One-Time Commercial Payments

”N
S Gateway

7> Gateway

I I
1. Select the ‘Cash Management’ menu, then N> s ommone
{i}  Home
Home @
EQ Messages
B Move Money ACCOUNTS
5 payALoan Available: $54,518.37 @
Current: $1,996,803.51 @
8 online saiviy GFB MC DEBIT CARD 0131 : GFB MC DEBIT CARD 1051 :
= Available Balance $0.00 Available Balance $0.00
[l  cashmanagement 2 Current Balance $0.00 Current Balance $0.00

COMMERCIAL 2774 H BUS CHECKING(AA) - NP 1129 H
Current Balance $1,940,000.00 Available Balance $8,284.34
Original Amount $1,940,000.00 Current Balance $11,286.59

2. Select the desired transaction type within the ACH & Wires

‘New Payment’ drop down menu.

ACH Wire

ACH Batch Domestic Wire

ACH Collection

ACH Payment .
ACH Receipt

Payroll

3. Select the desired SEC Code. A Fepmeit omass

Origination Details

NOTE: Payroll transactions will automatically seccose From subsry ecoun

default to an ACH ClaSS Code Of PPD ~Select a SEC Code-—- v% a search by name X Search by name or numbe

PPD - Prearranged Payment and Deposit Recurrence
CCD - Cash Concentration and Disbursement | None
=y

4. Select the ‘From Subsidiary’.
Recipient/Account Amount

5. Select the offset ‘Account’.

A Search by name or account ] 0.00

okl



3 Gateway

BANKING | MORTGAGE

N>

6. Select the 'Effective Date’.

7. Optional: Click ‘Set schedule’ to set up a
recurring transaction.

8. Select how often the transaction should
repeat.

9. Designate when the transaction should stop.

a. Click the calendar and select a date to
designate a specific date to stop the
recurrence.

b. Enter the number of desired
occurances.

c. Click the 'Forever (Until | cancel)' to
setup an indefinite recurrence.

10. Click ‘Set Recurring Transaction’ to save the
recurrence..

One-Time Commercial Payments

ACH Payment change ype

Origination Details

SEC Code From Subsidiary Account

PPD - Prearranged Payment and Deposi Vv
1

Best Bagel Company BUS CHECKING(AA) - NP
~~~~~ 8789 *ar+r21129

Effective Date Recurrence

10/28/2022 f&] | setschedule

\

Schedule Recurring Transaction

How often should this transaction repeat?

1st Of The Month O Every Other Week

Last Day Of The Month (_J) Monthly

1st & 15th Of The Month O Qquarterly
15th & Last Day Of The Month @ Semi-Annually
Daily (Monday - Friday) () Yearly

Weekly

When should this transaction stop?

On/Before Date

After occurrence(s)

Forever (Until | Cancel)

Cancel Set Recurring Transaction



N\
v

BANKING | MORTGAGE

11. Select an existing recipient from the drop-
down menu or select ‘+New Recipient’ to
create a new recipient.

NOTE: Reference the ‘Recipient Management’
setup document for information regarding the
setup of a new recipient.

12. Enter the desired transaction amount.

13. Review the information on the screen for
accuracy and then select ‘Approve’ to
authorize the payment or ‘Draft’ to initiate
the transaction.

Gateway

One-Time Commercial Payments

N
AN

Recipient/Account

Amount

] & fearch by name or acgount. $

+ New Recipient
EE - 123445

EE - 123445
Checking

EE - 123445
Checking

Jamie Jones

Jamie Jones (123456789)
Checking

Jim Jones

Jim Jones
Checking

0.00

Cancel

123456

98754321

1234567

123456 ~

Recipient/Account

@ This payment is valid.

EE- 123445
Checking

Notify Recipient

Addendum (optional)

Amount

3
123456 10.00

Show Details

Cancel



