANERR: 1D000000G000D000ERIFIITLE

3. Try again with a different browser

Klaar
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Supplier Registration
To Do — Supplier

1. Once ABN AMRO has invited your
organisation to become a supplier,
your organisation needs to register
itself in SAP Ariba.

2. The contact of person of your
organisation will receive two
invitation emails from SAP Ariba for
the registration.

3. Both emails are good to use for
Registration.

F ABN-AMRO

Register as a supplier with ABN AMRO

Hello Mol DnE Supplier 20 !

Aman Singh has invited your organisation to become a supplier with ABM AMRO. Please act on this
amail if you are askead to register with Ariba by your contact person at ABN AMRO. Start by creating
an account with Ariba Network. 's free.

ABM AMRO uses Ariba Metwork to manage its sowrcing and procurement activities and to collaborate
with suppliers. If Mol DnB Supplier 20 slready has an sccount with Ariba Network, sign in with your
usemame and password.

Click Here to create sccount now.

Owr recommendation is to use Google Chrome, howsver any other browser will work as well.

Above link is only spplicable to create sccount for the first time. Use below Bnk fo access your
account afterwards.

https:\proposals. seller. ariba com

Simple
Registration

upplier



Supplier Registration
To Do — Supplier upplier

4. Click the link in the invitation email

Register as a supplier with ABN AMRO
Hello MoM DnB Suppler 20!

Aman Singh has invited your organisation to become a supplier with ABMN AMRO. FPlease act on this
email if you are asked to register with Ariba by your contact person at ABM AMRO. Start by creating
an account with Ariba Network It's free.

ABM AMRO uses Ariba Metwork to manage its sourcing and procurement activities and to collaborate
with suppliers. If MoM DnB Supplier 20 already has an account with Ariba Network, sign in with your

usermnames and password.

Owr recommendstion is to use Google Chrome, however any other browser will work as well.

create account now.

Abovwe link is only applicable to create account for the first time. Use below lnk to access your
account afterwards.

https:'proposals. seller.ariba. com

Simple
Registration
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Supplier Registration
To Do — Supplier upplier

5. Create an SAP Ariba supplier account and manage your responses to purchasing
activities required by ABN AMRO, or Sign Up if you already have an account.

Welcome, Aman Singh

Have a question? Click here to see a Quick Start guide.

. o . Start here if you
Sign up as a supplier with ABN AMRO - DEV on SAP Ariba.
ABN AMRO - DEV uses SAP Ariba to manage procurement activities. d 0 n Ot have a

Create an SAP Ariba supplier account and manage your response to procurement activities required by ABN AMRO - DEV.W SAP Arl ba
S account. Please
) .
don’t use this

About Ariba Network option if you
The Ariba Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier a I ready h ave a n
Sta rt h ere If you a I ready h ave a activities regardless of which Ariba solution your customers are using. Once you have completed the registration, you will be able to:

Respond more efficiently to your customer requests a CCO u nt .
Work more quickly with your customers in all stages of workflow approval

Strengthen your relationships with customers using an Ariba Network solution

Review pending sourcing events for multiple buyers with one login

Apply your Company Profile across Ariba Network, Ariba Discovery and Ariba Sourcing activities

SAP Ariba account.

Moving to the Ariba Network allows you to log into a single location to manage:

» All your Ariba customer relationships

L Sl e i SRR R O

Simple
Registration
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Supplier Registration
To Do — Supplier

6. Go through each question in the Supplier Registration Questionnaire and provide responses.

Account aanmaken

Maaik perst een SAP Alba-leveranciersaccount aan en vul varvoigens da viagenlisien van AEN AMAC - TEST in.

Bedrijfsinformatie

Bedrijffsnaam:* | Intra Tun BV

Country:™ | Nederland [NLD]

Adres:® | Kristalstoen

Regel 2

Pastcode:* | 9406 KM

Plasts:* | Assen
St=st: | Drenthe [NL-DR] v

F ABN-AMRO

I

4—

Gebruikersaccountinformatie

SAP Ariba-privacyverklaring

Maam: Alber Francis
ail~
Mijn &-mail gesnibon s min geruiomnasm
Gebruik test-albert francis@nl.abnameo.cam
Wachtwoord:
Taal: | Engels -

( _
@
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Supplier Registration
To Do — Supplier upplier

7. Make sure that you agree with Term and Conditions and Privacy Statement of SAP Ariba.

8. C(lick on Create an account

Registration




Supplier Registration

SAP Ariba will check whether you already have an account || Suppler

Duplicaat-account controleren

. . We hebben gemerkt dat uw bedrijf mogelijk al een Ariba Network-account heeft geregi: . Controleer de resultaten en:
1- It Can be that the your Organlsatlon * Meld u aan op de account waarmee u gekoppeld bent

+ Of bekijk het profiel en neem van daaruit contact op met de accountbeheerder

m ay a I re a dy h a S reg i Ste re d . SO : « Of, als er s geen oversenkomend resultaat is, kunt uluulgaan met het maken van de account. Vervolgens handelen we uw regjstratie verder af l

+ Of u kufl teruggaan naar de varige pagina

2. Your organisation has to sign in with S
its a CCO u nt' BEDRLFSNAN EMAILADRES DURSHR BELASTINGHUNMER ADRES

Masstraat 2

3. Oryour organisation has to view the e
profile and contact the account
manager,

20 zoekresultaten gevonden | Meer zaeken

4 . O r’ if t h e re iS n O m a tc h V4 yo u r MAAM [ EVERANCIER LAND ST DUNS ANAID LEVERANCIER AANTAL RELATIES ACTIES
organisation can continue to create . .
the account. R , , — 1

TATA CONSULTANCY SERVICES NETHERLANDS BY. NLD - - AND1015141651 1
—
5. Or the your organisation can go back
ABN AMRO Bank NV. NLD Noord-Holland - AND1432396434 1
:
to t h e p revl O u S p a ge . INFOSYS LIMITED, NL NLD MNoord-Holland - AND1038602409 1
On-hoarding test-account NLD - - AND1011755100 1}

egistration



Supplier Registration

Email Notification upplier

9. Your organisation will get an email with an account ID and Use name

Welcome to the Ariba Commerce Clowd

Your registration process on the aAriba Commerce Cloud for Supplier F is now complete.

Your organization's account ID: ANODLS515314760-T

FOUr USErmanme: te5l:1—a|hert.l‘ranl:iE£nl.ahrlamm.mnl

As the account administrator for this account, make sure to keep your usermame and password in
a secure place. Do mot share this information.

If wou registered after receiving an invitation from an Ariba On Demand Scourcing buyer, yvou can
now access and participate in the buyer's sourcing events. The Seller Collaboration Console
provides a centralized location for you to manage all your Ariba On Demand Sourcing events and
buver relationships.

Ariba On Demand Sourcing buyers might request that vou complete additional profile information
as part of their Supplier Profile Questionnaire. When you access customer requested fields for a
specific buyer, you will see a pop-up page with that buyer's name: that page contains the buyer's
customer reguestead fields.

You can immediately perform administrative and configuration tasks such as creating users and
completing yvour company profile. If account administration is not part of vour job responsibility .
you can transfer the administrator role at any time to another person in yvour organization whose
responsibilities are more in line with account administration.

Simple
Registration
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Supplier Questionnaire

Supplier Registration Questionnaire

1. Click on Supplier Registration Questionnaire

upplier

SAP Arba-woorstellen en -vragenfijsten ~ Standeard account | Upgraden TESTMOOUS

ABN AMRO — PARENT — TEST

Er zijn geen publicaties die asnsliten bij uw criteria.

Welcome to the AZN AMRO sourcing site. ' ABN-AMROD

Gebeurtenissen
Maam [[s] Eindtijd { Soort gebeurtenis

Geen items

Risicobeoordelingen

Maam [[s] Eindtijd { Soort gebeurtenis

Geen items

Registratievragenlijsten

Naam [[+] Eindtijd 4 Status

¥ Staws: Open (2)
Bank Info Doc2382046322 23-5-2020 11:58 Uitgencdigd

Supplier Registration Questionnaire Doc2382045319 23-5-2020 11:58 Uitgenodigd

Kwalificatievragenlijsten

Simple
Registration
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Supplier Questionnaire

Supplier needs to fill in the Supplier Registration Questionnaire

2. Go through each question in the Supplier Registration Questionnaire and provide responses.

upplier

Console D0oc2382946319 - Supplier Registration Questionnaire CL) ;n‘_-jjeéleam;:i;gl.5o_4e

Event Messages

Event Details ABN AMRO Supplier Registration (Section 1 of 1)
Response History

Response Team Name f
¥ 1 ABNAMRO Supplier Registration More... | +

1.1 Placeholder: Please review the
v Event Contents following instruction document containing
details on how to complete the Supplier
Registration Questionnaire.

All Content

¥ 1.2 General Information

i ABN AMRO Supplie wr
Re... 1.2.1 Supplier Full Legal Name | Training Supplier A l

1.2.2 Supplier Full Legal Name
Overflow (Put any characters that do not [ l
fit into the above box into herg)

1.2.3 Other names/also known or | |

(*) indicates a required field

Submit Entire Response [ Save draft l [ Compose Message l [ Excel Import ]

Registration




Supplier Questionnaire

upplier

3. Accept Code of Conduct.
4. Click “Submit Entire Response”.

Console Doc2382946319 - Supplier Registration Questionnaire @ ;geée;;:igl_ 29:08
If a Supplier choose

“NO” then they need to
motivate why. This is
not a disqualifier but
opens floor to engage

Event Messages
Event Details ABN AMRO Supplier Registration (Section 1 of 1)
Response History

Response Team Name

L iy, | =

¥ Event Contents

Country: Netherlands (NL) ~ | ® Region: | Noox

All Content
1.2.5 Duns Number | . . .
[ , with supplier on their
Re.. 1.2.6 Company Registration and VAT

Numbers T ability to meet our
1.3 Please review the ABN AMRO : / Supp“er Code Of

P
Supplier Code of Conduct and confirm ‘ Yes N |
that you accept the terms? - -

(*) indicates a required field CO n d U Ct

Submit Entire Response [ Save draft l I Compose Message l [ Excel Import

egistration




Supplier Registration

Bank Info upplier

1. Click on Bank Info

SAP Ariba-worstellen en -vagenfijsten ~ Standaard acco:

ABN AMRO — PARENT — TEST

Er zijn geen publicaties die asnsliten bij uw criteria.

Welcome to the AZN AMRO sourcing site. “ ABN-AMROD

Gebeurtenissen

Maam [[s] Eindtijd { Soort gebeurtenis

Geen items

Risicobeoordelingen

Maam [[s] Eindtijd { Soort gebeurtenis

Geen items

Registratievragenlijsten

Naam [[+] Eindtijd 4 Status
¥ Staws: Open (2)

DocZ382046322 23-5-2020 11:58 Uitgenodigd

Supplier Registration Questionnaire Doc2382046319 23-5-2020 11:58

Uitgenodigd

Kwalificatievragenlijsten

Simple
Registration
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Supplier Registration

Bank Info upplier

1. Go through each question in the Bank Info and provide responses

Paneel E Doc2390892279 - Bank Info . . et
Click here to provide O 9 dogen 232126

Gebaurtenisberichten the Supplier Bank Info Provide here the
Dustails gebaurenis Alle inhoud . . =
Supplier email

Reactiehistorie

Reactie team Maam 1

1 PLACEMOLDER: Please resiew the attached instructions relating to adding, updating and removing bank details. & Referenties v

¥ Gebeurtenizinhoud 2 Please provide a valid emad address for Accounts Receivable department.

Alle nhoud 1 Bank Accounts Barik Accounts toevaegen (0]

3 Bank Actounts

4 Please add any additional comments or attachments relting to your bank details here.

™ geeft een verplicht veld aan

Violledige reactie indienen [ Concept opslaan ] [ Bericht opstellen ][ Excel-import

SAP Arba-pivacyierklaring  Bakendmaking over woiighed  Gebruksvoomwaarden

Registration



Supplier Registration
Bank Info

Go through each question in the Bank Info and provide responses

Als u op OK kit worden alleen vw herhaalbare sectie-antwoorden opgeslagen. Als u uw reactie wilt indienen, dient u op OK te klikken en ves

Alle inhoud > 3 Bank Accounts
Bank Accounts (1)

Naam 1

¥ Bank Account Information #1 Verwideren

Click here ONLY to provide a
second bank account

Bank Account informa tian

(%) geeft een verplicht veld aan

\oeg Bank Account Information toe

F ABN-AMRO

If you click OK, only your repeatable

section answers will be saved. If you

want to submit your response, click
OK and then click Submit Entire
Response on the main screen.

rvolgens in het hoofdscherm te klikken op Gehele reactie indienen.

oK I _Ar nuleren

]
«

Simple
Registration




Supplier Registration

Bank Info upplier

Provide response

v Wilt u deze reactie indienen?

Kl op OK om in te dienen.

[ Ok ] ’ Annuleren

Click here to provide complete
response

Registration




Supplier Registration

Bank Info

1- The Supplier will get a notification email “You have submitted a response to the questionnaire”.

2- Procurement Consult will get a notification email to approve the “Supplier Registration”

Paneel

Gebaunenisberichien
Deetails gebeurtenis
Reactiehistorie

Reactie team

¥ Gebeurtenisinhoud

Alke inhoud

3 Bank Accounts

“ ABN-AMRO

E Doc2390892279 - Bank Info

U hebt een reactie ap de vragenlijst ingediend.

Alle inhoud
Haam 1
1 PLACEMOLDER: Please review the attached instructions relating to adding, updating and removing bank details, E Referenties v
2 Please provide g valid emai sddress for Accounts Receivable department.
1 Bank Accounts

4 Please add any additional comments or attachments relating to your bank details here.

Bericht opstellen

r@ Closed

albert francisifnLabnamro.com

Bank Accounts weergeven (1)

SAP Ariba-privacyerklaing  Belendmaking over voiighed  Gebruksvoonwaanden

Simple
Registration
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Supplier Self Service

Update the Supplier Registration Questionnaire

upplier
. . ABN AMRO — PARENT — TEST
1 * Logl n to Su p pl Ie r acco u nt. There are no matched postings.
2- Clle on llsupplier Registration Welcome to the ABN AMRO sourcing site. F ABN-AMRO
Questionnaire” i :
Title D End Time }

Event Type
No items
Risk Assessments =
Title D End Time | Event Type
No items
Registration Questionnaires
Title ID End Time | Status
¥ Status: Open (2)
Bank Info Doc2380189725 4/28/2021 6:02 PM Registered

4/28/2021 6:02 PM Registered

F ABN-AMRO
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Supplier Self Service
Update the Supplier Registration Questionnaire

Event Details

3. Click on Revise response Y

Response Team

4. After changing the response, click e
“Submit Entire Response”. | e

All Content

Name 1
1 EE-"‘ #MRO Supplier & | AN AMRO Supplier Registration Less..[—
Our busness relatonships with suppliers are Eased on mutual respect, coliaboration and professionalism. This is something we s« from oursalves and from our suppliers, wha we encourags o conduct their business in 3 sustanable and respansible manner.

Please visit our Supplier Purtal for fusther information.
L1 Placeholder: Fiease review the following instruction document containing details on haw to complete the Supplier Registration Guestonnare. [E] References v

¥ 17 General Information

121 Supplier Full Legal Name TrainingSupplier&.

All Content
HName 1
¥ 1 ABNAMRO Supplier Registration More...[+
11 Pleceholder: Fiease review the following instruciion document containing details on how to complete the Supplier Regisiration Questionnaire, References v
w 12 General Information
121 Supplier Full Legal Name "| TrairingSuppliers |
122 Supplier Full Legal Name Overflow (Put any characters that do not fit into the above bax into here) | |
123 Other names/also known or operating under |
+Show More
Street 0 o)
| R I
Street 2 | | ol
Street & | | O]
124 Registered Address
District: | | 5
Postal Code: | 5233 XA | ® gy | Den Bosch

{#) indicatesa required field

——
Submit Entire Respo Reload Last Bid ] [

Save draft ] [ Compose Message ] [

Qualification &
Segmentation

Internal Simple

ABN-AMRO I
Request Registration

Transactional



Supplier Self Service
Update the Supplier Bank Info

upplier

ABN AMRO — PARENT - TEST

1. Login to supplier account. e
2- Clle on llsupplier Registration Welcome to the ABN AMRO sourcing site. F ABN-AMRO
Questionnaire” i ;
Title D End Time } Event Type
No items
Risk Assessments =
Title D End Time § Event Type
No items
Registration Questionnaires
Title ID End Time | Status

¥ Status: Open (2

Bank Info Doc2380189725 4/28/2021 6:02 PM Registered

Supplier Registration Questionnaire Doc2390189722 4/28/2021 6:02 PM Registered



Supplier Self Service

upplier

Update the Supplier Bank Info

3. Click on Revise response; press OK to confirm

Company Settings+  Roel Prick »

Ariba Sourcing

< Go back to ABN AMRO — PARENT — TEST Dashboard

Desktop File Sync

Console Doc2380785704 - Bank Info ® gg‘;’ed"’:;:go3.zg.20

Event Messages You have submitted a response for this event. Thank you for participating.
Event Details

Response History

Response Team

Revise Response

¥ Event Contents

All Content =
All Content

Name 1
1 Bank Accounts 1 Bank Accounts /Ay Revise Response?

You have already submitted a response for this event. Click OK if you would like to revise your response.

Compose Message

Transactional

F ABN-AMRO



Supplier Self Service
Update the Supplier Bank Info upplier

4. Press Add Bank Accounts (x); to got to edible section of the Bank Info

Alle inhoud
Hazm T

1 PLACEHOLDER: Please review the attached instructions relating to adding, updating and removing bank details. B Referenties v

*
2 Please provide a valid emai address for Accounts Receivable department. | %

4 Please add any additional comments or attachments relsting to your bank details here.

(™) geeft en verplicht veld asn

Volledige reactie indienen Concept opslaan ] ’ Bericht opstellen ]’ Excel-import




Supplier Self Service

Update the Supplier Bank Info || Supplier

5. Update the bank account details or add an additional bank account. Once done, press “Ok”

After changing the response, click “Submit Entire Response”. m
Cancel

Clicking OK will only save your Repeatable Section answers. To submit your response, you will need to click OK and then click Submit Entire Response on the main screen.

All Content = 1 Bank Accounts

Bank Accounts (1)

Mame t
v Bank Account Information #1 Delete .
Make the necessar
Placeholder for information relating to Bank Information. /_ y
. SR o changes here on an
N N ank Type: Domestic . .
Or click this button to . existing bank account
. Bank Id: NLOO
create an additional
Country:  Netherlands
bank account v |
Name: | agN AMRO -

(*) indicates a required field

| Add Bank Account Information




Supplier Self Service
Update the Supplier Bank Info upplier

6. After changing the response, click “Submit Entire Response”. Press OK to confirm.

All Content

Name 1

1 Bank Accounts Add Bank Accounts (1)

(*) indicates a required field

Submit Entire Response l Reload Last Bid l l Save draft ] l Compose Message l l Excel Import

v/ Submit this response?

Click OK to submit.

OK ‘ ‘ Cancel

J Your revised response has been submitted. Thank you for participating in the event.



Adding User to a Supplier Account (1)

This section is only applicable if your organisation already is registered in SAP Ariba Network and wants to add a new

user to collaborate with ABN AMRO. This process applicable for both sourcing events and registration requests from
ABN AMRO.

There are two options for adding a user to supplier account in SAP Ariba Network:

1.  Through Supplier Admin (By default the first user registered for a new supplier is a admin for supplier account).

2. Through ABN AMRO

“ ABN-AMRO



Adding User to a Supplier Account (2)

Through SAP Ariba Network Supplier
Account Admin:

1. Supplier Account Admin creates a new
supplier user in SAP Ariba Network.

2. The Supplier Account Admin will need
to go Settings, Account Setting and
click on Users.

F ABN-AMRO

ASN AMRO — PARENT - TEST

‘Welzene bo the ABN AMAO'S Suppliet Registratian and Souscing Portal. Please wubm
#nd Bank Info Questionnaing Delew 1 compl

Events

Risk Assessments

Regjstration Questionnaires

lete e Poovess

Ko Rems

NoN DrB Supgplier 23,

% beth Sisg ABN AMRO

Comparry Profite

ACCOUNT SETTINGS
Haotifications

Wigw Al

Sourcing & Contracts Molfications

Regstered

SRA2021 1216 PM Regstered



Adding User to a Supplier Account (3)

GAP~ Ariba Proposals and Questionaire Standard Account [ Upgrade

Through SAP Ariba Network Supplier A

i
Account Admin:
:
iotifications  Application Subscriptions  Account Registration
23 VWhat browser versi certified

1. Once Supplier Account Admin clicked B
on Users, the following screen will be Roles (1 Y

o
" {nins . & * different langu:
Create and manage roles for your account. You can edit the role and add users to a role. The Administrator role can be viewed, but cannot be modified.

h 53 1 need help accessing a sourcing
S OW n . Filters svent
ion e from 2

Pel

2. The Supplier Account Admin need to
assign your account “Access Proposals

1 1 + = o do | submit an invoica from
and Contracts” permission. e
Users Assigned Actions.
Administrator Aman Singn [[] Decumentasion Qb suppot

F ABN-AMRO



Adding User to a Supplier Account (5)

Through ABN AMRO:
1. The new contact will receive a email invite.

2. The new contact should need to use the link in
invite to register itself.

F ABN-AMRO

ABN AMRO - PARENT

Wielcome Keshay Ranjan

ABM AMRO - PAREMT has registered you at the Ariba site and invited you to
participate in Event DocZ388551418 ML- RF] - Personnel Administration and
Payroll - May20 - CwdR.

fou have been assigned the following user id: 'Heshav_Ranjani@infosys.com'.

The svent iz st to bagin on Monday, May 4, 2020 af 4:34 PM, Ceniral
Ewrcpean Time and end on Wednesday, May 20, 2020 at 1:00 PM, Central
Ewrcpean Time.

For more information about this event:
1. Complete youroaoisication.

- Click this link @
- Creste a paswm

- Creste a secret gquestion.




Adding User to a Supplier Account (6)

Through ABN AMRO:
3.  Once registered, the mail will go to your SAP

Arlba Network Account adm|n' organization and requires your approval. The new user account was created when your NoN DnB

Dummy Supplier 1 supplier account on ABN AMRO Bank MN.V. registered on the Ariba Commerce
Cloud.

& new user account, test123-bharath.bonanagada@nl.abnamro.com, has been created for your

4. Make sure that the Account Admin should

. . MEXT STEPS
approve the user in Ariba Network account.

To approve the new user account:

5.  Click on the link in the email to access your 1 cnc access the Users page.
. 2, In tMeswewEge an Unapproved User section, click Approve
Users page and click on Approve.

Sincerely,
The SAP Ariba Team
https:/fseller.ariba.com

F ABN-AMRO



Adding User to a Supplier Account (7)

GAP~ Ariba Proposals and Questionaire Standard Account [ Upgrade

Through SAP Ariba Network Supplier A

i
Account Admin:
:
iotifications  Application Subscriptions  Account Registration
23 VWhat browser versi certified

1. Once Supplier Account Admin clicked B
on Users, the following screen will be Roles (1 Y

o
" {nins . & * different langu:
Create and manage roles for your account. You can edit the role and add users to a role. The Administrator role can be viewed, but cannot be modified.

h 53 1 need help accessing a sourcing
S OW n . Filters svent
ion e from 2

Pel

2. The Supplier Account Admin need to
assign your account “Access Proposals

1 1 + = o do | submit an invoica from
and Contracts” permission. e
Users Assigned Actions.
Administrator Aman Singn [[] Decumentasion Qb suppot

F ABN-AMRO



Adding User to a Supplier Account (8)

Through ABN AMRO:
1. If you don’t know your admin, you can click on your profile and click on Contract Administrator.

SAP Ariba Proposals and Questionaine »~  Standard Account | Upgrade

ABN AMRO — PARENT — TEST Aman Singh
e i L abnamis, ¢
There are no MasiFed poas g
Wielcome o the AEN AMRCO's Supplier Registration and Sourcing Portal. Pleass submit both Supplier Registration Quests — D
and Bank Info Questionnaite below to complte the process Wy Account

Link Ulser 1D

Events
Title iD Erd Tirms et Typn

Logous
Feo Rores

Risk Assessments

“ ABN-AMRO



Adding User to a Supplier Account (9)

Through ABN AMRO:
2. In Contract Administrator, you will able to see who your Account Administrator is.

SAp Aiba Proposals and Questionaire Standard Account | Upgrade | TESTMODE

Contact Your Account Administrator

The account administratos role is assigned to the individusl 3t your organization who is responsible for setting configuration options, managing customer relationships. subscribing to
services. and malntaining the account over time, The account sdministrator alss serves 35 your primary point of comact i you need help resetting your password, changing your
permissions, or if you hawve any other guestions or problems.

Account Administrator Information

Aman Singh
Emai Addness AMan_sin g‘!'- :-:ir:. A0 A0, GO

Oifice Phone
F.-.l:

“ ABN-AMRO



Supplier Registration for Re-invite scenario

Please use the correct email for Registration

1.

5.

If you didn’t received an invitation mail or ignored the initial
invitation mail, our Procurement Consultants can Re-invite
you and you will receive the three invitation mails from SAP
Ariba.

This is because you will receive from SAP Ariba one invitation
mail for Account Creation, one for Supplier questionnaire and
for Bank Info.

It is important that you use the correct invitation mail. This
email has the subject: Invitation: Register to become a
supplier with ABN AMRO — PARENT - D.

The other two invitation mails have the subject: Action
Needed: Submit a registration questionnaire for Email.
These two mails can be ignored.

Click the link in the invitation email to Register in SAP Ariba.
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ABN AMRO - PARENT -D

Register as a supplier with ABN AMRO - PARENT-D
Hellol

Aman Singh has invited you to register to become a supplier with ABN AMRO
— PARENT - D. Start by creating an account with Ariba Network. It's free.

ABN AMRO — PARENT - D uses Ariba Network to manage its sourcing and
procurement activities and to collaborate with suppliers. If Email Expiration
Supplier already has an account with Ariba Network, sign in with your
username and password.

Click Herefjo create account now



