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[Date]

[Name]
[Title]
[Company/Organization]
[Address]
[City, State, Zip]

Dear [Name],

I am excited to extend an invitation to you to join the advisory board for the Academy of [Theme] at [High School]. As a board member, you will play a pivotal role in connecting our students with real-world opportunities, bridging the gap between schools and the workplace to prepare students for college and career success.
Your involvement as an advisory board member will allow you to directly impact the academy by:
· Leveraging connections to raise awareness and build community support for the academy.
· Coordinating work-based learning experiences, including internships.
· Engaging in various in-person and virtual classroom activities and projects.
· Identifying, funding, or providing paid internship opportunities.
· Collaborating with our academy leaders to enhance our curriculum and professional development.
· Providing strategic leadership and seeking financial support from the community to ensure academy sustainability.
[bookmark: _Hlk214540327]I have included information about the Academy of [Theme] advisory board, as well as details about NAF, a national network of academies and advisory boards dedicated to preparing students for college and career success. 
Learn more about NAF advisory boards here.
I would be delighted to meet with you to discuss the roles and responsibilities of advisory board members in more detail, and to hear more about your interest in joining our group. Please let me know your availability for this conversation.
We are truly excited about the prospect of working with you on our advisory board. Your contributions will undoubtedly have a significant impact on the future success of our academy students.
Best regards,

[Name of Academy Lead]
[Contact Information]

[Name of Advisory Board Chair]	
[Contact Information]
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