
KRONOS®
Workforce Dimensions

Job Aids for
Clock and Web Users

START



Clock Users
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Clock Users

Navigate the Terminal for Clock Users

Clock In and Clock Out for Clock Users

Meal Break Attestation for Clock Users (California Only)

View Accruals for Clock Users

Request Time Off for Clock Users

View Messages for Clock Users

https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/CLK_NEX_001/Kronos%20Clock%20User%20Navigation.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/CLK_NEX_002/Kronos%20Clock%20In%20Clock%20Out.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/CLX_NEX_CA_001/Kronos%20Meal%20Break%20Attestation%20Clock%20User.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/CLK_NEX_004/Kronos%20View%20Accruals%20Clock%20User.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/CLK_NEX_003/Kronos%20Request%20Time%20Off%20Clock%20User.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/CLK_NEX_005/Kronos%20View%20Messages%20Clock%20User.pdf


Navigate the Homepage for Non-Exempt Web Users

Punch In, Punch Out and Transfer Time for Non-Exempt Web Users

View Timecard for Exempt and Non-Exempt Web Users

View Accruals for Exempt and Non-Exempt Web Users

Request Time Off for Exempt and Non-Exempt Web Users

View Notifications for Exempt and Non-Exempt Web Users

Non-Exempt (Hourly) 
Web Users

https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/WEB_NEX_001/Kronos%20Homepage%20Web%20Non-Exempt.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/WEB_NEX_002/Kronos%20Punch%20In%20Out%20Transfer%20Web%20Non-Exempt.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/WEB_EX_NEX_001/Kronos%20View%20Timecard%20Web%20Users.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/WEB_EX_NEX_003/Kronos%20View%20Accruals%20Web%20Users.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/WEB_EX_NEX_002/Kronos%20Request%20Time%20Off%20Web%20Users.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/WEB_EX_NEX_004/Kronos%20View%20Notifications%20Web%20Users.pdf


Exempt (Salary) 
Web Users

Navigate the Homepage for Exempt Web Users

View Timecard for Exempt and Non-Exempt Web Users

View Accruals for Exempt and Non-Exempt Web Users

Request Time Off for Exempt and Non-Exempt Web Users

View Notifications for Exempt and Non-Exempt Web Users

https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/WEB_EX_001/Kronos%20Homepage%20Web%20Exempt.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/WEB_EX_NEX_001/Kronos%20View%20Timecard%20Web%20Users.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/WEB_EX_NEX_003/Kronos%20View%20Accruals%20Web%20Users.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/WEB_EX_NEX_002/Kronos%20Request%20Time%20Off%20Web%20Users.pdf
https://ironmountainlms.plateau.com/icontent/self-managed/ironmtn/IMLContent%20Imported%20to%20Prod%20since%20April%202015/WEB_EX_NEX_004/Kronos%20View%20Notifications%20Web%20Users.pdf

