
ix

Summary of Contents

Contents xi
Preface xxvii
Acknowledgments xxxiii

Section I Legal Research: 
Primary Authorities� 1

Chapter 1	 Finding the Law and Introduction to Legal Research� 3
Chapter 2	 The Federal and State Court Systems� 19
Chapter 3	 Statutory Law� 39
Chapter 4	 Case Law and Judicial Opinions� 63
Chapter 5	 Locating Cases Through Digests and Annotated 

Law Reports� 99

Section II Legal Research: 
Secondary Authorities and 

Special Research Issues� 123

Chapter 6	 Secondary Authorities� 125
Chapter 7	 Special Research Issues� 163

Section III Legal Research: 
Using Electronic and 
Computer Resources� 199

Chapter 8	 The Digital Library: Lexis+​, Westlaw, Artificial 
Intelligence, and Other Nonprint Research Tools� 201

Chapter 9	 E-​Research: Legal Research Using the Internet 251



x	 Summary of Contents

Section IV Legal Research: 
Citing and Validating 

the Authorities� 273

Chapter 10	 Legal Citation Form� 275
Chapter 11	 Updating and Validating Your Research� 311

Section V Putting It Together: 
An Overview of the 

Research Process� 331

Chapter 12	 Overview of the Research Process� 333

Section VI Legal Writing: 
Putting Your 

Research to Work� 349

Chapter 13	 The Basics of Legal Writing� 351
Chapter 14	 Strategies for Effective Writing and Electronic 

Communications 369
Chapter 15	 Legal Correspondence� 391
Chapter 16	 Legal Memoranda� 407
Chapter 17	 Legal Briefs� 423
Chapter 18	 Proofreading and Document Design� 439

Appendix A	 Using Shepard’s in Print Form� 455
Appendix B	 Sample Legal Memorandum� 463
Appendix C	 Sample Brief for Court with Table of Authorities� 469

Glossary 481
Index 495



xi

Contents

Preface xxvii
Acknowledgments xxxiii

Section I 
Legal Research: 

Primary Authorities� 1

Chapter 1  Finding the Law and 
Introduction to Legal 

Research� 3

Chapter Overview� 3
	A. The Importance of Legal Research 3
	B. The Ethical Duty to Research Accurately 4
C.	 Law Libraries� 4

1. Types of Law Libraries 4
2. Arrangement of Law Libraries 5

	D. Sources of Law in the United States 6
1. Cases and Our Common Law Tradition 6
2. Constitutions 7
3. Statutes 7
4. Administrative Regulations 7
5. Executive Branch 8

	E. Legal Systems of Other Countries 8
	F. Legal System of the United States 9
	G. Law Book Publishing 10
	H. Nonprint Research Media 12
	I. Change in Our Legal System 13
	J. Identifying the Holding in a Case 14
	K. How the Legal Research Process Works: A Research Scenario 15
	L. Case Citation Form 16



xii Contents

Internet Resources� 17
Research Assignment� 18
Internet Assignment� 18

Chapter 2  The Federal and 
State Court Systems� 19

Chapter Overview� 19
A.	 Federalism� 19
B.	 Jurisdiction� 20

1. Introduction 20
2. Federal Question Jurisdiction 20
3. Diversity Jurisdiction 20
4. Concurrent Jurisdiction 22
5. Exclusive Jurisdiction 22

	C. Ground Rules for Cases 22
	D. The Federal Court Structure 23

1. Introduction 23
2. United States District Courts 23
3. United States Courts of Appeals 26
4. United States Supreme Court 28
5. Specialized Courts 33

E.	 State Courts� 33
F.	 Citation Form� 35

Internet Resources 36
Research Assignment 37
Internet Assignment 37

Chapter 3  Statutory Law� 39

Chapter Overview� 39
A.	 Federal Legislation� 39

1. Enactment of Federal Statutes 39
2. Classification of Federal Statutes 40
3. Publication of Federal Statutes 41

a.	 United States Statutes at Large 41
b.	 United States Code 41
c. Annotated Versions of the United States Code 43
d. Use of U.S.C., U.S.C.A., and U.S.C.S. 48

4. Research Techniques 48
a. Descriptive Word Approach 48
b. Title or Topic Approach 49
c. Popular Name Approach 49

5. United States Constitution 52



Contents	 xiii

B.	 State Legislation� 53
1. Introduction 53
2. Publication and Codification of State Statutes 53
3. Research Techniques 54

	C. Rules of Procedure and Court Rules 55
1. Introduction 55
2. Federal Rules of Procedure 55
3. Federal Court Rules 56
4. State Rules of Procedure and Court Rules 56

	D. Uniform and Model Laws 56
	E. Statutory Research Overview 57
F.	 Citation Form� 58

Internet Resources 58
Research Assignment 59
Internet Assignment 60

Chapter 4  Case Law and Judicial 
Opinions� 63

Chapter Overview� 63
	A. Selective Publication of Cases 63

1. Standards for Publishing Cases 63
2. The Controversy Surrounding Unpublished Opinions 64

	B. Elements of a Case 65
1. Case Name 65
2. Docket Number and Deciding Court 69
3. Date of Decision 69
4. Case Summary or Synopsis or Background 70
5. Headnotes 70
6. Names of Counsel 70
7. Opinion 70
8. Decision 72

	C. Publication of Cases 72
1. Official and Unofficial Publication 72
2. Series of Case Reports 73
3. Advance Sheets 73

	D. Publication of State Cases 73
1. West’s National Reporter System 73
2. Citation Form 74
3. Discontinuation of Some Official Reports 77

	E. Publication of Federal Cases 77
1. United States Supreme Court Cases 77
2. United States Courts of Appeals Cases 78
3. United States District Court Cases 78
4. Cases Interpreting Federal Rules 79

F.	 Star Paging� 79



xiv Contents

G.	 Specialized National Reporter System Sets 81
H.	 Features of West’s National Reporter System 83

1. Table of Cases Reported 83
2. Tables of Statutes and Rules 83
3. Table of Words and Phrases 85
4. List of Judges 85
5. Key Number System 85

	I. Finding Parallel Citations 85
J.	 Briefing Cases 86

1. Introduction and Purpose of Case Briefs 86
2. Elements of Case Briefs 88

K.	 Citation Form� 93
Internet Resources 94
Case Brief Assignment 95
Research Assignment 95
Internet Assignment 97

Chapter 5  Locating Cases Through 
Digests and Annotated Law 

Reports� 99

Chapter Overview� 99
	A. Using Digests to Locate Cases 99

1. Introduction 99
2. West’s American Digest System 100
3. Organization of the American Digest System 100
4. Four Strategies to Find a Topic and Key Number 101

a. Descriptive Word Approach 102
b. Topic Approach 103
c. Table of Cases Approach 103
d. “One Good Case” Approach 103

5. Using Your Topic and Key Number to Find Cases 106
6. Other West Digests 108
7. Common Features of West’s Digests 109

a. Uniform Classification 109
b. Descriptive Word Indexes 109
c. Table of Cases 109
d. Words and Phrases Volumes 110
e. Supplementation 110
f.	 Integrated Cross-​Referencing� 110

8. Other Digests 111
9. Are the Digests Relevant Today? 111

B.	 American Law Reports 112
1. Introduction 112
2. A.L.R. Organization 113
3. Features of A.L.R. 113



Contents	 xv

4. Finding A.L.R. Annotations 114
a. Index or Descriptive Word Approach 114
b. Digest Approach 116
c. Miscellaneous Approaches 116

5. Updating A.L.R. Annotations 116
a. Updating Older A.L.R. Annotations 116
b. Updating Newer A.L.R. Annotations 116

C.	 Citation Form� 118
Internet Resources 119
Research Assignment 120
Internet Assignment 122

Section II 
Legal Research: Secondary 

Authorities and Special 
Research Issues� 123

Chapter 6  Secondary Authorities� 125

Chapter Overview� 125
A.	 Encyclopedias� 125

1. Introduction 125
2. General or National Encyclopedias 126

a. C.J.S. 126
b. Am. Jur.2d 126
c. Features Common to C.J.S. and Am. Jur.2d 127
d. Research Strategies for Using National Encyclopedias� 127
e. The Am. Jur. Total Client-​Service Library 129

3. Local or State Encyclopedias 130
a. Introduction 130
b. Features Common to State Encyclopedias 131
c. Research Strategies for Using State Encyclopedias 131

4. Special Subject Encyclopedias 132
5. Summary of Encyclopedias 132

B.	 Legal Periodicals� 132
1. Introduction 132
2. Law School Publications 133
3. Bar Association Publications 133
4. Specialized Publications 135
5. Legal Newspapers and Newsletters 135
6. How to Locate Periodical Articles 136



xvi Contents

a. Print Indexes 136
b. Other Indexes 136
c. Electronic Indexes 136

C.	 Texts and Treatises� 139
1. Introduction 139
2. Common Features of Treatises 140
3. Research Strategies for Using Treatises 140

D.	 Restatements� 142
1. Introduction 142
2. Arrangement of Restatements 142
3. Research Strategies for Using Restatements 143

E.	 Miscellaneous Secondary Authorities� 145
1. Attorneys General Opinions 145
2. Words and Phrases 146
3. Legal Dictionaries and Thesauri 146
4. Legal Directories 147

a. Introduction 147
b.	 Martindale-​Hubbell Law Directory and

Internet Directories 147
5. Form Books 148
6. Uniform Laws 150
7. Looseleaf Services 151
8. Jury Instructions 152

	F. Summary of Secondary Authorities 152
G.	 Citation Form� 157

Internet Resources 158
Research Assignment 159
Internet Assignment 161

Chapter 7  Special Research Issues� 163

Chapter Overview� 163
A.	 Legislative History� 163

1. Introduction to Federal Legislative History Research 163
2. Documents Used in Compiling a Federal Legislative

History 164
3. The Process of Compiling a Federal Legislative

History: Three Approaches 164
a. Using Conventional Print Sources to Compile a

Legislative History 165
b. Using Electronic Sources and the Internet to

Compile a Legislative History 166
c. Using Compiled Legislative Histories 167

4. Alternative Methods of Obtaining Legislative History
for Federal Statutes 167



Contents	 xvii

5. State Legislative Histories 169
a. The Process of Compiling a State Legislative History� 169
b. Alternative Methods of Obtaining Legislative

History for State Statutes 170
6. Tracking Pending Legislation 171

B.	 Executive Materials� 172
1. Proclamations 172
2. Executive Orders 172

C.	 Administrative Law� 173
1. Introduction 173
2. Publication of Federal Administrative Law 173
3. Research Techniques for Administrative Law 175

a. C.F.R. Indexes 175
b.	 Code of Federal Regulations Annotated 175
c.	 Federal Register Index 178

4. Updating C.F.R. Regulations 178
a. Step One: Review the List of C.F.R. Sections Affected� 178
b. Step Two: Review C.F.R. Parts Affected 178

5. Electronic and Online Methods of Administrative Law
Research 179

6. Agency Decisions 180
7. Federal Cases Reviewing Agency Decisions 181
8. State Administrative Law 182

D.	 International Law� 183
1. Introduction 183
2. Sources of International Law 184
3. Overview of International Law Research Procedure 184
4. Basic Texts and Sources 184
5. Treaties 185

a. Introduction 185
b. Sources for Treaties 186
c. Determining the Current Status of Treaties 187
d. Interpreting Treaties 188

6. International Tribunals and Organizations 188
E.	 Municipal Law� 189

1. Introduction and Terminology 189
2. Municipal Research Materials and Procedure 190
3. Interpretation of Municipal Ordinances 190
4. Municipal Research on the Internet 191

F.	 Citation Form� 191
Internet Resources 192
Research Assignment 193
Internet Assignment 194



xviii Contents

Section III 
Legal Research: Using 

Electronic and Computer 
Resources� 191

Chapter 8  The Digital Library: 
Lexis+​, Westlaw, Artificial Intelligence, 

and Other Nonprint Research Tools� 201

Chapter Overview� 201
	A. Introduction to Computer-​Assisted Legal Research 201

1.	 Lexis+​ and Westlaw� 201
2. Getting Started Using Lexis+​ or Westlaw 203
3. Boolean Searching 204
4. Plain English Searching 205
5. Using Filters for Effective Searches 208

	B.	 Lexis+​� 208
1. Getting Started from Your Home Screen 208
2. Constructing a Search and Display of Search Results 211
3. Specialized Searches 212

a. Searching for Statutes and Constitutions 212
b. Searching for Cases 213
c. Searching for Administrative and Legislative Materials� 214
d. Searching for Law Reviews and Journals 214
e. Searching for Secondary Authorities 214

4. Shepardizing 215
5. Other Lexis Features 215
6. Quick Review of Lexis 218

C.	 Westlaw Edge� 218
1. Getting Started from Your Home Screen 218
2. Constructing a Search and Display of Search Results 221
3. Specialized Searches 223

a. Searching for Statutes and Constitutions 223
b. Searching for Cases 223
c. Searching for Administrative and

Legislative Materials 224
d. Searching for Law Reviews and Journals 224
e. Searching for Secondary Authorities 224

4. KeyCiting 224
5. Other Westlaw Features 225
6. Quick Review of Westlaw 227

	D. Final Pointers on Computer-​Assisted Legal Research 228
1. When to Use Lexis or Westlaw 228



Contents	 xix

2. Limitations of Computer-​Assisted Legal Research 229
3. Is Using One Research Platform Sufficient? 229

	E. Other Competitors in Electronic Research 230
	F. The Use of Artificial Intelligence in Legal Research 232

1. Introduction 232
2. Extractive AI Tools Used by Legal Professionals 232
3. Generative AI and ChatGPT 233
4. Use of Generative AI Tools by Legal Professionals 234
5. Cautionary Notes 235
6. Regulation 238
7. Conclusion 238

G.	 Nonprint Research Tools 239
1. Microforms 239

a. Types of Microforms 239
b. Summary of Microforms 240

2. Sound Recordings and Videos 240
3. CD-​ROMs, DVDs, and eBooks 240

H.	 Citation Form� 241
Internet Resources 242
Research Assignment for Lexis+ 243
Research Assignment for Westlaw Edge 246
Research Assignment Comparing Lexis+ and Westlaw Edge 249
Internet Assignment 250

Chapter 9  E-​Research:  
Legal Research Using the Internet� 251

Chapter Overview� 251
A.	 Introduction 251
	B. Conducting Legal Research Online 253

1. Getting Started 253
2. Using a Good Start Page 253
3. Strategies and Tips for Internet Legal Research 255
4. Assessing the Credibility of Websites 256
5. Practical Concerns Regarding Use of the Internet for

Legal Research 258
	C. Providing Free Public Access to American Case Law 259
	D. Best Internet Legal Research Sites 261

1. Top Sites for Locating Cases 261
2. Top Three Sites for Locating Statutes 262
3. Top Three Sites for Government Materials 262
4. Top Sites for Locating Forms 263
5. Best Specialty Sites 264
6. Top Three Non-​Legal Sites 265
7. Tech Trends: Blogs, Apps, Podcasts, and More 266



xx Contents

	E. Cautionary Notes on Internet Legal Research 267
F.	 Citation Form� 269

Internet Assignment 270

Section IV 
Legal Research: Citing and 
Validating the Authorities� 273

Chapter 10  Legal Citation Form� 275

Chapter Overview� 275
	A. Introduction to Citation Form 275
B.	 Citation Manuals 276

1. Introduction 276
2. Overview of The Bluebook 276
3. Other Citation Manuals 276

C.	 The Bluebook 278
1. Introduction 278
2. Typeface Conventions 278

D.	 Bluebook Citation Rules and Examples for
Primary Authorities 280
1. Cases 280

a. Introduction 280
b. Case Names 281
c. Citation Form for State Court Cases 283
d. Citation Form for Federal Cases 284
e. Subsequent and Prior History 285
f. Parentheticals 286
g. Spacing in Citations 287

2. Statutes 288
a. Federal Statutes 288
b. State Statutes 288
c. Notes on Citing Statutes 289

3. Court and Other Rules 289
4. Constitutions 289
5. Administrative Regulations 289

E.	 Bluebook Citation Form for Secondary Authorities 289
1. A.L.R. Annotations 290
2. Encyclopedias 290
3. Periodicals 290
4. Texts and Treatises 291
5. Restatements 291
6. Attorneys General Opinions 291



Contents	 xxi

7. Dictionaries 291
8. Uniform Laws 291
9. Looseleaf Services 291

F.	 ALWD Citation Manual 292
1. Introduction 292
2. Differences Between The Bluebook and ALWD 293

	G. Special Citation Issues 295
1. Introduction 295
2. Punctuation 295
3. Quotations 296

a. Introduction to Pincites 296
b. Indicating Quotations in Text 296
c. Altering Quotations and Using Ellipses 296

4. Citation Signals 297
5.	 Short-​Form Citations� 298

a. Use of Id. 298
b. Use of Supra 298
c. Short Forms for Cases 299
d. Short Forms for Statutes 299

6. Public Domain Citations 300
7. Capitalization Rules 300
8. Electronic Sources, Databases, and the Internet 301

a. Introduction 301
b. Citing to Lexis and Westlaw 301
c. Citing to the Internet 302

9. Citing to Court and Litigation Documents 304
10. Electronic Assistance for Citation Form 305
Internet Resources 306
Citation Form Assignment 307
Memorandum Assignment 308
Internet Assignment 309

Chapter 11  Updating and Validating 
Your Research� 311

Chapter Overview� 311
A.	 Using Shepard’s in Print Form to Shepardize Cases 311
	B. Electronic Updating of Legal Authorities 312

1. Introduction to Electronic Updating 312
2. Shepardizing Online 312

a. How to Shepardize Cases Online Using Lexis 312
b. Features of Shepard’s Online 314
c. Shepardizing Statutes and Regulations Online 315
d. Shepardizing Other Authorities 316
e. Automatic Citation Validation for Lexis 316



xxii Contents

3. KeyCite 317
a. How to KeyCite Cases Using Westlaw 317
b. Features of KeyCite 318
c. KeyCiting Statutes and Regulations 320
d. KeyCiting Other Authorities 321
e. Automatic Citation Validation for Westlaw 322

4. Comparing Shepardizing Online with KeyCiting 322
5. Other Electronic Citator Services 323
6. Summary 324
Internet Resources 325
Research Assignment Using Print Volumes of Shepard’s 326
Research Assignment Using Shepard’s on Lexis 326
Research Assignment Using KeyCite on Westlaw 328
Research Assignment Comparing Shepardizing Online

with KeyCiting (using Lexis and Westlaw)� 330
Internet Assignment� 330

Section V 
Putting It Together: An 

Overview of the Research 
Process� 331

Chapter 12  Overview of the 
Research Process� 333

Chapter Overview� 333
	A. How to Begin 333

1. Introduction 333
2. Thinking Things Through 334
3. Narrowing Down the Possibilities 334

	B. Tackling the Project 336
	C. Working with the Authorities 339

1.	 Note-​Taking� 339
2. Staying Focused 340

	D. When to Stop 341
1. Practical Considerations 341
2. Complex Projects 342
3. Quick Questions 342
4. Established Issues 343
5. Newly Emerging Issues 343



Contents	 xxiii

6. Issues of First Impression 343
7. How Many Authorities Are Enough? 344
8. Ten Tips for Effective Legal Research 346
Internet Resources 346
Research Assignment 347
Internet Assignment 348

Section VI 
Legal Writing: Putting Your 

Research to Work� 349

	Chapter 13  The Basics of Legal Writing� 351

Chapter Overview� 351
A.	 Grammar� 352

1. Introduction 352
2.	 Subject-​Verb Agreement� 352

a. Multiple Word Subjects and Indefinite Pronouns 352
b. Collective Nouns 353
c. Intervening Words 353
d. Prepositional Phrases 353

3.	 Run-​on Sentences� 354
4. Modifiers 354
5. Split Infinitives 354
6. Dangling Participles 355
7. Pronouns 355

a. Personal Pronouns 355
b. Using the Pronouns That, Which, and It 356
c. The Singular They 356
d. Techniques to Achieve Gender-​Inclusive Language 357

B.	 Spelling� 359
C.	 Punctuation 360

1. Introduction 360
2. Commas 360
3. Apostrophes 361
4. Quotation Marks 363
5. Hyphens 363

Internet Resources� 363
Assignment 364
Internet Assignment� 367



xxiv Contents

Chapter 14  Strategies for 
Effective Writing and Electronic 

Communications� 369

Chapter Overview� 369
A.	 Introduction 369
B.	 Precision� 370

1. Word Choice 370
2. Vague Words 372
3. Word Connotation 373

C.	 Clarity� 373
1. Elegant Variation 373
2. Negatives 374
3. Word Order 374

D.	 Readability� 375
1. Prefer the Active Voice 375
2. Use Lists 376
3. Avoid Nominalizations 376
4. Avoid Legal Jargon 377
5. Keep Subjects and Verbs in Proximity 378

E.	 Brevity� 378
1. Omit Needless Words 379
2. Avoid Redundancy 379

	F. Using Tech Tools to Improve Writing 380
G.	 Drafting Techniques 382

1. Getting Started 382
2. Finishing on Time 382
3. Using a Word Processor 382

H.	 Electronic Communications� 383
1. Phones and Voice Mail 383
2. Communication by Facsimile 384
3. Email 384
4. Text Messaging 385
Internet Resources 386
Assignment 387
Internet Assignment 389

Chapter 15  Legal Correspondence� 391

Chapter Overview� 391
A.	 Letterwriting� 391

1. Introduction 391
a. Who Will Be Reading This Letter? 392
b. What Will This Letter Say? 392

2. The Elements of Letters 392
3. Format Considerations for Letters 393



Contents	 xxv

4. Types of Letters 394
a. General Correspondence 394
b. Demand Letters 395
c. Opinion Letters 398

5. Email Letters and Texting 402
a. Introduction 402
b. Components and Style of Email Letters 402
c. Cautionary Notes 402
d. Texting 403

B.	 Conclusion� 403
Internet Resources 404
Assignments 405
Internet Assignment 406

Chapter 16  Legal Memoranda� 407

Chapter Overview� 407
	A. Objectivity of Legal Memoranda 407
	B. Format of Legal Memoranda 408

1. Heading 408
2. Issue(s) or Question(s) Presented 408
3. Brief Answer(s) 409
4. Statement of Facts 410
5. Applicable Statutes (Optional) 411
6. Analysis or Discussion 411
7. Conclusion 415

	C. A Blueprint for Preparing a Memorandum 416
	D.	 E-​Memo� 417

1. Introduction 417
2. Components and Style of E-​Memos 418
3. Cautionary Notes 419
Internet Resources 420
Assignments 421
Internet Assignment 422

Chapter 17  Legal Briefs� 423

Chapter Overview� 423
A.	 Introduction 423
	B. Five Tips for Effective Briefs 424

1. Be Persuasive 424
2. Be Concise 424
3. Use a Thesis Statement 425
4. Be Honest 425
5. Know the Rules 427

	C. Trial Court Briefs 427
1. Introduction 427



xxvi Contents

2. Elements of a Trial Court Brief 428
a. Caption 428
b. Introductory Statement 428
c. Statement of Facts 428
d. Argument 429
e. Conclusion 430
f. Signature and Date 430
g. Certificates of Service and Compliance 430
h. Exhibits 431
i. Order 431

D.	 Appellate Briefs� 431
	E. Ten Pointers for Effective Brief Writing 433

Internet Resources 434
Court Brief Assignment 435
Table of Authorities Assignment 436
Internet Assignment 437

Chapter 18  Proofreading 
and Document Design� 439

Chapter Overview� 439
	A. Reviewing and Revising: Stage One 439
	B. Reviewing and Revising: Stage Two 441

1. Needless Words and Phrases 441
2. Legalese 441
3. Passive Voice 441

C.	 Proofreading� 441
	D. Proofreading Projects by Others 444
E.	 Proofreaders’ Marks� 445
F.	 Document Design 445

1. Paper 446
2. Typeface 447
3. Type Size 447
4. Length of Document 448
5. Headings 449
6. Quotations and Lists 449

	G. The Final Review 450
H.	 Conclusion� 450

Internet Resources 451
Assignment 452
Internet Assignment 453

Appendix A Using Shepard’s in Print Form� 455
Appendix B Sample Legal Memorandum� 463
Appendix C Sample Brief for Court with Table of Authorities� 469

Glossary 481
Index 495




