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[Today’s Date, Year]	

Dear [Insert Name of Contact or Municipality],

I am volunteering to lead an Ocean Wise Shoreline Cleanup at location on month XX, year and am contacting you to make sure the location we have chosen is accessible on our selected date. I would also like advice on how to dispose of the waste we collect during our cleanup. I am organizing this cleanup along with [name of organization or group – if applicable]. [Insert a sentence or two on why your group is cleaning up this location]. 

The Ocean Wise Shoreline Cleanup is an Ocean Wise citizen science program, dedicated to the collection of shoreline litter and litter data. While my cleanup is part of a national program, our event is a local volunteer initiative and it is my responsibility to arrange waste collection and ensure the location we’ve chosen is accessible.  

Can you please take a moment and let us know the following? This will help us continue planning our event.

1. Access to cleanup location:  Our cleanup is taking place at location on month XX, year. 
Is this location accessible on that date? If you have any concerns, can you please share some suggestions on how to proceed?
2. Waste removal instructions: Do you have a preferred method of what we should do with the trash we have collected after the cleanup? Is there a spot in the park that we can leave bags neatly tied for collection? 
3. Donations of supplies:  We are also responsible for finding cleanup supplies.  Do you have any materials you can donate for our cleanup, such as bags or gloves?
 
Thank you for taking the time to help us track down this important information. We are looking forward to hosting a community. For more information on the national program, please visit their website at ShorelineCleanup.org or phone 1-877-427-2422.	

Sincerely,
[Your Name]
[Telephone]  [Email]
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