
Protecting information. It’s all about you.
To make sure you keep personal information safe,

ask yourself these three questions.
What is ‘personal

information’?

Is it safe?
Could this information get

into the wrong hands?

PERSONNEL

DATABASE
Mr Zach Brown, 67 George Way

Mr Zachary Browne, 67 George Way
Mr Zak Brown, 67 George Way

Is it right?
Is the right

information used by
the right people for
the right reasons?

Is it being
treated with

respect?
How would you feel if your 
own information was being

handled this way?

NOTICE BOARD

Angie’s 
sicknote

Kev’s 
wage slip

Pam’s 
date of 
birth

Sima’s appraisal

Information Incident Hotline 0844 262 9990

Always talk to your line manager 
or contact the Data Protection Team 

if you're worried, or have any 
questions, about the way personal 
information is being handled where 

you work.

Any information that
relates to or identifies

a person counts as
‘personal information’.

The Bank

MRS BREECH 

CCTV
PERSONNEL

Medical SicknoteFrank

PASSPORT

G B Ellington

NET PAY £558.25

If something has gone wrong – personal information has been lost, or used in the wrong way – contact the


