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Freezing Panes 
Freezing panes allows you to keep a portion of your worksheet 

static.  

To freeze the Top Row, select the View tab, and in the Window 

group select Freeze panes, and then Freeze Top Row. 

To freeze the First Column, select the View tab, and in the 

Window group select Freeze panes, and then Freeze First 

Column. 

If you want to freeze more than one row, select the row below the rows you want to freeze, 

select the View tab, and in the Window group select Freeze panes, and then Freeze 

Panes. 

If you want to freeze more than one column, select the column after the columns you want to 

freeze, select the View tab, and in the Window group select Freeze panes, and then 

Freeze Panes. 
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