Preface xxi
Acknowledgments  xxiii

Introduction xxv

Chapter 1. Level Up Your Writing Perspective

1.1. Write Fluently 2
1.2. CutClutter 4
1.3. Engage 5

1.4. Frame and Prime 6

1.5. Guide 8
1.6. Explain 9
1.7. Distill 10

1.8. Tell Stories 12
1.9. Teach the Rules 13
1.10. Leverage Technology 14

Chapter 2. Level Up Your Legal Message 19

2.1. Distill Your Document’s Takeaways 22
2.1.1. Develop your document’s takeaways 24
2.1.2. Make your takeaways stick 25
2.1.3. Use your takeaways 28

2.2. Distill Your Sections 29
2.2.1. Distill your facts 30
2.2.2. Distill your analysis 33

xiii



Xiv Contents

2.3. Distill Your Paragraphs 34
2.3.1. Distill the point first 35
2.3.2. Break up paragraphs 38

Level Up Your Legal Message with Technology 39

Chapter 3. Level Up Your Legal Stories

3.1. Choose the Foundational Facts 45
3.1.1. Choose the analysis facts 46
3.1.2. Choose the context facts 46
3.1.3. Choose the emotional facts 48
3.1.4. Choose the character facts 49

3.2. Frame the Details 55
3.2.1. Harness specifics 56
3.2.2. Adapt detail quantity 59
3.2.3. Put details in the right place 60
3.2.4. Collect details 62
3.2.5. Style your details 64
3.2.6. Narrate your details 65

3.3. Tell Stories About the Law 67
3.3.1. Highlight favorable procedure 68
3.3.2. Tell a crucial law’s story 70

Level Up Your Stories with Technology 72

Chapter 4. Level Up Your Law 75

4.1. Teach the Law 77
4.1.1. Prepare readers for the rule 79
4.1.2. Pitch yourrule 80
4.1.3. Proveyourrule 94

4.2. Teach Text-Based Rules 101
4.2.1. Use the canons and the text 102
4.2.3. Use structure and history 105

4.3. Link Rules to Facts 108
4.3.1. Linkrules logically 109
4.3.2. Link characters, quotes, or facts 110
4.3.3. Make applications intuitive 111



Contents XV

4.4. Make Citations Useful 112
4.4.1. Use citations to support 113
4.4.2. Use parentheticals with purpose 116

Level Up Your Law with Technology 118

Chapter 5. Level Up Your Persuasion 121

5.1. Frame and Prime 123
5.1.1. Play the angles 124
5.1.2. Use modifiers to frame 125
5.1.3. Use dependence and independence 126
5.1.4. Narrow the field 127
5.1.5. Frame the negative 128
5.1.6. Prime with specifics 129
5.1.7. Prime with context 130

5.2. Weave Themes and Policy 131
5.2.1. Use persuasive themes 132
5.2.2. Use persuasive policy 136

5.3. Maintain a Credible Tone 139

5.3.1. Jump on trends with caution 140

5.3.2. Engage in wordplay carefully 141

5.3.3. Tailor your tone 142

5.3.4. Avoid emotional, directive, or defensive language 144
5.4. Persuasively Counter Opposing Views 145

5.4.1. Take the affirmative stance (usually) 147

5.4.2. Snip opposing points surgically 150

5.4.3. Attack parties, not people 151

Level Up Your Persuasion with Technology 152

Chapter 6. Level Up Your Organization 155

6.1. Craft Introductions That Prime and Inform 157
6.1.1. Strike the rightimpression 159
6.1.2. Develop your opening paragraphs 162
6.1.3. Focus on your persuasive pitch 165
6.1.4. Counter biases and leverage themes 166



XVi Contents

6.2. Start Sections with Snap 168
6.2.1. Guide with headings 169
6.2.2. Prime with headings 170
6.2.3. Start sections by guiding and priming again 172

6.3. Make Documents Easy to Navigate 174
6.3.1. Order points purposefully 176
6.3.3. Orientand roadmap 177
6.3.1. Strive for self-explanatory writing 178
6.3.4. Use examples 181
6.3.5. Craft conclusions 182

Level Up Your Organization with Technology 183

Chapter 7. Level Up Your Style 185

7.1. Build Sentences from the Base 186
7.1.1. Find your sentence’s driving idea 188
7.1.2. Build from the base 190
7.1.3. Build with phrases 193
7.1.4. Build with clauses 195
7.1.5. Build with correlatives 196
7.1.6. Build complexity sparingly 197

7.2. Fine-Tune Your Sentences 199
7.2.1. Keep sentences simple 200
7.2.2. Welcome readersin 201
7.2.3. Deliver what matters at the end 203

7.3. Choose the Right Words 205
7.3.1. Use familiar, simple, and old words 206
7.3.2. Bediverse 209
7.3.3. Beprecise 211
7.3.4. Use labels 212
7.3.5. Avoid descriptors 215
7.3.6. Usevisual language 218
7.3.7. Use verbs that burst 219

7.4. Put Paragraphs Together Purposefully 222
7.4.1. Start paragraphs strong 223
7.4.2. Keep paragraphs focused and fresh 225



Contents Xvii

7.5. Transition Constantly 227
7.5.1. Use logical linkers 229
7.5.2. Use echo transitions 231

Level Up Your Style with Technology 233

Chapter 8. Level Up Your Mechanics and Editing

8.1. Avoid Common Legal Grammar Pitfalls 236
8.1.1. Be mindful of modifiers 237
8.1.2. Agree subjects with verbs 238
8.1.3. Write in parallel 240
8.1.4. Punctuate possessives 242
8.1.5. Compare correctly 243
8.1.6. Describe nouns and verbs grammatically 243
8.1.7. Avoid commonly confused words 244
8.1.8. Capitalize consistently 246

8.2. Write Clearly 247
8.2.1. Prefer the active (usually) 248
8.2.2. Useinclusive language 250
8.2.3. Avoid acronyms 250
8.2.4. Use footnotes sparingly 251
8.2.5. Emphasize only occasionally 252
8.2.6. Quote consciously 253

8.3. Punctuate Perfectly 258
8.3.1. Use commas in the right places 259
8.3.2. Use semicolons to contrast or expand 261
8.3.3. Use em dashes to emphasize 262
8.3.4. Use colons to explain 263
8.3.5. Avoid common punctuation pitfalls 264
8.4. Edit Efficiently 265
8.4.1. Use phase editing and checklists 266
8.4.2. Use content-word editing for hard sentences 268
8.4.3. Cut common clutter 271

Level Up Your Writing Mechanics and Editing with Technology 275



xviii Contents

Chapter 9. Level Up Your Writing with Even More Style

9.1. Use Echo Structures 281

9.2. Use Location Structures 283

9.3. Use Word and Phrase Structures 287
9.4. Use Sound Structures 293

9.5. Use Concept Style Structures 293

Chapter 10. Level Up Your Document Design 301

10.1. Use Vivid Visuals 302
10.1.1. Use timelines 303
10.1.2. Use tables, charts, and graphs 304
10.1.3. Use text callouts 304
10.1.4. Use maps 305
10.1.5. Useimages 306
10.1.6. Use casts of characters 308
10.1.7. Uselists 308
10.1.8. Use flowcharts 309

10.2. Design Your Documents 310
10.2.1. Digitize your documents 310
10.2.2. Design your fonts, spacing, and negative space 311

Level Up Your Document Design with Technology 313

Chapter 11. Level Up Your Legal Documents 317

11.1. Answer Readers’ Questions in Introductions 318
11.2. Answer Readers’ Questions in the Fact Section 321
11.3. Answer Readers’ Questions in the Legal Analysis Section 324

11.4. Design Effective Emails to Answer Legal Questions Even Faster 331
11.4.1. Front-load your emails 331
11.4.2. Design emails for easy navigation 333

Level Up Your Documents with Technology 334



Contents Xix

Chapter 12. Level Up Your Writing Process 337

12.1. Make aPlan 339
12.1.1. Gather your starting resources 339

12.1.2. Focus on precise writing goals 340
12.2. Take Stock of the Facts 340
12.3. Develop Your Rule Pitch 340

12.4. Think Through Your Draft 342
12.4.1. The brass tacks 342
12.4.2. The sales pitch 343
12.4.3. The reconnaissance 343
12.4.4. Embrace your brain 343

12.5. Get Words on the Page 343
12.6. Edit, Proofread, and Finalize 344

12.7. Improving Your Process Over Time 345

Level Up Your Process with Technology 346

Chapter 13. Level Up with Generative Al 349

13.1. Understand How GAI Works 350
13.1.1. Understand GAl's mind 351
13.1.2. Understand what’s possible 353
13.1.3. Understand GAl's strengths and weaknesses 353

13.2. Avoid Ethical and Practical Pitfalls 354
13.2.1. Don't overly rely on GAl 355
13.2.2. Stay competent and confidential 356
13.2.3. Don't trust, but verify 357

13.3. Learn Prompt Engineering 357
13.3.1. Use organized and precise instructions 359
13.3.2. Useroles 360
13.3.3. Usereasoning 361
13.3.4. Set parameters 363
13.3.5. Provide examples 364
13.3.6. Provide context and hints 365



XX

Contents

13.3.7. lterate with follow-ups 366
13.3.8. Getcreative 368

13.3.9. Consider common writing use cases 369

Chapter 14. Level Up Today and Tomorrow

14.1. Leverage Habit Science 373
14.2. Make a Writing Practice Plan 375
14.3. MakeitFun 377

Level Up with Technology 378

Index 381

373



