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Introduction

We've created a set of signage and wayfinding templates for
our EQ Office tenants. We've implemented these throughout
EQ properties to ensure the health and safety of our tenants

and visitors, and we welcome you to use these for your spaces
as well.
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https://www.dropbox.com/sh/jejyuae5hmmhqss/AAC624IUwOboJIJzgnLB2p4ha?dl=0

How-To Guide

We've created blank templates with
spaces for your brand so you can
easily make it your own.

The rest of the document summarizes
all the different templates that are
available, and you can find all the actual
template files 'here’.

We've organized the document by
location, but if you don’t see anything
for a particular space, we suggest
reviewing other signage in case

there is similar content that can be
repurposed.

We've also suggested sizing and
colors for each poster based on its
content, but recommend that you
use the specs that will work best for
your purposes.

Access templates here.

LOGO HERE

PLEASE PROTECT
YOURSELF AND OTHERS
AT [PROPERTY]

Wear a face covering in common areas Maintain six feet of social distancing
at all times while on premises. throughout the building [and garage,
if appropriate for property].

Wash your hands with Limit the number of Non-essential workers should
soap and water. passengers per elevator not enter the building if you:
to [property-specific
number]

Lorem ipsum dolor sit amet

Place your logo here

Headline / title

Detailed information

Placeholder for a tagline, website,
or any additional information you'd
like to include.


https://www.dropbox.com/sh/cbchy8j9mjuxw18/AABq2JHpOrLnfUljxYAoDejXa?dl=0 
https://www.dropbox.com/sh/jejyuae5hmmhqss/AAC624IUwOboJIJzgnLB2p4ha?dl=0

Color variations & visibility

Dark Bright Signal

PLEASE PROTECT
YOURSELF AND OTHERS
AT [PROPERTY]

PLEASE PROTECT PLEASE PROTECT
YOURSELF AND OTHERS YOURSELF AND OTHERS
AT [PROPERTY]

AT [PROPERTY]

For dark signage, use our black color. Use this For bright signage, use white or one of our Use one of our complementary signal colors
posters on brighter surfaces for high visibility. brighter colors. Use this posters on darker for high visibility. Can be used on both dark
surfaces for high visibility. and bright surfaces.
‘ Black:
#282729 Q Canvas: Citrine:
#dcdad4 Hfbceb56
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Signage guidelines

Signage - by location



Entrances, Exits, Visitor Check-In Area
and Common Areas

Signage

LOGO HERE

PLEASE PROTECT
YOURSELF AND OTHERS
AT [PROPERTY]

Wear a face covering in common areas
atall times while on premises.

Maintain six feet of social distancing
throughout the building [and garage,
if appropriate for propertyl.

Wash your hands with Limit the number of Non-essenti
soap and water. passengers per elevator  not enter th
to [property-specific
number]

Type:
8.5x11 / 11x17 / Digital

Purpose:
On-property safety requirements
for all occupants.

-
<

LOGO HERE

PLEASE PROTECT
YOURSELF AND OTHERS
AT [PROPERTY]

S -

Wear a face covering in common areas
atall times while on premises.

Maintain six feet of social distancing
throughout the building [and garage,

. if appropriate for propertyl.

S il {

Wash your hands with Limit the number of Non-essential workers should
soap and water. passengers per elevator  not enter the building if you:
to [property-specific

number]

Lorem psum dolor st amet

Type:
8.5x11 / 11x17 / Digital

Purpose:
On-property safety requirements
for all occupants.

LOGO HERE

PLEASE PROTECT
YOURSELF AND OTHERS
AT [PROPERTY]

Wear a face covering in common areas
atall times while on premises.

Maintain six feet of social distancing
throughout the building [and garage,
if appropriate for propertyl.

Wash your hands with Limit the number of Non-essential workers should
s0ap and water. passengers per elevator  not enter the building if you:
to [property-specific
s fae, number] i fover

Lorem lpsum dolor sit amet

Type:
8.5x11 / 11x17 / Digital

Purpose:
On-property safety requirements
for all occupants.

LOGO HERE

ALTERNATE
ENTRY POINTS

For your safety, consider  Consider adjusting your Wash your hands with
using alternatives to schedule to avoid peak  soap and water after coming
[placeholder]. hours of high traffic. into contact wit
touch-poi

Type:
8.5x11 / 11x17

Purpose:
Use alternatives to entrance.



Entrances, Exits, Visitor Chec

and Common Areas

k-In Area

Signage

LOGO HERE

FOR THE LATEST
INFORMATION
ON [PROPERTY]

Visit the [COMPANY] website for Contact your property manager at
the latest COVID-19 updates. [contact info - phone and/or emaill with
questions about COVID-19 building
protocols.

Lorem lpsum dolor sit amet

Type:
8.5x11 / 1x17

Purpose:
Tenant information
resources.

-
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LOGO HERE

VISITOR INFORMATION
AND REQUIREMENTS

Please note we may limit visitor access at times
when building occupancy exceeds [local government guidelines/number of visitors]

While in the building please:

Wear a cloth o fabric face covering over Meaintain six feet of social distancing
your nose and mouth in common areas throughout the bu
at all times while on premises.

Wash your hands with soap Limit the number of Non-essential workers should
and water or use hand passengers per elevator  not enter the building if you:
sanitizer if soap and water to [property-specific
aren't readily available. number]

[ —

Type:
8.5x11 / 11x17 / 24x36

Purpose:
On-property requirements
for visitors.

LOGO HERE

VISITOR INFORMATION
AND REQUIREMENTS

Please note we may limit visitor access at times
when building occupancy exceeds [local government guidelines/number of visitors]

While in the building please:

S g

Wear a cloth or fabric face covering over Meaintain six feet of social distancing
your nose and mouth in common areas throughout the building.
at all times while on premises.

2 ¥
‘Wash your hands with soap Limit the number of Non-essential workers should
and water or use hand passengers per elevator not enter the building if you:
sanitizer if soap and water to [property-specific
aren't readily available. number]

Lorem lpsum dolor sit amet

Type:
8.5x11 / 11x17 / 24x36

Purpose:
On-property requirements
for visitors.

LOGO HERE

VISITOR INFORMATION
AND REQUIREMENTS

lease note we may limit visitor access at times
when building occupancy exceeds [local government guidelines/number of visitors]

While in the building please:

Wear a cloth o fabric face covering over Maintain six feet of social distancing
your nose and mouth in common areas throughout the building.
at all times while on premises.

Wash your hands with soap Limit the number of Non-essential workers should
and water or use hand passengers per elevator  not enter the building if you:
sanitizer if soap and water to [property-specific
aren't readily available. number] Have acough e o shortness o

o witn
19,orf you have besn persansly
directed toremain quarantined.

Lorem psum dolor st amet

Type:
8.5x11 / 11x17 / 24x36

Purpose:
On-property requirements
for visitors.



Entrances, Exits, Visitor Check-In Area
and Common Areas

Signage
WE'RE SOCIAL DISTANCING: FOR YOUR SAFETY, STAND HERE TO LIMIT CONTACT. == LOGO HERE WE’RE
SOCIAL DISTANCING
, WE ARE
WE'RE SOCIAL DISTANCING: FOR YOUR SAFETY, STAND HERE TO LIMIT CONTACT. coHeRe SOCIAL DISTANCING

WE'RE SOCIAL DISTANCING: FOR YOUR SAFETY, STAND HERE TO LIMIT CONTACT. 1050 HeRe
Please maintain six feet of social distancing

throughout the building.

o o
WI—6Ft—lW

For your safety, stand here to limit contact.

Type: Type:
Floor markers - Stripes Floor markers - Squares
Purpose: Purpose:
Mark places to maintain Mark places to maintain
social distance. social distance.
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Entrances, Exits, Visitor Check-In Area
and Common Areas

Placement - Desk Placement - Line Queues Placement - Various

_ ERE SOCIAL DISTANCING: FOR YOUR SATETY: STAND HERE TO LIMIT CONTACT:

WERE
sssssssssssssss

6ft 6ft 6ft 6ft

WERE
WE'RE SOCIAL DISTANCING: FOR YOUR SAFETY, STAND HERE TO LIMIT CONTACT. 1000t WE'RE SOCIAL DISTANCING: FOR YOUR SAFETY, STAND HERE TO LIMIT CONTACT. wWeaRE . SOCALDSTANCING




Restrooms

Signage

LOGO HERE

PLEASE PRACTICE
GOOD HAND
HYGIENE

Please wash your hands with soap and In addition to washing with soap and
‘water for at least 20 seconds after water, the CDC recommends using an
using the restroom. alcohol-based hand sanitizer if soap and
water aren't readily available.

[E——

Type:
8.5x11 / 1x17

Purpose:
Hand hygiene

LOGO HERE

PLEASE PRACTICE
GOOD HAND
HYGIENE

0 %o
o
Please wash your hands with soap and In addition to washing with soap and
water for at least 20 seconds after water, the CDC recommends using an
using the restroom. alcohol-based hand sanitizer if soap and

water aren't readily available.

Practicing good hand hygiene is a simple, effective way
10 help prevent the spread of germs.

Lorem psum dolo st amet

Type:
8.5x11 / 1x17

Purpose:
Hand hygiene
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Sanitizer Stations

Signage

LOGO HERE

PLEASE PROTECT
YOURSELF AND OTHERS
BY PRACTICING
GOOD HABITS

Type:
8.5x11 / 1x17

Purpose:
Hygiene

LOGO HERE

PLEASE PROTECT
YOURSELF AND OTHERS
BY PRACTICING
GOOD HABITS

eeeeeeeeeeeeeeeeeeeee

Type:
8.5x11 / 1x17

Purpose:
Hygiene
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Open Common Areas,

Food Areas

Signage

LOGO HERE

PLEASE REMEMBER
THIS IS A COMMON AREA

Limit occupancy in this room
to [number] people.

Cover your nose and mouth with a
cloth or fabric face covering when
eating or dri

Maintain six feet Wash your hands with
of social distancing s0ap and water for 20 seconds
at all times. after eating or drinking.

Type:
8.5x11 / 1x17

Purpose:
Common area safety requirements
reminder.

LOGO HERE

PLEASE REMEMBER
THIS IS A COMMON AREA

50 =)

Limit occupancy in this room
to [number] people.

Cover your nose and mouth with a
cloth or fabric face covering when
eating or drinkir

S

Maintain six feet Wash your hands with
of social distancing s0ap and water for 20 seconds
at all times. after eating or drinking.

Lorem psum dolo st amet

Type:
8.5x11 / 11x17

Purpose:
Common area safety requirements
reminder.

LOGO HERE

THANK YOU FOR
SOCIAL DISTANCING

We're social distancing in this building
and have installed queues for your safety.

Wash your hands with soap and water.

i sosg

Cover your nose and mouth
with a cloth or fabric face covering

U T G e GO Consider adjusting your schedule

to avoid peak hours of high traffic.

Type:
8.5x11 / 11x17 / Digital

Purpose:
For food & retail areas to remind of
safety measures and requirements.

LOGO HERE

THANK YOU FOR
SOCIAL DISTANCING

froed &

We're social distancing in this building
and have installed queues for your safety.

Wash your hands with soap and water.

Fsoap

Ploas

atal tmes,

Cover your nose and mouth

with a cloth or fabric face covering
when not eating or drinking. Consider adjusting your schedule

to avoid peak hours of high traffic.

Lorem psum dolo st amet

Type:
8.5x11 / 11x17 / Digital

Purpose:
For food & retail areas to remind of
safety measures and requirements.

13



Closed Common Areas

Signage

LOGO HERE

THANK YOU
FOR SOCIAL
DISTANCING

As a social distancing
measure, this area is temporarily
not in use.

mmmmmmmmmmmmmmmmmmm

Type:
8.5x11 / 1x17

Purpose:
To notify tenants of areas that
are closed for safety.

LOGO HERE

[INSERT AREA
HERE] CLOSED:

In accordance with local
guidelines, this area has been
closed until further notice.
Thank you for practicing social
distancing.

mmmmmmmmmmmmmmmmmmmmmm

Type:
8.5x11 / 11x17

Purpose:
To notify tenants of areas that
are closed for safety.
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Multi-lingual Poster

Signage Signage Signage

LOGO HERE LOGO HERE LOGO HERE

PLEASE PROTECT YOURSELF PLEASE PROTECT YOURSELF PLEASE PROTECT YOURSELF
AND OTHERS AT [PROPERTY] AND OTHERS AT [PROPERTY] AND OTHERS AT [PROPERTY]

PROTEJASE Y PROTEJA A LOS PROTEJASE Y PROTEJA A LOS PROTEJASE Y PROTEJA A LOS
DEMAS EN [PROPERTY] DEMAS EN [PROPERTY] DEMAS EN [PROPERTY]

“whi on promises.

00 ot entr th buiding and ol
vour manager f you

Type: Type: Type:
24x36 24x36 24x36
Purpose: Purpose: Purpose:
Safety requirements and reminders Safety requirements and reminders Safety requirements and reminders
- includes Spanish translation. - includes Spanish translation. - includes Spanish translation.
\
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EQ Office

Thank you!
Stay safe and healthy!





