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AOF Principles of Accounting
Lesson 16
Working in the Industry
This lesson introduces students to the types of employment available to job seekers looking for a position with a company in the accounting industry. It also describes the kinds of work that experienced job seekers look for, including consulting and entrepreneurial roles. In addition, the lesson encourages students to consider their own goals and qualifications in the context of these positions.
This lesson is expected to take 2 class periods.
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Lesson Framework
Learning Objectives
Each student will:
· Compare and contrast various career opportunities in the field of accounting
· Describe jobs in the industry and corresponding qualifications and salaries*
· Evaluate which jobs are most suitable for them based on their personal interests and skills
*This is one of the 16 key learning objectives assessed by the NAFTrack Certification end-of-course exam for this course.
Academic Standards
The relevant Common Core State Standards are too extensive to list here but are an important basis for this lesson. For details, please refer to the separate document “Correlations to the Common Core Standards” (available in the Course Planning Tools section of the course materials).
· Utilize career-planning concepts, tools and strategies to explore, obtain and/or develop an accounting career (Common Career Technical Core 2012, FN-ACT 4)  
· Identify various forms of income and analyze factors that affect income as a part of the career decision-making process (NBEA National Standards for Business Education 2013, Personal Finance II. Earning and Reporting Income)


Assessment
	Assessment Product
	Means of Assessment 

	Written responses to three practice job interview questions (Student Resource 16.3)
	Assessment Criteria: Interview Prompts (Teacher Resource 16.2)


Prerequisites
Understanding the role of accountants in business
Ability to broadly categorize accounting professions in terms of government, public firms, private firms, banking, investment banking, and teaching
Instructional Materials
Teacher Resources
Teacher Resource 16.1, Guide: Qualifications and Skills
Teacher Resource 16.2, Assessment Criteria: Interview Prompts
Teacher Resource 16.3, Key Vocabulary: Working in the Industry
Student Resources
Student Resource 16.1, Reading: Accounting Careers and Salaries 
Student Resource 16.2, Note-Taking Guide: Job Wish List
Student Resource 16.3, Assignment: Job Descriptions and Interview Prompts
Equipment and Supplies
Blackboard, whiteboard, or flip chart
Index cards
Chart paper and markers
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Lesson Steps
	Step
	Min.
	Activity

	
	
	class period 1

	1
	20
	Think, Pair, Share: Considering Professional Roles
Students prepare to explore specific professional opportunities in the accounting industry by recalling the careers they have learned about during the course. They consider these roles in light of their own career ambitions.
Explain to the students that this is the beginning of a new unit and that they will be shifting gears to look at careers. They will consider how to take what they have learned in this course and apply it to a professional role. This unit will also include the final presentation of their project.
Write these questions on the board or on a large sheet of paper on the wall:
What are some of the accounting roles that you learned about in this course? (Prompt students to remember such roles as accounts receivable clerk, accounts payable clerk, CPA, corporate accountant, auditor, forensic accountant, tax preparer, IRS agent, investor, manager, and banker.)
If you had to choose one job from accounting to have in the future, which one would you pick? Why?
What do you think would be the best part of working in accounting? What do you think would be the most challenging?
Use Think, Pair, Share to develop a list of professional roles in the industry:
1) Think: Have students write brief notes on each question in their notebook.
2) Pair: In pairs, ask students to talk about their ideas. They should compare their mental notes and identify the professional roles they think are ideal, including some specific responsibilities and what makes the roles appealing.
3) Share: Invite pairs to share their ideas with the rest of the class. You can do this in a round-robin fashion, calling on each pair, or take volunteered answers.
When the students have finished sharing, explain that this unit will be about careers in accounting. Note that while students have heard about a few different jobs in this field, they are now going to have the opportunity to learn more about the types of jobs and salaries available to people with an accounting background.

	2
	30
	Reading: Accounting Careers and Salaries
This activity will provide students with an overview of the many different jobs available in accounting and will also help students to reflect further on jobs that might be right for them.
Review Student Resource 16.2, Note-Taking Guide: Job Wish List, with the students, and answer any questions they may have about the task. Then ask them to read Student Resource 16.1, Reading: Accounting Careers and Salaries, and complete the Job Wish List as they read. Explain that this assignment will help them think about specific companies that they might be interested in working for. They will also think about the qualities that will enable them to succeed in different jobs in the industry. Tell them that they will be using this Job Wish List to help complete assignments in the next class period and later in this unit.
When the students have finished their reading and note-taking guide, pair them up and have them discuss their ideas with a partner. Once partners have had a few minutes to talk, go around the room and ask each pair to name at least one job that they found appealing and explain why. As students share, write the jobs that they have chosen on a sheet of chart paper that you can post prominently. Keep a tally next to any job that more than one pair chose as appealing. 
Ask for a show of hands: who changed their mind about which job they found most appealing, now that they know more about the possibilities? Who didn’t change their mind? Why?
Tell students that the more they know about the variety of careers in accounting, the better equipped they will be to make great career choices. Let them know that in the next class period they will be investigating these job possibilities from a more personal perspective.

	
	
	CLASS PERIOD 2

	3
	25
	List, Share, Compare: Job Qualifications
Students use the jobs that sounded appealing to them in the previous class period to build an understanding of what qualifications are important to succeed in these positions. This activity focuses on the following college and career skills:
Working effectively with a diversity of individuals and perspectives
Demonstrating the ability to speak effectively
Before class, write the jobs that students listed in Class Period 1 on index cards, beginning with those chosen by more than one student. Make as many index cards as you need in order to give one to each group of four to six students. 
When class begins, remind students that they’ve been thinking about the jobs that appeal to them most in this industry. Tell them that in this activity they will be considering their responses to the following prompt:
List the personal and professional qualifications that you think would ensure success in a specific accounting job.
Tell the students that they will work in groups to respond to this prompt. Have students count off by the number of groups you’re creating, and give each group an index card with the name of a job on it (or use your preferred method of creating student groups). Also give each group a piece of chart paper and a marker. Tell students they have five minutes to write down all the qualifications they can think of that would be required for this job. When about five minutes are up, have each group display their chart paper. Ask a volunteer to explain the reasoning of the group for choosing those qualifications. 
It is very likely that certain qualifications will show up on more than one list. Ask various group members who have not spoken yet to take turns noting which qualities appear on more than one list, and write these qualities on the board. Guide students to recognize when a qualification is the same but worded differently: a college education, for example, is the same as a BA. In some cases, the lists may be very similar. Encourage further discussion about the qualities that would ensure success in many jobs.
Refer to Teacher Resource 16.1, Guide: Qualifications and Skills, for a list of qualifications and characteristics the students should identify. If students missed any, suggest a few and ask students which jobs they think need that skill or quality.
Note which qualifications were specific to a particular job and did not cross lists. Ask the students if they think those qualifications should be on other lists, and if so, which list. Or, if they shouldn’t be, why not?
Finally, ask students to look at the lists and think about which of the qualities they already possess and which ones they need to work on in order to succeed at the job(s) they chose for Student Resource 16.2, Note-Taking Guide: Job Wish List. Tell them that they will be describing their personal strengths for specific jobs in the next activity. Point out that knowing their own strengths, skills, and experiences is a necessary first step before applying for a job. Explain that since they have done some thinking about important qualifications and their own personal qualities, they will have an opportunity to take a look at some careers in accounting.

	4
	25
	Assessment: Job Descriptions and Interview Prompts
This activity will introduce students to job descriptions for real entry-level jobs and get students thinking about the preparation involved in devising good responses to interview questions. It focuses on the following college and career skills:
Prioritizing and completing tasks without direct oversight
Demonstrating the ability to write effectively
Explain to students that it’s up to them to present their skills and knowledge during an interview. Point out that since they’ve taken this course they have a lot of knowledge about accounting, but if they don’t make their knowledge apparent in the interview, they may not get the job they want, even if they’re qualified. 
Refer students to Student Resource 16.3, Assignment: Job Descriptions, and Interview Prompts, and review it with the class. Explain that they should choose one job from the list of entry-level want ads. Then they should select three prompts from the list of common interview topics and write down how they would answer those questions for that specific job. Even though they obviously do not have college degrees yet or much job experience, their answers should be accurate responses based on their current experience and personal characteristics. Review the assessment criteria as a class and answer any questions.
Ask students to write down some ideas in their notebook before writing the final draft. When there are about 10 minutes left in class, ask students to share and discuss their ideas with a partner. Partners can encourage each other to think about specific personal experiences that would be pertinent to the job they chose. Explain to the students that they need to finish a final draft of the assignment for homework. 
When the assignments are complete, collect and assess using Teacher Resource 16.2, Assessment Criteria: Interview Prompts. If possible, arrange to have the students email the questions and their answers to NAF academy advisory board members to get real-world feedback.


Extensions
Enrichment
Show students how to research their digital footprint as part of this lesson on Work-Based Learning (WBL). Explain to them that employers often find information about applicants online and may use it when deciding who to hire. The sooner the students understand that everything they do online is essentially in the public domain, the more control they can have in protecting themselves and their virtual identities. 
Ask students to google themselves or review posts they’ve made to social media sites. 
Explain to students that they can begin developing positive footprints by creating their own industry-related blog, or by posting on (or hosting) an online interactive forum in their field. The more they can show an interest in a subject, or even an expertise, the better.
Encourage students to find job listings for the roles that most appeal to them. Then ask the students to explain the factors they think make one type of job more interesting than some others—for instance, is advancement a key factor, or money, or the location of the job?
Introduce students to some of the self-evaluation tools designed to help people choose a career, such as those in What Color Is Your Parachute? Select a tool or tools that are appropriate for your students and have them complete the tool(s) in the classroom. To find further career resources, check with your school’s career or college office, if one exists.
Ask a member of the NAF academy advisory board to visit the class and conduct an interviewing workshop, including mock interviews, if possible. These can be recorded for evaluation.
Ask students to research the following topic: How have the typical skill sets for employment in accounting changed over time? For example, there is a rising need for computer skills that were unnecessary 50 or 100 years ago. Ask students to write an essay based on their research in which they predict what skills will be needed in the future.
Technology Integration
Have students research careers in accounting, including future growth at Career One Stop
Cross-Curricular Integration
English Language Arts, Drama: Team up with other teachers to simulate job fairs and interview situations. The more varied, expert feedback and encouragement the students receive on their performances, the more skilled at interviewing they will become. Ideally, videotape students and offer constructive criticism to improve their presentations of themselves to potential employers.
English Language Arts, Social Studies: Have students conduct mock interviews with characters from literature or with historical figures. Let students work in groups to write questions for the interviewee. Then ask the students to write out a script between themselves (as interviewer) and the historical or literary figure. These can also be performed in class.
Mathematics: Demonstrate how salaries increase over time by having students calculate annual raises. For example, ask them to compare starting salaries of $25,000 and of $40,000, assuming 3% increases each year. 
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