
DOWNLOAD THE TEMPLATE 
This customizable landscaping business letter template is designed to help you
reach more leads, structure an effective introduction, and build credibility with
potential clients. Use this template to craft a professional and engaging letter that 
makes a strong first impression and helps you grow your business.

Briefly introduce your 
landscaping business.

BUSINESS
SUMMARY:

Highlight why your 
landscaping business 
stands out.

VALUE
PROPOSITIONS:

Identify common 
challenges the prospect 
may face.

PAIN
POINTS:

EVERY BUSINESS LETTER SHOULD INCLUDE:

LANDSCAPING
Business Introduction Letter

WHAT A BUSINESS LETTER IS USED FOR:
A business introduction letter can showcase your expertise, 
demonstrate value, and build trust, all while engaging new 
prospects and highlighting your service offerings. By using an 
introduction letter template, landscaping businesses can 
establish professional connections that lead to long-term 
relationships and increased sales.



Prospect’s Business/Property Name

Prospect’s Name

Prospect’s Address

Your Title

Your Name

Your Landscaping Business Name

Email Address

Phone Number

Date

Address

Dear [Prospect’s Name], 

Are you frustrated with managing a property that doesn’t reflect the quality of your property while
juggling rising maintenance costs?

My name is [Your Name], and I am the [Your Title] at [Your Landscaping Business Name], a local landscaping company that 
has been serving [City/Region] for over [Number of Years]. We specialize in [mention services like lawn maintenance, 
landscape design, irrigation, etc.], and we pride ourselves on delivering exceptional service to commercial, residential, and 
HOA properties alike.

Maintaining [commercial/HOA/residential] properties can come with its own set of challenges, whether it's ensuring a 
pristine appearance for [clients, homeowners, curb appeal] or managing your outdoor spaces to be [cost-effective, 
water-efficient, native plants, etc.].

At [Your Business Name], we tailor our services to meet the specific needs of properties like yours, offering everything from 
routine maintenance to full-scale landscape design.

Here’s why choosing us could make a difference for your property:
• Expertise in [Service 1]: [Explain a specific service benefit, e.g., “Our team is skilled in sustainable landscaping, 

reducing water usage, and lowering maintenance costs.”]
• Customized Solutions: We know every property is different, so we develop customized plans to suit your 

specific needs and budget.
• Reliable and Efficient Service: With [Your Business Name], you’ll experience timely service and attention to 

detail that sets us apart from others in the industry.

We would love to provide you with a free consultation to discuss how we can help enhance and maintain your property.

We look forward to hearing from you and discussing how we can work together to make your property stand out. You can 
reach us at [Phone Number] or [Email Address] at your convenience.

Best regards,

[Your Name]
[Your Title]
[Your Landscaping Business Name]

P.S. To show our appreciation, we are offering a special [discount/offer] for new clients who respond to this
letter by [Offer Expiration Date]. 


