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Teacher Resources
	Resource
	Description

	Teacher Resource 6.1
	Answer Key: OS Tools Chart

	Teacher Resource 6.2
	Rubric: Letter 

	Teacher Resource 6.3
	Prompts: Learning Objective Reflection (separate PowerPoint slide)

	Teacher Resource 6.4
	Key Vocabulary: Windows Operating Systems Overview 



Teacher Resource 6.1
Answer Key: OS Tools Chart
The correct answers depend on the version of Windows that your students are using. The answers below apply to Windows 7. There may be a few variations if your students are using a Windows 8 or 10 system.
	Tool
	What You Can Do Here

	User Interface

	Personalization
	Change the desktop, screensaver, and folder options and the appearance of the Start menu and Windows taskbar.

	Action Center
	Review recent messages and resolve problems; view security and maintenance details.

	Organize Files

	Folder Options
	Change search options for files and folders. Show hidden files and folders.

	Windows Explorer (access this from the Start menu rather than the Control Panel) 
	Access files and folders.

	Manage Software Applications

	Remove Programs
	Change or remove programs, add new programs, set program access and defaults and Windows components.

	System Restore
	Restore the system to a previously stable state.

	Automatic Updates
	Set how often you want your automatic updates to run, or turn automatic updates off.

	Manage Hardware

	Add Hardware
	Add new hardware.

	Device Manager
	See a list of all the hardware devices installed on your computer (use this to change the properties of any device).

	Computer Functionality

	Processor type, speed, RAM
	View information about your computer.

	Computer Management (Administrative Tools)
	Manage local or remote computers using a single, consolidated desktop tool. This tool combines several Windows administration utilities into a single console tree, providing easy access to a specific computer’s administrative properties and tools.

	Event Viewer
	View logs about program, security, and system events on your computer. You can use Event Viewer to view and manage the event logs, gather information about hardware and software problems, and monitor Windows security events.

	Other OS Tools

	Task Manager

	Stop processes; start and stop services; view CPU, memory, and network performance.

	Display (via the Control Panel)

	Adjust the resolution of your monitor, change Windows themes, change background theme/image for your desktop.

	Notification Area

	Change what appears regarding notifications and quick start buttons.


Teacher Resource 6.2
[bookmark: _Toc195502431]Rubric: Letter
Student Name:_____________________________________________ Date:_______________
	
	Exemplary
	Solid
	Developing
	Needs Attention

	Thesis Statement 


	The thesis statement is correctly placed, presents the topic of the piece, and clearly outlines the main points to be discussed. 
	The thesis statement presents the topic of the piece and is correctly placed at the beginning of the essay.
	The thesis statement mentions some of the main points to be discussed but does not present the topic and may not be well placed at the beginning of the essay. 
	The thesis statement does not present the topic, is not correctly placed, and does not outline what will be discussed.

	Content Organization/Flow
	Content is clearly organized, with a logical flow of connected ideas and effective transitions.
	Content is organized, and most ideas are well connected with effective transitions. 
	Ideas are sound, but the content is not well organized and needs more effective transitions. 
	Content is extremely disorganized. The transitions between ideas are unclear or 
nonexistent.

	Voice
	Choice of words is very effective and directly addresses the purpose of the letter and the audience. Consistent tone maintained throughout the letter.
	Choice of words is appropriate for the purpose and audience of the letter. Tone wavers a bit in parts of the letter.
	Choice of words is sometimes not appropriate for the purpose and audience of the letter. Tone wavers throughout the letter.
	Choice of words is quite inappropriate for the purpose and audience of the letter. Tone is chaotic throughout the letter.

	Focus
	Maintains complete topic focus throughout the piece.
	Maintains consistent topic focus throughout the piece.
	The piece has some lapses in topic focus.

	Serious lack of topic focus.

	Vocabulary 
	Exhibits skillful use of new and vivid vocabulary that is precise and purposeful.
	Exhibits proficient use of new vocabulary that is purposeful.
	Exhibits minimal use of new or vivid vocabulary, and new vocabulary is not precise.
	Lacks use of new vocabulary. Language is dull and tedious.

	Format
	Complies with all of the requirements for formatting a letter.
	Complies with most of the requirements for formatting a letter.
	Some of the formatting elements for a letter are missing or misplaced.
	Many of the formatting elements for a letter are missing or misplaced.

	Mechanics 
	No grammatical, spelling, or punctuation errors. All sentences are well constructed and vary in structure.
	Few grammatical, spelling, or punctuation errors. Most sentences are well constructed, with some variation in sentence structure.
	Some grammatical, spelling, or punctuation errors. Most sentences are well constructed, with little variation in sentence structure.
	Many grammatical, spelling, or punctuation errors. Most sentences are poorly constructed.


Additional Comments:
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
Teacher Resource 6.4
Key Vocabulary: 
Windows Operating Systems Overview
	Term
	Definition

	computer file system
	The method an operating system uses to store, organize, and retrieve data. Windows 7, 8 and 10 use the Windows NT File System (NTFS). 

	graphical-user interface (GUI)
	A more user-friendly way to interact with the computer than the command-line interface. With a GUI, the user moves a pointing device to make selections with motions like clicking, double-clicking, and dragging, or with touch screen gestures like tapping, swiping, and pinching.

	kernel
	The main portion of any operating system, loaded after the computer boots and remaining in memory until you shut the computer down.

	kernel mode
	A processor mode in which an application gains extensive control of computer hardware in order to run. This is in contrast to user mode.

	upgrade
	A replacement of hardware or software with a newer version in order to bring the system up-to-date or to improve its characteristics or performance.

	user mode
	A processor mode in which applications are isolated from the OS and communicate with the OS via APIs (Application Program Interfaces) and drivers. This is in contrast to kernel mode. 
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