
Future Ready Skills Assessment Platform
Step-by-Step Guide

A Future Ready Skills Assessment should be completed for each student by their supervisor. A week before the 
experience ends, the supervisor will receive an email with directions and a link to complete the assessment. The 
link is connected to the individual student. If the supervisor has more than one student, they will receive more 
than one email.

To complete the assessment, click the link in the email and follow the directions below.

STEP 1: ASSESSMENT DIRECTIONS

a. Review the directions
b. Click “Begin Assessment”

STEP 2: DETAILS

a. Verify the details.
b. Choose “Edit” to update any incorrect information.

Note: Student name can’t be edited.
c. Select “Next”.
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STEP 3: FUTURE READY SKILLS ASSESSMENT

a. Rate the student’s performance on the key hireability skills.
b. Explain your rating, if you select Strongly Disagree, for any of the skills.
c. Click “Next”.
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Note: The student’s overall career readiness 
level is pre-populated and calculated based 
on the average rating. The levels are:

Strongly Disagree: Room for Growth
Disagree: Emerging
Neutral: Moderate
Agree: Skilled
Strongly Agree: Expert

To update the career readiness level, you 
can change the rating on any of the 15 skill 
statements.
This rating does not affect the student’s 
completion of the experience and is meant 
to give them a summary of their skill level. 
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STEP 4: POSITION-SPECIFIC SKILLS, KEY STRENGTH, AND OPPORTUNITY FOR GROWTH

a. Add up to three position-specific skills for each student and rate their performance.
Note: This is optional.

b. Write a statement about one key strength the student demonstrated throughout the experience.
c. Write a statement about one area the student has room to grow.
d. Click “Next”.
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STEP 5: ASSESSMENT REVIEW

a. Confirm the email where scores will be sent is correct.
a. Change the email address to send assessment scores to a different account.
b. Check the box if you wish to opt-out of receiving the assessment scores.

b. Review your responses and comments.
a. Click “Previous” to return to any previous page to make changes to your responses.

c. Click “Submit”.
Note: Once Submit has been hit no changes can be made.



Internship Assessment Platform
Step-By-Step Guide

NAF.ORG ALL RIGHTS RESERVED © 2023 NAF MAY 2023

STEP 6: THANK YOU
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