Multi-State
Compliance Checklist

Expanding your business across state lines involves different labor laws, tax rules,
privacy laws, and reporting requirements. Stay organized and compliant with this
multi-state compliance checklist.

The Takeaways:
1. Pre-expansion research checklist 3. Employee documentation checklist

2. State registration and setup checklist 4. Ongoing compliance
maintenance checklist

BUSINESS NAME:

PRIMARY STATE:

EXPANSION STATES:

EXPANSION DATE:

COMPLIANCE OFFICER:

REVIEW DATE:

Pre-Expansion Research
Complete this phase before establishing operations in any new state.

(] Research state business registration requirements.
Review state-specific employment laws.
Identify required business licenses and permits.

Research state tax obligations (income, sales, unemployment,
other withholdings).

Review workers' compensation requirements.
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Check state-specific wage and hour laws.
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Identify required employment posters.

Research state disability insurance requirements.

State Registration and Setup

State registration ensures compliance and protects your business from penalties.
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Business Registration: File for a foreign qualification or certificate of
authority.

Tax Registration: Register for state income tax withholding.

Unemployment Insurance: Register with the state unemployment agency.

Workers' Compensation: Obtain coverage or an exemption certificate.
Business Licenses: Apply for required industry-specific licenses.
Sales Tax: Register for the sales tax permit (if applicable).

Registered Agent: Appoint a registered agent in each state.

Employment Posters: Obtain and display required state posters.

Employee Documentation

Employee documentation must meet state-specific requirements.
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Review state-specific hiring forms.

Update your employee handbook to include multi-state policies.
Verify Form I-9 compliance across all locations.

Update wage notices to comply with each state's requirements.
Review and update employment agreements.

Ensure break and meal period compliance.

Update time tracking for state-specific requirements.

Review overtime calculations for each state.

Ongoing Compliance Maintenance

Consistent compliance maintenance helps prevent penalties and legal issues.
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Monthly Reviews: Monitor payroll tax filings and payments.

Quarterly Reports: File required unemployment and tax reports.
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Annual Renewals: Renew business registrations and licenses.

Policy Updates: Stay informed about evolving state employment laws.
Audit Preparation: Maintain records for potential state audits.

Benefits Compliance: Ensure benefits meet each state's requirements.

Training Updates: Keep management informed of state-specific rules.
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Documentation Review: Regularly update employee files and policies.

Additional Compliance Areas

Fill in any other compliance requirements that apply to your business.

State-Specific Requirements
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Industry-Specific Requirements
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Multi-state compliance is complex, but you don’t have to manage it alone. Justworks PEO consolidates
payroll, benefits, and expert compliance support in one platform, so you can focus on growing your
business with confidence. Get started with Justworks today.
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