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AOF Principles of Finance
Lesson 13
Best Practices in Personal Finance
In this lesson, students create the materials for their culminating project. They begin by considering the example project materials. They join their project group and work together to select a topic and conduct research. Once their research is complete, each group designs a pamphlet and trifold display before creating a rough draft. Groups get peer feedback on their rough draft and use the feedback as they create their final draft. Students conclude the lesson by considering what else they need to do to prepare for the Financial Literacy Fair.
Advance Preparation
During Class Period 1, place students in their project groups. Using their topic requests (completed at the end of Lesson 12), determine which students will work together on their project. Ideally, students will be placed in a group with other students who share similar topic interests. However, the most important thing is to create groups that can work together effectively, so that should override topic preferences when necessary. 
Decide how you will present the example project materials to the class (see Lesson Step 1). Students will need to refer to these example materials several times throughout the lesson. Ideally, you can print one color copy of the example pamphlet for each group.
Beginning in Class Period 1 and throughout the lesson, students will need computers with Internet access or research materials (one student per computer). In Class Periods 5 and 7, they will need computers with Microsoft Word or similar word processing software, and in Class Period 7, they will need computers with PowerPoint or similar presentation software.
In Class Periods 5 through 8, students will need access to a color printer to print images for their trifold displays.
Prior to Class Period 3, make copies of Teacher Resource 13.3, Rubric: Culminating Project Pamphlet, and Teacher Resource 13.4, Rubric: Culminating Project Trifold Display.
In Class Period 4, students will need a template for their pamphlet. If you do not have your own preferred template, make copies of Teacher Resource 13.5, Template: Pamphlet (separate Word file).
This lesson is expected to take 8 class periods.
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Lesson Framework
Learning Objectives
Each student will:
Synthesize relevant information for a specific financial literacy topic
Demonstrate the ability to work cooperatively in a project group
Plan and create an effective informational pamphlet on a financial literacy topic
Plan and create an effective informational display board on a financial literacy topic
Academic Standards
The relevant Common Core State Standards are too extensive to list here but are an important basis for this lesson. For details, please refer to the separate document “Correlations to the Common Core Standards” (available in the Course Planning Tools section of the course materials).
Process, evaluate and disseminate financial information to assist business decision making (Common Career Technical Core 2012, FN-ACT 3)
Know the characteristics of the major types of business organizations (McREL Business Education Standards 1999, Standard 7)
Listen actively, use the communication process, read and research information, and integrate technology to enhance communication effectiveness (NBEA National Standards for Business Education 2013, Communication I, Foundations of Communication)
Assessment
	Assessment Product
	Means of Assessment

	Pamphlet on a financial literacy topic (Student Resource 13.3)
	Rubric: Culminating Project Pamphlet (Teacher Resource 13.3)

	Trifold display on a financial literacy topic (Student Resource 13.4)
	Rubric: Culminating Project Trifold Display (Teacher Resource 13.4)


Prerequisites
General familiarity with the basic concepts of finance (budgeting, spending, saving, retirement, loans, insurance, risk, and investing) 
General knowledge of some common financial institutions, such as banks, credit unions, insurance companies, and savings and loans
General familiarity with some of the basic products and services that are offered by financial institutions (loans, credit cards, financial planning services, savings accounts, checking accounts, and investment services)
Ability to explain how financial institutions benefit individuals, businesses, and the economy
Ability to describe how financial knowledge can be applied to real life
Instructional Materials 
Teacher Resources
Teacher Resource 13.1, Example: Culminating Project Pamphlet (separate PDF file)
Teacher Resource 13.2, Example: Culminating Project Trifold Display (separate PDF file)
Teacher Resource 13.3, Rubric: Culminating Project Pamphlet
Teacher Resource 13.4, Rubric: Culminating Project Trifold Display 
Teacher Resource 13.5, Template: Pamphlet (separate Word file)
Student Resources
Student Resource 13.1, Guide: Culminating Project Steps
Student Resource 13.2, Organizer: Topic Research
Student Resource 13.3, Assignment: Culminating Project Pamphlet
Student Resource 13.4, Assignment: Culminating Project Trifold Display 
Equipment and Supplies
Blackboard, whiteboard, or chart paper
Computer with LCD projector (for displaying example project)
Computers with Internet access, Microsoft Word or similar word processing software, and PowerPoint (one student per computer)
Color printer (one for the class)
Large sheets of chart paper or butcher paper (at least one per project group)
Poster boards, kraft paper, and craft supplies (as needed for completing pamphlet and trifold display)
Art supplies (glue, tape, markers, colored pencils, magazines to cut up)
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Lesson Steps
	Step
	Min.
	Activity

	
	
	class period 1

	1
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	15
	Culminating Project Work: Trifold Display and Pamphlet Viewing
In this lesson, students will be creating their materials for the Financial Literacy Fair. In this activity, they look again at the example project materials to get them thinking about how they might design their own materials.
Before class, decide on the best way to display the sample materials (Teacher Resource 13.1, Example: Culminating Project Pamphlet [separate PDF file], and Teacher Resource 13.2, Example: Culminating Project Trifold Display [separate PDF file]) for your students. Ideally, students can refer to a printed copy of the pamphlet and view the image of the example trifold display shown using an LCD projector. However, if printing one or more copies of the pamphlet in color is difficult, you may wish to make other arrangements, such as projecting both items or sharing the Word files with students so they can view them on their own computers.
Also before class, have some computers or research materials available to students (for those groups that are ready to begin their research during this lesson).
Begin class by explaining that in this lesson students are going to actually create the materials they will use at the Financial Literacy Fair. Remind students that they will be working in groups to create a pamphlet and a trifold display on a financial topic.
Display the example pamphlet and trifold display, which students have already seen in Lesson 1. Ask students to look over the two examples and respond to the following prompts in their notebook:
What I like most about the example pamphlet is____because….
What I like most about the example trifold is____because….
Allow a minute or two for students to respond. Then ask for volunteers to share their responses with the class.

	2
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	35
	Culminating Project Work: Group Formation
In this activity, students form project groups and identify a topic for their Financial Literacy Fair presentations.
Announce the project groups and have students rearrange themselves so they are sitting with their new group. If necessary, address any questions students have about the groups and how they were formed.
Call students’ attention to Student Resource 13.1, Guide: Culminating Project Steps. Explain that this graphic shows the steps students will need to take to get ready for the Financial Literacy Fair. Tell students that they will complete almost all of these steps during this lesson. (The only exceptions will be the development and practice of talking points and the Financial Literacy Fair itself.)
Ask students:
What is the first step you need to take?
The answer, obviously, is to choose a topic. Let students know that they have been put into groups with students who shared similar topic interests (if that is true). However, even if all students in a group chose the same general topic, such as investing, they may have different ideas about how to focus their topic. For example, some students might want to look at investing as a way to save money for college (a short- or medium-term goal) whereas others want to look at investing for retirement (a long-term goal). Those two presentations would look very different.
Tell students that by the end of this class period, their group needs to have chosen a topic and submitted their request to you for approval.
Walk students through the following steps, which can be posted on the board or a sheet of chart paper:
Discuss the topics that are most interesting to you.
Work together to find a topic that your entire group can agree on.
Write down your names and the topic on a piece of paper and turn it in.
You may wish to post the list of potential topics students generated previously so groups can refer to it again as they discuss.
Let students know that some groups may settle on a topic very quickly, and others may need to use the entire rest of the period. Tell students that if their group chose a topic quickly, you will help them get started on their research.
Circulate through the room and check on groups. Help them to resolve conflicts as necessary. When a group submits their topic choice to you, look it over quickly to evaluate whether it is a feasible topic for that group of students to research and present about effectively in the structure of this project. If not, discuss with the group to help them further refine the topic. If the topic selection is an acceptable one, help students to begin researching their topic using Student Resource 13.2, Organizer: Topic Research, for guidance.
At the end of the class period, collect any final topic requests. If a group has been unable to come up with a topic, ask them to meet with you separately to resolve the issue. Let students know that in the next class period they will begin (or continue) doing research on their topic. Also let students know that they can do some research for homework as they have the time and interest.
Review all the topics and make note of any unacceptable selections so you can talk with those students at the start of the next class period. If possible, also take time to prepare some suggestions for where students begin researching their topics (websites, periodical articles, videos, scholarly articles, blog posts, etc.).

	
	
	CLASS PERIOD 2

	3
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	50
	Culminating Project Work: Research
Students do research on their chosen project topic. This is the necessary first step before they can begin developing their materials for the Financial Literacy Fair. This activity focuses on the following college and career skills:
Locating, evaluating, and applying information
Effectively using technology relevant to a profession
Ask students to move into their project group. Review Student Resource 13.2, Organizer: Topic Research, with the class. Explain that in this class period they will be doing the majority of their research on their project topic. If your students need additional help on citing sources, you may wish to take time now to review how to find a reliable source and how to cite a source.
Go over the research questions provided in Student Resource 13.2 with the class. Point out that these questions are very broad because they have to work for a wide variety of topics, and encourage students to add to this list with more specific research questions that might be more appropriate for their topic. For example, the group that created the example presentation on credit might have asked questions like the following:
How do the credit bureaus determine your credit score?
What happens to people who have bad credit?
Answer any questions students have about the research before asking each group to work together to complete the first section (Getting Started), where they write down their topic and a very brief summary of their current knowledge about the topic. This is also a good time for them to write down additional research questions, if they can think of more specific ones. 
Instruct students to show you their summary before they begin their research. This allows you to correct misunderstandings early in the process; it may also enable you to provide specific suggestions for where students can look for information. Students who have a good basic understanding might be ready to read a complex article on their topic; students who are struggling to understand the basics might be better served by watching a short, simple video about their topic. 
Set each student up at a computer with Internet access to conduct research. When approximately 15 minutes remain in the class period, ask students to gather together again in their project group and tell them to share what they have found so far in their research. How many of the research questions have they found answers to? Are there any elements of their topic that they are struggling to find information on?
Take time to check in briefly with each group. Let students know they will have a limited amount of time during the next class period to continue their research, and instruct them to make a plan now about how to use that class time (for example, by dividing up the remaining questions or by focusing on a specific site or sites that have been helpful). Although all groups should be encouraged to do some further research for homework, any groups that are substantially behind will have to plan to do research for homework.

	
	
	CLASS PERIOD 3

	4
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	20
	Culminating Project Work: Research (Continued)
Students finish up their research for their culminating projects.
Before this class period, make copies of Teacher Resource 13.3, Rubric: Culminating Project Pamphlet, and Teacher Resource 13.4, Rubric: Culminating Project Trifold Display (at least one copy of each rubric per group). If possible, also make a copy of Teacher Resource 13.1, Example: Culminating Project Pamphlet (separate PDF file), for each group and make arrangements to display Teacher Resource 13.2, Example: Culminating Project Trifold Display (separate PDF file).
Tell students they have slightly less than half the class period to finish up their research. Encourage them to use this time wisely. Let them know that they will review the project rubrics in the next activity and that will clarify for them whether they have conducted enough research. And if not, they will need to finish up researching for homework.
Circulate through the classroom, answering questions and keeping students on task. Remind students that they may need to refer back to some of the websites when they are creating their pamphlet and trifold display, so it is important that they have recorded all their source information carefully. When students have completed their research (or when time is up), ask them to move into their project group. 

	5
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	30
	Culminating Project Work: Rubric Review
Students familiarize themselves with the project rubrics by applying them to the example pamphlet and trifold display.
Distribute copies of Teacher Resource 13.3, Rubric: Culminating Project Pamphlet, and Teacher Resource 13.4, Rubric: Culminating Project Trifold Display, giving at least one copy of each rubric to each project group. Also distribute a copy of Teacher Resource 13.1, Example: Culminating Project Pamphlet (separate PDF file), to each group if you were able to make copies, and display Teacher Resource 13.2, Example: Culminating Project Trifold Display (separate PDF file), where all students can see it.
Tell students that these two rubrics are how their pamphlet and trifold display will be evaluated. Instruct students to work together in their project group to use the rubrics to evaluate the example pamphlet and trifold display.
Allow a few minutes for students to discuss and review the examples and the rubrics. Then ask a volunteer to respond to the following questions:
How did your group rate the pamphlet’s visual design: exemplary, solid, developing or needs attention? Why? 
(Note: The pamphlet and trifold display should score solid or exemplary on all criteria. If students want to score it as developing or needs attention, they need to have a strong argument to back up their score.)
Repeat this process with the rest of the criteria on the pamphlet rubric, and then do the same with the trifold display rubric. Clear up any misunderstandings. 
Instruct students to think back to the comments they made at the start of this lesson, when they were asked to share what they liked about the pamphlet and trifold display. Ask:
Do you see any connection between the things you like and the rubric?
Discuss any overlapping qualities students can identify between their comments and the rubrics.
Finally, ask students to take the last few minutes of class to discuss the following with their project group:
Looking at the rubrics and the examples, how do we feel about our research? Have we done enough? Do we need to look for more or different information? About what?
Tell students they will not have any more class time to do research, and ask them to work together to divide up the research responsibilities for homework. If students feel they have a lot of research they still need to do, ask them to speak with you directly about that. Let students know that in the next class period they will begin planning their pamphlet and trifold display.

	
	
	Class period 4

	6
	10
	Culminating Project Work: Trifold Display and Pamphlet Planning
Students discuss what content should appear in their pamphlet and what should go on their trifold display to avoid unnecessary overlap of content. 
When class begins, ask students to move into their project group. Let them know that before working on the draft of their pamphlet and trifold display, groups should consider what information will go on each component of their project. You may want to display Teacher Resource 13.1, Example: Culminating Project Pamphlet (separate PDF file), and Teacher Resource 13.2, Example: Culminating Project Trifold Display (separate PDF file), for students to refer to as they consider the content for their two project pieces. 
Let students know that they just need to have a rough idea of what will go on the pamphlet and the trifold display. They will refine the content of both as they work on their rough draft. Also remind them that some overlap of content between the two is perfectly acceptable—and expected.

	7
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	20
	Culminating Project Work: Pamphlet Planning
Students plan the content and layout for their pamphlet. This activity focuses on the following college and career skills:
Utilizing time efficiently when managing complex tasks
Demonstrating teamwork and collaboration
Before beginning this period, determine whether you will have students use Teacher Resource 13.5, Template: Pamphlet (separate Word file), or another template to design their project pamphlet. Make enough copies of the template so that each group has multiple blank versions to use. You will also need large sheets of kraft paper or another means for students to use to plan their trifold display during this period.
Have students look over the first section of Student Resource 13.3, Assignment: Culminating Project Pamphlet, which compares the pamphlet and the trifold display. Draw students’ attention to the example project materials and use those to illustrate the differences between the pamphlet and trifold display. Have students reassess how they divided the content between the pamphlet and the trifold display in the previous lesson step.
Briefly review the pamphlet tips and remind students of the pamphlet rubric (Teacher Resource 13.3), which they saw in the last class period. Give students any specific instructions you have about how to create their pamphlets (e.g., which programs to use). 
Distribute the templates and tell students they will have a limited amount of time to plan their pamphlet now. Make it clear that students don’t need to fill in all the details or find every image they plan to use. They need to come to a general agreement about what information to include, where to put it, and what colors or styles they want to use. The details will be filled in during the next class period. If students have access to the Internet or you have the technology to use apps in your classroom, instruct students to research, take notes, and collect photo media using Pinterest or the Pinterest app. 

	8
	20
	Culminating Project Work: Trifold Display Planning
Students build off the pamphlet planning they just did as they create a plan for their trifold display. This activity focuses on the following college and career skills:
Utilizing time efficiently when managing complex tasks
Demonstrating teamwork and collaboration
Call students’ attention to Student Resource 13.4, Assignment: Culminating Project Trifold Display. Point out that the first section of this resource is the same as the content they already saw on Student Resource 13.3: just a reinforcement of the differences between the pamphlet and the trifold display.
Briefly review the tips, using the example trifold display (Teacher Resource 13.2) for guidance as necessary. Also remind students of the trifold display rubric (Teacher Resource 13.4), which they saw in the last class period. Give students any specific instructions you have about how to create their trifold display (what materials you will provide, how they can print images they find online, etc.).
This is also a good time to talk to students about how to cite their sources. You may wish to have students turn in a separate Works Cited list or attach their list to their trifold display so the audience can also see it.  
Distribute kraft paper and tell students they will have a limited amount of time to design their trifold display now. Make it clear that students don’t need to fill in all the details or find every image they plan to use. They need to come to a general agreement about what information to include and where to put it. They should already have made some basic color and style choices, which should be in sync with what they chose for the pamphlet. If time permits, encourage students to get specific about the types of images they are looking for (e.g., not just “a graph” but “a graph that shows how your credit score affects mortgage rates”).
Let students know that in the next class period they will begin creating the rough draft of their pamphlet and trifold display. Encourage them to continue doing research at home if they need more information on their topic.

	
	
	Class period 5

	9
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	50
	Culminating Project Work: Creating the Materials
In this activity, students divide up the responsibility for creating their project materials and begin working on a rough draft of their pamphlet and trifold display. This activity also focuses on the following college and career skill:
Prioritizing and completing tasks without direct oversight
Before class begins, prepare the materials students will use for the rough draft of their trifold display.
At the start of class, ask students to meet briefly with their project group and decide which group members will work on the trifold display and which will work on the pamphlet. Both items need to be created at the same time, so students will have to choose one or the other. Make it clear to students that they will need to be prepared to talk about whatever they created during the Financial Literacy Fair (e.g., explain graphs and charts, speak about the content they wrote). Remind students to use the plans they made during the last period to guide their work.
Assign those students creating pamphlets to computers and have them use Word or another program to begin designing their pamphlets. If students have Internet access, consider having them make their pamphlets using an online graphic design tool like Canva (www.canva.com) or CollageIt (www.collageitfree.com). Or if you have the technology to use apps in your classroom, consider asking students to make the pamphlet with an app like PicCollage or ThingLink. You would need at least one computer or tablet per group. 
Give a large sheet of paper to each set of students designing a trifold display. Instruct the students to draw lines or fold their paper to divide it into thirds like the trifold display example. Also advise students on how to attach images to their display trifold draft so that those images can be reused (e.g., use tape very carefully, use paper clips or some type of removable fixative device); otherwise students may end up printing lots of color images and wasting paper.
Give students time to work, and circulate through the classroom, answering questions and keeping students on task. When the period is approximately halfway over, tell students to stop and go look at the work being done by the other half of their group (i.e., pamphlet designers look at the trifold display draft and vice versa). Encourage students to take this opportunity to discuss any places where the two items seem to be diverging (e.g., vastly different color schemes) or any concerns they have about excessive overlap of content.
Once students have met briefly in their group, ask them to return to their draft and continue working for the rest of the class period. Let students know they will have a limited amount of time in the next class period to continue working on their draft before getting a peer review.
Before the next class period, take a quick look at the in-progress work (at least the trifold display drafts) and try to identify any significant issues you might need to discuss with students.

	
	
	Class period 6

	10
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	20
	Culminating Project Work: Creating the Materials (Continued)
Students continue working on the rough drafts of their project materials.
Before class, make additional copies of Teacher Resource 13.3, Rubric: Culminating Project Pamphlet, and Teacher Resource 13.4, Rubric: Culminating Project Trifold Display, at least one of each per project group.
When class begins, let students know they will have a few more minutes during this period to add to the rough draft of their pamphlet and trifold display before getting peer feedback. Take this opportunity to talk with any students who seem to be having major difficulties with the assignment.

	11
	30
	Culminating Project Work: Peer Feedback
Teams trade drafts and get feedback on their in-progress work.
Pair the groups up and give each group a copy of each of the rubrics (Teacher Resources 13.3 and 13.4). 
Note: If you have groups that are doing the same (or very similar topics), it would be better not to pair them together. Students will benefit from getting feedback from a group that does not know as much about their topic.
Tell students to look over the other group’s pamphlet and trifold display. Students should use the rubrics to assess the work so far. Also ask students to respond to the following prompts:
Two things we really like about your pamphlet/trifold display are….
Two things we think you might need to work more on are….
Allow time for groups to provide good feedback. Then have them give the rubrics with their comments to the group whose work they reviewed. Instruct students to look over the feedback with their group and decide how to implement (or whether to implement) changes based on the feedback. Give the groups the rest of the class period to revise their drafts or to make notes on what they will do differently on the final draft.

	
	
	Class period 7

	12
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	50
	Culminating Project Work: Final Drafts
In this activity, students create the final drafts of their project materials.
Before class, arrange any materials students can use to create their trifold display.
When class begins, have one person from each group collect poster board or chart paper and any craft supplies that are needed. Students may also create the final draft of the pamphlet using PowerPoint or an online graphic design tool like Canva (www.canva.com) or CollageIt (www.collageitfree.com). Or if you have the technology to use apps in your classroom, consider asking students to make the pamphlet with an app like PicCollage or ThingLink. You would need at least one computer or tablet per group. 
Tell students that this is their main opportunity to create the final draft of their pamphlet and trifold display. Acknowledge that in some cases the pamphlet may be ready sooner than the trifold display if students are editing the pamphlet on the computer while creating the trifold display on poster board. If that is the case, the pamphlet students can assist the trifold display students to keep progress up on both pieces. However, the trifold display students should take the leading role in directing the creation of the trifold display, as they were primarily involved in the development of the rough draft.
Give students time to work on their final drafts. Circulate through the room to answer questions and keep students on task. Remind students to use the two rubrics (Teacher Resources 13.3 and 13.4) for guidance. You may also wish to display the example project components (Teacher Resources 13.1 and 13.2) for additional guidance.
When approximately 10 minutes remain in the class period, ask students to begin cleaning up their materials and/or saving their work. Let them know they will have a limited amount of time during the next class period to finish up their final drafts. If any group feels they will be unable to complete the assignment during the next class period, ask them to speak to you immediately.

	
	
	Class Period 8

	13
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	30
	Culminating Project Work: Final Drafts (Continued)
Students continue to create the final drafts of their project materials.
Let students know they will have approximately half of this class period to finish their pamphlet and trifold display.
Circulate through the room to help students with any last-minute questions. Let students know whether you prefer to evaluate a printed copy of their pamphlet or whether they should turn the pamphlet in electronically.
When approximately 5 minutes remain, ask students to begin wrapping up their work and cleaning up any supplies they have been using. You may wish to tell students that while you are assessing their pamphlets and trifold displays at the end of this lesson, you will allow a group to redo one or both assignments to try to improve their score before the end of the course. This redoing of the assignments should be done outside of class time, of course.
It would be preferable to store all the trifold displays until Lesson 16, to reduce the wear and tear that will inevitably happen if students have to take them home and bring them back.
Collect the pamphlet and trifold display from each group and assess them using Teacher Resource 13.3, Rubric: Culminating Project Pamphlet, and Teacher Resource 13.4, Rubric: Culminating Project Trifold Display.

	14
	20
	Culminating Project Work: Financial Literacy Fair Planning
Students begin to think about the logistics of the Financial Literacy Fair and what other preparations they need to make.
Point out that while students have done a lot of the necessary work on their individual projects, there are other things they will need to do to make the Financial Literacy Fair a success. Discuss some or all of the following with students:
Where to hold the fair
When to schedule it (if it is not already scheduled)
How to set up the room for the fair
What else they might do to make the fair appealing to people (e.g., serve refreshments)
Whom to invite and how to invite them
How to publicize the fair
Encourage students to make suggestions and take ownership of this fair. The more involved they are in all aspects of it, the more significant the event will be for them as individuals and as a class. Students will have additional class time to prepare for the fair in Lesson 16.


Extensions
Content Enrichment
Invite an expert or experts from the field to come to class and discuss issues that are relevant to the culminating project topics. For example, a financial planner could discuss the importance of budgeting and preparing for retirement or a banker could compare and contrast various savings products, and so on. After the experts visit, have groups summarize the ways in which the experts’ responses could be utilized within their culminating project products, and incorporate the responses as appropriate. 
STEM Integration
Math: Have students find a graph that would be useful for their project and re-create it as a different type of graph (e.g., make a line graph out of a bar graph). Why do certain types of graphs work better for certain types of information? As an alternative, you could have students create a graph of the information they gathered during their survey and include that as part of their trifold display.
Technology: Consider having students create a Prezi or a PowerPoint slide deck with recorded voiceover rather than a trifold display. This requires substantially more computer time and knowledge from your students, but it is a better analogue to the type of work done by people in the finance industry.
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