[bookmark: _ua8wfvkcug9m]Accounting Engagement Letter Template (Karbon Template Library)
This template is designed to provide a foundation for an accounting firm’s client engagement letter. It provides the basic structure and elements, ready for customization. Please consult your lawyer to ensure that your completed engagement letter is compliant.

For more templates, including hundreds of accounting and bookkeeping templates, visit the Karbon Template Library.

____________________________________________________________________________

[Date]

[Client’s Name]
[Client’s Address]

Dear [Client’s Name],

We’re thrilled to have had the opportunity to meet you and learn more about your business. We look forward to working with you.

This is an engagement letter, which outlines our arrangement. Please read it carefully and reach out if you have any questions.

Identification
Client Name: [Client’s Full Name]
Business Name: [Business Name]
Accounting Firm: [Your Firm Name]

Scope of Services
As part of this engagement, these are the accounting services that will be provided:

[List specific services such as tax preparation, bookkeeping, financial advisory, etc.]

This engagement covers only the services listed above. Should additional services be required, they will be negotiated separately and may require a new or amended engagement letter.

Period of Engagement
This engagement is effective from [Start Date] and will continue until [End Date]. The engagement will automatically renew for subsequent one-year periods unless terminated by either party with at least 30 days’ notice prior to the end of the current period.

[Insert any other relevant details about the period of engagement]

Fee Structure and Payment Terms
Fees for these services will be billed as follows:

[Detailed breakdown of fees for specific services]
[Payment terms, such as monthly, quarterly, or upon completion of services and how clients should expect to make payment]

Payments are due within [number of days] days of invoicing. Late payments may be subject to interest charges.

Responsibilities and Commitments
Client Responsibilities:
· Provide all necessary records and documentation in a timely and accurate manner.
· Notify us of any changes in your business operations or financial status.

[Insert other relevant client responsibilities]

Firm Commitments:
· Perform the above services with professional diligence and skill.
· Adhere to applicable professional standards and regulatory requirements.

[Insert other relevant firm responsibilities]

Professional Standards
We are committed to maintaining the highest standards of integrity and professionalism. We will treat all information you provide with confidentiality and respect.

[Insert any other relevant information regarding professional standards]

Dispute Resolution and Arbitration
In the unlikely event of a dispute, both parties agree to work towards a resolution through mediation before resorting to arbitration or litigation.

[Insert any other relevant information regarding disputes]

Terms and Conditions
This letter constitutes the entire agreement between the parties. Any changes or modifications must be in writing and signed by both parties.

[Insert other relevant service terms and conditions]

Please sign below to indicate your acceptance of these terms. We look forward to working with you.

Sincerely,

[Your Name]
[Your Title]
[Accounting Firm’s Name]

Client Signature: ______________________
Date: ______________________




