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Use this table to map this course against your instructional calendar and to make note of key lesson attributes.
	[bookmark: OLE_LINK1]Lesson Title
	# of Class
Periods
	Summary of Lesson Assessments
	Summary of Advance Prep

	Lesson 1: What All Events Have in Common
	4
	Personal event description (individual work)
	Use Teacher Resource 1.1 to familiarize yourself with the culminating project for this course, which is introduced in Lesson 6.
Determine how you would like students to set up course notebooks. We recommend a three-ring binder, spiral-bound notebook, or computer-based folder.
Review the Summary of Annual Course Updates (included in the Course Planning Tools section of the course materials), which describes significant changes to the course since the previous year.
This course requires a specific set of computer-related equipment. These requirements are listed in Required Equipment for This Course (also available in the Course Planning Tools section). Consider reviewing this list with your school’s IT administrator before you begin.
Note that guidance for NAFTrack Certification procedures is not included within the lesson plans for this course. Be sure to review the course’s NAFTrack Certification Course Guide, available in the NAFTrack Certification section of the course materials.

	Lesson 2: The Lasting Impact of Events
	3
	Proposal for a sustainable event (pair work)
	In Class Period 3, student pairs need access to computers with word processing software.

	Lesson 3: Venues and Themes
	4
	Event layout diagram (pair work)
	Invite an event planner to speak to the class during Class Period 2.
Prior to Class Period 2, compile a list of local event venues and websites for students to research. 
In Class Periods 2 and 3, each student will need a computer with Internet access.

	Lesson 4: Budgeting and Bidding
	4
	Quiz on event budgets and bidding (individual work)
	Prior to Class Period 1, identify example costs (see Teacher Resource 4.1).
Prior to Class Period 2, familiarize yourself with Teacher Resource 4.3, Example: Fundraising Event Budget (separate Excel file).
Prior to Class Period 4, print bingo cards (Teacher Resource 4.4) so that there is a different card for each student; laminate, if possible. Also create or collect a set of bingo placeholders for each student.

	Lesson 5: Marketing and Promotion
	5
	Online marketing evaluation (pair work)
	Review lesson content and the bibliography to be prepared to answer questions about social media tools.
Ensure that you know how to take screenshots on the school computers and how to access those screenshots for later use.
Consider your schools’ policy about accessing Facebook and YouTube via the school network and be prepared to instruct student about what they can and cannot access.
Prior to Class Period 2, select some examples of adequate online event promotion (see Teacher Resource 5.2, Guide: Online Marketing Examples).
Prior to Class Period 2, identify an online listing of upcoming local events.
In Class Periods 3 and 4, student pairs will need access to a computer for Internet research.
Prior to Class Period 5, decide how to conduct a gallery walk (either on computers or with printouts).

	Lesson 6: Hosting an Event
	14
	Event theme presentation (culminating project, group work)
Client report  (culminating project, group work)
	If students are not comfortable with PowerPoint, allow additional class time to teach them this program.
Prior to Class Period 1, read Teacher Resource 6.1, Guide: Culminating Project.
In Class Periods 3, 4, and 5, each student will need a computer with Internet access and PowerPoint. Each student needs a computer with Internet access and word processing software in Class Periods 9, 10, 11, and 12. 
Students will need access to images for their PowerPoint presentations. See Advance Prep section of Lesson Plan for suggestions.
If necessary, students can create trifold posters instead of PowerPoint presentations.
Arrange for the client to come to Class Period 6 to listen to pitches.

	Lesson 7: Introduction to Entertainment Event Planning
	4
	Plan for a season of entertainment events (individual work)
	Collect an assortment of event calendars to illustrate the range of entertainment events available locally (see Advance Prep section of the Lesson Plan for details).
Gather books about dance, theater, film, and musical entertainment for students to look through in Class Periods 2 and 3.
In Class Periods 3 and 4, each student needs a computer with Internet access and word processing software.

	Lesson 8: Entertainment Venue Management
	3
	Quiz on entertainment venues (individual work)
	Organize a trip to your school auditorium (or wherever performances are held) during Class Period 3. Have the in-house expert on lighting, sound system, and so forth be present to talk to the students.

	Lesson 9: Entertainment Marketing
	3
	Analysis of digital/social media marketing tools for a specific entertainment event (individual work)
	In Class Periods 2 and 3, each student will need a computer with access to the Internet. If students cannot access social media sites, add more time for students to complete work outside of class.

	Lesson 10: The Role of Sports Events
	4
	Letter to the editor on a topic about sports and the local community (individual work)
	Prepare for the Class Period 1 media walk on sports and society according to instructions in the Advance Preparation section of the lesson plan.
Prior to Class Period 2, decide which publication students will write their letters to and whether there are specific instructions for style or length.
In Class Periods 3 and 4, each student will need a computer with Internet access and word processing software.

	Lesson 11: Sports Venues
	5
	NFL stadium design prospectus (group work)
	Prior to Class Period 1, choose a local sports event to discuss.
Before the lesson begins, review Student Resource 11.4 and determine a location for a new NFL stadium; see the Advance Preparation section of the lesson plan for details.
In Class Periods 3, 4, and 5, each student needs a computer with Internet access and word processing software.

	Lesson 12: Sports Marketing
	4
	Sports sponsorship plan (pair work)
	N/A

	Lesson 13: Evaluating an Event
	4
	Event evaluation report (individual work)
	Have the client feedback about the event that students requested at the end of Lesson 6 ready to share with students.
Prior to Class Period 2, ensure that all photos, videos, and artifacts are available for students to use.
In Class Periods 2, 3, and 4, each student will need a computer with word processing software.

	Lesson 14: Careers in Event Planning and Course Closure
	4
	Written responses to three job interview questions (individual work)

Note: For students taking part in NAFTrack Certification, this lesson is where they will upload their culminating project work sample and where you administer the end-of-course exam.
	Ensure you have QuickTime Player installed on your computer to show a video in Class Periods 1 and 2.
If your school does not allow access to YouTube, you may wish to download the video to your computer in advance using KeepVid (see keepvid.com) or a similar program.
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