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How to Access Receipts and Returns  

Roles Required 
PGE Supplier Portal Sales Representative 
PGE Supplier Portal Customer Service Representative 
PGE Supplier Portal Bidder 

 

1. Log in to the Oracle Applications Cloud Supplier Portal. Upon successful login, the 
application displays the Supplier Portal landing page, as shown below. Click on Receipts 
and Returns Tile.  

 
 

 
2. Search with the details like Purchase Order, Shipment, Receipt Number, Receipt Date, 

Organization, Item etc. Example search with Purchase Order: PO100486   
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3. Click on receipt number hyper link to view the receipt details 

 
 

4. Review the receipt details like receipt number, item details, received quantity etc.  

  
 

Access Returns  
 
1. Navigate to the Returns section at the bottom of the Receipts Page.  
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2. Search with the details like Purchase Order, Shipment, Organization, Return Date etc. 
Example search with Purchase Order: PO100212

 
 

3. Click on receipt number hyper link to view the receipt and return details. 

 

 

4. Review the receipt details like receipt number, item details, received quantity & return 
quantity etc.   
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