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[Today’s Date, Year]

Dear [Insert Name of Contact or Municipality],
I hope this email finds you well! I am volunteering to lead an Ocean Wise Shoreline Cleanup at [location] on [date & time] along with [name of organization or group – if applicable]. [Insert a sentence or two on why your group is cleaning up this location]. 
The Ocean Wise Shoreline Cleanup is a freshwater and ocean health conservation initiative, whose mission is to inspire citizen scientists to keep all shorelines free of litter. Our activity is a local volunteer initiative, and as the cleanup leader I just want to ensure I am arranging waste collection and location selection responsibly.
I am inquiring about the availability of the chosen location. I would also like to request advice from the municipality related to waste disposal and collection after our cleanup.
> Event: Is our cleanup location and date available?
> Waste removal instructions: Is there a waste disposal procedure in place for the location? i.e. a designated area to leave the trash bags
> Cleanup supplies: We are also responsible for finding cleanup supplies. Do you have any materials you may be able lend for our cleanup, such as bags or gloves?
Would you please be able to let us know the following information at your earliest convenience? This will help us continue planning our event. 
Thank you for taking the time to help make our event a success and assist on providing the correct information. We are looking forward to hosting a community cleanup. For more information on the national program, please visit their website at Ocean Wise Shoreline Cleanup.  
Sincerely,
[Your Name]
Ocean Wise is a nonprofit organization whose mission is to empower 
communities and individuals to take action to protect and restore the ocean.

Take action for the ocean at ocean.org
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