
 

Selection of Students – Diploma of Counselling Practice 

Policy 

The Australian Institute of Professional Counsellors upholds the principle that all students and 
applicants seeking to enrol are treated fairly and equitably. To ensure this the Institute has open, 
fair, clear and transparent procedures that are based on clearly defined entry criteria for making 
decisions about the selection of students. Students will be selected on merit based on the 
published criteria. The Institute will ensure that throughout the process of selection and 
enrolment, applicants are treated courteously and expeditiously. 

Enrolment and selection information is included in the Course Guide provided to prospective 
students prior to applying for enrolment and on the Institute’s website so students are aware of 
the process both before and during enrolment. 

Relationship to the Higher Education Support Act 2003 

In accordance with the Higher Education Support Act 2003 the Institute will have open, fair and 
transparent procedures that are based on merit for making decisions about: 

1.  the selection, from among persons who seek to enrol with the Institute in a unit of study 
who are, or would be, entitled to FEE-HELP assistance; and  

2.  the treatment of students who are, or would be, entitled to FEE-HELP assistance 
undertaking a unit study.  

The above undertakings do not prevent the Institute taking into account, in making decisions 
about the selection and treatment of students, educational disadvantages that a particular 
student has experienced. 

The opportunities and benefits of Commonwealth assistance will be made equally available to 
all eligible students upon enrolment. 

Procedure 

There are two stages to the entry process into the Diploma of Counselling Practice. They are: 

1.  Submission of a Course Application Form, necessary supporting documentation and a 
Personal Competency Essay.  

2. Determination of application by the Course Leader.  

Application for Course Enrolment and Entry Requirements 

To enrol into the Diploma of Counselling Practice, applicants are required to submit their 
enrolment via the AIPC website, along with any supporting documentation that is required for 
entry to the course. 

Course Application Forms and associated application documentation are received prior to the 
commencement of the Term and processed by Student Support Staff. Applicants are advised 
prior to the Term commencing of the outcome of their application. Late applications during the 



 

first two weeks of the Term may still be accepted depending on subject availability and student 
numbers. 

Standard Admission Requirements 

Applicants are required to have one of the following: 

1. Completed Year 12 (or equivalent);  

2. Completed a Certificate IV qualification;  

3. Completed other formal higher education studies of at least 12 months duration from an 
accredited higher education provider; or  

4. At least three years of post-secondary work experience demonstrating capacity to 
successfully undertake study at a Diploma level.  

 Applicants relying on a previous qualification are required to provide appropriate supporting 
documentation with their Course Application Form. Applicants seeking entry through work 
experience are required to submit a Curriculum Vitae and supporting statements from their 
employer/s. 

This is the substantive update to the Diploma's standard entry pathways.  

Special Entry Requirements 

For students who do not meet the standard admission requirements, the following special 
entry requirements will apply: 

1. Completion of a year-long tertiary studies preparation program (eg TAFE Certificate IV in 
Adult Tertiary Preparation), or  

2. Completion of at least 12 months of tertiary studies with a GPA of at least 4.0 (on a 7.0 
point scale), or  

3. Consideration of results from the Special Tertiary Admissions Test (STAT) – the 
prospective student must have achieved a STAT overall score of 160 or better, or 155 or 
better in the verbal sub score. (Please note that STAT results are not acceptable for 
current Year 12 students).  

4. Consideration of work history in positions of responsibility and accountability, and/or 
particular specialist knowledge.  

 

All applicants seeking entry via special admission procedures may be required or encouraged to 
supply the following additional documents in support of their application: 

› CV or resume 

› Letters confirming employment positions, responsibilities and accountabilities 
including durations from employers/workplace supervisors 

› For applicants identifying as Aboriginal and/or Torres Strait Islander peoples, letter 
confirming Aboriginal and/or Torres Strait Islander status under the common seal of an 
incorporated community organisation 



 

› Details of any training or development courses completed 

› Proof of membership or affiliation with professional organisations, associations or 
community engagement 

› Referee reports (personal or professional) outlining the applicant’s ability to adequately 
manage the demands of tertiary study. 

Personal Competency Essay 

All Course Application Forms are to be accompanied by a 300-word Personal Competency 
Essay addressing why the applicant is interested in studying the course, what they are expecting 
with tertiary study, and their capability to undertake studies at Diploma level.  

Assessment of Applications 

Upon receipt, the Student Support Team will screen the application for its completion and 
correctness. Applications that do not contain all necessary supporting documentation, 
including the essay, will not be processed until all documentation is supplied. 

All information about the applicant and supporting application documentation is then passed to 
the Course Leader who is the approving authority for an applicant’s entry to the course. 

The application and selection process will enable applicants to be rated on the following: 

1. Satisfying minimum educational level for entry to the course; and  

2. An indication of the applicant’s writing skills, and their capability to study at Diploma 
level.  

The application is assessed by the Course Leader who then determines if the applicant will be 
offered a place in the course. 

All applications are assessed on a first in, first served basis and student numbers are limited so 
that a low lecturer-to-student ratio is maintained. A place in the course is offered subject to 
student numbers and availability of places. 

Applicants are advised prior to the Term commencing of the outcome of their application. 

 


