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Teacher Resource 16.1
Guide: Planning for the Financial Literacy Fair
The Financial Literacy Fair is the culmination of all the hard work students have put into this course. Therefore, it is important that the final presentation be staged as a special event, open to students from other classes, high schools, and junior high schools; NAF academy advisory board members; local business and civic leaders; teachers and administrators; and parents. The event celebrates the students’ hard work and also reinforces to them that the work they have done is for a broader audience than just their teacher and classmates.
Step 1: Schedule It Properly
Consider the number of groups that will be creating a booth at the financial literacy fair and allow five to seven minutes for an audience member to visit each booth. In order for the students to view their classmates’ projects and provide feedback, plan to have half of the students showcase their booths while the other half of the class acts as audience members. About halfway through the event, signal for groups to switch. You may want to provide refreshments for the guests as students take down and set up their booths. Remember, you should add some extra time for groups to transition, set up, complete their feedback forms, and clean up.
Once you know how much time you need to allow, decide whether the exhibition will be done during school hours or outside of class time. An important option to consider is holding the fair in a large lobby, indoor courtyard, or other public space so that other students in the school (or at least the whole AOF academy) get to peruse the displays and learn about financial literacy.
Consider when your students and your invited guests are most likely to be available. It may be easier to attract parents, NAF academy advisory board members, community professionals, or local leaders to an evening event that will not take time out of their workday. If you do decide to hold the event outside of class time, make sure to notify the students as soon as possible so that you have time to handle the inevitable scheduling conflicts that will arise. 
Step 2: Invite the Right People
It is vital that this exhibition be done for a broader audience than just you as their teacher and the rest of the class as their fellow students. Consider designing (or having your students design) an invitation or flyer that can be distributed to interested parties.
Here are some of the people you may wish to invite:
School administrators, guidance counselors, other teachers, and school board members
Local civic leaders 
NAF academy advisory board members
Local internship providers
Other local business leaders
Anyone who has assisted your class in any way, such as guest speakers
Local middle school guidance counselors (to help recruit future NAF students)
Parents, guardians, friends, and relatives of the students
Local newspaper reporter(s) and photographer
Ask all audience members to offer feedback using Teacher Resource 16.2, Feedback Form: Culminating Project. Emphasize the great help they can be to the students by providing them with a real-world perspective on their work.
Step 3: Make It Celebratory
The students need to get the message that this is a big deal.
If possible, consider using a larger room, and make sure to have tables or desks arranged so that the students can effectively display their project products for the audience. 
Make arrangements for refreshments to be available before, during, or after the exhibition. The PTA or parents’ group may be able to assist in this way; discuss other options with your school administration.
Reinforce the significance of the event by emphasizing to the students that they dress nicely, in appropriate business attire. 
Plan to invite writers from the school newspaper so that an article (as well as pictures) about the event can be published.
Step 4: Arrange for Recording
Make arrangements for someone to record the Financial Literacy Fair. This can be both an entertaining and an informative tool for the students, who may use the recording to evaluate their own performance. It will also be helpful for future AOF students to see what their predecessors have done, and it can be a useful recruiting tool.
 
Teacher Resource 16.2
Feedback Form: Culminating Project
Topic Area:					Students:					
How well did this group convey the importance of their topic to a person’s overall understanding of finance?


List three things you learned from this group’s Financial Literacy Fair materials.
 													
  												
 													
List three things you thought they could have done better.
1. 													
2.  												
3. 													

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
Topic Area:					Students:					
How well did this group convey the importance of their topic to a person’s overall understanding of finance?


List three things you learned from this group’s Financial Literacy Fair materials.
1. 													
2.  												
3. 													
List three things you thought they could have done better.
1. 													
2.  
3.												
							
Teacher Resource 16.3
Assessment Criteria: Culminating Project Talking Points
Student Name: ______________________________________________________________
Date: _______________________________________________________________________
Using the following criteria, assess whether the student met each one.
	
	
	Met
	Partially Met
	Didn’t Meet

	The talking points are informative, accurate, and relevant; they communicate the topic to an audience effectively.
	
	□
	□
	□

	The information provided not only explains what is provided on the trifold display and pamphlet but also adds to it.
	
	□
	□
	□

	The talking points include statistics or data that support the main idea or central message.
	
	□
	□
	□

	The talking points address the key questions an audience member might be expected to ask.
	
	□
	□
	□

	The completed assignment is neat and easy to read.
	
	□
	□
	□



Additional Comments:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
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