Supplier Portal Account Login and Logout
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Supplier Portal Welcome email and User Account Details

1. Afterthe supplieris approved and the user account is created, the supplier contact will receive
a Welcome Email at their registered email address from “noreplies@pgn.com”. A sample of
the Welcome Email is shown below. Click the "Reset Password" hyperlink in the email to
create your password and access the application.

Welcome to Portland General Electric (PGE) % Summarize
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Dear Supplier,

Welcome to Portland General Electric (PGE)! We are pleased to inform you that your Oracle Fusion Applications account has been successfully created.

At PGE, we manage all business transactions electronically to ensure timely p s and secure

Important: To activate your account and begin doing business with us, please complete your registration within 48 hours by clicking the link below:
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If you are not able to complete the registration within 48 hours, please click on the Supplier Portal link -n - PR e——— T ——-) [ [ S g ———— B oE R Eee—
al el B ) and then request a new password by using Forgot Password option and providing your email. It is strongly advised that you bookmark this Supplier Portal link for quick access

in future.
If you experience any difficulties or have questions, please do not hesitate to reach out to our support team at: SupplierEngagement@pgn.com.
We look forward to a successful partnership with you.

Thank you,

Supplier Engagement, Portland General Electric

2. The “Reset Password” page opens in your web browser.

Sign In

Oracle Applications Cloud

Reset Password

Password

Confirm Password
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3. Enter a password in the “Password” field and re-enter the same password in the “Confirm
Password" field. Click “Submit”
The password must meet the following requirements:
a. Be atleast 8 characters long.
b. Include at least one numeric digit.

Sign In

Oracle Applications Cloud

Reset Password
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4. Upon successfully resetting the password, the supplier receives a confirmation email
containing the User Account Name, as shown below.

Portland General Electric (PGE) Supplier Portal - Password Reset Confirmation
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Dear
The password for your Portland General Electric (PGE) Supplier Portal Account - -was recently changed.
If you made this change, you do not need to do anything more.

You can access your Supplier Portal Dashboard by using (s 1 F [ F TR - = =] ! - —y W= == N | g .|
- - i link. It is strongly advised that you bookmark this Supplier Portal link for quick access in future.

Important: If you did not make this change, contact our support team at: SupplierEngagement@pgn.com.

Thank you,

Supplier Engagement, Portland General Electric
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Logging in to Oracle Supplier Portal

1. Onthe Sign In page, enter the Supplier Portal Account ID provided in the Password Reset
Confirmation emailin the “User ID” field. Enter the newly created password in the
“Password” field, then click “Sign In”.

Company Single Sign-On
or
User ID
Password
Forgot Password
Sign In
Select Language
| English v
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2. The application opens the “Supplier Portal” landing page.

Supplier Portal

Logging out of Oracle Supplier Portal

1. After completing the required tasks in the Oracle Supplier Portal, navigate to the top-right
corner of the Supplier Portal Dashboard page. Click the “user icon” and select “Sign Out” to

exit the application.

Settings and Actions Sign Out

Personalization

Set Preferences

o Applications Help
Notific
1 Unr About This Application
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2. Onthe “Sign Out” page, click “Confirm” to log out of the application.

Sign Out
Oracle Applications Cloud

Logout Consent

Confirm your Single Sign-Off action
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