
How-To: Create a Project 
A project is a specific, ongoing effort or initiative. It represents a focused body of work with a clear purpose, 
whether it’s being carried out by an organization or an individual leader.  
 
Follow the steps below to create a new project on the platform. Click here to watch a short tutorial for a 
step-by-step overview, and here for more guidance and additional resources. 

 
Navigate to Create 
In the top right-hand corner of the home page, click on the 'Create' button to start a 
project. 
 
 
 
 
 
 
 
 
 

 
 

Select 'Create a project' 
Select 'Create a project' to build a space for your cause and bridge people together. 
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https://drive.google.com/file/d/1MQZNcYwocuTd7C45INazESywOXx_3vas/view?usp=sharing
https://docs.google.com/document/d/1Tm7uwWvQwy0CwoX-JZWKG9C_zj34am3f/edit?usp=sharing&ouid=113768530744114437272&rtpof=true&sd=true


Fill in Project Details 
Enter the following: 

• project name 
• a brief description describing your project’s mission and goals 
• an image of the project 
• the project's location or where it will operate 

*If you are an organization, the project name will be your organization’s name. 
For example: Habitat for Humanity Atlanta 

*If you’re working as an individual, use this project page to clearly describe a specific 
initiative you’re leading or actively developing. 

• Select Continue to go to the next page 
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Apply Tags 
Select the appropriate tags relevant to your project from the preset categories. 

 
 
Add Links to your Project 
To maximize visibility and engagement, add links to all relevant touchpoints such as 
social media profiles, your website, and other related pages. 
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Preview the Project 
Preview the project page created and verify all details are accurate and ready for 
publication. 

 

Submit 
Submit the project for review by the Be The People platform’s admin team. You will 
receive an email with a status update shortly. 
 

On the Horizon 
Options to create opportunities and stories will be available soon! 

• An opportunity is a specific, time-bound way for people to get involved such as 
volunteering, attending an event, or contributing to a project. 

• A story is a short piece of content that highlights impact, including what 
happened, who it helped, and why it matters, often supported by photos or video.  
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