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 Teacher Resource 16.1
Guide: Qualifications and Skills
Use this information to guide the discussion on qualifications and skills.
Skills
Ability to multitask
Ability to read and write well
Ability to manage time well
Excellent Excel/computer skills
Knowledge
Accounting concepts and terminology
Latest Generally Accepted Accounting Principles (GAAP) directives
The accounting cycle; how to perform each step, how to close
Finance, as it pertains to accounting
Personal Characteristics
Detail oriented
Analytical
Hardworking and punctual
Organized
Polite
Principled
Problem solver
Leader
Flexible
Professional
Team player
Experience
Many companies highly value hands-on experience in this field—even a summer job or an internship.
Teacher Resource 16.2
Assessment Criteria: Interview Prompts
Student Name:______________________________________________________________
Date:_______________________________________________________________________
Using the following criteria, assess whether the student met each one.
	
	
	Met
	Partially Met
	Didn’t Meet

	The responses show an understanding of the main qualities the job requires for a candidate to be successful. 
	
	□
	□
	□

	The responses clearly correlate personal skills and strengths with the main qualifications of the job.
	
	□
	□
	□

	The responses include concrete examples of relevant experience.
	
	□
	□
	□

	The responses convey a sense of eagerness to work hard, be flexible, and learn fast.
	
	□
	□
	□

	The final draft contains no spelling or grammatical errors and is neat and presentable.
	
	□
	□
	□



Additional Comments:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
 Teacher Resource 16.3
Key Vocabulary: Working in the Industry
	Term
	Definition

	entry level
	A position that doesn’t require prior work experience, making it suitable for someone who is new to the field, or has just graduated, and is looking for a first job.

	financial accountant
	Accountant who produces financial statements based on GAAP principles, providing information about a business entity for decision-making, planning, and performance evaluation purposes, as well as to ensure regulatory requirements are being met.

	government accountant
	Accountant who works for a government agency and is paid by the government at the local, state, or federal level.

	investment banking accountant
	Investment banker who comes up with ways for clients to access capital in the stock and bond markets, contribute to prospectuses, analyze performance of companies, and prepare documents for mergers, acquisitions, debt, and equity deals.

	managerial accountants
	Accountants who work directly for the firm that hires them. They’re often part of executive management and may perform all or some of the following: record and analyze financial information, investigate the feasibility of potential new financial products, budget company performance, manage costs, manage assets, perform cost analysis, and conduct performance evaluations. They provide reports for management, the public, creditors, and tax authorities.

	private industry accountant
	Managerial accountant who works for a company and is responsible for recording and reporting accurately the financial status of that company.

	public accountants (also financial accountant)
	Accountants hired by others to perform auditing, tax, consulting, and other accounting functions. They’re considered outside, or external, accountants—that is, they work for an organization other than the one for whom they are performing accounting duties.
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