
 

 

 

SELF - ASSESSMENT TOOLS  

Knowing more about your values, work style, 
and other personal factors is helpful as you 
work to clarify your career aspirations, expand 
your skills, and build connections. 

• 4 Tendencies (Gretchen Rubin) 
• Penn Authentic Happiness Questionnaire 

Center  
(Values in Action, Strengths, and others) 

• 16 Personalities (Personality Type 
Assessment) 

TECHNOLOGY SKILLS  

Short training sessions, videos, and other 
resources so you can strengthen your tech 
skills. 

• Microsoft Learn Student Hub 
• Excel Courses (Udemy) 
• Hour of AI Activities (csforall.org) 
• Computer Programming and Coding  

(Khan Academy) 
• Scratch Coding and Animation (MIT) 
• Photoshop Tutorials (Phlearn) 
• Short courses on multiple tech topics 

(SkillShare) 

COLLABORATION  

These resources provide information and strategies 
on how you can contribute to the work of the team, 
support others, and resolve areas of disagreement 
or conflict through discussion. 

• Teamwork Skills (Pearson) 
• Are You an Ideal Team Player? (TED Talk) 

 

COMMUNICATION  

Since this is essential for workplace success, these 
resources help you learn to listen to understand 
and ask clarifying questions as needed. They also 
cover how to convey information in an organized 
manner that serves the purpose of the message, 
context, and audience. 

• How to Talk to Anyone  
(Video summary of Leil Lowndes’ book) 

• Crucial Conversations  
(Video summary of multi-author book) 

• Exactly What to Say  
(Video summary of Phil Jones’ book) 

• How to Build Strong Business Relationships 
Remotely (HBR) 

PROBLEM - SOLVING  

These resources address how you can break 
problems into manageable parts, generate multiple 
potential solutions to problems using relevant 
information to guide your decisions.  

• What is Problem-Solving and the Problem-
Solving Process? (ASQ) 

• Problem-Solving Skills & Resources  
(Barclay’s Lifeskills) 
 

https://quiz.gretchenrubin.com/
https://www.authentichappiness.sas.upenn.edu/testcenter
https://www.authentichappiness.sas.upenn.edu/testcenter
https://www.16personalities.com/?msclkid=2d02b57cd13d11ecb55950a9061d9d06
https://docs.microsoft.com/en-us/learn/student-hub/
https://www.udemy.com/courses/search/?courseLabel=6730&instructional_level=beginner&price=price-free&q=free&sort=relevance&src=ukw
https://csforall.org/
https://www.khanacademy.org/computing
https://scratch.mit.edu/
https://phlearn.com/playlist/30-days-of-photoshop/
https://www.skillshare.com/browse/free-classes
https://youtu.be/JmytOJC_C4o
https://www.ted.com/talks/patrick_lencioni_are_you_an_ideal_team_player
https://www.youtube.com/watch?v=huj-lwH2aC8
https://www.youtube.com/watch?v=ryCeARRE-KA
https://www.youtube.com/watch?v=Cw_8-aspSRg
https://hbr.org/2022/05/how-to-build-strong-business-relationships-remotely
https://hbr.org/2022/05/how-to-build-strong-business-relationships-remotely
https://asq.org/quality-resources/problem-solving?msclkid=aecaa8d3d14f11ecaa78b7997e4012a0
https://asq.org/quality-resources/problem-solving?msclkid=aecaa8d3d14f11ecaa78b7997e4012a0
https://barclayslifeskills.com/problem-solving/


 

 

 
 

INITIATIVE & SELF - DIRECTION  

Being able to receive feedback on your 
performance and adapt appropriately and stay 
calm, clear-headed, and unflappable under 
stress are vital skills. Working independently 
and seeking out information you need to 
complete tasks is also important. 
 

• Growth Mindset Activities  
(Khan Academy) 

• The Upside of Stress  
(Video summary of Kelly McGonigal’s book) 

SOCIAL AWARENESS  

In work and life, it is important to maintain 
integrity and honesty in all situations and to 
take responsibility for your own actions without 
blaming others. Adapting to different social 
environments and cultures is critical, as is 
considering the feelings and needs of others 
when making decisions or performing tasks. 
 

• 3 Ways to Measure Your Adaptability & 
Improve It (TED talk) 

PLANNING FOR SUCCESS  

These resources focus on time management, 
overcoming procrastination, and being dependable. 

• Getting Things Done  
(Video summary of David Allen’s book) 

• Indistractable (Video summary of Nir Ayal’s 
book) 

• Eat That Frog! Stop Procrastinating  
(Video summary of Brian Tracy’s book) 

ADDITIONAL RESOURCES  

Other videos and articles that you can explore. 

• Virtual Courses for High School Students 
(Coursera) 

• Financial Literacy Lessons (EverFi) 
• Teaching Teens Entrepreneurship and 

Financial Independence (Entrepreneur on 
Fire Podcast) 

 

  

https://www.khanacademy.org/college-careers-more/learnstorm-growth-mindset-activities-us/high-school-activities
https://www.youtube.com/watch?v=1cfIqjWbVAE
https://youtu.be/xJM_CQN8-ns
https://youtu.be/xJM_CQN8-ns
https://www.youtube.com/watch?v=4aD8WG49PY4
https://www.youtube.com/watch?v=kESwCrwOGtg
https://www.youtube.com/watch?v=y6mGuFe5YNc
https://www.coursera.org/collections/courses-for-high-school-students
https://everfi.com/courses/k-12/financial-literacy-high-school/
https://entrepreneuronfire.libsyn.com/teaching-teens-entrepreneurship-and-financial-independence-with-dan-sheeks
https://entrepreneuronfire.libsyn.com/teaching-teens-entrepreneurship-and-financial-independence-with-dan-sheeks

