Wire Upload
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NOTE: Wire Upload allows you to upload a
formatted CSV file that includes multiple wire
transfers instead of inputting the wire

information manually. G vome ’
ome @
E@Messages
5 Move Money ACCOUNTS

1. Select the ‘Cash Management’ menu and
then select "ACH & Wires'.

Pay A Loan Available: $58,545.38 @
Current: $1,995,708.43 &

@

Online Activity GFB MC DEBIT CARD 0131 GFB MC DEBIT CARD 1051

1 . H
Available Balance $0.00 Available Balance $0.00
\ Cash Management - Current Balance 30,00 Current Balance 30,00
ACH & Wires
COMMERCIAL 2774 . BUS CHECKING(AA) - NP 1129
ACH Pass-Thru Current Balance $1,940,000.00 Available Balance $12,864.26
Original Amount $1,940,000.00 Current Balance $10,245.13

Tax Payments

2. Select '‘New Payment’ and then ‘Domestic ACH & Wires

Wire'.

ACH Wire

ACH Batch Domestic Wire
ACH Caollection

ACH Payment

ACH Receipt

Payroll

N

Upload From File

3. Select the 'Upload from File' link in the top ~ Domestic Wire cransemee
right corner.
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4. Select the ‘Use’ option to upload a CSV

formatted file File Mapping Management %

SAVED FILE MAPPINGS

5. Click the 'Please select a file to import’ B
box to browse for the file to be uploaded F— N~

on the computer. o I \

6. Select 'Upload File'.

7. Indicate the Process Date for the wires.

a. If all wires need to be processed on
the same day, check the ‘Use same
Date for all wires’ box and click on
the calendar below to specify the
desired Process Date.

b. If the wires need to be processed ?;chs;csn::e Sate for all wires A/ Recurrence
on varied days, leave the ‘Use same =, setschedule
Date for all wires’ box unchecked
and indicate the Process Date for 1oz d
each wire individually.

Origination Details

From Subsidiary Account
|| Use same Subsidiary for all wires | ] Use same Account for all wires

Process Date

NOTE: The fields for each wire will be
populated in accordance with the data
included in the CSV file being imported.
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8. Review all information on the screen for
accuracy and select ‘Approve’ or ‘Draft’ in
accordance with user entitlements.

Origination Details
From Subsidiary
Use same Subsidiary for all wires
Process Date
] usesame Date for all wires

Process Date

11/01/2022 =l
wires (2)
+ Add mukiple recipients.

Recipient/Account
EE- 123845
Checking 9875432

From Subsidiary

OPTIONAL WIRE INFORMATION

Recipient/Account

9875432

OPTIONAL WIRE INFORMATION

3468
2wires

Account

Use same Account for all wires

Recurrence

Setschedule

X Find recipients in payment

Amount
3 345

Account

BUS CHECKING(AA) - NP

Amount
3 123
Account

BUS CHECKING(AA) - NP

+ Add another wire

\

concel ﬂ



