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	Resource
	Description

	Student Resource 5.1
	Defining Format: Journalizing

	Student Resource 5.2
	Reading: General Ledger and Trial Balance

	Student Resource 5.3
	Statement: Domingo’s Dance Studio General Journal

	Student Resource 5.4
	Reference: Domingo’s Dance Studio Chart of Accounts

	Student Resource 5.5
	Statement: Ike’s MP4 Tutorial General Journal

	Student Resource 5.6
	Reference: Ike’s MP4 Tutorial Chart of Accounts

	Student Resource 5.7
	Reading: Resolving Common Errors

	Student Resource 5.8
	Independent Practice: Finding Errors Trial Balance

	Student Resource 5.9
	Note-Taking Guide: Monopoly Status

	Student Resource 5.10
	Statement: Sally’s Surf and Scuba General Journal

	Student Resource 5.11
	Reference: Sally’s Surf and Scuba Chart of Accounts


Student Resource 5.1
Defining Format: Journalizing
Student Name:							 Date:			
A defining format frame can help you organize your thoughts about a particular topic’s characteristics. An example is provided below.
	Term
	Category
	Characteristics

	Accounting 
	is a system
	that
· keeps track of financial transactions
· enables managers to make decisions
· enables investors to decide whether they want to put money into a company



Directions: Now that you see how it works, use your prior knowledge about journalizing to complete the frame below. 
	Term
	Category
	Characteristics

	Journalizing


	is an act of recording transactions

	that

· should be done ___________________ (when?)

· in ________________________________ order

· organizes transactions so that they may be more easily transferred or posted to the ____________



Student Resource 5.2
Reading: General Ledger and Trial Balance
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The accounting cycle is the process by which a business tracks its financial transactions. It can be described as a systematic series of steps organizations take to record and analyze their financial information. 
This presentation will focus on posting to the general ledger and preparing a trial balance.
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In the last lesson, you learned that when a business transaction is initiated a source document is created. For example, if someone pays cash for dance lessons, the employee of the dance studio writes a receipt and puts the money into the cash drawer. The cash receipt stub is the source document that creates a paper trail explaining and documenting why the money is now in possession of the dance studio. 
The transaction information is then recorded in the general journal, which lists all the transactions for the business in the order in which they occur. The general journal lists not only the money that came in but also any bills that were paid. The manager or owner can check to see how much money the business has at any point in time. 
The journalizing and posting process are the first two steps of the entire accounting cycle. The remaining two steps are to take the account balances in the general ledger and prepare a trial balance and then use those account balances to prepare the financial statements. 
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The third stage in the accounting cycle is to post the items from the general journal to the general ledger. The general ledger has been referred to as the core of a company’s financial records because a business’s financial statements are built from the information provided from the general ledger. When posting to the general ledger you must be very accurate, because the general ledger is the source of a business’s financial reports! 
While the general journal keeps track of events as they occur chronologically, the general ledger keeps track of the amounts according to which account is affected. After transactions are entered into a company’s general journal they are then reorganized by account and posted to the general ledger. This step, although very important, is actually pretty simple because the posting of journal entries to the general ledger uses information already in the journal entry.
The general ledger is essentially a collection of T accounts to which debits and credits are transferred. The general ledger allows businesses and other interested parties to view the activity and balance of each account at a glance. In this way businesses know how much money people owe them or have paid them, how much money they owe or have paid to others, or how much capital the owner has invested or withdrawn.
It is important to note that no new transactions are ever recorded directly into the ledger. Rather, only items that have been entered into the journal are transferred to the ledger.
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After posting to the general ledger, you then prepare a trial balance. This is the fourth stage in the accounting cycle. The trial balance is simply a list of account totals from the general ledger on a sheet of paper. Because the trial balance is on one sheet of paper, it’s easier to review than the general ledger. Also, it is used to prepare the financial statements that come next in the accounting cycle. The trial balance lists the accounts that have balances in the same order as they appear in the chart of accounts. 
The purpose of the trial balance is to prove that debits equal credits in the general ledger. The trial balance shows whether any errors were made in the accounting process before the financial statements are prepared. It ensures that the transactions recorded have identical debit and credit amounts. Simply put, the trial balance proves that each ledger account has been completed correctly. The preparation of the financial statements is not possible without preparing a trial balance first. 


Student Resource 5.3
Statement: Domingo’s Dance Studio General Journal
Student Name:							Date:			
Directions: Complete the Post Ref column in the general journal below. Then use the entries in this general journal and Student Resource 5.4, Reference: Domingo’s Dance Studio Chart of Accounts, to follow along as your teacher models posting to a general ledger. Your teacher will provide accounting paper for you to use.
	Domingo’s Dance Studio

	GENERAL JOURNAL
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	DATE
	DESCRIPTION
	POST REF
	DEBIT
	CREDIT

	2/1/2013
	Cash
	 
	2,000.00
	 

	 
	     Capital - Domingo
	 
	 
	2,000.00

	 
	          Memo #1
	 
	 
	 

	2/2/2013
	Equipment - Boom Box
	 
	300.00
	 

	 
	     A/P - Music Minds
	 
	 
	300.00

	 
	          Invoice 2020
	 
	 
	 

	2/3/2013
	Rent Expense
	 
	400.00
	 

	 
	     Cash
	 
	 
	400.00

	 
	          Check 101
	 
	 
	 

	2/4/2013
	Advertising Expense
	 
	500.00
	 

	 
	     A/P - Toledo Tribune
	 
	 
	500.00

	 
	          Invoice 6444
	 
	 
	 

	2/5/2013
	Telephone Expense
	 
	50.00
	 

	 
	     A/P - Veriphone
	 
	 
	50.00

	 
	          Invoice 4454
	 
	 
	 

	2/7/2013
	Cash
	 
	600.00
	 

	 
	     Dance Lesson Revenue
	 
	 
	600.00

	 
	          Receipts 001-015
	 
	 
	 

	2/8/2013
	Music Expense
	 
	80.00
	 

	 
	     Cash
	 
	 
	80.00

	 
	          Check 102, bought 4 CDs
	 
	 
	 

	2/14/2013
	A/R - Mohammed
	 
	160.00
	 

	 
	     Dance Lesson Revenue
	 
	 
	160.00

	 
	          Invoice 001
	 
	 
	 

	2/15/2013
	Withdrawals - Domingo
	 
	1,000.00
	 

	 
	     Cash
	 
	 
	1,000.00

	 
	          Check 103
	 
	 
	 



Student Resource 5.4
Reference: Domingo’s Dance Studio Chart of Accounts
Directions: Use the chart of accounts below along with the information provided in Student Resource 5.3, Statement: Domingo’s Dance Studio General Journal, to practice posting to the general ledger.
Domingo’s Dance Studio
Chart of Accounts

Assets			101	Cash
120	Accounts Receivable - Mohammed
150	Equipment - Boom Box
Liabilities		250	Accounts Payable - Music Minds
			260	Accounts Payable - Toledo Tribune
			270	Accounts Payable - Veriphone
260	Notes payable
Capital			301	Capital - Domingo
310	Withdrawals - Domingo
Revenue		401	Dance Lesson Revenue
Expenses		505	Advertising Expense
510	Staff Meals
520	Utilities
525	Maintenance Expense
			530	Furniture and Equipment Repair
550	Music Expense
			560	Rent Expense
			570	Telephone Expense
			580	Utilities Expense
Other Revenue		610	Interest Revenue
Other Expenses	701	Interest Expense
			
Student Resource 5.5
Statement: Ike’s MP4 Tutorial General Journal
Student Name:							 Date:			
Directions: Complete the Post Ref column in the general journal below. Then use the general journal entries and Student Resource 5.6, Reference: Ike’s MP4 Tutorial Chart of Accounts, to practice posting to the general ledger. Your teacher will provide accounting paper for you to use.
	Ike’s MP4 Tutorial

	GENERAL JOURNAL
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	DATE
	DESCRIPTION
	POST REF
	DEBIT
	CREDIT

	3/1/2013
	Cash
	 
	2,000.00
	 

	 
	     Capital - Ike
	 
	 
	2,000.00

	 
	          Memo #1
	 
	 
	 

	3/2/2013
	Equipment 
	 
	75.00
	 

	 
	     Cash
	 
	 
	75.00

	 
	         Purchased used desk - Check 101
	 
	 
	 

	3/3/2013
	Office Supplies
	 
	300.00
	 

	 
	     Accounts Payable - Office Supply Store
	 
	 
	300.00

	 
	          Invoice 421
	 
	 
	 

	3/4/2013
	Equipment
	 
	375.00
	 

	 
	     Cash
	 
	 
	375.00

	 
	          Purchased MP4 - Check 102
	 
	 
	 

	3/5/2013
	Equipment
	 
	6,000.00
	 

	 
	     Notes Payable - Ed’s Auto Mart
	 
	 
	6,000.00

	 
	          Purchased equip. w/note
	 
	 
	 

	3/6/2013
	Cash
	 
	6,000.00
	 

	 
	     Tutoring Revenue
	 
	 
	6,000.00

	 
	          Receipts #1001-1005
	 
	 
	 

	3/7/2013
	Accounts Receivable - Marsh
	 
	50.00
	 

	 
	     Tutoring Revenue
	 
	 
	50.00

	 
	          Invoice 001
	 
	 
	 

	3/8/2013
	Accounts Receivable - Troia
	 
	100.00
	 

	 
	     Tutoring Revenue
	 
	 
	100.00

	 
	          Invoice 002
	 
	 
	 

	3/9/2013
	Accounts Receivable - Yee
	 
	150.00
	 

	 
	     Tutoring Revenue
	 
	 
	150.00

	 
	          Invoice 003
	 
	 
	 

	
	
	
	
	




	Ike’s MP4 Tutorial

	GENERAL JOURNAL

	
	
	
	
	Page 2

	DATE
	DESCRIPTION
	POST REF
	DEBIT
	CREDIT

	3/10/2013
	Fuel Expense
	 
	60.00
	 

	 
	     Accounts Payable - Petrol Petrol Petrol
	 
	 
	60.00

	 
	          Invoice 1313
	 
	 
	 

	3/11/2013
	Advertising Expense 
	 
	125.00
	 

	 
	     Cash
	 
	 
	125.00

	 
	         Check 103
	 
	 
	 

	3/12/2013
	Cell Phone Expense
	 
	95.00
	 

	 
	    Cash
	 
	 
	95.00

	 
	          Check 104
	 
	 
	 

	3/13/2013
	Cash
	 
	20.00
	 

	 
	     Interest Revenue
	 
	 
	20.00

	 
	          Bank Statement 3/13/13
	 
	 
	 

	3/14/2013
	Notes Payable - Ed’s Auto Mart
	 
	150.00
	 

	 
	     Cash
	 
	 
	150.00

	 
	          Check 105
	 
	 
	 

	3/15/2013
	Accounts Payable - Office Supply Store
	 
	25.00
	 

	 
	     Cash
	 
	 
	25.00

	 
	          Check 106
	 
	 
	 

	3/16/2013
	Withdrawals - Ike
	 
	500.00
	 

	 
	     Cash
	 
	 
	500.00

	 
	          Check 107
	 
	 
	 



Student Resource 5.6
Reference: Ike’s MP4 Tutorial Chart of Accounts
Directions: Use the chart of accounts below along with the information provided in Student Resource 5.5, Statement: Ike’s MP4 Tutorial General Journal, to practice posting to the general ledger.
Ike’s MP4 Tutorial Chart of Accounts
Chart of Accounts

Assets			101	Cash
115	Accounts Receivable - Marsh
			120	Accounts Receivable - Troia
			130	Accounts Receivable - Yee
			140	Office supplies
145	Equipment
Liabilities		205	Accounts Payable - Office Supply Store
			210	Accounts Payable - Petrol Petrol Petrol
250	Notes Payable - Ed’s Auto Mart
Capital			301	Capital - Ike
305	Withdrawals - Ike
Revenue		401	Tutoring Revenue
Expenses		501	Advertising Expense
505	Cell Phone Expense
510	Fuel Expense
Other Revenue		601	Interest Revenue
Student Resource 5.7
Reading: Resolving Common Errors
Student Name:_______________________________________________ Date:___________ 
Directions: The table below provides information regarding some common errors that can occur when preparing a trial balance. Carefully read through the information and then review and discuss the example below with your classmates. Once you understand the example, you may work with a partner to proceed with the three exercises that follow.
	IF…
	THEN…
	EXAMPLE:

	the trial balance totals don’t balance (i.e., aren’t equal)
	subtract one total from the other and divide the amount by two. Look for this number in the trial balance—you may have debited an account instead of credited or vice versa.
	TB Totals:  700      500
700 - 500 = 200
200 ÷ 2 = 100
Look for 100 in the wrong column in the journal, ledger, or trial balance.

	
	re-add the trial balance totals from the bottom up, especially if the difference is a multiple of 10 (10, 100, 1000, etc.). Sometimes looking at the numbers in the opposite direction will help you spot an error.
	100 400
200 300
300 200
           +400     +100

	the columns are added correctly
	take the difference between the two columns and divide it by 9. If the result is evenly divided by nine, you may have a transposition error.
A transposition error means two numbers have been reversed (i.e., 53 instead of 35).
	The difference between 53 and 35 is 18. Think of the trick of 9s: When you add the digits of 18 you get 9 (1 + 8 = 9). Nine is divisible by 9, so you know that 18 is also divisible by 9. In this case, you may have a transposition error.

	
	a difference divisible by 9 can also be a slide error where the decimal point has been moved.
	$180 instead of $1,800

	you’ve tried to correct the problem with the steps above and your debits and credits are still out of balance
	verify that no general ledger accounts have been left off the trial balance.
	

	
	verify debit and credit general ledger account balances have been recorded in the correct column of the trial balance.
	

	
	recompute the account balances in the general ledger.
	

	
	verify amounts were posted correctly from the general journal to the general ledger.
	


Correcting Entries
When an error is found after posting has been done, a correcting entry must be made to correct it. If the error only affects one account, however, a journal entry cannot be done to correct it, since a minimum of two accounts are needed for a journal entry. In this case, the incorrect item would be crossed out and the correction written above it.
Example: A $500 rent payment was incorrectly recorded as a salary expense.
	
	Account Name
	Debit
	Credit

	Original entry:
	Salary Expense
	500
	

	
	     Cash
	
	500

	Entry should have been:
	Rent Expense
	500
	

	
	     Cash
	
	500

	A journal entry to correct this error would be:
	Rent Expense
	500
	

	
	     Salary Expense
	
	500

	
	To correct rent recorded as salary expense
	
	



Complete the following three exercises.
Exercise #1: We performed accounting services on account for a charge customer and the transaction was incorrectly recorded as a cash transaction for $785.
	
	Account Name
	Debit
	Credit

	Original entry:
	
	
	

	
	
	
	

	Entry should have been:
	
	
	

	
	
	
	

	A journal entry to correct this error would be:
	
	
	

	
	
	
	

	
	
	
	



Exercise #2: Receipt #451 (for cash received from a previous billing that was included in accounts receivable) for $85 was incorrectly recorded as $45.
	
	Account Name
	Debit
	Credit

	Original entry:
	
	
	

	
	
	
	

	Entry should have been:
	
	
	

	
	
	
	

	A journal entry to correct this error would be (Hint: Two entries are needed):
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Exercise #3: A $75 amount posted to Accounts Payable was incorrectly entered as $57 in the general ledger. In the space below, describe the proper way to correct this error, including whether or not a correcting journal entry must be prepared:

Student Resource 5.8
Independent Practice: Finding Errors Trial Balance
Student Name:_______________________________________________ Date:___________
Directions: In each of the following trial balances, an error has been made. Total the debits and credits in both, and based on the totals, determine which type of common error is likely in each. If you need help, refer to Student Resource 5.7, Reading: Resolving Common Errors.
	Julio’s Legal Services

	Trial Balance

	March 31, 2013

	 
	 
	 

	 
	Debits
	Credits

	Cash
	3,500.00
	 

	Accounts Receivable
	1,250.00
	 

	Office Equipment
	6,500.00
	 

	Computer Equipment
	3,000.00
	 

	Office Furniture
	 
	2,850.00

	Accounts Payable
	 
	4,275.00

	Julio - Capital
	 
	6,825.00

	Julio - Withdrawals
	475.00
	 

	Fees Earned
	 
	7,280.00

	Rent Expense
	600.00
	 

	Cleaning Expense
	120.00
	 

	Miscellaneous Expense
	85.00
	 

	     TOTAL
	 
	 



Are the debit and credit columns in balance?

What is the difference between the debit and credit totals? 

What is the next step? 

Does this tell you anything? What? 

How do you find and fix the error? 

What are the new totals for the debit and credit columns?


	Phillip’s Consulting Services

	Trial Balance

	March 31, 2013

	 
	 
	 

	 
	Debits
	Credits

	Cash
	10,680.00
	 

	Accounts Receivable
	2,715.00
	 

	Office Equipment
	7,350.00
	 

	Computer Equipment
	4,220.00
	 

	Office Furniture
	3,780.00
	 

	Accounts Payable
	 
	6,965.00

	Phillip - Capital
	 
	11,120.00

	Phillip - Withdrawals
	1,375.00
	 

	Fees Earned
	 
	13,300.00

	Rent Expense
	780.00
	 

	Cleaning Expense
	240.00
	 

	Miscellaneous Expense
	785.00
	 

	     TOTAL
	 
	 


	
Are the debit and credit columns in balance?__________

What is the difference between the debit and credit totals? _____________

What is the next step? ____________________________________________________

Does this tell you anything? What? __________________________________________

What would you do next to find the error? _____________________________________

How do you fix the error? __________________________________________________

What are the new totals for the debit and credit columns?_________________

Student Resource 5.9
Note-Taking Guide: Monopoly Status
Student Name:_____________________________ Date:___________ Reviewer initials:______
Directions: Record the position of your game pieces, the amount of money you have, and other pertinent information on the form below. When you’re done, have a team member review your data, checking its accuracy. This information will allow your team to continue playing your game as soon as you’re able to set up the board. Good luck!
Name of properties, houses, and hotels on each property:
	Property Name
	# Houses
	# Hotels
	Property Name
	# Houses
	# Hotels

	1
	
	
	16
	
	

	2
	
	
	17
	
	

	3
	
	
	18
	
	

	4
	
	
	19
	
	

	5
	
	
	20
	
	

	6
	
	
	21
	
	

	7
	
	
	22
	
	

	8
	
	
	23
	
	

	9
	
	
	24
	
	

	10
	
	
	25
	
	

	11
	
	
	26
	
	

	12
	
	
	27
	
	

	13
	
	
	28
	
	

	14
	
	
	29
	
	

	15
	
	
	30
	
	


Game piece position: _________________________ Amount of money in possession: $__________
Amount of money in savings account and date deposited: $_______________/____________ 
Name of Chance cards held: ___________________________________________________
Name of Community Chest cards held: 	__________________________________________
Get Out of Jail Free card held (Yes/No):	
Student Resource 5.10
Statement: Sally’s Surf and Scuba General Journal
Student Name:_______________________________________________ Date:___________ 
Directions: Complete the Post Ref column in the general journal below. Then refer to the entries in this general journal to post to the general ledger and prepare a trial balance. Use Student Resource 5.11, Reference: Sally’s Surf and Scuba Chart of Accounts, to complete your work. Your teacher will provide accounting paper for you to use.
	Sally’s Surf and Scuba

	GENERAL JOURNAL
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	DATE
	DESCRIPTION
	POST REF
	DEBIT
	CREDIT

	12/1/2012
	Cash
	 
	5,500.00
	 

	 
	     Capital - Sally
	 
	 
	5,500.00

	 
	          Memo #1
	 
	 
	 

	12/1/2012
	Rent Expense 
	 
	1,400.00
	 

	 
	     Cash
	 
	 
	1,400.00

	 
	         Check 101
	 
	 
	 

	12/2/2012
	Surf Equipment
	 
	3,000.00
	 

	 
	     Capital - Sally
	 
	 
	3,000.00

	 
	         Memo #2
	 
	 
	 

	12/2/2012
	Scuba Equipment
	 
	4,000.00
	 

	 
	     Notes Payable - Scuba Gear 4U
	 
	 
	4,000.00

	 
	          Purchase scuba equip. w/N//P
	 
	 
	 

	12/2/2012
	Cash
	 
	200.00
	 

	 
	     Revenue - Surf
	 
	 
	200.00

	 
	          Receipt 1001
	 
	 
	 

	12/5/2012
	Cash
	 
	1,200.00
	 

	 
	     Revenue - Scuba
	 
	 
	1,200.00

	 
	          Receipt 1002
	 
	 
	

	12/6/2012
	Cash
	 
	575.00
	 

	 
	     Revenue - Surf
	 
	 
	575.00

	 
	          Receipt 1003
	 
	 
	 

	12/7/2012
	Accounts Receivable - Ramon
	 
	800.00
	 

	 
	     Revenue - Scuba
	 
	 
	800.00

	 
	          Receipt 1004
	 
	 
	 

	12/10/2012
	Withdrawals - Sally
	 
	1,100.00
	 

	 
	     Cash
	 
	 
	1,100.00

	 
	          Check 102
	 
	 
	 

	
	
	
	
	




	Sally’s Surf and Scuba

	GENERAL JOURNAL
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	DATE
	DESCRIPTION
	POST REF
	DEBIT
	CREDIT

	12/15/2012
	Advertising Expense 
	 
	500.00
	 

	 
	     Cash
	 
	 
	500.00

	 
	          Check 103
	 
	 
	 

	12/20/2012
	Cash
	 
	2,000.00
	 

	 
	     Revenue - Scuba
	 
	 
	2,000.00

	 
	         Receipt 1005
	 
	 
	 

	12/21/2012
	Maintenance Expense
	 
	400.00
	 

	 
	     Cash
	 
	 
	400.00

	 
	           Check 104
	 
	 
	 

	12/28/2012
	Utilities Expense
	 
	75.00
	 

	 
	     Cash
	 
	 
	75.00

	 
	            Check 105
	 
	 
	 

	12/30/2012
	Notes Payable - Scuba Gear 4U
	 
	300.00
	 

	 
	     Cash
	 
	 
	300.00

	 
	            Check 106
	 
	 
	 



Student Resource 5.11
Reference: Sally’s Surf and Scuba Chart of Accounts
Directions: Use the chart of accounts below along with the information provided in Student Resource 5.10, Statement: Sally’s Surf and Scuba General Journal, to practice posting to the general ledger.
Sally’s Surf and Scuba Chart of Accounts
Chart of Accounts

Assets			101	Cash
105	Accounts Receivable - Ramon
			110	Scuba Equipment
			115	Surf Equipment
Liabilities		201	Notes Payable - Scuba Gear 4U
Capital			301	Capital - Sally
305	Withdrawals - Sally
Revenue		401	Revenue - Scuba 
			405	Revenue - Surf
Expenses		510	Advertising Expense
515	Maintenance Expense
520	Rent Expense
			525	Utilities Expense
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