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OVERVIEW

 Review Work-Based Learning
 Introduce WBL Participation Tracker and Reflection Form
 Explore the WBL Participation Tracker
 Discuss the WBL Reflection Form
 Review the Data Dashboards



4

WBL Participation Tracker and Reflection Form

WHAT IS WORK-BASED LEARNING?

Students have ongoing interactions with professionals in workplace 
settings through a variety of experiences.Interaction

Students discover careers of interest, make a plan to achieve their 
goals, develop professional skills and monitor their growth, and make 
meaningful connections with professionals.

Outcome-Driven

Students prepare for each experience with guidance from their 
teacher and reflect on their experience after participation.

Preparation & 
Reflection

Students develop career-ready skills by connecting classroom content 
with intentionally aligned student learning outcomes developed in 
collaboration with educators and partners.

Classroom-
Connected
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WORK-BASED LEARNING CONTINUUM

Awareness

• Guest Speaker
• Worksite Tour
• Career Fair

Exploration

• Informational Interview
• Job Shadow
• Resume Coaching/Review
• Mock Interview
• Mentorship
• Skills Workshop
• Partner Engagement 

Project

Preparation

• Paid Internship
• Clinical Experience
• Mentored Industry Project
• Apprenticeships
• Youth Apprenticeships
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WHAT ARE THE WBL PARTICIPATION TRACKER AND 
REFLECTION FORM?

 The WBL Participation Tracker is a tool found in ASH where you can log WBL 
activities and record student participation.

 The WBL Reflection Form is a student survey that asks students to reflect on their 
experience in each WBL activity they participate in to show student growth over 
time and determine impact of the activity.

Student Voice and Feedback!
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PARTICIPATION TRACKER     vs          REFLECTION FORM

Educators

Students 
Assigned to 
WBL Activity

WBL Activity
Added

Reflection
Form 

is Triggered 
on Last Day 
of Activity

WBL Activity
Data Sent to
Dashboard

Educators
View

Dashboard

Reflection
Data Sent to
Dashboard

Students

Reflection
Form Ready
In NAFTrack

Reflection
Completed

Student
View

Reflection
Responses

Form Link
No Longer
Available
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WHY IS TRACKING WBL IMPORTANT?

Measure yearly goals

Determine growth 
over time

Receive financial 
support

Ensure equity in 
student participation



WBL PARTICIPATION TRACKER
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FEATURES OF THE PARTICIPATION TRACKER
 Access through ASH

 Quality Center

 Work-Based Learning

 Track WBL + other non-WBL activities

 Connect students to each activity

 Track organizations and persons involved in an
activity

 Designate when advisory board members
participate

 View Data/Download reports

WBL Participation Tracker Home Page

https://ash.naf.org/public/wbl-activities
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ADDING AN ACTIVITY
A

B C D

E F

G

A Activity Title: Short descriptive title for the activity

B Date Range: The start and end date of the activity.

C Days: The actual number of days the activity took place between 
the start and end date.

D Hours: The actual number of contact hours a student 
participated in the activity.

E Location of Activity: In-Person, Virtual, Hybrid

F Advisory Board participation

G Primary Activity: The main activity that took place; triggers the 
correct reflection form
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ADDING AN ACTIVITY
H

I

J K

L

M

Secondary Activity: Any additional activities that may be part 
of the main activity.

H

I Academies: Any academy that has a student participating.

J Companies/Organization/Institutions: Any companies, 
organizations, or institutions involved in the activity; usually the 
host or facilitator of the activity.

K Persons Involved: Any professional directly in contact with 
students during the activity; include first and last name.

L Description: A short description of the activity that will help 
collaborators understand the goals and objectives of the activity.

M Add Activity: Click to submit activity.



13

WBL Participation Tracker and Reflection Form

VIEW AN ACTIVITY
1 2

3

4

5

6

7
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ADDING STUDENTS
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VIEW LIST OF ACTIVITIES
A

B
C

D

A Add Activity: Takes user to the Add an Activity Page
Results: Takes user to the Data Dashboards

B Filters: Allows filtering based on status of activity 
entry; both conditions must be met

Archived, Not Archived, Active, Inactive

C Find: Ability to search the information in the table

D Columns: Information about the activity entry
E

E Edit Button: Direct access to the edit page; also 
signifies the user is the creator of the entry



16

WBL Participation Tracker and Reflection Form

ACCESS & PERMISSIONS
Creator: The person who the created the entry and 
has permission to:

• Add academies
• Add students
• Edit entry
• Archive/unarchive entry
• Activate/deactivate entry
• Copy entry
• Upload files

Contributor: A person who has access to the entry 
and permission to:

• Add students
• Copy entry
• Upload files

 Any person with access to the tracker can create
an activity

 Any person who creates an activity can add any
academy within their district

 Only a person with student level permissions can
add students to an activity
 The user will only see students they have

access to if multiple academies are part of
the same activity

 Student permissions match NAFTrack student
permissions

 A user will only see activities from academies they
are linked to in the table view on the home page



WBL REFLECTION FORM
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WHY IS TRACKING STUDENT FEEDBACK IMPORTANT?

Measure impact Determine own 
growth over time

Understand college 
and career journey

Inform future planning
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FEATURES OF THE REFLECTION FORM

 Access through NAFTrack
 Link directly to WBL activity
 Capture student feedback
 Show quantitative and qualitative data
 View student feedback in report/dashboard
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REFLECTION FORM QUESTIONS

 Three separate reflection forms
 One for each phase of continuum
 Build on each other

 Primary activity in WBL Tracker triggers the
correct form

 Available to students for one month post
activity end date
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STUDENT LOG IN
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STUDENT VIEW RESPONSES



DATA DASHBOARDS
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FEATURES OF THE DATA DASHBOARD
 Access through ASH

 View results in one location

 Download data to use in planning meetings

 Access by various academy/district stakeholders

 Dashboard by Topic

 Overall Results

 Activities Overview

 Students Overview

 Individual Student Progress

 Reflection Form Overview (coming soon)
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OVERALL RESULTS

ATotal Activities: Number of activities added that 
include students

B

D

A

B Total Students: Total unique students

C

% of Students who Participated: Based on 
unique students and broken down by continuum

C

D

Activities with no Students: Number of activities 
added where students have not yet been added

Results

https://ash.naf.org/public/wbl-activities.results
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ACTIVITIES OVERVIEW
1

2 3
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ACTIVITIES OVERVIEW
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STUDENTS OVERVIEW
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STUDENTS OVERVIEW



RESOURCES
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RESOURCES

Resources

https://ash.naf.org/public/wbl/tracker-resources


QUESTIONS
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