
Instruction: Shipment Notification for HABA Sales GmbH & Co. KG 

Dear Vendor, 

because of our change of ERP system to SAP it is necessary to notify the delivery on your part, otherwise there is no takeover of our goods or only a delayed 

takeover.  

In the attachment you will find the notification form. Please fill out the form before sending the delivery and send it by e-mail to  

wareneingang_4.1@habafamilygroup.com, MP-AVIS@habafamilygroup.com and Transportlogistik.Import@habafamilygroup.com (except Incoterm DAP). 

Please also send us the form in case of collection by a forwarder from our side as soon as you hand over the goods to the forwarding agent and fill in the 

parameters Incoterm FCA in the document and send them by mail to wareneingang_4.1@habafamilygroup.com, MP-AVIS@habafamilygroup.com and 

Transportlogistik.Import@habafamilygroup.com 

In case of non-observance, we reserve the right not to accept the goods or to charge the additional effort on our side in the amount of 150,00 €. 

For a delivery of goods, HABA Sales GmbH & Co. KG requires various information from you as part of the notification. The fields marked in colored are 

mandatory fields. Please make sure that they are filled in before sending the document. In the upper part of the notification, general parameters for the 

delivery of goods are specified, which are divided into the areas of order, Incoterm and delivery. Please select the planned delivery destination in the drop-

down field (column K/L). There is a distinction between Bad Rodach and Weitramsdorf. Accordingly, the delivery address adjusts automatically. Please 

inform HABA Sales GmbH & Co. KG asap if an already notified delivery is delayed! 

The parameters to be filled in the Incoterm area adapt to the respective agreed Incoterm and are explained in below: 

Incoterm FCA 
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Depending on the choice between forwarder (column L/M/N) the fields are filled adjusted (choice between forwarder of HABA and forwarder of supplier): 

Incoterm DAP 

Please provide information on the booking number, the provision date on the Incoterm and the delivery date in the Incoterm parameters. 

Forwarder of HABA: 

Please specify whether the booking is made by 
you or by HABA. Requirement is the selected 
transport mode (column D/E/F). 

Booking via the supplier: 
➔ Booking number with forwarder,

collection and reference for the
collection are required

Booking via HABA: 
➔ Provision date at the Incoterm,

collection date, different collection
address if applicable and opening
hours of the warehouse are required.

If you use the HABA forwarder, the name of 
forwarder generates automatically.  

Forwarder of supplier: 

If you use your own forwarder, please enter his 
name.  

Please also enter the booking number, the

provision date at the Incoterm as well as a 
reference for the pickup. 



 Incoterm FOB 

If you choose Incoterm FOB, please enter your information regarding details of the provision date. 

Concrete packing data for the delivery of goods must be entered in the lower section of the notification. 

For sea shipment you can check which scenario (column K / line 17) results from the volume (FCL/ LCL). 

The required container type is suggested as well. 

If the estimate does not fit (for example because of stacking factors were not considered) please enter the correct information via the drop-down field 

(column L). 

If different orders or items are packed on the same pallet, please mark it with a “x” in the column E “packed on above pallet” via the drop-down field. So 

you only have to enter the pallet information once. 



In the following you can check how the information should be entered in the different scenarios: 

Example for sea shipment (FCL):

Example for sea shipment (LCL): 



Example for road transport: 

 

 

 

Thank you for your understanding and help. 




