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1. Select the ‘Transfers & Payments’ menu
Q Home H =
ome =
‘2\0 Messages
NOTE: The 'Split Payments’ option is only = L AGROUIS
available for Payroll transactions. B rayatom ey g
RS fayails GFB MC DEBIT CARD 0131 : GFB MC DEBIT CARD 1051
Available Balance $0.00 Avallable Balance $0.00
B3 online Activity Current Balance $0.00 Current Balance $0.00

Cash Management
COMMERCIAL 2774 2 BUS CHECKING(AA) - NP 1129 5
Current Balance $1,940,000.00 Available Balance $15,204.93

ACH & W|res«
Original Amount $1,940,000.00 Current Balance $14,365.10

BUS CHECKING(AA) - NP 3164 : BUS CHECKING(AA) - NP 3874 :
Available Balance $41,423.56 Available Balance $3,503.15
Current Balance $33,774.39 Current Balance $3,02432

2. Three options are available.

ACH & Wires

a. Click 'New Payment’ and select
‘the ‘Payroll’ option to create a

new payroll transaction.
New Payment

ACH L\\} Wire
ACH Collection Domestic Wire
\ Payroll
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b. Click ‘Create Template’ and
select the ‘Payroll’ option to
create a new payroll template.

c. Click the ‘template actions’ icon
and select ‘Edit’ to work with an
existing Payroll template.

3. Select the desired recipient’s primary
account from the drop down list of
existing recipients.

Split Transactions

ACH & Wires
Templates
1Result  Filters: ACH Collection
Name Type Recip
Dues ACH Collection (PPD)
Payroll Template Payroll (PPD)

Recipient/Account

ACH

ACH Batch

ACH Collection

ACH Payment

ACH Receipt

Payroll

Q [search by name off account

+ New Recipient
EE - 123445

EE - 123445
Checking 123456

$0.0 EE-123445
1 pay Checking 98754321

Jamie Jones

Jamie jones (7123456789)
Checking 1234567

Amount

3 Search templates

- LCreate Template,
Wire

Domestic Wire

Pay

Copy

Delete

0.00

+ Add another recipient
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4. Enter total dollar amount of the payroll
transaction.

5. Click the 'Show payment actions’ icon
and select the 'Split Payment’ option.

6. Select the recipient’s secondary
account from the drop-down list.

Gateway

Split Transactions

Recipient/Account

) This payment is valid.

Jim Jones
Checking

Notify Recipient

Recipient/Account Amount

[-Z? This payment is valid

Jim Jones
Checking 123456987

Notify Recipient Show Details

Addendum (optienal)

Amount

123456987

+ Add another recipient

Recipient/Account

This payment is incomplete

Jim Jones

Checking 123456987

A Search for account I

Jim Jones

Jim Jones
Checking 123456
NOUTY RECIpient

Amount

5.00

Show Details

Show payment actions for account

Split Payment

Copy

Collapse Row

Show Details
$5.00

000 %
5.00

Show Details
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7. Enter the desired dollar amount to be
allocated to the secondary account.
Then select Draft or Approve,
depending on user entitlement.

NOTE: The dollar amount allocated to the
primary account will be automatically
reduced in accordance with the total dollar
amount of the payroll transaction.

Split Transactions

Recipient/Account

) This payment is valid

Jim Jones
Checking

Jim Jones
Checking

Notify Recipient

Amount
$3.00
123456987
X
s 2.00
123456 @
Total: $ 5.00
Show Details



