
   

      

          

                 
                

               
             

                 
                 

                  
            

    

                  
                 
                 
                

                
                

                 
              

               
               

               
              
                

                 

            

                    
                 

                   

                   
             
                

                  

            
               
                

     

FP30/A  Issue 2/July 2018 

 riving Licence Information Fair Processing  eclaration Form 

Guidance notes – please read these notes before completing this form 

1.Unde  Health and Safety and Duty of Ca e  equi ements, you  employe  is obliged to check that all 
employees who ca  y out business mileage fo  the company, no matte  the distance o  f equency a e 
co  ectly licenced to d ive. You  employe  has outsou ced this p ocess to D iveTech and its siste  
company Intelligent Data Systems UK Limited (IDS) to minimise any inconvenience and ensu e 
consistency. By outsou cing this p ocess to a specialist p ovide  in the field of data management, the  isk 
o  exposu e to possible data f aud is minimised due to ou  highly secu e and enc ypted systems and 
p ocess. Fo  fu the  info mation about how we p ocess you  data, you   ights and who to contact, see ou  
p ivacy notice at www.d ivetech.co.uk/home/p ivacy-policy o  visit the Data P otection a ea in D iveTech’s 
FAQ section on FleetRiskManage  www.fleet iskmanage .com/Home/FAQDataP otection. 

2.You should only fill in this fo m if you have  ead and unde stood how you  d iving licence info mation 
will be p ocessed by D iveTech on behalf of you  employe . D iveTech will fill in the “Company Details” 
and the “Reason fo  p ocessing info mation” sections of the fo m on behalf of you  employe . You must 
then fill in the “D ive  Details” section and sign and date the “D ive  info mation fai  p ocessing 
decla ation” section. D iveTech and DVLA will not accept fo ms if they haven’t been signed and dated 
by you. If you make an e  o  on this fo m please complete a new fo m fo  p ocessing. 

3.In some instances, you  employe  may also be wo king with a Thi d Pa ty (e.g. Leasing Pa tne ), if 
this is the case D iveTech will list all  elevant companies in the “O ganisation Details” section. 

4.Immediately afte  you  employe  notifies D iveTech that you a e no longe  an employee, o  that 
you no longe  d ive on business, you   eco d will be a chived. In acco dance with DVLA 
 equi ements, you  Fai  P ocessing Decla ation fo m will be a chived fo  seven yea s f om the date 
of signatu e and subsequently dest oyed. If you  connection with the company o  companies listed 
in the O ganisation Details Section stops, you have the  ight fo  you  info mation not to be 
p ocessed by them. Please  efe  to the p ivacy notice fo  the named company o  companies in that 
Section. 

5.You can also view o  sha e you  d iving licence info mation online at www.gov.uk/view-d iving-
licence. 

6.If the details on you  d iving licence a e not up to date,  etu n it to DVLA and info m them about 
the changes they need to make. By law, you must tell DVLA immediately if you change you  
pe manent add ess o  name. You could be fined up to £1,000 if you do not tell DVLA about these 
changes. 

7.If you  licence has been lost, stolen o  dest oyed you will need to apply fo  a  eplacement. You can 
find out how to do this online at www.gov.uk/apply-online-to- eplace-a-d iving-licence. O , as long as 
you have not changed the details on you  photoca d licence, you can apply fo  a  eplacement 
licence using a debit ca d o  c edit ca d by phoning 0300 790 6801 between 8am and 2pm on 
Satu days. 

D iveTech (UK) Limited. Registe ed Office: Fanum House, Basing View, Basingstoke, Hampshi e, RG21 
4EA. Registe ed in England and Wales numbe : 03636328. VAT  egist ation no. 188 0311 10. D iveTech 
(UK) Limited is a wholly owned subsidia y of AA Co po ation Limited, a company  egiste ed in England 
and Wales (Reg. Numbe : 03797747) 

www.gov.uk/apply-online-to-replace-a-driving-licence
www.gov.uk/view-driving
www.fleetriskmanager.com/Home/FAQDataProtection
www.drivetech.co.uk/home/privacy-policy


   
     

     

       

  

     
   

   

               

 

      
 

        
       
   

          

   

  

  
      

 

  

  

     

  

  

                   

                      

                     

  

                  

                 

               

                    

              

                        

                         

           

 

  

               

   

                 

Fair Processing  eclaration Form 
FAIR PROCESSING DECLARATION FORM RELATING TO 

DISCLOSURE OF LICENCE INFORMATION BY DVLA 

*CNL-S OCKP$* Please write in BLACK INK and CAPITAL LETTERS 

1.Organisation details *Mandatory fields. 

Name of company* Stockport Metropolitan Borough Council CNL-STOCKP 

Name of thi d pa ty 

2.Reason for processing information: 

Driving licence check as requested by Employer, to include CPC and  acho Card information where appropriate 

3. river details: 

Are you associated with the above 
named organisation?* 

YES NO 

If No, please provide the name of the 
employee who has named you as an 
additional / nominated driver: 

If  river Works for Company:* Company Ca : Own Ca  on Business: Pool Vehicle/Van: Occasionally only: 

Employee numbe  o  ID Depa tment/Division 

Su name* 

Fi st Name * 

Fi st Middle Initial 
Date Of Bi th* 

(DDMMYYYY) 

Date Ente ed UK(ove seas licences only) 

(DDMMYYYY) 

D ive /Licence Numbe :* 

Count y of Issue 

You  Email Add ess 

@ 

Current Address* Address on Licence (if different) 

Post Town:* Post Town:* 

Post Code:* Post Code:* 

*You must tell DVLA about any changes to you  add ess, if you don't, you could be fined up to £1,000 

4. eclaration 

I am the pe son  efe  ed to in the  river  etails Section. I unde stand D iveTech (UK) Limited and the company o  companies listed in the 

Organisation  etails Section will ask DVLA fo  my d ive   eco d info mation, as and when they  equi e, fo  the pu poses set out in the Reason 

for Processing Section. 

I unde stand DVLA will disclose to D iveTech (UK) Limited, and the company o  companies in theOrganisation  etails Section all  elevant 

info mation held in the compute ised  egiste  of d ive s maintained by DVLA. This includes pe sonal details, d iving entitlements, valid 

endo sements and disqualifications (if  elevant), photo images, Ce tificate of P ofessional Competence (CPC) and Digital Tachog aph Ca d 

details (whe e app op iate). I unde stand this info mation will be held by D iveTech (UK) Limited, and the company and thi d pa ty named 

above, who will use the info mation only fo  the pu pose fo  which it is intended. 

I unde stand that D iveTech (UK) Limited will use my email add ess in the futu e solely fo  the pu pose of contacting me in  elation to my 

licence check. This decla ation will expi e when I stop d iving in connection with the company o  in any case, th ee yea s f om the date of my 

signatu e. Fo  fu the  info mation go to https://www.d ivetech.co.uk to  ead the P ivacy Notice. 

D ive 's Signatu e* 

Date Of Signatu e*(DDMMYYYY) 

Return Instructions: Please complete the document,  emembe ing to sign and date it. Then  etu n to Licensing Dept: 

Stockpo t Met opolitan Bo ough Council 

Intelligent Data Systems is a t ading name of D iveTech (UK) Limited, pa t of the AA. FP30/ADD Issue 2/July 2018 

Datacheck 

http:https://www.drivetech.co.uk

