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Lesson 5
General Ledger and Trial Balance
In this lesson, students hone their skills posting to general ledgers and preparing trial balances. As a necessary prerequisite to posting and preparing for the next stages in the accounting cycle, students learn and commit to memory the essential elements of journalizing. Working together and independently, students are introduced to the principles of account balancing and finding posting errors.
This lesson is expected to take 6 class periods.
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Lesson Framework
Learning Objectives
Each student will:
Demonstrate the ability to prepare a trial balance*
Display understanding of the methodology underlying account balancing*
Demonstrate the ability to locate posting errors in the general ledger
Demonstrate the ability to balance accounts
*This is one of the 16 key learning objectives assessed by the NAFTrack Certification end-of-course exam for this course.
Academic Standards
The relevant Common Core State Standards are too extensive to list here but are an important basis for this lesson. For details, please refer to the separate document “Correlations to the Common Core Standards” (available in the Course Planning Tools section of the course materials).
Utilize accounting tools, strategies and systems to plan, monitor, manage and maintain the use of financial resources (Common Career Technical Core 2012, FN-ACT 2) 
Understand and apply basic procedures in the accounting cycle (McREL Business Education Standards 1999, Standard 1)
Understand the concepts of assets, liabilities, and owner’s equity (McREL Business Education Standards 1999, Standard 5)
Use basic mathematical operations to solve business problems (McREL Business Education Standards 1999, Standard 14)
Complete the steps in the accounting cycle in order to prepare the financial statements (NBEA National Standards for Business Education 2013, Accounting V. Accounting Process) 
Assessment
	Assessment Product
	Means of Assessment

	Test on posting entries to the general ledger and preparation of a trial balance (Teacher Resource 5.8)
	Answer Key: General Journal, General Ledger, and Trial Balance Test (Teacher Resource 5.9)


Prerequisites
Ability to journalize independently
Instructional Materials
Teacher Resources
Teacher Resource 5.1, Presentation and Notes: General Ledger and Trial Balance (includes separate PowerPoint file)
Teacher Resource 5.2, Modeling Templates: Accounting Statements (separate Excel file)
Teacher Resource 5.3, Answer Key: Domingo’s Dance Studio General Journal, General Ledger, and Trial Balance
Teacher Resource 5.4, Answer Key: Ike’s MP4 Tutorial General Journal, General Ledger, and Trial Balance
Teacher Resource 5.5, Answer Key: Resolving Common Errors
Teacher Resource 5.6, Answer Key: Finding Errors Trial Balance 
Teacher Resource 5.7, Answer Key: Sally’s Surf and Scuba General Journal, General Ledger, and Trial Balance 
Teacher Resource 5.8, Test: General Journal, General Ledger, and Trial Balance
Teacher Resource 5.9, Answer Key: General Journal, General Ledger, and Trial Balance Test
Teacher Resource 5.10, Key Vocabulary: General Ledger and Trial Balance
Student Resources
Student Resource 5.1, Defining Format: Journalizing
Student Resource 5.2, Reading: General Ledger and Trial Balance
Student Resource 5.3, Statement: Domingo’s Dance Studio General Journal
Student Resource 5.4, Reference: Domingo’s Dance Studio Chart of Accounts
Student Resource 5.5, Statement: Ike’s MP4 Tutorial General Journal
Student Resource 5.6, Reference: Ike’s MP4 Tutorial Chart of Accounts
Student Resource 5.7, Reading: Resolving Common Errors
Student Resource 5.8, Independent Practice: Finding Errors Trial Balance 
Student Resource 5.9: Note-Taking Guide: Monopoly Status
Student Resource 5.10, Statement: Sally’s Surf and Scuba General Journal 
Student Resource 5.11, Reference: Sally’s Surf and Scuba Chart of Accounts
Equipment and Supplies
Blackboard, whiteboard, or flip chart
LCD projector and computer for PowerPoint presentation
Enough Monopoly® games to accommodate teams of four to five students
Spiral notebook for the banker of each group of Monopoly players
Accounting paper, available in Teacher Resource 1.3, Accounting Paper (separate Word file)
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Lesson Steps
	Step
	Min.
	Activity

	
	
	class period 1

	1
	25
	Think, Pair, Share: What, When, How, Why Journalize?
This springboard activity is designed to activate students’ prior knowledge about journalizing.
As a review, ask students what the first two steps in the accounting cycle are. If they have trouble, have them refer back to Student Resource 4.1, Note-Taking Guide: The Accounting Cycle, or Student Resource 4.2, Reading: The Accounting Cycle. Students should respond with:
Collect and analyze source documents 
Journalize each transaction
Next, refer students to Student Resource 5.1, Defining Format: Journalizing. Read and review the directions with the class. Have students spend a few minutes working individually to complete the resource. Encourage students to refer to Student Resource 4.8, Practice: Journalizing, if needed. Then have them pair up to discuss their responses. After five minutes, have students share their responses with the class.
Make sure students have the correct answers, which are shown with underlining below:
Journalizing is the act of recording both sides of a financial transaction. It should be done as soon as source documents are collected.
Journalizing requires one to increase or decrease accounts by using debits and credits based on financial transactions in a certain time frame. These events are recorded in chronological order.
Journalizing is a way of organizing transactions so that they may be more easily transferred or posted to the general ledger.
Sum up the activity by telling students that understanding the essentials of journalizing is necessary before going on to posting to the general ledger and preparing a trial balance. Reiterate that journalizing is a way of organizing the source documents that represent each transaction so that they may be more easily transferred or posted to the general ledger. 
Now that students have oriented themselves to where they are in the accounting cycle and what the first two steps of the cycle are, they are now ready to move to the third step: posting to the general ledger.

	2
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	25
	Presentation: General Ledger and Trial Balance
This activity gives students an in-depth look at the next steps in the accounting cycle: posting transactions from the general journal to the general ledger and running a trial balance. It also develops students’ listening and note-taking skills.
To prepare, make notes to guide class discussion using Teacher Resource 5.1, Presentation Notes: General Ledger and Trial Balance. Have Teacher Resource 5.1, Presentation: General Ledger and Trial Balance (separate PowerPoint file), ready to show as a full-screen slideshow using an LCD projector.
Write the following questions on the board: 
1. Why not just post transactions directly to the general ledger?
2. What is the purpose of a trial balance?
Have students write down the questions in their notebook. Let students know that they should pay careful attention and take notes because at the end of the presentation they should be able to answer these two questions. 
Present the slideshow. Use the notes you prepared and the questions on the slides to encourage class discussion.
This presentation is duplicated as Student Resource 5.2, Reading: General Ledger and Trial Balance. If an LCD projector is unavailable, students can read the presentation, answer the discussion questions in their notebook, and discuss their answers as a class. This student resource is also useful for review.
After the presentation, give students a few minutes to formulate answers to the questions, and then divide the class into pairs or groups of three and have them compare their responses. Then have each pair or triad report out as a class to answer any outstanding questions or misunderstandings.
Make sure the students have grasped the following concepts: 
The accounting cycle is a systematic series of steps, and each step plays a particular role in achieving the end result, which is to create a set of accurate financial documents. Journalizing is an important step that happens before accountants post to the general ledger. Journalizing provides a clear path of transactions for another employee or someone outside the company to follow when verifying accounting activity. This is referred to as an audit trail. It would be very difficult to skip this step and just post to the general ledger. In the real business world, there are so many different financial transactions that are occurring at any given time that to skip recording these transactions in order of their occurrence would make the process much more confusing. It would also make finding mistakes very difficult. Recording journal entries in a chronological format helps to organize each transaction and create a more efficient system of accounts. Furthermore, information from the general journal is verified against the source documents to help check for accuracy. 
A trial balance provides a list of all the account names and their balances on a particular date. Preparing a trial balance is a vital step in the accounting process as it alerts you of any errors in the system and ensures that the general ledger is balanced. The trial balance is also used to review the balances of each account.
Let the class know that in the next class period they will learn how to post entries into the general ledger.

	
	
	CLASS PERIOD 2

	3
	25
	Modeling and Guided Practice: Domingo’s Dance Studio General Ledger
The purpose of this activity is to demonstrate how to post to the general ledger using Domingo’s Dance Studio general journal, gradually transitioning to student-generated responses and work. This approach will enable you to gauge student understanding during the modeling and make the transition to guided practice according to the pace with which the class picks it up. Effective modeling and guided practice will prepare students for independently performing posting to the general ledger.
Use Student Resource 5.3, Statement: Domingo’s Dance Studio General Journal, and explain to students that they will be following along with you as you model how to post to the general ledger. Make sure students all have general ledger paper for the activity, which is available in Teacher Resource 1.3, Accounting Paper (separate Word file). Next, refer to the general ledger in Teacher Resource 5.2, Modeling Templates: Accounting Statements (separate Excel file). There are various options for presenting this resource to your students, depending upon your situation and preferences:
This file can be projected onto a whiteboard and entries made on the whiteboard with markers.
This file can be projected onto a screen from a computer and completed electronically within the application.
This file can be used with a SmartBoard.
Whichever method works best in your classroom, instruct students to complete the exercise along with you on their general journal and general ledger accounting paper. Have them refer to Student Resource 5.4, Reference: Domingo’s Dance Studio Chart of Accounts, for account numbers. Begin by completing the first few entries on the resource, explaining how you arrive at each answer. Students should fill out the accounting paper as they follow along with you.
After the first few entries, ask students to volunteer and explain the process of posting the next few entries while their peers follow along. When it seems that the majority of the class understands how to proceed, have the students complete the rest of the resource on their own while you circulate around to help out and check for understanding as needed. You can have students work in pairs if you wish.
When all students seem finished, have them report out their answers as a class and discuss any discrepancies using Teacher Resource 5.3, Answer Key: Domingo’s Dance Studio General Journal, General Ledger, and Trial Balance. Tell students to file their general ledger in their binder, as they will use it to create trial balances in the next class period.
Remind students that posting to the general ledger is an important part of the accounting cycle. The process itself consists of reorganizing chronological information from the general journal into the respective accounts in the general ledger and is a critical part of the accounting process. Furthermore, it is a valuable tool used by accountants to achieve the end result, which is creating a set of financial statements. 
After the modeling experience with Domingo’s general ledger, students will be ready to independently practice posting to a general ledger using the information from Ike’s MP4 Tutorial in the next activity. 

	4
	25
	Independent Practice: Ike’s MP4 Tutorial General Ledger
The purpose of this activity is to provide an opportunity for students to work independently to produce a general ledger. It focuses on the following college and career skill:
Prioritizing and completing tasks without direct oversight
Tell students that now that they’ve worked on the general ledger for Domingo’s, they are ready to work independently to produce a general ledger for a different business. Have students refer to Student Resource 5.5, Statement: Ike’s MP4 Tutorial General Journal. Instruct the class to use Student Resource 5.6, Reference: Ike’s MP4 Tutorial Chart of Accounts, to begin the process of independently posting to the general ledger. Make sure everyone has general ledger accounting paper. 
Encourage students to work alone first, then to assist each other if needed, and to ask for your assistance as a last resort. Circulate through the classroom helping as needed and watching for teachable moments, some of which could be shared with the whole class as appropriate.
At the end of class, collect the general ledgers for review or assessment using Teacher Resource 5.4, Answer Key: Ike’s MP4 Tutorial General Journal, General Ledger, and Trial Balance.
Now that students have independently transferred Ike’s general journal entries to the general ledger, they’re ready for the next step in the accounting cycle: preparing a trial balance.

	
	
	 class period 3

	5
	20
	Modeling and Guided Practice: Domingo’s Dance Studio Trial Balance
The objective of this activity is to demonstrate how to prepare a trial balance, gradually transitioning to student-generated responses and work. This approach will enable you to gauge student understanding during modeling and make the transition to guided practice according to the pace with which the class picks it up. Effective modeling and guided practice will prepare students for independent practice of completing a trial balance. 
Ask the class to name the fourth stage in the accounting cycle—preparing a trial balance. Explain that the trial balance is simply a list of totals from the general ledger on a sheet of paper; because the trial balance is on one sheet of paper, it’s easier than the general ledger to review and to use to prepare the financial statements that come next in the accounting cycle. Tell students that the purpose of the trial balance is to prove that debits equal the credits in the general ledger.
Ask students to take out the general ledger for Domingo’s Dance Studio that they prepared during the last class period. Explain to students that they will be following along with you as you model how to prepare a trial balance. Make sure all students have trial balance sheets for the activity, which are available in Teacher Resource 1.3, Accounting Paper (separate Word file). Refer back to the trial balance template in Teacher Resource 5.2, Modeling Templates: Accounting Statements (separate Excel file). There are various options for presenting this resource to your students, depending upon your situation and preferences:
This file can be projected onto a whiteboard and entries made on the whiteboard with markers.
This file can be projected onto a screen from a computer and completed electronically within the application.
This file can be used with a SmartBoard.
Begin by modeling the first few entries on the resource, explaining how you arrive at each answer. Students should fill out their trial balances as they follow along with you.
After the first few entries, ask students to volunteer and explain the answers to the next few entries while their peers follow along. When it seems that the majority of the class understands how to proceed, have the students complete the rest of the trial balance on their own while you circulate around to help out and check for understanding as needed. You can also have students work in pairs to check their answers as they go.
When most students are finished, have them report out their answers as a class and discuss any discrepancies using Teacher Resource 5.3, Answer Key: Domingo’s Dance Studio General Journal, General Ledger, and Trial Balance. Instruct students to file their trial balance in their binder for future reference.
After the modeling experience with Domingo’s trial balance, students will be ready to independently prepare a trial balance in the next activity using the information from Ike’s MP4 Tutorial. 

	6
	30
	Independent Practice: Ike’s MP4 Tutorial Trial Balance
The purpose of this activity is to provide an opportunity for students to work independently in preparing a trial balance. It focuses on the following college and career skill:
Prioritizing and completing tasks without direct oversight
Tell students that now that they’ve worked on the trial balance for Domingo’s, they are ready to work independently to prepare a trial balance for Ike’s. Return the work students did on the general ledger during the last class period, and make sure students all have trial balance paper from Teacher Resource 1.3. 
Encourage students to first attempt the trial balance working independently, but if they need help they can ask classmates, and then come to you as a last resort.
A few minutes before the end of the class period, check in with the class to find out how everyone did. Some students may be having trouble balancing. Let students know that professional accountants make mistakes, too—it’s part of the job. There is a method they use for finding those mistakes, and students will learn it in the next class period.
If you wish, you can collect the general ledgers for review or assessment using Teacher Resource 5.4, Answer Key: Ike’s MP4 Tutorial General Journal, General Ledger, and Trial Balance.

	
	
	class period 4

	7
	30
	Reading and Independent Practice: Resolving Common Errors
Because many students may not have had success getting their trial balance to balance, they should be motivated to try to figure out where they got off track and how to correct the problem.
Now that students are beginning to understand the mechanics of the general ledger and trial balance, emphasize the importance of accuracy in accounting. Even experienced accountants make mistakes, and when they do, they use a systematic series of steps to find and fix errors.
Ask the class to look at Student Resource 5.7, Reading: Resolving Common Errors. First, have students carefully read through the table, which provides an example of some common errors. Using the example in the student resource, walk students through how to make a correcting entry. 
Next, pair students up and have them work together to complete the three exercises that follow.
After pairs have completed the three exercises, use Teacher Resource 5.5, Answer Key: Resolving Common Errors, to review the correct answers with the class. Once students understand how to identify and find errors in their own work, have them continue with Ike’s trial balance, if necessary. Encourage students to help one another as needed. When students have finished with this exercise, have them file it in the Trial Balance section of their binder.

	8
	20
	Independent Practice: Resolving Common Errors
The purpose of this activity is to give students more practice in finding and fixing errors.
Have students read Student Resource 5.8, Independent Practice: Finding Errors Trial Balance, and review the directions with the class. Answer any questions students may have. Remind the class that if they have any trouble completing the resource, they can refer to the steps in Student Resource 5.7, Reading: Resolving Common Errors. If you wish, you can pair students up to complete the exercise.
A few minutes before class ends, go over the answers with the class using Teacher Resource 5.6, Answer Key: Finding Errors Trial Balance.
Let students know that during the next class period they will be playing Monopoly in order to generate more entries for their general journals.

	
	
	class period 5

	9
	35
	Culminating Project Work: General Journal Entries
Students practice independently or with one another making general journal entries as they play Monopoly.
Ask students to refer to their notes, set up their Monopoly boards, and begin playing where they left off the previous time they played. Supervise students playing Monopoly and journalizing transactions. Encourage students to help themselves, help one another if needed, and then to ask for your assistance as a last resort. Remind them that they have many resources to help them if they get stuck. They may refer to their previous work and use the many student resources filed in their binder. 
A few minutes before the end of the activity, direct the students’ attention to Student Resource 5.9, Note-Taking Guide: Monopoly Status, and remind students of the need to record ending game positions so that they can begin play again in the most efficient manner.
You may want to gauge student understanding by assessing the general journals on a credit/no-credit basis.

	10
	15
	Homework: Sally’s Surf and Scuba General Ledger and Trial Balance
In this activity, students review the homework assignment that prepares them for the upcoming test. 
Let students know that they will be given a test during the next class period. The test will require them to post to a general ledger and prepare a trial balance. 
Refer to Student Resource 5.10, Statement: Sally’s Surf and Scuba General Journal, and Student Resource 5.11, Reference: Sally’s Surf and Scuba Chart of Accounts. Read and review the directions with the class and answer any questions. Tell the class that correctly completing this assignment will prepare them for the test tomorrow. Before students are dismissed, distribute general ledger and trial balance paper to students who need it. 

	
	
	class period 6

	11
	15
	Homework Review: Sally’s Surf and Scuba General Ledger and Trial Balance
The purpose of this review activity is to ensure that students correctly understand how to post to the general ledger and prepare a trial balance.
Place students into groups of three and have them take out Student Resource 5.10, Statement: Sally’s Surf and Scuba General Journal, along with the general ledger and trial balance they prepared for homework. Groups should compare their answers and explain to one another how they came up with the answers. Let students know that they should try to resolve differences in answers within their groups. After 10 minutes, have students come together as a class and answer any specific questions about the homework. Collect students’ general ledgers and trial balances and assess them using Teacher Resource 5.7, Answer Key: Sally’s Surf and Scuba General Journal, General Ledger, and Trial Balance.
Now that students have had many opportunities to post journal entries to a general ledger and prepare a trial balance from a variety of sources, they’re ready to demonstrate their skills in an assessment.

	12
	25
	Test: General Journal, General Ledger, and Trial Balance 
This assessment gives students an opportunity to apply their skills in posting to the general ledger and preparing a trial balance.
Tell students that today’s test will focus on Latka’s Landscaping. Advise them that they’ll use a set of journal entries and independently post them to the general ledger. After they have posted to the general ledger, they will then prepare a trial balance. Hand out Teacher Resource 5.8, Test: General Journal, General Ledger, and Trial Balance, along with accounting paper.
Give students time to complete the test. When students finish, be sure to collect the test as well as students’ work. Assess tests using Teacher Resource 5.9, Answer Key: General Journal, General Ledger, and Trial Balance Test.

	13
	10
	Test Reflection and Closure: General Ledger and Trial Balance
In this activity, students are given an opportunity to reflect on the test they just took and on their learning. 
Ask students to get with a partner and discuss the following prompts:
Did you feel prepared to independently post to the general ledger and prepare a trial balance? If not, what could you have done to better prepare yourself?
What is the most difficult part of preparing a trial balance?
Explain why the accounting cycle needs to be completed in a specific order.
Give pairs some time to discuss their answers, and then invite students to share their thoughts with the class. 
Explain to the class that in the next lesson they will build on their knowledge of the accounting cycle and learn the necessary steps to prepare an income statement.



Extensions
Enrichment
Suggest that students teach a family member or neighbor how to journalize, post to ledgers, and prepare trial balances. They may use Domingo’s Dance Studio transactions, Ike’s MP4 Tutorial transactions, Sally’s Surf and Scuba transactions, or their Monopoly transactions as sources for their examples.
Technology Integration
Have students create a taxonomy of all the new accounting terms they’ve learned in the course to date and then ask them to use Puzzlemaker (http://www.discoveryeducation.com/free-puzzlemaker/) to create a puzzle out of the terms. Puzzlemaker is a puzzle-generation tool for teachers, students, and parents. Create and print customized word searches, crossword puzzles, math puzzles, and more using your own word lists and teaching topics.
Cross-Curricular Integration
English Language Arts: Team up with the English department and collaborate to create a writing assignment and accompanying rubric. Ask students to write the steps of the accounting cycle in meaningful paragraphs or write an expository essay on the preliminary steps of the accounting cycle (i.e., journal, ledger, trial balance).
Fundraiser: Whatever class may be organizing a fundraiser could lend itself to having accounting students journalize, post to a ledger, and prepare a trial balance so the results could then be analyzed by both classes.
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