DOWNLOADING BINGO GAME RECOBDS

The Bingo Game Records are required to be completedrin the
Excel workbook. The internet must be accessed tedownload
the game records; but is not needed to complete the records.
Records can be found on Charitable Gaming’s website:
www.michigan.gov/cg



Step 1 - Once on the Charitable Gaming website, select
the tab labeled Bingo on the top of the webpage.
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Step 2 - Scroll down to find GAME RECORDS, click on All Bingo
Game Records (Electronic).
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Step 3 - Select “open” the bingo game records.
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Step 4 - When the file opens, select “File” at the top left corner.
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Step 5 - From the drop down, select “Save As”.
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Step 6 - Select “Desktop” as the location to save the file.
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Step 7 - Click on the “File Name”, change the file name to “Master
Bingo Game Records” or another file name you will remember.
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Step 8 - Once “Desktop” has been selected and “File name” has
been changed, select the “Save” button.
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The file will now be H -
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Step 9 — To complete bingo game records, open the Master Bingo
Game Records file previously saved in Step 8. Make a change to the
file by adding organization name, license number and event date.
The file will now be located on the desktop.
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Step 10 — Save the record with a new file name, refer to steps 4
through 8 for saving.
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The original file & bl el i
and new file will

both be located
on the desktop.

If you have any other questions or concerns, contact your local inspector.
Inspector Name:
Inspector Phone Number:
Inspector Email:




