Date: [insert date]

[Embassy Office Name]
[Address of Consulate]

To: [enter consulate information]

This letter is to inform you that our partner, [YOUR NAME], will be traveling between February 23, 2026 and February 27, 2026 to Salt Lake City, UT, USA. The purpose of the visit is for our annual Sales Kickoff and User Conference. During the stay, [YOUR NAME], will be staying at The Grand America Hotel on 555 S Main St, Salt Lake City, UT 84111.

Visitor Information:
Full Name: [information]
Date of Birth: [information]
Nationality: [information]
Passport Number: [information]
Passport Issuing Authority: [information]

Thank you for your assistance in granting this entry visa.  If you have any questions, please contact me at the phone number or email below.

Sincerely, 
[image: ]

Karmit Shitrit
Vice President, Human Resources
212.658.1753
karmit@vastdata.com 
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