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Reports Setup Process 3 Gateway

{} Home

Home @
29 Messages
B3 Move Money ACCOUNTS :
Pay A Loan Available: $60.91 @
Current: $60.91 @
Pay Bill MC DEBIT CA 131 : 2 M A 105 H
ayBils GFB MC DEBIT CARD 013 : GFB MC DEBIT CARD 1051 :
Available Balance $0.00 Avallable Balance $0.00
Online Activity Current Balance 50.00 Current Balance 50.00
Cash Management ~
= INTERNAL ACCTS 3 : :
ACH & Wires. -* Available Balance $15.54 $45.37
= Current Balance $1554 $45.37
ACH Pass-Thru
Recipients
‘ ASSET SUMMARY v
Positive Pay
\
Liser Manasemenr
Reports % search
. ’ ;.
2. Click the ‘New Report’ link and select the T e
Results Filters: Private  Shared —+ Mrm‘
desired report from the list. e e P |
ACH Activity Report- Current Day ~ ACH Activity Report - Previous ACH Online Origination
ACH Activity Report - Curre Dayls)
Day Balance and Activity Statement - ACH Passthru File Uploads
Current Day Balance and Activity Statement -
Previous Day(s) Company Entitlements Report
Y% CER Checks Paid Report - Current Day
Cash Position - Previous Day(s) Company User Activity Report
User Defined Report - Current
Day Checks Paid Report - Previous Transaction Report
§¢ Company Entitlements Re| Day(s)
Wire Transfer Report - Current Wire Online Origination
Day User Defined Report - Previous
Day(s)

7Y testing

Wire Transfer Report - Previous
Day(s)

Wire Online Origination
ZBA Activity Report - Previous
Day(s)
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3. Indicate whether the report is Private or
Shared.

4. Designate the desired name for the report.

5. Indicate which accounts need to be included
in the report.

NOTE: This step only corresponds with reports
associated with account information.

a. Click the ‘All Accounts’ box to include
all available accounts in the report

b. Click the ‘Select specific account(s)’
link to choose individual accounts to
be included in the report.

c. Select the accounts to be included in
the report. Either select by label or by
individual account.

Information Reporting

New Balance and Activity Statement - Previous Day(s)

This report will generate the following file formats: PDF, CSV, BA Change report type

Do you want this report to be private or shared?
Private

@ shared

What do you want to name the report? [y

What account(s) do you want to include?
All Accounts (4)

Select specific account(s)

‘What dates do you want to include?

How often do you want this report to run?
@ onDpemand
/ Every Business Day

Every Calendar Day

Weekly
Monthly
Cancel Create and Run
SELECT ACCOUNT(S)
Showing: All Selected
Accounts:
Selectall | Clear all
GFB MC DEBIT CARD GFB MC DEBIT CARD INTERNAL ACCTS
kkdk()] 3] sk dekq (1 e

INTERMAL ACCTS

s acco;”-LSSEIEC[Ed cance'
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What dates do you want to include?

6. Select the date(s) to be included in the
report. Last Business Day

Select one of the dynamic date range Last Week
options. (A rolling date range that

shifts in accordance with the current
day) Last 30 Days

Last Month

Last 60 Days

NOTE: Information can be pulled as far back as
the oldest transaction that exists within Online Last 50 Days
Banking for the respective account(s).

Custom Dates -

Hi frend hi ?
7. Select ‘Create and Run’ to run the report e e =

immediately and to save the recurrence. O on pemand
Select ‘Create’ to schedule the report without
immediately running it.

@ Every Business Day

() every Calendar Day
Weekly \
y Monthly
Cancel Create and Run

8. The report will display as either Queued or In
Progress’ while it is being generated Reports R search
depending on how many reports are

Results Filters: Private  Shared -+ New Report
CU rrent'y bel ng generated N Name Last Run Download Type Actions
The fo rmat icon(s) W| ” a ppea r next to the o gg: Activity RePOTC- CUMTeNt o007 oy | pF | BAI :g:o/:Ttmxy Report - Current Day Report Desc (FOR INFO
scheduled report once it has been
Completed Select the format icon to open Yr CER 9/15/2022  POF Company Entitlements Report Report Desc (FOR INFO REPORTING)
the report.
Company Entitlements Report 9/13/2022  PDF Company Entitlements Report Report Desc (FOR INFO REPORTING)

Click the Actions option to View History, Run

. 77  Sample Report 10/20/2022 CSV | PDF | BAI Balance and Activity Statement - Previous Day(s) Report Desc (FO
On-Demand, edit, copy, or delete the L
S p e C | fl C re p o rt : testing 10/20/2022 PDF Company Entidements Report Report Desc (FOR INFO REPORTING)
7 Wire Online Origination 9/14/2022 CSV | PDF Wire Transactions originated in Online Banking Report Desc (FOR



