How to create an ASN
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How to create an ASN

Roles Required

PGE Supplier Portal Sales Representative

PGE Supplier Portal Customer Service Representative
PGE Supplier Portal Bidder

1. Logintothe Oracle Applications Cloud Supplier Portal. Upon successful login, the
application displays the Supplier Portal landing page, as shown below. Click on Advance
Shipment Notices Tile.

Supplier Portal

VALY

Advance Shipment Notices Receipts and Returms Invoices

2. Clickon Tab “Purchase Orders to Ship”
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Inbound Shipments

‘ Search for shipment

Item | | Supplier Sh SRl cxpccted Receipt Date 6/19/26 - 6/19/26 X [EENSEIEN

(m]
Shipment  Supplier Shipment Number Supplier Site  Expected Receipt Date Shipped Date  Tracking Number Billof Lading  Shipping Method Additional Information Actions

You're up ta date on your shipments.

] | S _

PGE Internal
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3. Enterthe Purchase Order Number for which ASN to be created

PurchaseOrder | Organization | ftem | Supplieritem  DueDate | Filters

~

Create ASN ‘ m |
O ttem ¢ Item Description Supplier Item < Purchase Order C Purchase Order Line Purchase Order Schedule Due Date C Ordered Quantity Ordered UOM
O 31390 LINER, GLOVE, 10 IN,.... PO100005 1 1 6/7/26 10000 PR

4. Select the line and Click on “Create ASN” button

Purchase Orders to Ship

‘ P0100005

Purchase Order | | Organization | tem | Suppliertem  DueDate | Filters

<>

Create ASN (1) ‘ m ‘
= ltem ¢ Item Description T Supplier ltem < Purchase Order T Purchase Order Line Purchase Order Schedule DueDate T Ordered Quantity Ordered UOM
31390 LINER, GLOVE, 10 IN,... PO100005 1 1 6/7/26 10,000 PR

5. Enter ASN details like Shipment and other details
New ASN [ conca |

Supplier .
ASN datails
shipment Shipped Date Expected Receipt Date
‘ TESTASN123 ‘ ‘ Supplier Shipment Number ‘ ‘ 6/19/26 12:00 AM ‘ ‘ 6/19/26 12:00 AM
‘ Shipping Method - ‘ ‘ Freight Terms. - ‘ ‘ ;ES‘;';%S"" ‘ ‘ E‘E;;L;d'"g ‘
Tracking Number
TN123 Notes
Additional details
Tare Weight ‘ ‘ Tare Weight UOM - ‘ Net Weight ‘ Net Weight UOM - ‘
‘ Container Number ‘ ‘ Number of Supplier LPNs ‘ ‘ Packaging Code ‘ ‘ Special Handling Code ‘
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6. Scrolldown and select the line and click pencil onicon

Additional details

Tare Weight ‘ Tare Weight UOM

Net Weight ‘

Net Weight UOM -

Container Number ‘

Number of Supplier LPNs

Packaging Code ‘

Special Handling Code

O Enter billing details

> Additional information

> Attachments

Update Lines ‘E
O ttem Item Description 'c‘::m ﬁ:&p“e’ P“’g::?r g:ia‘:t’ie‘s UOM ¢ Ship-to Location g;::{ﬁ: ';i‘:r"‘(ﬁ: 33’;’“ Actior's
0O 31390 LINER, GLOVE, 10 IN, 100 PCT COTTON, INNER PO100005 PR WILSONVILLE DISTRIBUTION CNTR STOREROOM 10,000 0 PR /Z 1 L8
7. Enter Shipped Quantity and Click on Done
ASN line
Shipped Quantity Uom - Country of Origin -
5,000 PR United States
Packing Slip Supplier LPN Bar Code
FOB
LPN DDP (FA-DST) hd Vehicle
Notes
Add nested LPNs
‘ -+ Add ‘
LPN Contained in LPN Actions

After LPNs are added, you can view them here.

> Additional information

PGE Internal
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PGE Internal

8. Shipped Quantity is updated and Click on “Submit”
New ASN

e

Additional details

Tare Weight ‘ Tare Weight UOM

Net Weight ‘

Net Weight UOM

Container Number ‘ Number of Supplier LPNs

Packaging Code ‘

Special Handling Code ‘

[0 Enter billing details

v Additional information

Coupa Receipt ID ‘ Context Value

> Attachments

Update Lines ‘ m ‘
. Item Supplier Purchase Shipped N . . Ordered Received Ordered .

B item Item Description Control ftem Order Quantity UOM ¢ Ship-to Location Quantity Quantity  UOM Actions

31390 LINER, GLOVE, 101N, 100 PCT COTTON, INNER PO100005 5,000 PR WILSONVILLE DISTRIBUTION CNTR STOREROOM 10,000 o] PR Z 11 4

9. Msg Pops up ASN “XXXX” created
Purchase Orders to Ship -

ASN TESTASN123 created X
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