INTERNAL

Smartposti Woocommerce plugin installation instructions

Functionality

- Parcel delivery service to Smartposti parcel shop pickup points (hereinafter referred to as “parcel

shop®) located in Finland, Lithuania, Latvia, Estonia;
- Parcel delivery by a courier within the European Union;
- Parcel collection from the Smartposti parcel shops in Lithuania;

- Itis possible to print out either parcel labels and manifest from the e-shop's administrative

environment;
- It is possible, from the administrative e-shop environment, to call a courier for parcel collection;

- COD (cash on delivery service).

Server requirements

The plugin is compatible with 7.2 and higher PHP versions. Before installing the plugin it is important

to find out whether 7.2 or higher PHP version is installed in the server.
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Smartposti shipping plugin

Before installing the Smartposti plugin make sure you have the login credentials (username and

password) for the Smartposti API.

Installation

In the preinstallation stage in order to install Smartposti shipping plugin download the latest
Smartposti Shipping plugin version. This can be done on the plugin version download page' by
clicking on the Assets section. When the dropdown of assets extends click itella-shipping.zip to

download.

v Assets 3

M itella-shipping.zip

Then login to the Wordpress admin area (dashboard) and click Plugins section from the menu.

% A wpdemo O3 B Howdy, admin [5
reen Options ¥ felp ¥

@ Dashboard Dashboard
Home
Updates @ Dismiss

Welcome to WordPress! © Dismiss

We've assembled some links to get you started
A Posts
07 Media Get Started Next Steps More Actions
B Pages K write your first blog post E] Manage widgets

Customize Your Site

® Comments + Addan About page B Manage menus

or, change your theme completely A Setup your homepage B3 Turn comments on or off
&3 wooCommerce
_ B View yoursite & Learn more about getting started
& Products
il Analytics

Site Health Status a Quick Draft a
2 Appearance
Should be improved Title
& Plugins
v User Your site has critical issues that should be addressed as soon as possible to improve its ‘
“ performance and security.
Content

# Tools Take 2 look at the 5 items on the Site Health screen. ‘ ————

W

# wpdemo © 3
@ Dashboard Plugin$ [Addnew |
A Posts I Plugin deactivated @
97 Media
(4) | Active (1 tive (3 Recently Active (2]
| Pages All(2) | Ac na; ) | ntly Active (2)
Bulk Actions v || A 4items

¥ comments || =)

Plugin Description
&2 wooCommerce

Akismet Anti-Spam  Used by millions, Akismet is quite possibly the best way in the world to protect your blog from spam. It keeps your site protected even while you sleep. To get

@& Products

Activate Delete started: activate the Akismet plugin and then go to your Akismet Settings page to set up your API key

ul Ana Version 4.1.4 | By A

# Appearance Hello Dolly Thisis not just a plugin, it symbolizes the hope and enthusiasm of an entire generation summed up in two words sung most famously by Louis Armstrong: Hello,
Activate Delete Dolly. When activated you will randomly see a lyric from Hello, Dolly in the upper right of your admin screen on every page.
K Plugins
Version 1.7.2 | By Matt Mullenweg | View details
Installed Plugins

WooCommerce An eCommerce toolkit that helps you sell anything. Beautifully.

gs Deactivate  version 4.0.1 | By Automattic |

ails | Docs | API docs | Premium support

WordPress Importer  Import posts, pages, comments, custom fields, categories, tags and more from a WordPress export file

Activate Delete Version 0.7 | By wor org | View details

! https://github.com/ItellaPlugins/itella-shipping-woocommerce/releases
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Then click Upload Plugin button.

A wpdemo © 3

@ Dashboard

A Posts
07 Media
Pages

¥ Comments
B wooCommerce
& Products

il Analytics

A Appearance

X Plugins

Add New
Plu
e Users

& Tools

L

Add Plugins

Featured Popular Recommended  Favorites

Howdy, admin |

Keyword v || Search plugins.

Plugins extend and expand the functionality of WordPress. You may automatically install plugins from the WordPress Plugin Directory or upload a plugin in .zip format by clicking the button at the

top of this page.

Akismet Anti-Spam

l Activate

Akismet checks your comments and More Details

contact form submissions against our
global database of spam to protect you and
your site from malicious content.

By Automattic

(866) Last Updated: 3 weeks ago

5+ Million Active Installations v Compatible with your version of WordPress

I

Jetpack by WordPress.com

Install Now ‘

The ideal plugin for stats, related posts, More Details

..... T N g & s

Classic Editor Install R
Enables the previous "classic" editor and More Details
the old-style Edit Post screen with
TinyMCE, Meta Boxes, etc. Supports all
plugins that extend thi ...
By WordPress Contributors

(800) Last Updated: 13 hours ago

5+ Million Active Installations

A1)

v Compatible with your version of WordPress

bbPress

Install Now I

bbPress is forum software for WordPress. More Details

Will see the field intended for file upload. Click Choose file button.

@ wpdemo © 3
@ Dashboard

A Posts
07 Media
Pages

¥ Ccomments

m WooCommerce
& Products

il Analytics
¥ Appearance
£ Plugins

Installed Plugin

Add New

L | 4+ New

Add Plugins

Howdy, admin |

If you have a plugin in a .zip format, you may install it by uploading it here.

| Choose file | No file chosen

Featured  Popular Recommended  Favorites

Keyword v || Search plugins

Plugins extend and expand the functionality of WordPress. You may automatically install plugins from the WordPress Plugin Directory or upload a plugin in .zip format by clicking the button at the

top of this page.

Akismet Anti-Spam [ Activate |

More Details

A Akismet checks your comments and

Classic Editor

Install Now ‘

Enables the previous "classic" editor and More Details

Select previously downloaded itella-shipping.zip file and click Open button.

4 {3} captain

NG

Open File

PhpstormProjects Mijora modules itella

W itella-shipping.zip

WOOCOMMErce .I . -'0

Type
17.3 MB  Archive




In order to finish installation procedure click button Install Now.

A wpdemo © 3 B Howdy, admin [

Dashboard Add Plugins | uptoad Plugin

Posts

Help ¥

Media
IF you have a plugin in a .zip format, you may install it by uploading it here.
Pages

Comments

WooCommerce | Choose file |itella-cod.zip ‘ Install Now

Products

Analytics

Appearance

£ Plugins Featured Popular Recommended  Favorites Keyword v || h plugins

Plugins extend and expand the Functionality of WordPress. You may automatically install plugins from the WordPress Plugin Directory or upload a plugin in .zip Format by clicking the button at the
Add New top of this page
Plug

& Users Akismet Anti-Spam [ Activate | Classic Editor (sl ow
& Tools Akismet checks your comments and More Details Enables the previous "classic” editor and More Details !

The Smartposti Shipping plugin should be now installed. The message of the successful installation

will be visible in the window.

@ wpdemo Howdy, admin [

& Deshboard Installing Plugin from uploaded file: itella-shipping.zip

Posts Unpacking the package...

Media Installing the plugin...

Pages Plugin installed successfully.
Comments LROCICIIGI  Return to Plugin Installer

WooCommerce

Products

Analytics

Appearance

Plugins

e Users

& Tools ~

The plugin must be activated. In order to do that need to click Activate Plugin button immediately

after installation.

@ wpdemo O3 B 4+ New Howdy, admin [
EC= o Installing Plugin from uploaded file: itella-shipping.zip
A Posts Unpacking the package...
03 Media Installing the plugin.
M Pages Plugin installed successfully.
% comments Return to Plugin Installer
B woocommerce
& Products

a1l Analytics

¥ Appearance

£ Plugins

Add New

3
c
3
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Now Smartposti Shipping requires setup. Click on the link “Setup Smartposti Shipping here”.

@ wpdemo S P + New 3 ZEninsho Development Site
? Dashboard Plugins | Add New Plugin |

I Setup Smartposti Shipping here.

I Plugin activated.

Comments
All (36) | Active (10) | Inactive (26) | Update Available (7) | Auto-updates Disabled (36)

WooCommerce
| Bulk actions v | | Apply |
Products
[Ip—— || Plugin Description
Marketing I:I Akismet Anti-spam: 5pam Protection Used by millions, Akismet is quite possibly the best way in the worl
Activate | Delete | Translate started: activate the Akismet plugin and then go to your Akismet S
A Appearance Version 5.3.5 | By Automattic - Anti-spam Team | View details

T 7 )
" Plugin: 3 There is a new version of Akismet Anti-spam: Spam Protection available. View version 5.2.7 details or update now.

Installed Plugins
Ad Plugin || Custom development logs This plugin helps programmers to print the desired data to a log fi

Deactivate | Translate Version 1.0.3 | Bv markak | Visit pluain site

Configuration

The plugin settings are available in the admin by going to “Woocommerce” — “Settings” —

“Shipping” — “Smartposti shipping”.

@ Demo WooCommerce o2 9 + New

Dashboard Settings

General  Products | Shipping | Payments Accounts & Privacy Emails  Integration  Site visibility =~ Point of Sale  Advanced

Shipping zones | Shipping settings | Classes || Smartposti Shipping || Local pickup

Smartposti Shipping

Comments

Plugin to use with Smartposti Shipping methods
W WooCommerce

Home @ Enable (V] Enable

Orders (5 Enable this shipping.

Smartposti shipments

Customers

Coupons APl username ‘ |

Reports

Settings API password ‘ |

Status

Extensions

API contract ‘ |

B Products

In an opened window will see Enable/Disable option, leave checkbox checked to enable plugin.

Smartposti Shipping

Plugin to use with Smartposti Shipping methods

Enable (v] Enable

Enable this shipping.
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Enter the AP username, API password and API contract provided by SmartPosti.

API username | |

API password | |

API contract | |

Below are the shop’s information input fields. Enter Company name, Bank account, BIC (bank
identifier code), the name of the shop, city and address where the shop is located. Also, will need to
add information related with shop’s postal and country codes as well as the phone number of the store

and email.

Company name

Bank account

BIC

Shop name

Shop city

Shop address

Shop postcode

Shop country code LT - Lithuania v

Shop phone number

Shop email



Enable Parcel locker, Enable Courier. Check to show shipping methods in checkout. You can choose
what service is used for parcel locker and courier deliveries respectively. Please choose the services

that are in your agreement with SmartPosti. Contact SmartPosti sales team for more information.

Enable Parcel locker (v] Enable Parcel locker

Show parcel locker shipping method in checkout.

Parcel Connect v

Select parcel locker service.

Enable Courier (] Enable Courier

Show courier shipping method in checkout.

Express Business Day Parcel v

Select courier service.

Below are the delivery methods settings for each country.

INTERNAL

Free from @
Custom name @

Description @

Prices by dlass @

Free from @

Description @

Each country block has blocks of possible delivery methods, which have the following parameters:

Fixed price

Add row

100

Test method for LT courier delivery,

Price by cart weight

Weight (kg) Price

Add row

Add row
150

LV Smartposti courier

Test method for LV courier delivery.

=) & x & =

Free from @
Custom name @

Description @

Pareel locker
Price type
Price

Prices by class @

Free from @
Custom name @

Description @

Fixed price

280

Add row

120

Test method for LT parcel terminal delivery.

Fixed price

Testine klasé v| w0

200

Test method for LV parcel terminal defivery.

Price type — it is indicated how the price of the delivery method is calculated;

Prices — delivery prices determined according to the selected type;

Prices by class — allows to specify a different price if the products in the cart have a certain shipping

class;
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Free from — the amount of the cart from which the delivery method becomes free regardless of the

prices indicated;
Custom name — allows to change the name of the delivery method;

Description — shows additional text next to the delivery method.

= Latvia

Courier

Price type Price by cart weight ¥

Prices Weight (kg) Price
0.000 - ‘ 1 v ‘ ‘ L ‘
1.001-‘2 v Hmz < ‘
3.001-‘3 CH”B 3‘
3.001 - ‘ 5 . ‘ ‘ w0 < ‘
5.001 - ‘ - ‘ ‘ 110 ¢ ‘

Prices by class @

(>

Testine klase v ‘ 2.58 =

Free from @ | 150

L]

Custom name @ | LV Itella courier |

Description @ Test method for LV courier delivery.

A

The next parameters are for displaying delivery methods and parcel locker selection on the Checkout

page.



Parcel locker selection style Dropdown M

Choose what the parcel locker selection in the checkout will look like.

Exclude outdoors parcel [v] Exclude outdoors parcel lockers

lockers
In the Checkout page dont show parcel lockers that have "Outdoors” parameter

Show logo in Checkout [v] Show logo in Checkout

On the checkout page, display the loge next to the shipping method

Courier max size Length & * Width £ ' * Height £ cm
Weight & kg

The maximum size of the cart above which the delivery method will not be shown. Leave all dimension fields or
weight field empty to disable checking by that parameter. Preliminary cart size is calculated by trying to fit all
products by taking their dimensions (boxes) indicated in their settings.

Parcel locker max size Length  |* Width T = Height T ¢€m
30 s kg

The maximum size of the cart above which the delivery method will not be shown. Leave all dimension fields or
weight field empty to disable checking by that parameter. Preliminary cart size is calculated by trying to fit all
products by taking their dimensions (boxes) indicated in their settings.

There are also parameters for registering shipments and downloading labels.

In the “... label comment” fields, you can use variables that are written below the field on a darker
background. After the dash, it is explained what will be inserted in place of the variable. This text will
be displayed on the label.

Courier label comment Testing order #{order_id}.

Add custom comment to label.
{order_id} - Order D

Parcel locker label comment Testing order #{order_id}.

Add custom comment to label.
forder_id} - Order D

And finally, the parameters for calling a courier.

The “Smartposti XX email” fields must contain the Smartposti email address to which the courier

invitation is sent.

Smartposti email subject — the title of the email sent to Smartposti when calling a courier.

INTERNAL
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Smartposti LT email

Smartposti LV email

Smartposti EE email

Smartposti Fl email

Smartposti email subject

After making any changes to the parameters, you must click the Save changes button.

smartship.routing.lt@itella.com

smartship.routing.lvi@itella.com

smartship.routing.ee@itella.com

smartship.routing.fi@itella.com

E-com order booking

10



Editing order’s shipping settings

When receiving the order, go to “Woocommerce” — “Orders” and click on the concrete order that

needs editing or want simply view order related information. Below will see an example of the order
in edit mode. Only orders that made with Smartposti Shipping method can be edited as well as the
order related information/details can be seen.

w  Development Site

Orders R

Edit order | s orer

Order actions v o
Order #DEV1255LT details
Payment via Card on delivery. Customer IP n action. ~ ]
General Billing Shipping Move o Tras
Date crested vardenis P " Vardenis P :
2025-03.04 e 143 | 35 cpos pr opes pr. 32 rder notes P
ment Status
Processing - Payment to be made upon defivery
Profle - her grgers - Emall address Order status changed from Rencing
deresti00Pmoral payment to Processing.
Testas Testukas (41 - mjora @markakJ ~ smartposti shipping Opions
Phone peice e
addnore @
o0:
Privatenote v

add
mount (EUR;

Will see a block containing order information named Smartposti Shipping Options. Click edit button

located on the top right corner of the previously mentioned order information block.

Edit order | g0 order |

Order #DEV1255LT details
Payment via Card on delivery. Customer IP: XXX

General Billing

Shipping

Date created: Vardeni:

2025-03-04 @ 142 : 35 Europos pr. 32
Kaunas
Status: Kauno
[ i | s 61
Processing v
Customer Profile - View otherorders - E™mall address:

devtest100@mijoralt

‘ Testas Testukas (#1 - customer@mijora.lt) v | Smartposti Shipping Options

phone:

+37060000000 Packets (total):
1
Weight (kg):
0.000
coD:

COD amount (EUR):

Shipping method:

Courier

Extra Services:

No extra ser

11
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Will see following information:
Packets — select how many packages are per order.

Multi Parcel — if in the Packets section selected value is more than one, then the order is automatically

assigned to the multi parcel category. In this case, this field will appear which cannot be unchecked.

Weight — the weight of the packages. In the case of multi parcel, this value is divided by the number of
packets.

COD - selected if cash on delivery service will be used.
COD amount — the amount of C.O.D. in euro.
Carrier — allows to select the shipping type of the order.

Parcel locker — if a parcel locker is selected then the specific address of the parcel locker is selected as
well. In the example the Parcel locker input cannot be edited because in the Carrier section the

courier was selected.

Extra Services — in the Carrier section selecting the Courier as value opens additional service fields
that are optional (all additional services have their own prices): Oversized, Call before delivery,

Fragile.

Smartposti Shipping Options

Packets (total):

2 W

Multi Parcel
f more than one packet is selected, then a multi parcel service is
mandatory

Weight (kg)
0

COD:

Yes W

COD amount (EUR):

62.07

Carrier:

Courier v

Select Parcel locker:

Extra Services

(7] Oversized

| Call before delivery

[ Fragile

12
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Register shipment and download label

In order to view all Smartposti orders go to “Woocommerce” — “Smartposti Shipments”. On this

page can be seen the tracking numbers of registered shipments for each order.

ew 3 tnglish @ | Development Site

Show | 25 v

€ Marketing
# Appearance

% Plugins @

Al

Customer

Order Status

Processing

Processing

Service

Smartposti Courier

6207

smartposti Parcel locker

Smartposti Courier

[ e | [

Tracking code Manifest date Actions

The Smartposti orders table contains the following information:

1D — the unique order number that is assigned when the new order is saved for the first time.

Customer — the ordering customer who formed the order.

Order Status — Woocommerce order status.

Service — method of shipment delivery and delivery-related information. In the case of a parcel locker,

the name and address of the parcel locker are indicated.

Tracking code — tracking number received after registration of the shipment (obtained when the

Register shipment button was pressed in the order part).

Manifest date — the date when the manifest was generated.

Actions — actions required for shipment registration and send.

D

() #DEV1255LT

) #DEV1198LT

Customer ‘ All v ‘

Customer Order Status

Vardenis Pavardinauskas Processing

Vardenis Pavardinauskas Processing

Service

Smartposti Courier:

i
Yes
62.07

Smartposti Parcel locker:
TAMPERE
Posti Parcel
Locker, R-kioski Sammonkatu
Sammonkatu 26
33544
Finland
Yes
21.00

Tracking code

From
To

Manifest date

Tracking code Actions

‘ Register shipment ‘

00264300437113114542

shipment

‘ Print label ‘

‘ Generate manifest ‘

13



If want to register the shipment press Register shipment button located on the right side of the table.

From
To

D Customer Order Status Service Tracking code Manifest date Actions
() #DEv1255LT Vardenis Pavardinauskas Processing Smartposti Courier: B -
Packet Count: __REQIHEI shipment
Weight: 7 -
COD: Yes Frint label

COD amount: 62.07
Generate manifest

Once the shipment has been successfully registered, a confirmation message is displayed.

ully registered

Label printing action can be performed as well. Make sure that the concrete order has its own

registered tracking number press Print label button on the right side of the table.

» I T

D Customer Order Status Service Tracking code Manifest date Actions

() #pevi2ssiT Vardenis Pavardinauskas Processing Smartposti Courier: 1UFIG4926198924009412
Packet Count: 7

Register shipme
COD: Yes Print label

COD amount: 62.07

——1
enerate manife

14
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A label will be downloaded after clicking (how and where it is downloaded depends on the browser

used and its settings).

(2 ] Opening smartposti_labels_.

5-03-05 16_55_24.pdf

You have chosen to open:
smartposti_labels_2025-03-05 16_55_24.pdf

which is: Portable Document Format (PDF)
from: wp2 mijora.markak.|t

What should Firefox do with this file?

Open with Firefox
O Open with | Adobe Acrobat (default)

Save File

Do this automatically for files like this from now on.

Can also register shipments and print labels for multiple orders. Need to mark the desired orders and

click the bulk button above the table.

New orders All orders Completed orders
shnw| 25 v ‘
| ID Customer All v
D Customer Order Status
() | #DEV1255LT Vardenis Pavardinauskas Processing
[v) | #DEVI198LT Vardenis Pavardinauskas Processing
(O #DEviozeLr vardenis Pavardinauskas on hold

12 =
Register shipments H Print labels ‘ ‘ Generate manifests |
From pr— B
Tracking code ‘ Filter | Reset
To — —
Service Tracking code Manifest date Actions
Smartposti Courier: JIFI64926
1
Yes ‘ Print |abel ‘
62.07 ]
‘ Generate manifest ‘
Smartposti Parcel locker: 00
TAMPERE
[ o |
‘ Generate manifes ‘
21.00
Smartposti Courier: -
17
Print lab
™5 ‘ rint label ‘

‘ Generate manifes

15
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Generate manifest

On the “Woocommerce” — “Smartposti Shipments” page, in the orders table, click the Generate

manifest button.

Howdy, adminas

S P glish @  Development Site

@ & wpdemo

@ Dashboard SmartpoSti shipments

A Posts Call Smartposti courier
O Media
Neworders  Allorders  Completed orders
M Pages
P Comments 1z =
ShnW| %5 v | Register shipments || Print labels | | Generate manifests ‘
B3 WooCommerce
S From
a Customer Al ~ Tracking code
S To
D Customer Order Status Service Tracking code Manifest date Actions
) #DEVI255LT Vardenis Pavardinauskas Processing Smartposti Courier: 1IFI64926198924009412 I
; Register shipme
' [ erntlebel |
Yes
6207

‘ Generate manifest ‘

Can also generate manifest for multiple orders. Need to mark the desired orders and click the bulk

button above the table.

New orders All orders Completed orders
1 2| =
Shﬂw‘ 25 v‘ Register shipments H Print labels | ‘ Generate manifests
s From
| I D Customer All v Tracking code
T To
D Customer Order Status Service Tracking code Manifest date Actions
() | #DEVI2551T Vardenis Pavardinauskas Processing Smartpasti Courier: 1JFI64926198924009412
1
! ‘ label |
vos print labe
62.07

‘ Generate manifest |

Processing Smartposti Parcel locker: 00264300487113114542 P —
TAMPERE — -
Posti Parcel
Locker, R-kioski Sammonkatu
Sammonkatu 26
33544
Finland
Yes

(#) | #DEVI198LT Vardenis Pavardinauskas

Print label |

‘ Generate manifest |

21.00

Smartposti Courier:
1

() #Devioz8LT Vardenis Pavardinauskas on hold 1JFI64926198002699499 -

i

No Print label |

‘ Generate manifest |

Alternatively, a manifest can be generated at once for all orders visible on the page that have
registered shipments. Next to the Generate manifests button above the table, need to toggle the switch

to the A/l state and click the Generate manifests button.

5 Generate manifests

16



Call courier

When everything related with the label and manifest generation is done call Smartposti courier.

@ @A wpdemo © 10 P + New 3 English @ | Development Site Howdy, adminas [l
&8 Dashboard Smartposti shipments
A FPosts Call Smartposti courier
27 Media
Neworders | Allorders  Completed orders

I Pages
¥ Comments 1]2

ShﬂW| 25 v‘ Register shipments H Print labels ‘ l Generate manifests ‘

BB WooCommerce

Home N T — From
m I Customer Al v Tracking code
e To

Smartposti shipments
D Customer Order Status Service Tracking code Manifest date Actions

() #DEVI2SSIT Vardenis Pavardinauskas Processing Smartposti Courier: 1IFI64926198924009412 N 3 .
o Register shipmen’
P g

1
Yes Print label
62.07

Multicurren

Make sure that all necessary credentials are correct and simply press Call Smartposti courier button

for shipment collection.

Important! Check your credentials.

Address and contact information can be changed in Smartposti settings.

Shop name: Demo parduotuve

Shop phone number: +37125700000
Shop postcode: LvV-2167

Shop address: Netikra g. 1, Kaunas

Call Smartposti courier

17
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Smartposti COD plugin

The plugin is designed to be used together with the Smartposti Shipping plugin when want to have
Card On Delivery (COD) payment method.

Installation

In the preinstallation stage in order to install Smartposti COD plugin download the latest Smartposti
COD plugin version. This can be done on the plugin version download page? by clicking on the Assets

section. When the dropdown of assets extends click itella-cod.zip to download.

v Assets 3

@itella—cod.zip

Then login to the Wordpress admin area (dashboard) and click Plugins section from the menu.

& A wpdemo O3 B Howdy, admin 53
@ Dashboard Dashboard
Home
Updates 3
: Welcome to WordPress! Oentss

We've assembled some links to get you started:
A Posts
83 Media Get Started Next Steps More Actions
B Pages K write your first blog post E] Manage widgets

Customize Your Site

¥ Comments + Addan About page B Manage menus

or, change your theme completely A Setup your homepage € Turn comments on or off
m WooCommerce
N B View your site * Learn more about getting started
& Products
ail Analytics

Site Health Status a Quick Draft a

2 Appearance

% Plugins Should be improved Title

Your site has critical issues that should be addressed as soon as possible to improve its ‘ J
performance and security.

’

& Users
Content

& Tools

Take a look at the 5 items on the Site Health screen,

what’s on your mind? ‘

In an opened window click the button Add New located on the top of the page.

) @ wpdemo © 3

[ | Howdy, admin [53
Screen Options ¥ Help v
@ Dashboard Pluginf Add New |

A Posts I Plugin deactivated. o
03 Media S
§ ’ 3 search installed plugins
L. Pages ,A“ (4) | Active (1) | Inactive (3) | Recently Active (2)
[ Bulk Actions v |[ assy | aitems

¥ comments
() Plugin Description
B3 woocommerce

B Product (] Akismet Anti-Spam Used by millions, Akismet is quite possibly the best way in the world to protect your blog from spam. It keeps your site protected even while you sleep. To get
& Products -

Activate Delete started: activate the Akismet plugin and then go to your Akismet Settings page to set up your API key.

il Analytics Version 4.1.4 | By Automattic | View details

¥ Appearance [C) HelloDolly This is not just a plugin, it symbolizes the hope and enthusiasm of an entire generation summed up in two words sung most famously by Louis Armstrong: Hello,
Activate Delete Dolly. When activated you will randomly see a lyric from Hello, Dolly in the upper right of your admin screen on every page.

K Plugins "
Version 1.7.2 | By Matt Mullenweg | View details

Installed Plugins

WooCommerce An eCommerce toolkit that helps you sell anything. Beautifully.

Settings Deactivate  version 4.0.1 | By Automattic | View details | Docs | API docs | Premium support

WordPress Importer  Import posts, pages, comments, custom fields, categories, tags and more from a WordPress export file.

e Activate] Dictetis Version 0.7 | By wordpressdotorg | View details
o0ls -

e Users

2 https://github.com/ItellaPlugins/itella-cod-woocommerce/releases

18
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Then click Upload Plugin button.

@ wpdemo

Dashboard

=]

A Posts
07 Media
Pages

Comments

»
B wooCommerce
& Products

il Analytics
A Appearance
X Plugins

Installed Plugins

Add New

O3

[ ] + New Howdy, admin [

Add Plugins

Help ¥

Featured  Popular Recommended  Favorites Keyword v || Search plugins.

Plugins extend and expand the functionality of WordPress. You may automatically install plugins from the WordPress Plugin Directory or upload a plugin in .zip format by clicking the button at the
top of this page.

Akismet Anti-Spam l Actioabe ‘ Classic Editor skl Miow l
Akismet checks your comments and More Details Enables the previous "classic" editor and More Details

contact form submissions against our
global database of spam to protect you and
your site from malicious content.

the old-style Edit Post screen with
TinyMCE, Meta Boxes, etc. Supports all
plugins that extend thi ...

By Automattic By WordPress Contributors

(866) Last Updated: 3 weeks ago (800) Last Updated: 13 hours ago

5+ Million Active Installations v Compatible with your version of WordPress 5+ Million Active Installations v Compatible with your version of WordPress

Jetpack by WordPress.com ‘ Install Now ‘ bbPress Install Now |
A The ideal plugin for stats, related posts, More Details l bbPress is forum software for WordPress. More Details

,,,,, T N g & s

Will see the field intended for file upload. Click Choose file button.

@ wpdemo
@ Dashboard

A Posts

07 Media

M Pages

¥ Ccomments
D WooCommerce

& Products

il Analytics
¥ Appearance
£ Plugins

Installed Plugins

Add New

O3

L ] + New Howdy, admin £

Help ¥

Add Plugins

If you have a plugin in a .zip format, you may install it by uploading it here.

| Choose file | No flle chosen

Featured Popular Recommended Favorites Keywordv‘

Search plugins.

Plugins extend and expand the functionality of WordPress. You may automatically install plugins from the WordPress Plugin Directory or upload a plugin in .zip format by clicking the button at the
top of this page.

Akismet Anti-Spam [ Activate | Classic Editor Install Now |
A Akismet checks your comments and More Details Enables the previous "classic" editor and More Details e

Select previously downloaded itella-cod.zip file and click Open button.

B tefecodzip 30IE  Achwe KX
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In order to finish installation procedure click button Install Now.

A wpdemo &3 B Howdy, admin 7§

Dashboard Add Plugins [ usload Plugin |

@
A Posts

07 Media
If you have a plugin in a .zip format, you may install it by uploading it here.
Pages

Comments

(]
3 woocommerce Choose file | itella-cod.zip Install Now
& Products

il Analytics

2 Appearance

£ Plugins Featured Popular Recommended  Favorites Keyword v || Search plugins
Installed P ns
Plugins extend and expand the functionality of WordPress. You may automatically install plugins from the WordPress Plugin Directory or upload a plugin in .zip format by clicking the button at the
Add New top of this page.
Plugin Editor
Bl Akismet Anti-Spam | Activate ‘ Classic Editor [ Install No ‘
oo A Akismet checks your comments and Mo Daii Enables the previous "classic” editor and B robaalis .

The Smartposti COD plugin should be now installed. The message of the successful installation will

be visible in the window.

A wpdemo O3 B Howdy, admin 5
@8 Dashboard Installing Plugin from uploaded file: itella-cod.zip
A Posts Unpacking the package...
07 Media Installing the plugin...

Pages [ Plugin installed successfully.
Comments Return to Plugin Installer

WooCommerce

Products

©8 =

Analytics

%

Appearance

Plugins

L 3

Installed P ns

Add New

Plugi r

+ New 3 English@ | Development Site Howdy, adminas

Screen Options ¥ Help ¥
@& Dashboard Plugins | Add New Plugin ‘
A Posts I Setup Smartposti COD here o
07 Media
B Pages I Plugin activated. {x]
B Comments

All (36) | Active (11) | Inactive (25) | Update Available (7) | Auto-updates Disabled (36) Search installed plugins

B WooCommerce
_ ‘ Bulk actions v H Apply ‘ 38 items
B Products —_— e
=5 Payments @ () Plugin Description Automatic Updates

@' Marketing ] Akismet Anti-spam: Spam Protection Used by millions, Akismet is quite possibly the best way in the world to protect your blog from Enable
Activate | Delete | Translate spam. Akismet Anti-spam keeps your site protected even while you sleep. To get started:
activate the Akismet plugin and then go to your Akismet Settings page to set up your AP key.

» Appearance
Version 5.3.5 | By Automattic - Anti-spam Team |

& Plugins 7

4O Thereis a new version of Akismet Anti-spam: Spam Protection available. View version 5.3.7 details or update n

Installed Plugins

(] Custom development logs This plugin helps programmers to print the desired data to a lag file using a simple function.
Deactivate | Translate

Version 1.0.3 | By markak | Visit plugi
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Configuration

The plugin settings are available in the admin by going to “Woocommerce” — “Settings” —

“Payments” — “Smartposti Card on Delivery” — “Manage”.

@ & wpdemo © 10 W 0 + New 3 Englich@ | Development Site Howdy, adminas|
O

@ Dashboard Payments H O
Activity  Finish se

A Posts Help ¥

07 Media . . ) )

General Products Tax Shipping Payments Accounts & Privacy Emails Integration Advanced
M Pages

Payment Methods

B Comments
Installed payment methods are listed below and can be sorted to control their display order on the frontend.

‘WooCommerce
Method Enabled Description
Ho
1
v WooPayments visa @ Shw  apay Payments made simple, with no monthly fees — designed exclusively for —
B 2 WooCommerce stores. Accept credit cards, debit cards, and other

popular payment methads.

= By clicking “Install", you agree to the Terms of Service and Privacy policy.

A v Direct bank transfer @  Take payments in person via BACS. More commonly known as direct | Manage |

bank/wire transfer

B Products A % Check payments Take payments in person via checks. This offline gateway can also be ‘ Finish set up |
useful to test purchases.

[5] Payments @

€© Marketing A v Cashon delivery @  Have your customers pay with cash (or by other means) upon delivery. | Manage |

M Appearance —

A % Smartposti Card on Delivery - Card on delivery @  Setup Smartposti Card on Delivery. | Ve |
W& Plugins (7
& User:
Discover other payment providers (7 8, [ & more.
& To
atting:

In an opened window will see Enable/Disable option, leave checkbox checked to enable plugin.

Smartposti Card on Delivery s

Setup Smartposti Card on Delivery.

Enable/Disable [v] Enable card on delivery

Title © Card on delivery

Title field is intended to show a customer the title of the payment method on the checkout.

Description field is intended to show the customer the description of the payment method which is

visible on checkout.

Instructions that will be added to the Thank You page.

Title @ Card on delivery
Description 7] . Pay with card upon delivery.

Y
Instructions e . Pay with card upon delivery.

2
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INTERNAL

Enable for shipping methods field is for Smartposti methods selection which are eligible for
Smartposti COD.

Enable for specific countries field is for country selection in which the Itella COD method will be
enabled.

Enable for shipping methods 17} ‘ < Pickup Point || x Courier ‘

Enable for specific countries 17 ‘ < Estonia | | x Latvia || x Lithuania ‘

Accept for virtual orders — accept COD if the order is virtual.

Accept for virtual orders [E] Accept COD if the order is virtual

In Extra Fee field have to choose whether it is Disabled, Fixed or Percentage.

In Extra Fee Amount field can charge for cash on delivery service. The same principle is either for

Fixed and Percentage extra fees type.

Extra Fee Tax — in order to make extra fee taxable use option to enable taxes in the shop. The tax will
be also included to COD method well.

Disable extra fee if the cart amount is greater or equal than this limit — leave blank or zero if want to

charge for any amount.

Extra Fee ‘ Fixed ~

Select Extra fee type

Extra Fee Amount ®  Enter Amount
Extra Fee Tax () Enable
(® Disable

Is extra fee taxable? Use this option if you have taxes enabled in your shop and you want to include tax to COD method.

Disable extra fee if cart amount
is greater or equal than this ®  Enter Amount
limit.

After making any changes to the parameters, you must click the Save changes button.
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