Supplier
Registration Guide




Suppliers will go to DFW Hub (formerly Bonfire)
https://dfwairport.bonfirehub.com/portal/?tab=openOpportunities.

There suppliers will view and submit to open solicitations by registering on the platform.
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https://dfwairport.bonfirehub.com/portal/?tab=openOpportunities

Complete the initial information and click Create account. A confirmation will pop afterwards.

Register

=+ Register as a Vendor

Organization Name

| |
First Name Last Name

| | |
Email Email (Again)

‘ Create account » ¢
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© Need Help?
Contact Euna Procurement Support here »

Success!
You'll receive an email with further instructions.

Have a question or need help using Euna Procurement? Email
us at_support bonfire@eunasolutions com

« Back to Login Contact tech support »
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Suppliers will receive an email to finish registration. Click the Complete your registration link.
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Almost done: Complete your registration - Euna Procurement Account Created You've signed up to be a Euna Procurement Vendor and need to finish registering. To complete your registration, click below and... 2:25PM

EUNA

Supplier Network

Euna Procurement Account Created

You've signed up to be a Euna Procurement Vendor and need to finish
registering. To complete your registration, click below and create your account

Complete your registration

Or you can paste this link into your browser:
https://vendor bonfirehub com/vendor/register?token=
2779814c8465991d56887ba523918647

Happy bidding!
The Euna Team (formerly Bonfire)
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Supplier is instructed to create a password for the profile. Click Continue.
*Password requirements:
*  Minimum of 10 characters

* Mixture of uppercase and lowercase letters, special characters, and numbers.

Complete Account Setup

bonfiretester80@gmail.com

First Name * Last Name *

John Smith

Password *

Confirm Password *
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Supplier will create a Euna Global profile and will either join your organizations already
created network or set your company up.

*NOTE: If your organization has a vendor admin that has enabled domain matching you will be able to
find the organization from the dropdown list.

ry
# Supplier Network English ~ | Support Log Out

. gNﬁpplier Network

Join or create your company account

Check if your company already exists in our network. You can join an existing company or create a new one if needed.

Email domain matches

Learn more about joining a company

View email domain matches

Join company

Didn't find your company? Use the button below to create it

- 4
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Fill in organization information and click Save and Next.

O -0-0-06

Business Information

This will help agencies find you and learn more about your business.

You can always change your answers later.
Business Name *
Test Vendor 80

Business Description®

Test vendor

Business Email *
bonfiretester80@gmail.com
Phone Number™
T77-555-0000
How many employees at your company? *
11-50 -

What is your role? *

Business Owner -
Contact First Name * Contact Last Name *

John Smith
Addroce | ina 1* Addrnce | ina 2

Save and Next
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Supplier has the option to select either a free or paid profile. Click Save and Next.

*NOTE: DFW does not require a paid profile to submit to open solicitations.

Business Information Plans Build Plan Checkout

© -O-0-0

Free Pro
$0 Starting at $5/month

i : . Billed Il
Find and bid on open government opportunities, ved anhualy
for free. Find mare of the right bids before your

competitors do.

@ Bid matches from registered agencies Everything in Free, plus:
@ Unlimited team members @ Tailored bid recommendations from up to 2000+ agencies

@ Powerful bid searching

@ Up to 53B+ additional bid opportunities annually
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Select recommendations on area of interest for solicitation notifications. Supplier can select
by Country or by State. Click Save and Next.

*NOTE: When selecting by State there is an ability to drill down by region and county.

E

Business Information  Plans  Service Region

© -0 O

. Your Summa
Sales Territory @ y
Select and add the regions/states/counties you provide services in. Your selections will impact

. . ’ . . . “Your Summary is empty at this ime. Select your location and region
the recommendations you receive from us and will help agencies find your business in our ry Pty ¥ 1

system to add to summary.

Country

Select a country you service. If you service the entire country add it to your cart.

United States -

State/Province

Select a state/province you service. If you service the entire state/province add it to your
cart.

South Dakota -

Save and Next
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Supplier will select keywords and commodity codes. Click Go to Dashboard.

English -

Recommendation Settings

This helps agencies find and invite you to projects. Think of it as a way to ell them what goods/services you provide.
For subscribers, this impacts the daily recommendations you receive

Keywords @

Included Excluded

Type and add keywords Add Keyword

Construction &

Commodity Codes @

Suggested Explore More My Selections

Code Set
NAICS -
[0 Monresidential Building Construction (236 2) a

Industrial Building Construction (23.6.2.1)
O Industrial Building Construction (23.6.2.1.0)
Commercial and Institutional Building Construction (23.6.2.2)

[0 Commercial and Institutional Building Construction (23.62.2.0)

Go to Dashboard
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Supplier is now in required to enter DFW’s required profile fields for a DFW supplier profile.
Checkbox the Privacy Policy. Click Save and continue to Step 2.

,{"’ Portal Submissions J

Registration

In addition to creating your account, you need to provide the following information. Please complete all of the steps below.

i Your account with the email address bonfiretester80@gmail.com has been confirmed!
© Step 1: Account Confirmation

© Step 2: Account Information Bonfire's Privacy Policy and Terms of Service were updated on Sep 8, 2020

| accept the Privacy Policy and Vendor and Submission Portal Terms of Service.
@ Step 3: Commodity Codes

© Registration Complete Save and continue to Step 2: Account Information »
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Information from your Global profile will populate and only the additional DFW required
fields will need to be entered.

*NOTE: State will need to be reentered.

Portal  Submissions

All information that you need to provide has been filled in. You can make additional changes to this information below. Fields that are

Step 1: A t Confirmati
O Step ceount Lontirmation required are denoted with a red asterisk (%)

© Step 2: Account Information

Profile* A
© Step 3: Commodity Codes Vendor Name* Address Line 1% Address Line 2
Test Vendor 80 1234 Rainbow Lane
© Registration Complete
Contact First Contact Last Address Line 3 Address Line 4
Name Name
John Smith
City* State / Province®
Contact Email Elk South Dakota .
bonfiretesterB0@gmail.com
Postal | Zip Code® Country*
Phone Number 12345 us .

T77-555-0000
Specific Country*

DBA Name Federal Taxpayer ID* Contact Title
Business Classification County* Certificate Number
Certifying Agency Certification Expiration Date

Save
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After all areas are complete. Click Continue to registration complete.

Submissions

Commaodity Codes help match you to future bid opportunities in your Service Region, with Dallas Fort Worth International Airport and
other organizations. You can always go back and change them later. You must select at least one Commodity Code.

Step 2: Account Information

@ Step 1: Account Confirmation

© Step 3: Commodity Codes Code Set: Code: Keyword:
US_NAICS_2022 - aQ Reset
@ Registration Complete - : : :
Code Title Description Add
11 Agriculture, Forestry, Fishing and Hunting + 4 &
211 Mining, Quarrying, and Oil and Gas Extrac_. + .
21 Utilities +
231 Construction +
11 Manufacturing + v
4 [

Service Regions

Your settings are on Euna Supplier Network
To set your service regions, navigate to Euna Supplier Network (opens in a new tab)

Take me to Euna Supplier Network
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Registration is complete and click on Continue to Bonfire to respond to open solicitations.

Portal Submissions

In addition to creating your account, you need to provide the following information. Please complete all of the steps below.

© Success!
Step 1: A t Confirmati
O step ceount Lontirmation ‘You have completed all of the requirements 1o register your Vendor account for Test Vendor 80 at Dallas Fort Worth International
Airport.
@ Step 2: Account Information

‘You can access Bid Opportunities on the Portal or by clicking here.

@ Step 3: Commodity Codes
Continue to Bonfire »

@ Registration Complete
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Thank you
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