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 General Instructions 

Go to the Supplier Registration page by clicking on the URL published on the Qatar 
Foundation website: 
https://suppliers.qf.org.qa/registration 

Below instructions to be followed during registration process: 

• Kindly do not use QF mail ID to register. 
• Do not enter any special character in Address, Company details. 
• At least one product and services should be selected, and it is mandatory to 

continue registration. 
• In Company Details page bank letter attachment is mandatory and each file 

size should not exceed 50 MB. 

STEP 1: Terms and Conditions 

Please read the Terms and Conditions for using QF supplier portal and “Accept” to 
continue registering as a supplier. 

 
  

https://suppliers.qf.org.qa/registration
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STEP 2: One Time Access Code 
Enter your email to get one time access code to start registration. 

    

 

Enter the one-time access code received in the provided email and continue. 

   

 
 
Step 3: Company Details 

• It will take you to the Supplier Registration page. Enter the required information 
in the specified fields, then click the "Continue” button. 

• Mandatory fields are mentioned as “Required”. 
• Select “Corporation” for “Tax Organization Type”. Kindly do not select “Supplier 

Type” as “Finance one Time Payment” as these types are used for QF Internal 
Purpose. 

• Bank letter attachment is mandatory, and file size should not exceed 50 MB.   
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Step 4: Contacts 
In the Contacts page enter the contact details.  
All the communications regarding registration will be sent to the contact mentioned. 

 
 Also, verify that the “Administrative Contact” and “User Account” are selected as there 
should be at least one administrative contact to receive general communications from 
QF and User accounts will provide online access to supplier transactions. 
 
 Click “+ Add Another Contact” to add additional contacts and click “continue”. 
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Step 5: Addresses 
• Enter the required details and at least one address should be entered. Special 

characters should not be used in address. 
• Make sure the purpose “Receive Purchase Orders”, “Receive Payments”, “Bid on 

RFQs” checkboxes are checked. 
• Select the contacts associated with the mentioned address. Click the checkbox to 

select contacts. 
• If more than one Address is required, click on “+ Add Another Address” button 

and all the required Details. 
• Click “Continue” to proceed further. 
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Step 6: Business Classifications 
• Select a Business Classification based on your business type. 
• Enter Classification, Certifying Agency, and Certificate details one by one if you 

have multiple. 
• If it is Qatar based company, Commercial registration including your certifying 

agency information is mandatory such MOCI, …etc.  
• For foreign suppliers, select Other in the certifying agency and add the relevant 

information, your certificate number, and the attachment. 
• Click on “Continue”. 
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Step 7: Products and Services 
• Search by Category or Description. 
• Select the applicable category, then click required check box for Qatar based 

suppliers, select all the activity codes as per your Commercial Registration. 

• For foreign suppliers, search for the description of your company products and 
services and select the relevant activities. 

• If your company activity is not available, select Other. 
• At least one product and services should be selected. 
• Click “Continue”. 
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If your company activity is not available, select others. 
Click “Continue”. 
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Step 8: Questionnaire 
• Complete the questionnaire form ensuring all relevant and mandatory fields are 

completed. Answer the questions prompted by the system. 
• Add attachments if any.  
• Incomplete forms may result in rejection from QF supplier registration process. 
• Click Submit button once completed all pages. 
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Step 9: Submit 
• The registration request will be submitted. You will receive email to the registered 

mail once the registration is approved. 
• After QF approval you will get an email notification regarding your user 

credentials to access the QF Supplier Portal.  
• You can refer to Supplier Portal Work Instructions for login and supplier portal 

details available on the QF website. 

 

 
 

 
 
  



 
 

15 
 

Step 10: Request to Resubmit 
When the supplier submits the registration request and if QF approver requests for 
resubmission asking for any additional information, corrections, or missing details, you 
will receive an email to the provided email ID. 

 
You can resubmit your registration request by clicking the link provided in the mail which 
leads to initial page where the supplier can provide access code and fill the details as 
before. 
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