Heather Cooper Invoice No.

INVOICE

114 Bishopston Road {nvoice Date
Bishopston
Swansea Invoice To:
SA3 3EW : Name Heather Cooper HR Associates
s’an Jam es MP Address 114 Bishopston Road
Tek 01792 234761 Bishopston
Fax: 01792 234385 Outsourced HR Swansea
Mobite: SA3 3EW
e-mail: heather@hchr.co.uk
’ o s Activity - © Analysis " - . I .. -~ =/ Expenses - Detfait - . B
2L Description ke Hrs -|. Name . - Code “Miles _Rate . * Mileage - | ~Train/Air | - Accom’ :
For services as per your instructions: : . ’ St ’
1.3.2011 |Sickness absence 0.25 | General AN1 : - e T 025
232011 |Letter to JLC-health 1.00 | General AN1 - ’ ' - ) 1.00°
3.3.2011 Letter JLC x2 + letter CH 2.00 j General ANt ] - ) 2.00°
4.3.2011 | Visit re letters 1.00 | General .. CANT % o . . B 1.00
7.3.2011 Caroline documents 0.25 | Restructure AN7 T . Ca ' 0.25¢
1132011 |Follow up 0.25 | Restructure AN7 - - - . 0.25
14.3.2011 |Advice re Jen 0.25 | Restructure ANT’ e - R 025
15.3.2011 |JLJ Strategy response advice 1.50 | Restructure AN7 L - e 1.50
17.3.2011 |Advice & draft letter 1.00 | Restructure AN7 N - — 1.00
21.3.2011 [Long term sick briefing/advice 1.50 | General AN1 R - < S ' ’ 1.50
21.3.2011 |Restructure meeting/letters 4,00 | Restructure © AN7 24 C 9.60" . 4,00
22.3.2011 |Review letter 0.75 | Restructure AN7 . R 0.75’
24.3.2011  |KH long term sick 0.25 | General AN1 .. : . . - . 0.25
24.3.2011 |Office manager replacement/letters 3.25 | Restructure AN7 - - ) -1 3.25'
25.3.2011 |letters for posting 1.00 | Restructure AN7 . - 1.00
31.3.2011  |recruitment n/charge 1.00 hour - Recruitment AN2 : i - ST -
Restructure AN7 ’ - i -
General . ANt - -
General ANt S - <%
General ANT1 - RS - . -
General ANt S - S -
General AN1 oo - . - -
General AN1 T - e -
General ANt SN - L -
General °OANT P P -
General ANt - . . - .
General ANt SR - . T S
General AN1 o - LT -
General AN1 : : -0 .
General ANt - ) i R - -
General ANt : - . R
General ANt- ¢ o =
General ANT | o - ;s .
General AN - ; Lo
" Net Totals [ 1825 | - T o 24 . 860 . - i -] - R 9.60 18.25-
Invoice Analysis
Description Hrs Labour Cost| Expenses Total Invoice Summary
AN1 General 6.00 420.00 - 420.00 Days worked 2.433
AN2  Recruitment - - - Dally rate £525.00
AN3  Handbooks & Contracts - - - Labour cost £1,277.50
AN4  Meetings - - - Expenses £9.60
AN5  Health & Safety - - - Subtotal £1,287.10
AN6  Disciplinaries - - - Net Total £1,287.10
AN7 Restructure 1225 857.50 9.60 867.10
AN8  Training - - - VAT @ 20% £257.42
18.25| 1,277.50 9.60| 1,287.10 Invoice Total £1,544.52




