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foreword

These guidelines illustrate how to apply the 
Independent Parliamentary Standards Authority 
corporate identity.

It is important that these principles are applied 
clearly and consistently, as this will allow us to 
effectively establish ourselves with customers and 
partners and be recognised for our vision and values 
that are set out on the following page.

I would greatly appreciate you taking the time to 
familiarise yourself with these guidelines.

Andrew McDonald
Interim Chief Executive
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vision and values

Our Values:
•	Independence
•	Honesty
•	Openness
•	Accountability
•	Fairness

Our Vision:
IPSA will have realised its vision when there is 
sustained public confidence in the way in which MPs 
are funded from the public purse.
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1. the logo > logo elements

The logo must always be produced in the 
correct colour, be positioned at the top and 
aligned left in relation to any other elements of 
a design, and must always be proportionally 
scaled. No modification can be made to the 
logotype, as any deviation will undermine the 
status of the identity.

Do not:
• alter the proportions of the logo
• distort or stretch the logo
• place the logo at an angle
• reverse out the logo on light colours or use 

the black logo on a dark background
• place the logo on backgrounds such as 

busy photographs that don’t provide the 
contrast necessary for readability

• add any additional information, such as a 
department name

• trim, crop or bleed the logo off the edge of 
the page.

Versions of the logo are as follows:

01 Black logo
 The logo can be printed in black on 

a white background or on a photograph 
that provides a strong contrast.

02 Reversed out logo
 The logo can be printed white out on 

a solid background (using one of the 
corporate colours) or on a photograph 
that provides a strong contrast.
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46mm (optimum width) 

the logo > logo exclusion zone and size

Logo exclusion zone
The logo requires space around it to maximise 
its visual presence. The exclusion zone 
prevents any graphic element from interfering 
with the integrity of the logo.

The ‘x’ measurement is equal to the x-height 
of the lowercase ‘i’. It is important that 
this zone is kept clear of any other graphic 
elements.

Logo size
The optimum width for the logo on publications 
is 46mm. 

The minimum width for the logo is 35mm 
(only to be implemented where available space 
is minimal). 

The optimum width for the logo on large 
formats is 350mm.

x
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2. typography > primary typeface

For professionally designed publications, FF DIN should be used as 
the standard typefaces. This applies to reports, documents, job adverts, 
signage and publicity material.

These typefaces should be given the same respect as other elements 
of the identity. It should not be condensed, expanded or substituted 
for another typeface. Below are the main typeface weights required for 
publications.

FF DIN Regular
This font is to be used for body copy.

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz1234567890

FF DIN Medium
This font is to be used for headings and titles which require more 
contrast.

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz1234567890

FF DIN Bold
This font is to be used when additional emphasis is needed within 
headings and titles.

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz1234567890

abc
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typography > secondary typeface

For all correspondence Arial should be used as the standard typeface. 
This applies to literature including letters, faxes and emails.

This typeface should be given the same respect as other elements of 
the identity. It should not be condensed, expanded or substituted for 
another typeface. Below are the main typeface weights required for 
internally produced documents.

Arial
This font is to be used for body copy.

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz1234567890

Arial italic
This font is to be used when additional emphasis is needed 
within body copy.

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz1234567890

Arial bold
This font is to be used for headings and titles which require 
more contrast.

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz1234567890

abc
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3. colour

Primary colour palette
The primary colour palette must be used for the IPSA logo 
which includes process black and white.

Secondary colour palette
A palette of ten secondary colours has been selected to complement 
the primary colour palette. These colours can be used for text 
headings and highlights as well as background colours for 
publications including reports, leaflets and publicity material.

This additional palette is included to increase the colour opportunities 
available on design projects. To further increase the flexibility of the 
secondary colour palette, a range of tints may be used.

Pantone 158c
c0, m61, y97, k0
r245, g128, b37

Pantone 676c
c6, m0, y100, k22
r182, g0, b115

Pantone 326c
c87, m0, y38, k0
r0, g177, b176

Pantone 267c
c89, m100, y0, k0
r73, g47, b146

Pantone 391c
c13, m0, y100, k33
r164, g165, b16

Pantone 376c
c50, m0, y100, k0
r141, g199, b63

Pantone 303c
c100, m11, y0, k74
r0, g63, b95

Pantone 7536c
c0, m4, y22, k32
r185, g176, b152

Pantone 8321c
c20, m0, y30, k25
r123, g138, b116

Pantone 8062c
c5, m35, y15, k25
r151, g113, b126

Process black
c0, m0, y0, k100
r0, g0, b0

White
c0, m0, y0, k0
r255, g255, b255
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4. stationery > letterhead 

The letterhead can be produced in black and white. 
Pre-printed colour letterheads must be obtained via 
the approved supplier. 

Do not try to recreate the letterhead. 
A standard template is available on the Intranet. 

Logo size: 46mm
Paper size: 297mm x 210mm

25

15

20All measurements are in millimetres

[address 1]
[address 2]
[address 3]
[city/county and post code]

T [phone number]
F [fax number]
E [name.surname] 
 @parliamentarystandards.org.uk

www. parliamentarystandards.org.uk
[addressee 1]
[addressee 2]
[addressee 3]
[city/county and post code]

Date: [dd/mm/yy]

Dear [name]

RE: [Subject]

[address 1]Ud diam, sum et num zzriure dolortionsed dit iliquam quat utet ip eu faciliqui te cor senit prat 
lore magna ad te do delendre tem adiat. Dipit, velit, core dit ad erostrud eugiat. Ut la conullam ipisi enibh 
esto enit velissim duisl exer si.

Isim dolor summolore min utat nonsed moloreet, sim quat. Lan ecte vel iriliquat wis et venim zzriuscilit vul-
putat velit ulla feu feum num zzriure rcipism olorper aestis num quis aliquatie eu feugue conse con eros nim 
nullaorper si ex eliquat issequis accum vulput euisi tat acincipis elissim veraesequam, con heniatumsan el 
iriustrud dolorer aesenim veliquisl delit dolorer ostrud min ullaorem venit voloreet, consent nosto ea conse-
quat la ad magniamet la conse dip estrud modolor aut ad diatummy nonse dolorer aesequi te eriure digna 
faci bla augueraessed tem velit iustie doloreet, si erostrud tem aliquat lum aliquis nim incin hent veliqui 
blandre dolut ut ip et nim am zzrit irit la feuis endignibh euip eu faci tie dolor autem irilla commy nos alisi 
esequis diam veratet inim diat. Ut et num zzriliquat utat acin venisim zzriure feuisis euiscilit nulpute tuerit, 
sendiam consequatem irit lum nim velit irilisi tion henis at vullandre ming et, quat. Duiscil dolese veliquis 
euguer adit, commy nit nostion ulputpatum dit velisci liquam delessecte vent nonsequi bla coreetum essi.

Re velis dipis nulpute dolore delesto od dit nit lum vent nullamc onsequatue endionulla feummy nis es-
sit laore etuerostisim num irilla commy nullam nulla feugait aci bla autpat. Tie con ullam quamet prat ad 
mincillutate euis nullutatem vercidunt wisl ullandre conse diam, cor adiam, veril ullutpatue corper iril dolor 
senim delit wismolestis nos nullan venis ad ming esequis nulputet ute ea feugue consendip euiscinim verci 
blaor si tat wissed delissit wisi tat adit wis ad tem alit del ea alit luptat. Onum augue ea aliquametum volor 
si.

Elesequis amconsent ver illandigna feugiamet lut augait lor sum velent incipsum nonulla feumsandre feu 
facil in vel iuscil et at lobor accum volor aliquatin ut augiamet euip enit, quat, vulput lore conulla faccumm 
olorerat. Ut ipsummod mincilla feugiam dolobore exercipisi blan hendionullut wiscilisit lam alis delestin 
velit velent amet amcorti onulluptat. Te do dunt iureet adionum dolor se min utpat. Uguerostie esequat 
pratue min heniam euis ad do od eugait dolessed dionse magnisit nibh euguero odion eugait amet et 
aliquip suscilit, conullum num nostion sequip eu faccum vullandrem nulla feugiam, suscidunt utem nos et, 
quatet acinim verat ut la autat.

 volore te magniamet wis delit augiam adignis doluptatet luptatum venisi tionsecte facilit nullan vel ullam, 
con vulputpat volenim dolobor augait landips umsandignis eugue molenibh eugiamet vel ero od tem velis-
molor sum in vent irilit prat loreet at. Mincipsummy non veriustie min veliquip eugait adit ut vulla faci tions 
eugiat lumsandre dipsummy nos nullam.

20



11

stationery > compliment slip

The compliment slip is produced in black 
and white. 

Do not try to recreate the compliment slip.
Pre-printed colour compliment slips must 
be obtained via the approved supplier.

Logo size: 46mm
Paper size: 210mm x 99mm 

10

10

‘With compliments’
FF DIN Bold 11pt
Colour
Black

10

All measurements are in millimetres

Independent Parliamentary 
Standards Authority
11 Tothill Street
London 
SW1H 9LH

t [number]

www.parliamentarystandards.org.uk

With compliments

Address details
FF DIN Regular 10/12pt

Aligned left
Colour
Black

10
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stationery > business card

Business cards should only be provided for 
staff who have regular contact with a wide 
range of people outside the organisation.

Do not try to recreate the business card. 
Pre-printed colour business cards (material: 
300gsm White Board) must be obtained via 
the approved supplier. The business card is 
produced in two colours.

Logo size: 37mm 
Card size: 85mm x 55mm

35

6

6

6

IPSA title
FF DIN Medium 7.5pt/9pt
All other details
FF DIN Light 7.5pt/9pt
Text colour
White
Background colour
Process Black
Space after
3mm
Left indent
5mm/-5mm

6

All measurements are in millimetres

[name]
[job title]

Independent Parliamentary 
Standards Authority 
Address line 1
Address line 2
Address line 3
Address line 4

t [number]
f [number]
m [number]
e name 

@ipsa.gsi.gov.uk

www.parliamentarystandards.org.uk

Name
FF DIN Medium 10pt
Colour
Black

Job title
FF DIN Regular 10pt
Colour
Black
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5. publications > corporate reports

IPSA corporate reports and campaigns adopt the 
layout as illustrated by the cover sample opposite, 
incorporating imagery within an angular shape.

Publication titles incorporate FF DIN typeface.

Artwork is available with the logo suite to assist 
consistency in reporduction.

 

The Expenses Rules
Travel and Subsistence expenses

123

13

134

27

97

15

185

157 18 35

All measurements are in millimetres
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5. publications > consultation reports

IPSA consultation reports adopt the layout 
as illustrated by the cover samples opposite, 
incorporating incorporating a solid colour within an 
angular shape.

Publication titles incorporate FF DIN typeface.

Artwork is available with the logo suite to assist 
consistency in reporduction.

Consultation Report
How decisions are made, 
and what we spend 

June 2010
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6. contact

Details here >>>>>>>>>>>>>>>>>>>>>
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www.parliamentarystandards.gov.uk

©Crown copyright 2010
Designed by The Design Team, Communications Directorate, Ministry of Justice


