Check-Net
Users’ Manual
For

Global Care Label
Program



Page |2

Table of Contents

Chapter 1: Login to CheckNet..................ooiiiiiiiii e, 3
Chapter 2: Landing Page ............coooviiiiiiiiiic e 4
Chapter 3: Tips* What to know before you order ................................ 5
Chapter 4: How to Order and Checkout Process ................................ 6
Chapter 5: Care Codes ...........cooiiniiiiiiiii e 15

Chapter 6: Global Car Label Program Customer Support ................ 17



Page |3

Log In to the CheckNet

Logging In

CheckNet

powereo sv Checlpoint &

Notes

To login go to:
E < o http://checknet.checkpt.com
‘ Lo

Enter the login and

password you have = — 1. Select your preferred language

racetved, then clik : ] Passhor 2. Start the password reset process

' 3. Frequently Asked Questions about
m kLo accounts can be found here.

2 4, Find out how to contact us.

5. Request an account to access Check-Net

on login.

FAQ Contact Us Upload Order Files New Account

[]

This site contains confidential and proprietary information.
This information is provided for the benefit of authorized users oniy
Unauthorized access to information on this system may result in criminal andor civil prosecution.
All accesses are logged and this information will be used to support any prosecution

To Log In to CheckNet: Checknet web link https://checknet.checkpt.com/.

1 Go to https://checknet.checkpt.com/.
2 Type your “Username and Password.
3 Click on “Log In” or press “Enter” to continue

*CheckNet is available in multiple languages: English, Chinese (Traditional), Chinese (Simplified), Italian,
Korean, Netherlands, Spanish. To select your preferred language from the dropdown list which can be found
above the username **English is selected by Default.
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Landing Page

Landing Page — Main

After a successful login — You will be at our main page
Key Links (Headers): Shopping Cart // Account // Reports // Catalog // Orders //
Invoice // Order History

0 ) ltems in Shopping Cart
(0) pping 1

2 3 :

' Notes
Get Started 1. Your shopping cart is accessible from every page.
: Click here to change the contents of the cart or
Urban Qutfitters 4 place your order, of
2. View and change your account settings.

3. Several reports are available from this menu.
4. Switch between the retailers you are authorized '’

to order for. [c
5. Place your order from the catalog. o
6. Releasing (ordering) of SPO’s

Caialog 7 . View your invoices.
8. View the status of your placed orders.

Orders

— | My Order History ‘ Error Report o]l

'GLOBAL i
' PRINTSHOP NETWORK _ y F L 2476280 |8 12/18/2019

. I COUNTRIES H L 2460981 12/18/2019
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Tips* What to know before you order

Retailer Style # (Example) OB95117X; OC123456
Brand

Garment Product Category (Example) top, bottom, bra
Size Range

Wash Care Instructions

Fiber Composition %

Quantity labels requested to order Total

Quantity labels requested to order by each Size

Is a Disclaimer required? Y/N

CheckNet Item code (Quick reference visual below)

AN N N N N N N

**Tips: CheckNet item codes assignment:

Example:

URBNSZ — 1A = Anthropologie Colors: Black, White, and Ivory are available
URBNSZ — 1E = Free People ***Please Note PLUS Sizes Do Not Use
URBNSZ - 1U = Urban Ouftfitters URBNSZ Labels™***

URBNSZ - 1l = Urban Outfitters Men

URBN-GC1U/F/A - IVORY URBN-GC1U/F/A - BLACK URBN-GCTU/F/A - WHITE

URBNSZ- 1A/U/F/UM IVORY

“s- aoae

URBNSZ-1A/U/F/UM BLACK

UREBN-GCZU/F/A - IVORY

URBN-DSC1U/F/A - BLACK

|

URBN-DSC2U/F/A - IVORY URBN-DSC2U/F/A - BLACK URBN-DSC2U/F/A - WHITE

Hi

URBNSZ- 1 A/U/F/UM WHITE
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How to order and Checkout Process

Landing Main page: Scroll to >> Orders

& (1) items in Shopping Cart

Get Started
Urban Outfitters E‘
EE @l @
Catalog

Orders Invoice

Orders>> Select >> Catalog Orders

¥ (1) tems in Shopping Cart

“m

Catalog Orders Staged Orders Shopping Cart

Get Started

Urban Quitfitters E‘
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Order from Catalog >> Enter item code or look up item code
TIP: * is a wild card to search any item codes / brand beginning with alpha entered

Example for URBN Global Care Label program type in URBN* >> Search

E (1) ltems in Shopping Cart

Order From Catalog

Item Code:

URBN

Description:

| URBN*
Search Clear Search

15 Items Per Page

Free People Black intimates Global Care
Label

Retailer Code:
URBN-GCZF-BLACK
Min Ord Qty:
100

| =~ |
[ ===
More Detail

Each

Price:
Add to Cart
USD 16.00 per 1000 pcs

M

Anthropologie Ivory Global Care Label

Retailer Code:
URBN-GC1A-IVORY
Min Ord Qty:
100

§
[

il il

More Detail

Each

Price:
Add to Cart
USD 22 50 per 1000 pcs
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To view more details of the item you are selecting click on “More Detail”. A window will
pop up with a larger view of the item.

Anthropologie Black Global Care Size Label

Anthropologie Black Global Care Size

Retailer Code |IRRNS7-1A-Rl ACK
Label

Retailer Code:
URBNSZ-1A-BLACK
Min Ord Qty:
100

More Detail ‘

Each

Price:
Add to Cart
UsD 7.85 per 1000 pcs Price: USD 7.85 per 1000 pcs

Close

Find item >> Enter Total Quantity of your order >> Click Add to Cart

Free People Black Global Care Label

Retailer Code:
URBN-GC1F-BLACK
Min Ord Qty:
100

More Detail
5000 Each

Price:
Add to Cart
USD 23.00 per 1000 pcs
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Variable Data Entry Form >> Select from Drop down menu

Important: Vendors are required to enter a minimum of 5 Care instructions, in this exact
order: Wash, Bleach, Dry, Iron, Dry Cleaning OR select a Care Code. **Care Codes
can be found in the URBN Tech Pack** Maximum of 10 Care instructions can be entered.

File Edit View Favorites Tools Help

s &) & Aople &) 8ing G Google (] Savor the Best Intense Ch B Sug Yo v B - oo~ pager Safery Tooksv i

Genenc Manual Entry

A

Variable Data Entry Form

Description of item

Free Pecple Bisck Global Care Label

Individual Field Component

TS Sachon il ba for Indivdlal s
ftem Cods voM: Gurreney ! Price ; e
URBN-GC1F BLACK Each USD 23 PER 1000 FIECES
Order Quantity:
5000

Product information:

Vertical Variable Data

Cara Choice A

Standard Care.

WASHING INSTRUCTIONS (Care 1)
WASHING MODIFIERS 1 (Care 2)
WASHING MODIFIERS 2 (Care 3)
BLEACHING INSTRUCTIONS (Cars 4)

DRYING INSTRUCTIONS (Care 5)

RRUNGMOREERS (G
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Variable Data Entry Form >> Select from Drop down menu

**Component is not a mandatory field unless you are selecting more than one
100% fiber composition. Only identify a Component as needed.

*** Fiber Composition — Mandatory entry of at least 1 fiber composition.
Maximum of 7 fiber compositions per content™**

Click Edit >> Select specific fiber from drop down >> Enter % # >> Click Save

COMPONENT 1 (Content 1 identify if needed) v

FIBER COMPOSITION 1 (Content 2)

ZEdt A
COMPONENT 2 (Content 3 identify if nesded) v
FIBER COMPOSITION 2 (Content 4)

[ZEdit
COMPONENT 3 (Content 5 identify if needed) v
FIBER COMPOSITION 3 (Content §)

[ZEdit
COMPONENT 4 (Content 7 identify if needed) 5
FIBER COMPOSITION 4 (Content 8)

[ZEdit

*** If a Component or Fiber Composition is not available in the dropdown
choices please contact your Urban Buyer or your production person for
assistance. ***
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Variable Data Entry Form >> Enter RN, Style number, CA >> Click Save
**Note there can be two style numbers added to style. Example of format:
0OB123456 / OC123456. Maximum characters 22.

RN 12345
Style OBY5117X
CA 12345

Save Cancel

Dynamic Preview

Once you have entered all the label content you can click the “Preview” tab to view
a layout of the label.”

COMPONENT 3 (Content 5 identify if needed) TRIM .
FIBER COMPOSITION 3 (Content 6) 100% ANGORA RABBIT HAIR
[FEdit
COMPONENT 4 (Content 7 identify if needed)
FIBER COMPOSITION 4 (Content 8)
(ZEdit

CountryOrigin Made In China A

CA 667123

RN 9897989
Style a OB13FRAN

save m Cancel
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The Ticket preview screen allows you to increase the view of the label and allows
you to adjust the degrees to rotate the view. Once you have completed your review
of the label you can close the preview by clicking on the “x” on the top right hand
corner of the screen to go back to the entry screen.

Dynamic Preview

Ticket preview

100% 1 - 0 degrees 2 -

Layout Approval

Customer Name: Urban Outfitters

Ship To
Checknet Order No:
PO Number: ] Notes
Product Code: 1. Increase to see a larger preview
ary "\ 2. Adjust the degrees to rotate the preview

== 3. Review and adjust in the entry screen if required
c - At - (close the preview by clicking  on the top
. . right side of the screen to go back to entry
-3 FESHADEAND L& FLAT TO DRY.

DONGK IRON ‘ screen.)
DO NOT DRY CLEAN
LWERA LA MAM ALTA RO To complete your order, please proceed as described on
NE PASTORDRE OU ESSORER pages shlpplns. review your order and order
UTILISER UN AGENT DE

BLANCHIMENT SANS CHLORE SI
NECESSAIRE

METTREEN FORME ET SECHER
LL

NE M5 REPASSER
NE PAS NETTOYER A SEC

WAERR

Tume

If you are not satisfied with the label content layout you will be able to adjust the
data once back at the entry screen.
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*k*

If you receive the below notice it is due to data overflow. Due to the overflow of
data the preview screen will not be able to produce a layout preview. This will only
happen in extreme cases where all four contents and the max fiber compositions
are selected for each content. Please note this will not affect your order. ***

Dynamic Preview

Ticket preview

100% v 0 degrees v

Retailerid: 9638
No layout was configured which
can hold the amount of variable
data without overflowing.

DBMSPLayoutld: 13715

Once you are satisfied with the layout of the label you can click on the “Save” tab
and move on to the “Shopping Cart” screen.

FIBER COMPOSITION 3 (Content 6)
ZEdit

COMPONENT 4 (Content 7 identify if needed) v
FIBER COMPOSITION 4 (Content 8)
[ZEdit

CountryOrigin v A
CA

A
RN

o

e | .

m Preview Cancel
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Shopping cart >> Review order >> Continue >> Ship to address >> Ship mode

Upon checkout from our site, you will receive a Shopping cart #, containing your
sales order #, please save for tracking your order. Either reference # can be used
to track status of order on our site.

CheckNet urh

ronereo v Clheclpoint &

*E ( 3 ) ltems in Shopping Cart

Shopping Cart
Step 1 Step 2 Step 3
Manage Contents Default Shipping Info Review Order
v
Continue > Delete §
Catalog Orders
Actions Quantity Adjusted Quantity Unit Description Retailer Code
40 . s
A ] 1000 = 1000 Each Anthropologie Black Size Label URBNSZ-1A-BLACK
; 4 o (] 8000 : 8000 Each Urban Outfitters Universal Care Label Black URBN-GC1U-BLACK
i ] a -
3 ] 8000 = 8000 Each Free People Universal Care Label Black URBN-GC1F-BLACK
Continue > [ Deleis

**Effective May 15, 2019 There will no longer
be a PDF layout proof provided. **

No PDF layout proof will be sent prior to label production. Please be sure of
the accuracy of your order.

**Note to all vendors™*
All translations and care symbols are the responsibility of Checkpoint to maintain
according to Retailer requirements, tables, and established business rules logic.
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URBN Care Codes

Care codes can be found in your URBN Teck Pack. Below is example of where to find

0B1167887 Tech Spec SPRING 2020
UO VAGABOND TEE Testing URBAN OUTFITTERS

Block Reference Development Stage ADOPTED Reveal Status | TECH COMPLETE Order Type COLLECTION STYLE

Designer DANA WEBSTER Tech Designer JENNIFER ASTON PD GABRIELLE MOSS Production LINDSEY REISSER

P-Value Delivery Size Range XSIS-ML BOM Primary K491-VT

Class 0112 Class Desc CUT AND SEW KNITS Sub-Class: KNITS Dept: WOMEN'S KNIT TOPS

Brand URBAN OUTFITTERS Sub Brand: Season: SPRING 2020

[Model Name STANDARD
Standard Code | MW/C3

¢/ |Standards CARE

Standard Name

Description

MACHINE WASH COLD WITH LIKE COLORS USE ONLY NON-

CHLORINE BLEACH RESHAPE AND LAY FLAT TO DRY LOW

IRON AS NEEDED DO NOT DRY CLEAN

[Comment ]

[Results CARE-SUGGESTED J

Machine Wash Codd.  Nop Chlorine Bleach  Lav Flat to Dry
Notmal Process o 5

Do not Dry Clean

A DAX

*** Refer to your Teck Pack for the correct care code to use prior to placing your order. If
the care code listed in your Teck Pack is not available on CheckNet, please contact your
Urban Buyer or production person. ***

***Effective August 29, 2019 Chinese translations will only appear for a few special care
instructions™**
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If you need additional assistance, please refer to the Urban Vendor
Manual at the below link:

OWNBRAND:

http://www.urbnvendor.com/us/wp-content/uploads/sites/2/2018/10/Global-URBN-Fabric-
and-Apparel-Testing-Manual-8.27.2020.pdf

MARKET VENDORS:

http://www.urbnvendor.com/us/wp-content/uploads/sites/2/2019/01/China-MARKET-Appa
rel-Testing-and-Labeling-Requirements-TA-edits-10-3-19.pdf
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URBN Global Care Label: Customer Support

Checkpoint DG S China
Contact: Sammi You

Tel: +(86) 769 8779 7688 ext.6195
Email: Sammi.You@checkpt.com

Checkpoint India
Contact: Sandeep Dhar
Tel: +(91) 9566233911
Email: Sandeep.Dhar@checkpt.com

Checkpoint Turkey
Contact: Burak Zor
Tel +(90) 212 866 21 35
Email: Burak.Zor@checkpt.com

Checkpoint Vietham
Contact: Dung Dao
Tel: (+84) 274 3628130 Ext. 805
Email: Dung.Dao@checkpt.com

USA based Global Support Help Desk:
Email: UrbanHelpDesk@checkpt.com
Tel: 1- 800-257-5540 Ext. 2439

URBN Specialized Resources:
Contact: Leticia Santiago
Global Customer Specialist

Tel: (800) 257-5540 Ext. 2403

Email: Lsantiago@checkpt.com






