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2 sWEEE Guidance 

sWEEE guidance 

Since April 2024 all workplaces in Wales have been required to present specified 
materials separately for recycling. 
 
As part of the phased implementation of the Workplace Recycling regulations, from 
April 2026, the requirement on workplaces to present specified wastes separately 
for recycling will extend to small Waste Electrical and Electronic Equipment 
(sWEEE).  Previously only unsold sWEEE was required to be separated. 
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1.0 What is sWEEE? 

sWEEE is any waste item with a plug, battery or cable that is less than 50 
centimetres on its longest edge. This includes all your organisation’s unwanted 
small tech and electricals including for example, laptops, phones, kettles, toasters, 
medical devices, lamps and lighting and power tools. 
 
The full legal definition, including a list of illustrative sWEEE items, can be found in 
annex 5 of the Separate Collection of Waste Materials for Recycling: A Code of 
Practice for Wales. This definition includes household-like sWEEE such as kettles 
and toasters as well as more specialist non-household like items such as handheld 
medical devices and industrial instruments and tools.  
 
Section 5 of the Code of Practice has further details on which premises are 
obligated under the Law. 

1.1 Why is sWEEE now included in the Workplace Recycling Law? 

This requirement has been put in place to ensure that small waste electricals from 
workplaces are not disposed of with general (black bag) waste and are instead kept 
separate from other waste so that they can be recycled.  

75% of the materials in waste electricals can be recycled. If waste electricals go to 
landfill or incineration, valuable and often finite resources such as such as gold, 
copper, aluminium and steel are lost forever. Furthermore, using recycled materials 
from waste electricals to create new products reduces carbon emissions and 
reduces our reliance on the extraction of virgin raw materials and the associated 
environmental damage and biodiversity loss this can cause.  

In addition, many small electrical items contain lithium-ion batteries. When placed in 
the general (black bag) waste stream, they are often subject to compaction during 
the collection process which is a known cause of waste fires which are both 
environmentally and economically damaging.  

1.2 sWEEE and Hazardous Waste 

Some sWEEE is classified as hazardous due to the presence of harmful substances 
like lead, mercury, and Persistent Organic Pollutants (POPs), commonly found in 
components such as circuit boards, fire-retardant plastics and batteries. However, 
not all of it is. The hazardous classification depends on the quantity of these 
substances and some sWEEE may not contain these elements.  

Since 2005, there has been a legal requirement under the Hazardous Waste (Wales) 
2005 regulations to keep hazardous waste, and therefore hazardous sWEEE, 
separate from other waste.  

https://www.gov.wales/separate-collection-waste-materials-recycling-code-practice?_gl=1%2Aajqne7%2A_ga%2AMjA4ODkyMDU3Ny4xNzI2NDc5MDI1%2A_ga_L1471V4N02%2AczE3NDY2OTc1NDkkbzMxJGcwJHQxNzQ2Njk3NTQ5JGowJGwwJGgw
https://www.gov.wales/separate-collection-waste-materials-recycling-code-practice?_gl=1%2Aajqne7%2A_ga%2AMjA4ODkyMDU3Ny4xNzI2NDc5MDI1%2A_ga_L1471V4N02%2AczE3NDY2OTc1NDkkbzMxJGcwJHQxNzQ2Njk3NTQ5JGowJGwwJGgw
https://www.gov.wales/separate-collection-waste-materials-recycling-code-practice?_gl=1%2Aajqne7%2A_ga%2AMjA4ODkyMDU3Ny4xNzI2NDc5MDI1%2A_ga_L1471V4N02%2AczE3NDY2OTc1NDkkbzMxJGcwJHQxNzQ2Njk3NTQ5JGowJGwwJGgw
https://www.legislation.gov.uk/wsi/2005/1806/contents
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The new requirement under the workplace recycling regulations will ensure that all 
sWEEE from workplaces (both hazardous and non-hazardous) must be kept 
separate from other waste for onward processing and not be put in your general 
waste bin by law.  

Despite the existence of the hazardous waste regulations, we know that hazardous 
(and non-hazardous) small waste electricals are still disposed of in general waste 
streams in Wales each year leading to a loss of valuable resources and posing a fire 
risk. These two regulatory frameworks will now work together to ensure all small 
waste electricals are diverted from residual waste streams to support the safe re-
use or recycling of small waste electricals. 

1.3 How will I know if my small electrical waste is hazardous or not? 

Some workplaces will know whether their small electrical waste is hazardous, for 
example, due to the specialist nature of their business (e.g. engineering firm, small 
electricals manufacturer) or because of data sheets or manufacturer’s guidance 
supplied with the small electricals. If you are not sure, the Code of Practice provides 
links to guidance that can help you work this out. However, if your sWEEE hasn’t 
been checked to see if it is hazardous, or you have assessed your waste and are 
still unsure whether it is hazardous or not, the Code explains that you should apply 
the precautionary principle and class it as hazardous waste and manage it 
accordingly. There are extra rules for how hazardous waste must be moved and 
handled. If in doubt, speak to your waste collector to agree how your items need to 
be collected and managed. 
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2.0 How to prepare 

2.1 Small electricals product audit 

To understand what small electrical items you have and the best way of managing 
your obligation to separate them for onwards recycling, it would be good to conduct 
a review or audit of eligible items currently in use in your workplace that may need 
to be disposed of and recycled in the future. This could include understanding the 
expected life span of your existing electrical item/s and investigating if the existing 
item/s can be refurbished to extend their useful life.  
 
A small electrical item is anything with a plug, battery or cable that is less than 50 
centimetres on its longest edge. You can also look for the wheelie bin logo (figure 1) 
to help identify small electrical items. 
 
Carrying out such an audit could help you decide, for example, if you may require a 
sWEEE collection, what type of collector would be best for you, how often you may 
need a collection, or whether dropping off your items to a store or recycling centre 
is a better option for your workplace (see ‘How to Recycle sWEEE’ section below).  

 

 

Figure 1 
 
Once you have completed a review of the small electrical and electronic items in 
use, it would also be useful exercise to periodically review your existing general 
waste and recycling bins for small electrical items.  
 
This could help you identify, for example, whether staff are using the bins to 
incorrectly dispose of sWEEE, pointing to the need for action, such as staff training, 
additional or clearer signage, or provision of a separate container for sWEEE if you 
don’t already have one.   
 
If you have public facing bins, for example leisure and entertainment businesses, it 
may be necessary to conduct a waste audit of these bins to identify any sWEEE 
being disposed of incorrectly by guests or visitors.  For example, general waste bins 
at caravan and campsites may find small items such as electric fans, children’s toys 

https://www.wrap.ngo/resources/campaign-assets/workplace-recycling-imagery-recycling-signage-and-containers
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or lights that will need to be placed separately in their own sWEEE container for 
collection.  

2.2 Preparing staff 

It is important that all staff are aware that small waste electricals should not be 
disposed of in general (black bag) waste or other recyclable waste bins and how 
and where they should be stored instead prior to either collection or transport to a 
permitted waste facility.  
 
To help with staff engagement, it may be helpful to explain the risks associated with 
placing small electricals in bins and the benefits of recycling them instead.  
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3.0 How to Comply 

3.1 Repair and re-use 

To transition to a more circular economy, it is important that we all take steps to 
ensure that products are kept in use for as long as possible. When making 
purchases in the first place, please try and consider the longevity of the item and its 
repairability.  

If you have small electricals that you no longer need you should first consider 
whether they can be re-used, by passing onto staff, or donating to local reuse 
organisations. If you have small electrical items that no longer work, you should 
consider whether they can be repaired or refurbished to extend their life.  

If repair and/or re-use is not an option for your small electricals and you decide you 
must discard the item/s you will need to ensure they are kept separate from all other 
types of waste and recycled.  

3.2 How to recycle sWEEE? 

Where repair and/or reuse of your sWEEE isn’t possible, and you decide you must 
discard your item/s, workplaces are required to keep their sWEEE separate from 
other types of waste and ensure it is either collected or dropped off for onwards 
recycling. Options for the responsible collection or drop off of your sWEEE include: 

• checking with the original manufacturer/ producer of your electricals, who 
often have a responsibility to take back waste electricals at end of life 

• checking if the item can go back to a local in-store take back scheme  – this is 
often possible if the small electrical item is dual-use (i.e. a common item that 
can be used in both a household and non-domestic setting like a kettle, 
hairdryer or toaster) (see ‘drop-off’ section below for more information on in-
store take back) 

• checking whether your Local Authority will allow you to take your item/s to a 
Household Waste Recycling Centre (HWRC) that permits access to trade 
customers  

• taking the item/s to a permitted, privately-owned drop-off or take-back 
location that will accept your workplace sWEEE  

• making arrangements with professional licensed waste collectors, such as 
commercial companies or your local authority, for your item/s to be collected 
(separately from all other materials) and recycled  
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• working with Information Technology Asset Disposition (ITAD) organisations 
that handle end of life IT equipment 

• making direct arrangements with specialist electrical recyclers (Approved 
Authorised Treatment Facilities (AATFs))  

Waste collectors that collect sWEEE are obligated to do so separately from other 
materials and not to subsequently mix it.  They are required to send it for recycling, 
as with all specified materials under the Workplace Recycling Laws.  

 

3.3 Storage, collection and/or drop off of your sWEEE: 

3.3.1. Storage 

Many workplaces are likely to produce low quantities of sWEEE. If this is the case 
for your workplace, a permanent sWEEE bin for collection may not be necessary.  
Just keep the item/s separate and out of your general waste bins or other recycling 
bins until you are ready to recycle it.  

Depending on the quantity of sWEEE produced, your waste company may provide a 
specific container to place items in for collection.  If you do require a specific 
container for the collection of small waste electricals, ensure all staff are aware of it 
and what to use it for.  This can be located in your secure waste storage area and 
must be protected from the weather.  Collection can then be arranged once enough 
sWEEE has been produced on an ad-hoc basis or you could arrange a regular 
collection if you produce sWEEE more regularly.  You must not mechanically 
compact or compress any sWEEE during storage and transport. This is to minimise 
the dispersion of pollutants and the risk of fires caused by damage to batteries. 

The amount to be collected and frequency of collection should be discussed and 
agreed with your waste collector.   

3.3.2. Collection  

Workplaces do not need to have one contract with the same waste collector for all 
materials produced. You can have more than one contract in place for your different 
waste needs. You may need to find a new contractor for the collection of any 
sWEEE that you produce and dispose of.  

It is your responsibility as the producer of the waste to ensure the sWEEE is 
collected separately for recycling by an appropriately licensed company. 

It is important to note that you cannot leave sWEEE for collection alongside your 
other separately collected recyclables unless you have specifically agreed this with 

https://naturalresources.wales/permits-and-permissions/public-register-of-weee-approved-authorised-treatment-facilities-and-approved-exporters/?lang=en
https://naturalresources.wales/permits-and-permissions/public-register-of-weee-approved-authorised-treatment-facilities-and-approved-exporters/?lang=en
https://www.gov.wales/separate-collection-waste-materials-recycling-code-practice?_gl=1%2Aajqne7%2A_ga%2AMjA4ODkyMDU3Ny4xNzI2NDc5MDI1%2A_ga_L1471V4N02%2AczE3NDY2OTc1NDkkbzMxJGcwJHQxNzQ2Njk3NTQ5JGowJGwwJGgw
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your waste collector.  Not all waste management companies collect and recycle 
sWEEE. 

3.3.3. Drop off 

If you have infrequent sWEEE disposal needs, it may be possible to take your item to 
a local in-store take back scheme or arrange to take any items to your local 
Household Waste Recycling Centre (HWRC) or a permitted, privately-owned drop-
off or take-back location that will accept your workplace sWEEE.  

Before you take your sWEEE to a HWRC, please check with your Local Authority 
that they are able to accept commercial/trade waste from workplaces at their 
HWRCs.  

Workplaces can make use of in-store WEEE (Waste Electrical and Electronic 
Equipment) take-back schemes if the item is classified as "dual use", meaning it is 
suitable for both household and non-domestic use (e.g. a kettle, hairdryer, toaster, 
printer used in both domestic and non-domestic settings). Retailers must accept 
sWEEE on a one-for-one basis when a customer purchases a new item that serves 
the same function. This applies regardless of brand or where the old item was 
purchased. If the dual-use item is very small (less than 25cm on the longest side) 
then dual use items can just be dropped off without a purchase. 

Before you transport your workplaces sWEEE to any drop off point you will need to 
register with Natural Resources Wales (NRW) as a waste carrier – this is 
straightforward and free to do. See: Natural Resources Wales / Register or renew as 
a waste carrier, broker or dealer. 

  

https://www.gov.uk/electricalwaste-producer-supplier-responsibilities/take-back-waste-in-store#:~:text=You%20must:%20*%20offer%20the%20in%2Dstore%20service,all%20kinds%20of%20electrical%20and%20electronic%20waste.
https://naturalresources.wales/permits-and-permissions/waste-permitting/register-as-a-waste-carrier-broker-or-dealer/?lang=en
https://naturalresources.wales/permits-and-permissions/waste-permitting/register-as-a-waste-carrier-broker-or-dealer/?lang=en
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4.0 Resources 

Posters and signage – free to download including a poster for sWEEE 
 

 
 
This includes a Communications Resources Pack that has information on how to use 
the various assets available to all workplaces  
 

 
 
Source of logo: Material Matters: Recycle your electricals campaign 

Information about managing business e-waste provided by Materials Focus, 
including how to find a drop off point for your business e-waste at your local 
authority sites or find an Approved Authorised Treatment Facility (AATF) who are 
approved to recycle e-waste.  See: Business e-waste 

Information about retailers and distributors obligations to take back electricals. See: 
Electrical waste: retailer and distributor responsibilities: Take back waste in store - 
GOV.UK 

 

https://assets.ctfassets.net/n1zl2ighrxeq/6VaKfEyzrc8mcCLtUEn24k/58a963d205e870aaef727662611adb82/Communications_Resources_Pack_May_2025.pdf
https://www.materialfocus.org.uk/business-e-waste/
https://www.gov.uk/electricalwaste-producer-supplier-responsibilities/take-back-waste-in-store
https://www.gov.uk/electricalwaste-producer-supplier-responsibilities/take-back-waste-in-store

