Preface

The fourth edition of Civil Law and Litigation for Paralegals integrates the latest techno-
logical advancements, particularly artificial intelligence (AI) and electronic discovery
(e-discovery), highlighting their profound impact on civil law practices. This edition
has been meticulously updated to reflect the current state of the law, making it an indis-
pensable resource for paralegal students focused on civil litigation, the most prevalent
area of both private and government legal practices.

Essential for every paralegal program’s core curriculum, this text starts with a solid
foundation of the U.S. legal system, guides students through the stages of a civil case
from inception to appeal and emphasizes the ongoing role of technology in legal prac-
tices. It equips students with practical skills and theoretical knowledge, preparing them
to handle real-world challenges effectively.

Other features in this edition include sample questions and answers in Appendix
C, enhancing learning and retention. The text also offers extensive ancillary materials
to support the development of a comprehensive skill set, enabling students to compile
a portfolio to show to potential employers.

Each chapter details the critical role that paralegals play at every stage of civil litiga-
tion, from client intake to appeals, blending rigorous legal theory with hands-on prac-
tice. This approach ensures that students not only understand these legal concepts, but
also are well prepared to apply them in their careers.

In addition, the author has updated the “Tech Topic” feature to reflect the rapidly
changing technology in day-to-day legal practice. Given the rapid adoption of technol-
ogy in all aspects of civil litigation practice, there are two “Tech Topics” per chapter.

Further, the author has added even more material in every chapter, as well as
including a feature that asks relevant questions about the featured case, while provid-
ing answers to these questions in the extensive Instructor’s Manual. The Instructor’s
Manual has also been expanded to give instructors even more tools to assist them in
their coursework and lectures.
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KEY CHARACTERISTICS OF CIVIL LAW AND
LITIGATION FOR PARALEGALS:

—THE WRITING STYLE

The author’s clear and coherent writing is one of the best features of the text. He clearly
communicates his enthusiasm for the topic throughout the text.

—CHAPTER FEATURES

Each chapter has a standard format, including:

B Clearly stated chapter objectives
Each chapter sets out a minimum of five objectives for the student.

B Introductory paragraph
The major topics in each chapter are set out in the introduction.

B Material presented in a logical way
The topics discussed in the chapter flow in a logical, commonsense manner.

B Material supplemented by numerous sidebars, charts, and diagrams
The text contains numerous charts, diagrams and illustrations, and sidebars
designed to illuminate specific topics throughout the chapter.

B Tech topics appear in each chapter
The text presents two tech topics to help readers understand the latest techno-
logical innovations that affect the everyday lives of attorneys and paralegals in
civil practice.

B Learning styles are taken into consideration
The topics in the chapters are discussed in a variety of ways to take advantage of
different student-reader learning styles.

B Figures, Tables, and Diagrams
Each chapter has been extensively updated with new figures, tables, and dia-
grams to assist students in their understanding of the concepts by presenting
them in a visual format.

B Significant cases
The text places a strong emphasis on seminal or otherwise important cases in
specific areas of practice to help demonstrate the importance of case law to civil
litigation.

B Terms and legal vocabulary
All terms and legal vocabulary are defined immediately for the student — the
first time that a key word or legal term is mentioned in the text, a definition of it
appears in the margin. This helps students grasp the meaning without breaking
into the flow of the reading by having to turn to the glossary.
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Extensive use of hypotheticals

The author uses hypothetical questions and other scenarios to illustrate the
points under discussion in each chapter. These scenarios also provide an excel-
lent foundation for classroom discussion.

Case excerpts

Each chapter contains a significant case that expands on the topics discussed in
the chapter. There are also questions for students based on the case to further
assist their understanding of the case and its relevance to the chapter concepts.

A “real world” flavor

The text also places heavy emphasis on the practical aspects of civil litigation
practice. Each chapter contains a wealth of information on the day-to-day prac-
tice in civil firms.

Websites

The eighth edition of this book has even more broadly expanded its consider-
ation of the Internet and its impact on the day-to-day practice of law. Each chap-
ter contains websites that direct the reader to online resources that can provide
more extensive and more targeted reading on a particular topic, but the chapters
have been revised to discuss the impact of the Internet on all areas of tort law.

Ethical issues

Ethics is crucial for any legal professional. Each chapter explores an important
ethical question and explains the relevance of ethical systems for the day-to-day
practice of civil law.

Examples of court documents

The text presents numerous court documents for the student-reader, including
contracts of representation, complaints, answers, discovery requests, motions,
and many others. Each of these court documents is annotated with explana-
tions of the various component parts.

Sample quizzes in different formats

The text has been revised to include new sections with sample quizzes in several
formats that allow students to check their progress in their comprehension of
the materials.

Non-Gender-Specific Language

In recognition of the changing face of pronoun use and the impact that gender-
specific language has on readers, the author has endeavored to avoid the use of
gender-specific pronouns whenever possible.

PEDAGOGY

This textbook is meticulously designed to cater to diverse learning styles, actively engag-
ing students with practical exercises such as real-life court documents and motions that
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reinforce core material and provide insight into the legal process. Recognizing continu-
ing technological advancements in the field, the author has incorporated discussions
on the latest changes and the impact of AI on civil law practice. This ensures students
are well prepared to navigate modern legal challenges.

Written in clear, accessible language, the text captivates students’ interest and
presents information in a variety of formats— charts, diagrams, sidebars, and inter-
views —to suit various preferences and enhance understanding. Concepts are
introduced in layers, from basic principles to more complex topics, creating a solid
foundation for learning.

The book strikes a balance between theoretical discussions and practical exam-
ples, all delivered in an engaging style. Hands-on assignments and discussion ques-
tions emphasize key concepts, promoting deeper comprehension and retention. This
approach not only educates but also equips students to apply their knowledge effec-
tively in their future legal careers.

INSTRUCTOR’S MANUAL

The author has developed an impressive instructor’s manual to accompany the text.
Recognizing the needs of instructors for multiple resources, the author has provided
the following features:

B Suggested syllabi and lesson plans
B Annotated outlines for each chapter

B Test bank
The test bank includes a variety of test questions, including:
[ Essay questions (7 per chapter)
[J Short answer (15 per chapter)
[ Multiple choice (30 per chapter)
L] True-false (15 per chapter)
[J Microsoft PowerPoint slides for each chapter
O] Additional cases

The author has provided additional cases in the Instructor’s Manual as well, to help
supplement the material in each chapter. Each case comes with a set of questions and
answers to assist the instructor.



