Individual’s name
Company name

Address

Contact telephone number:
Email:

Invoice number:
Date of issue:

Sole Trader Invoice

° Customer Company name
nvo I Ce Customer Company address

For the attention of: e.g Mr Joe Bloggs

Payment due: e.g 01/01/18 16:00

Goods /service provided Hourly rate Hours worked Cost / Total
/unit price /Quantity

e.g. Sports activity sessions £25.00 p/h 15 Hours £375.00

Payment terms:
e.g contractual element of the trade, and the number of credit days agreed, i.E. 30 Days
Payment options:

e.g pay now (clickable link to online payment platform if an e-invoice), bank details for payment via bacs transfer,
credit cards accepted

Thank you. We appreciate your business. Include some polite words of thanks.
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