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Student Resource 13.1
Reading: Tips for a Great Pitch
Instructions: Discuss these guidelines with your group mates and refer to them as you develop your pitch.
Keep it short.
Don’t try to tell the audience every detail about your project in the pitch. Think about it this way:

In other words, your pitch convinces them to read your executive summary, and your summary convinces them to read your proposal. Save most of the specifics for the proposal!
Include important information
You do need to put some key details in your pitch. Your pitch should briefly and clearly answer these questions:
What is the business?
How is it sustainable?
Why is it a good fit for this community?
Why is this the right time for this business?
Why is the business going to succeed?
Show, don’t tell
You’ve probably heard the saying “A picture is worth a thousand words.” Give the audience evidence of the need for your business or why your business will succeed. Look at these two examples. Which one is more convincing?


Our light bulb will help you save electricity.


Use photographs, charts, graphs, diagrams, or illustrations when appropriate. The audience doesn’t want to read a lot of words on the screen. 
Don’t hide behind the project
Your business idea is the most important thing, but that doesn’t mean you have to be anonymous. People like knowing who is behind a new business—that’s part of what appeals about a small business or a local business instead of a multinational conglomerate. 
Why are you uniquely qualified to create this business? What gave you the idea? What gets you excited about it? Most of your pitch should focus on the specifics of the business, but hearing a little bit about the people involved can help make it personal—and can help you succeed!
Make sure the audience can hear you
Whether you are filming a video or creating a PowerPoint slideshow with voiceover, your audience needs to be able to hear you. Take the time to handle your audio recording properly and listen to it all the way through before you decide your pitch is done. You don’t want people listening to your pitch to accidentally end up listening to the car that drove by or the cell phone that started ringing while you were recording!
Have a great opening
People are busy. At the ideas fair, there will be a lot of pitches to look at, but you want to encourage people to stop and stay with your pitch, not just glance at it and move on. And if you posted your pitch on a crowdfunding site like Kickstarter, you’d be competing with even more pitches! Having an interesting, surprising, or exciting opening can really give your pitch a boost. However, don’t get so excited about a great opening that you do something that has nothing to do with your business. This isn’t the time for crazy stunts or silly faces. You need to find an opening that will catch the audience’s eye and get them thinking about your business, all at the same time.
Add Your Own Tips Here:



Student Resource 13.2
Outline: Organize Your Ideas
Student Names: ______________________________________________ Date: _________________
Instructions: Keep tips for a great pitch in mind as you write down your ideas for your pitch. Use this resource to help you start to plan and organize your ideas. Also remember to refer to the rubric so you know how your work will be assessed.
First Thoughts
What points do you definitely want to include in your pitch?





What visuals do you definitely want to use?






What is your best selling point?




Outline Your Pitch
Now it’s time to outline your pitch. This isn’t a script and you don’t have to stick to it exactly when you create your pitch, but it will help you get started if you can write down the key points you want to include and put them in some type of logical order. 

Our Opening






Key Points to Include








Our Conclusion












Slideshow Outline
If you are going to create a slideshow or presentation using PowerPoint or a similar tool, use the boxes on the next page to plan out what information you will put on each slide or say as each slide appears on the screen. You might want to write down ideas for the visuals you would use, too. Feel free to cross out any extra boxes you don’t need, or add more boxes if you want more slides—but remember, keep it short! Your slideshow pitch shouldn’t be fewer than 5 slides, or more than 10.



Student Resource 13.3
Planner: Creating Your Pitch
Student Names:							 Date:			
Directions: Use this resource to help you divide up the work so that each group member plays a role in producing your pitch. Once you have assigned roles, read the section for your role and make note of any questions you have so you can get them answered. 
The Roles
When creating your pitch, each of you needs to take on a specific job. Read over the roles described below and think about one or two roles that you think you would enjoy and could do well.
Presentation Designer: makes recommendations for the presentation template (look and feel); puts together the slides; works with the scriptwriter to make sure the pitch is a good length
Visual Collector: obtains the images that will be used during the presentation by drawing them, taking photographs, or finding free images on the Internet
Audio Technician: manages the recording of the voiceover for the presentation; adds sound effects or music if appropriate 
Scriptwriter: writes the script for the voiceover, using the outline; works with the designer to make sure the pitch is a good length
My assigned role: 

Presentation Designer	
Your group will create your pitch using a PowerPoint template. Your first task is to choose a template.
Begin by choosing two possible template designs to suggest to your group. As you look at templates, consider these tips:
Select a template that is simple, straightforward, and attractive. 
Don’t choose a template that is stylistically busy or has too many graphic features. Remember, you are going to be adding photos, illustrations, and other graphics to your pitch. You want the audience to notice these more than the graphical features of the template. 
Select a template that has a look or style that suits your business. Something that looks silly, cutesy, or too casual is inappropriate because this is a business. But the right look will be very different if your business is a food truck versus a new smartphone app versus an eco-lodge.
Choose fonts, font size, and font color that will make text easy for viewers to read.
Follow these steps to locate PowerPoint templates on your computer.
Open PowerPoint.
In the File menu, click New, and then in the Available Templates and Themes list, click Themes. 
Scroll to see all of the themes. These themes are the templates you can choose from.
Each theme has a name. (For example, the example pitch you saw used a theme called “Urban Pop.”) When you see a theme that you think might work, jot down the name of the theme in your notebook.
Click on Slide Layouts, to see what different slide layouts look like in the selected theme.
After you have selected two templates, think about the reasons that the templates are good design choices for pitching your business. Then write down your reasons in the following chart. When you share your selections with your group, go over your reasons with your group members.

	First template selection:
	Second template selection:

	Reasons I think it would be a good choice:
	Reasons I think it would be a good choice:








You need to choose a template during your first in-class work period. Don’t waste time!

After you choose a template, you are going to be responsible for putting all the pieces of the pitch together. You will get the visuals from the visual collector and you will work with the scriptwriter to figure out what goes on each slide. You will also have notes in the notes section for the narrator.
As other members of your group finish their jobs, they will be available to help you put together the slides. 


Visual Collector
Your job is to find or create the visuals that you will use as a part of your pitch. To prepare, you need to think about the kinds of visuals you might want to use and how you can obtain them. You might use photographs, illustrations, charts, graphs, or diagrams. You might be able to find these online, or you might need to create your own. Remember, you can’t just download photos from the Internet without permission. You need to find free photos from a safe location, like:
Wikimedia Commons (commons.wikimedia.org/wiki/Main_Page)
Dreamstime Free Photo Section (www.dreamstime.com/free-photos)
Begin by making a list below of the visuals you might want to use and how you are going to get them. An example is provided. If you need more space, copy the chart into your notebook.
	Visual Name
	Description
	How to Get It

	Example: bedbug
	Photograph of a bedbug
	Search online

	

	
	

	

	
	

	

	
	



As you collect or create your images, give them to the presentation designer to use in the pitch. Work together to decide which images, charts, or tables to use and how many to place on each slide.


Audio Technician
You group’s presentation will have a recorded audio element, like the example pitch you saw. In this activity you will learn how to record audio in PowerPoint. Later on you will learn about what makes a good audio recording. Right now, focus on understanding and practicing how to make a recording and make changes to it. 
In class, use a computer to learn how to add narration to a presentation (http://office.microsoft.com/en-us/powerpoint-help/add-narration-to-a-presentation-HA001230306.aspx). This site gives you step-by-step instructions for how to record audio. The two sections that you want to focus on are:
Record a narration before a presentation
Re-record part of a narration
Open a practice presentation in PowerPoint, and follow the steps in the online instructions to make an audio for the presentation. Use a chart like the one below to take notes on important steps you need to remember. If there is a step that is confusing to you, make a note about questions you want to ask your teacher. You may also want to get help from the audio technicians in other groups. 
Remember, it is your responsibility to lead your group in this important aspect of your project. Use this time to make sure that you understand how to correctly record, save, and make changes to the audio.
	Step
	What I Need to Do
	Questions for My Teacher

	Getting ready to record
	



	

	Checking the microphone levels
	



	

	Saving the audio
	



	

	Making changes to audio
	



	


Scriptwriter
Your job is to take the outline that your group created and turn it into a script that all your group members can read and record.
A good script is easy to read and sounds natural. The script helps the narrators to use a friendly but professional tone, in keeping with the professional nature of your pitch. The script is different from what the slide actually says. It explains and enriches what’s on the slide. Keep it simple and lively, with short sentences so that the narrator will pause and give the audience a moment to take in what the narrator said.
The scriptwriter must work closely with the group to decide what content goes with each slide. Then, write two or three sentences per slide for the narrators to say. More than that and your pitch will go on too long and run the risk of being boring. 
If you need help finding the right tone for your pitch, ask your teacher if you can watch the example pitch again.
When you show your script to the rest of the group, they may want to make some changes to what they say or who says what. They can make minor changes, but you are the person who is responsible for keeping the script short and making sure everyone talks.
Student Resource 13.4
Audio: Recording Your Narration
Student Names:_______________________________________________ Date:__________________
Directions: Your teacher will assign your group to a quiet location to create your audio recording for your pitch. Follow the steps below.
Step 1: Overview of the Audio Recording Process
The audio technician should explain to your group how the process of recording audio works. Ask the audio technician any questions that you may have. 
Step 2: Read these Tips 
Here are some tips for creating a good recording:
Speak clearly.
Speak naturally—don’t talk too fast or slow.
Stick to the script.
Stand up while you are recording.
Take a deep breath before you begin.
Keep some water nearby in case your throat gets dry.
Talk to someone—picture an audience member in your head or try to persuade one of your group mates to represent your audience. You will sound more lively and engaged if you are talking to a real person rather than just staring at the computer screen.
Step 3: Test for Background Noise
The audio technician should run a brief recording test to make sure that there isn’t background noise. If there is background noise that your group can’t control, such as music coming from a nearby classroom, consult with your teacher.
Step 4: Make the First Recording
Make your first recording of your pitch. Remember to observe all the tips you have learned about speaking well during a recording!
Step 5: Review the Recording
After the first recording is complete, review it as a group and discuss how to improve it, using the following questions as a guide. As you review the recording, make notes in your notebook about specific things you need to pay attention to, such as enunciating your words more clearly.
Is the voice quality clear? 
Does the person speak at an appropriate volume—not too loud or too soft?
Does the person speak at an appropriate rate —not too fast or too slow?
Does the person enunciate his or her words? Are there words that are mumbled or rushed through? Are there words or phrases that are hard to understand?
Does the person sound natural—not too dramatic or overexcited, not bored or sleepy?
Step 6: Practice Your Pitch 
As a group, read through the pitch out loud. Think about the improvements you are trying to make as you read. When it is your turn to listen, you may wish to close your eyes to better focus on the quality of your group mates’ voices and not be distracted by facial expressions or gestures.
Step 7: Make a Second Recording
After you are done practicing, do a second recording. When the recording is complete, ask the audio technician to allow you to re-record any slides that you may have erred on.
[bookmark: _GoBack]You will have an opportunity to make one more recording during the next class period. You may wish to practice your part of the pitch at home to prepare for this final recording.
Your Pitch


Your Executive Summary


Your Proposal
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