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How to Access Purchase Agreements

Roles Required

PGE Supplier Portal Sales Representative

PGE Supplier Portal Customer Service Representative
PGE Supplier Portal Bidder

1. Logintothe Oracle Applications Cloud Supplier Portal. Upon successful login, the
application displays the Supplier Portal landing page, as shown below.

Click on Agreements Tile.
Supplier Portal
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2. Purchase Agreements dashboard.

Purchase Agreements
A Pending Acknowledgment  Processing Erros Exgiring in 30 Days
13 o ] o
Buyer  SupplierSite  Type  AgreementStatus  Filters
13 items
Mare Actions Agreements.
Agreement < Status & Description Type & Agreement Amount Released Amount  StartDate & End Date &
PA100093 Open Blanket
PA100092 Open Test BPA 2 Blanket
PA100091 Open TestBPA Blanket
PA100084 Open Redwood: Purchase with tive Al in Apps Blanket
PA100082 Open UAT €5-12634 Blanket 5549600USD  6/25/26
PA100081 Open Approval Testing Blanket
PA100080 Expared TC-PO-23 Blanket 60.00000USD  6/25/26 7411726
PA100076 A omn TC_APP_28CO Blanket
PA100075 A Open TC_APP_27 CO Blanket 6,336.33USD
PA100071 Open Expense BPA Blanket 7,700.00 USD
PA100070 Open TC-PO-023 Blanket 102.912.30USD
PA100069 Open TC-PO-53 Blanket

3. Click onthe Agreement hyper link to open and view the details.

Purchase Agreements

Al Pendi Pr ing E: Expiring in 30 Days
13 ] ° 0

Search far agreement, supplier, item, or category Q

Buyer  SupplierSite  Type  Agreement Stats  Filters

13 items

More Actions v Agreements
Agreement & Status & Description Type & Agreement Amount Released Amount  StartDate & EndDate & |
PA100093 Open Blanket |
PA100092 apen Test BPA 2 Blanket ]
PA100091 Open Test BPA Blanket N
PA100086 Open Redwood: ize Purchase with Generative Al in Approval Notifications Blanket §
PA100082 Open UAT C5-12634 Blanket 55496.00USD  6/25/26 ]
PA100081 Open Approval Testing Blanket ]
PA100080 Expired TC-PO-23 Blanket 60,000.00 USD 6/25/26 7/11/26 ¢
PA100076 A Open TC_APP_28CO Blanket 1
A Open TC_APP_27CO Blanket 6,356.33 USD 1

PA100071 Open Expense BPA Blanket 7.700.00 USD |
PA100070 Open TC-PO-023 Blanket 102,912:30USD |
PA100069 Open TC-PO-53 Blanket |

4. Review the header information and line-item details under Lines section.

Blanket Purchase Agreement PA100075 wee | concelagreemen | | ar |

Procurement BU CORPORATE BU  Creation Date 6/19/26

-

Suppiier Suppier Site Currency Buyer

Released Ameunt

Descrigtion
633633 USD TC_APP_27CO

Agreement Details  Life Cycle

(&] m]
Line & Status Line Type Item ltem Supplier item uoM Price(USD)  PriceBreaks  StartDate More  peseription
Adtributes Details
1 Open Goods 31327 & 0000419722-31327 EA 596.00 B [E]  CUTTER TOOL, CABLE, RATCHETING, 750 KCM CU, AL CAL
2 Gpen Goods 31345 2 0000580440-51345 EA 633 B [E]  FILE HAND. BIN LENGTH, MILL-BASTARD CUT
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5. Click on Agreement Details tab to review the additional details of Agreement.

Blanket Purchase Agreement PA100075 v | concetagreement | [ Eaw |

Procurement BU CORPORATEBY  Creation Date 6/19/26

r g b

Suppier Suppier Site Currency Buyer
Reiezsed Amount Deseripsion

633633 USD TC_APP_27CO

Lines (2) Life Cycle

Terms

Required Acknomledgment Payment Terms Shipping Method Freight Yerms
None 45 All American All American

ro8
DDP (FA-DST)

Supplier communication

Communication Method

None

6. Clickon Life Cycle tab to review the additional details.

Blanket Purchase Agreement PA100075 o [mtagemen | [ ene | [EEESE

Procurement BU CORPORATEBU  Creation Date 6/19/26

Supplier Suppler Site Currency Buyer
PO-01

Relessedt Amount

Description
633633 USD TC_APP_27CO

Lines 2)  Agreement Details

C— e e
633UsD ©.33UsD
Lines
(] [m]

e & ; Purchase  Agreement Released Received Invaiced Agreement Released Received Invaiced
Lmne & Description ftem Orders Quantity Quantity Quantity  Quantity  Amount (USD) Amount Amount Amount
1 CUTTER TOOL, CABLE. RATCHETING, 750 KCM CU, AL CABLE USE 31327
2 FILE, HAND, 8 IN LENGTH, MILL-BASTARD CUT 31345 2 1001EA 1EA 1EA 6,336.33 633 633

Change Order Creation

1. Click on Edit button on top right to edit or create change of the Agreement.

Blanket Purchase Agreement PA100075 [ concetagreemene || | Ean_|
Procurement BU CORPORATE BU  Creation Date 6/19/26
o5 ~
Suppter Suppter ste Currency -
PO-01
Relessed Amount esciotion
6.336.35 USD TC_APR_27C0
Lines (2)  AgreementDetails Life Cyde
(] (o]
Line & Status Line Ty Item pies) Supplier ltem oM Price (USD)  PriceBreaks  Start Date More o eription
~ e Attributes e Details P
1 Gpen Goods 31327 B 0000419722-31327 EA 59600 5] [El  CUTTER TOOL, CABLE, RATCHETING, 750 KCM CU, AL CAI
2 Oen Goods 31345 B 00D0550440-51345 EA 633 B [E]  FILE, HAND, 8 INLENGTH, MILL-BASTARD CUT
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2. Click on Edit on Popup window to create the change order.

Edit agreement?

Achange order will be created for the existing agreement

Cancel

3. Provide the Change order description of the changes requested.

Change Order 2 €D

Blanket Purchase Agreement PA100075

Procurement U CORPORATE BU  Craation Data 7/15/28

Suppler Supplies Site Buyer essed Amoun
PO-01

Rel ¢
633633 USD

Change Order Description

Femred

Lines (2)  Agreement Details

Action Fe . o q — o 2 More o

o wed  Line ¢ Staws Line Type Item item Attributes  Description’ Category Supplier Item uoM %, Action
1 Open Gaods 31327 14 CUTTER, TOOL, CABLE, RATCHETING, 7 INVENTORY - TOOLS 0000419722-31327 EA i3] Ve
2 Open Gaods 31345 B FILE, HAND, 8 IN LENGTH, MILL-BASTAI  INVENTORY - TOOLS 0000580440-31345 EA E d

4. Example “Price Update for 1st Line”

Change Order 2 I - Sove

Blanket Purchase Agreement PA10007S

Procurement BU CORPORATE BU  Creation Date 7/15/26

Suppiier Supplier Ste Buver Reieased Amount
PO-01 6,336.33USD

Change Orer Description
Price Update for 1st Line

Lines (2)  Agreement Details

Action N . ; A . More 5

Performed  Line © Status Line Type item item Attributes  Description’ Category Supplier Item uoM Detas  Action
1 Open Goods 31327 B CUTTER, TOOL, CABLE, RATCHETING, 7 INVENTORY - TOOLS 0000419722-31327 EA E v
2 Open Goods 31345 B FILE, HAND, 8 INLENGTH, MILL-BASTAI INVENTORY - TOOLS 0000580440-31345 EA E Ve

5. Selectthe line and Click on Action icon at line level.

Change Order 2 &5 - Sove

Blanket Purchase Agreement PA100075

Procurement BU CORPORATE BU  Creation Date 7/15/26

Suppiser Suppier Site Buyer Reteased Amount
FO-01 633633 USD

Chamge Order Description
Price Update for 1st Line

Lines (2)  Agreement Details
Action . . ; I . . More 5
porformed Line & Status Line Type item item Attributes  Description Category Supplier item uomM Detanis  Action
open Goods 31327 B CUTTER, TOOL, CABLE, RATCHETING, 7 INVENTORY - TOOLS. 0000419722-31327 EA 13}
z Open Goods 31345 B FILE, HAND, 8 INLENGTH, MILL-BASTAl INVENTORY - TOOLS. 0000580440-31345. EA E
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6. Editable fields will be highlighted and update with the required details (Example Price).

Change Order 2 < [(smemcio | [ |

Blanket Purchase Agreement PA100075

Procurement BU CORPORATE BU  Creation Date 7/15/26

i —
Suoler Suppiier Site Buver Buleased Amount
PO-01 633633 USD
&2 Order Description
Price Update for 1st Line
Agreement Details
e | | Cancel | Undo € More Actions v m |i.\ ||]]‘
Action Li Item Attributs Description® Category* Supplier It uoM Price* Price Break Start Date More  Acti
performed | Line em Attributes ription gory ipplier ltem ce rice Brea e e ion
1 B CUTTER. TOOL, CABLE, RATCHETING, 7 INVENTORY - TOOLS. 0000419722-31327 EA 596.00 = [13] Z
2 =4 FILE, HAND, 8 IN LENGTH, MILL-BASTAI  INVENTORY - TOOLS 0000580440-31345 EA 633 B E Z

Change Order 2

Blanket Purchase Agreement PA100075

Procurement BU CORPORATEBU  Creation Date 7/15/26

Supster Supplier Site Buyer Released Amaunt
PO-01 633633 USD
Chonge Order Description
Price Update for 1st Line
Lines ( Agreement Details
\ + | \ plicate \ \ Cancel \ c More Actlons. ~ | | @ \ & | \ m |
';‘C‘:‘“,;“ eg Line T T_SRC_NAME COUPA_REQ_LINE_NUM  COUPA_REQ_ID EM“'i“]S Released Amount Released Quantity Agreement Quantity Agreement Amount PriceLimit || Action
L] 1 E 596.80 P
2 B 633633 1001 633 &

7. Update the Price and Price Limit.

Change Order 2 -

Blanket Purchase Agreement PA1000TS

Procurement B CORPORATE BU  Creation Date 7/15/26

-

Supmlier Supplier Site Buyer Releazed Amount
POOL

6,536.33 USD

Change: Order Description

Price Update for 1st Line

Agreement Details

[+] [Couptcme | [ cancet | fr (2] (m]
g::z'r'mm Line & Item Attributes  Description® Category* Supplier Item uomM Price* Price Break Start Date D’:g‘ﬁs Action
. 1 = CUTTER, TOOL, CABLE, RATCHETING, 7 INVENTORY - TOOLS. 0000416722-31327 EA £00.00 =] 13} Vs

2 =] FILE, HAND, 8 INLENGTH, MILL-BASTAI INVENTORY - TOOLS 0000580440-31345 EA 633 & B 7

Change Order 2 [ seanacioe | [ oo | [

Submit
m 20

Blanket Purchase Agreement PA10007S Last updat
Procurement BU CORPORATEBU  Creation Date 7/15/26

g —
Suppler Supplie Site Buyer Releazed Amount
PO.01 o 633633 USD
scription
Price Update for 1st Line
Lines (2)  Agreement Details
\+| | Dupicats | | cancel \ Undo € Mare actions ~ | | T |.4_—,\ \m\
‘Action p—— More . 3 3 -
performed  Line & T_SRC_NAME COUPA_REQ_LINE NUM  COUPA_REQ_ID = Released Amount Released Quantity Agreement Quantity Agreement Amount Price Limit  Action
. 1 E 600.00 #
2 E 633633 633 P
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8. Click on Save and changes will be saved.

Change Order 2

Blanket Purchase Agreement PA10007S

Submit

Procurement BU CORPORATEBU  Creation Date 7/15/26

Suppiier Supplier Site Buyer Relessed Amount
PO-01 633633 USD
e Order Deseription
Price Update for 1st Line
Lines (2)  Agreement Details
[+] [ owencate | [ cancer | More Actions + | [ 1 [&] [m]
Action - A . . I . More .
Performed Line S item Amtributes  Description’ Category Supplier Item uoM Price Price Braak Start Date Detas  Action
L 1 B CUTTER, TOOL, CABLE, RATCHETING, 7  INVENTORY - TOOLS 0000419722-31327 EA 600,00 E El Z
z B FILE, HAND, 81N LENGTH, MILL-BASTAI  INVENTORY - TOOLS 0000580440-31345 EA 633 5] B &

9. Click on Submit button to submit the changes for approval to buyer.

Change Order 2

Blanket Purchase Agreement PA100075

Procurement BU CORPORATE BU  Creation Date 7/15/26

—
(@)
Agreement Details
Moro Actions o | & ‘ ‘ m |
o g Lne ©  Status Line Type™ Item ltem Attributes  Description® Category™ Supglier Item uoM aaore Action
. 1 Open Goods 31327 B CUTTER, TOOL, CABLE. RATCHETING, 7 INVENTORY - TOOLS 0000419722-31327 EA E Ve
2 Open Goods 31345 = FILE, HAND, & IN LENGTH, MILL-BASTAI  INVENTORY - TOOLS 0000580440-31345 EA E 7

10. Change order is submitted for approval.

Blanket Purchase Agreement PA100075 | concet | [ view
Procurement BU CORPORATEBU  Creation Date 6/19/26
gz -
© Change order 2 is in Pending Approval status
Created on 7/15/26 by Beth Masan
View change order
Suppiier Suppiier Site Curency Buyer
PO-01
eleased Amount Deserpion
633633 USD TC_APP_27CO
Lines (2)  AgreementDetails Life Cycle
(& [m]
[&] [m]
Line & Status Line Ty Item ftem Supplier Item uoM Price(USD)  PriceBreaks  StartDate More  pescription
> vpe Auributes e Details o
1 Open Goods 31327 B 0000419722-31327 EA 596.00 B El CUTTER, TOOL, CABLE, RATCHETING, 750 KCM CU, AL CAl
2 Open Goods 31345 B 0000580440-31345 EA 633 B E FILE. HAND, 8 IN LENGTH, MILL-BASTARD CUT
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