






















                           

                                                     



Year End Form - Goods an  

Please send this form to IPSA by 23:59 on Thursday 15 April 2   
Anything sent after the deadline will not be considered.

Expenditure 
or income 
(please select) 
*

Source of 
transaction 
(please select) *

Claim number (if 
applicable)

Claim line 
number (if 
applicable)

Expenditure
Reimbursement 
claim

Expenditure
Reimbursement 
claim

Please fill in this form, with your name and date at the bottom, to                                  
 - where an invoice is not yet available and you are unable to submit                
 - where the service has been paid for in advance (and will be receiv                                   
 - you have received income relating to a good/service in 2020-21 bu                      
 - you have received income in advance, in 2020-21, for a good or se   

Please DO NOT use this form to record rent that IPSA pays direct to y           
Fields with * are mandatory and cells highlighted in red must be fille               



* Mandatory field

IPSA will accept this Year End form by email from either the MP or th                      
We may need to contact you for further information regarding any i       

Please fill in the fields below before submitting this form to IPSA.

I understand that any Year End forms sent to IPSA after 23:59 on Th                         
I declare that the information provided on this Year End form is corr                            
If I am sending this form as a proxy, I declare that the MP is aware o       

MP's Name *

MP's Constituency *



     d Services

            2021 to info@theipsa.org.uk.

Details of goods/services *
Expense category 
(please select) * Budget (please select) *

Hudgell Solicitors
Bought-in 
services Office Costs

Hudgell Solicitors
Bought-in 
services Staffing

              inform IPSA of expenses incurred/will be  incurred or income received/will be received that ough                    
              t a claim or reconcile your payment card lines before the submission deadline of 15 April; or
              ed in part or full on or after 1 April 2020), either by reimubursement or payment card and where th                
            ut IPSA are only due to receive the funds in the new financial year (1 April 2021 to 31 March 2022); 
              ervice in 2021-22.

              your landlord or goods/services that IPSA pays direct to the supplier.
            ed in before submitting to IPSA. Items submitted with red cells will not be considered.



              he proxy, no later than 23:59 on Thursday 15 April 2021, to info@theipsa.org.uk. Anything received       
           tems you have noted on this form.

             ursday 15 April 2021 and/or sent to an alternative address to the above will not be accepted again        
            rect to the best of my knowledge and all mandatory fields are completed. I understand that items w           
                of this Year End form being submittted.

Name of Person Submitting the Form *

Date *



Please give the 
reason for not yet 
receiving an invoice 
(invoices are 
normally supplied at 
the same time as the 
goods or services) [if 
applicable]

Request to 
IPSA *

Full 
transaction 
amount (£) 
*

Does it relate 
to a good or 
a service? 
(please 
select) *

Is this an actual 
amount or an 
estimate? (please 
select) *

Basis of the 
estimation 
(if estimate 
is selected)

Record in 
2020-21 6,000.00 Services Actual
Record in 
2020-21 6,000.00 Services Actual

                            ht to be recorded in the correct financial year. This could be a result of any of the following scenario
                              
                                 he costs need to be allocated in full or in part to your 2021-22 budgets; or
                                 or
                

                        
                          



                            d after this deadline will not be considered.

                              st the specified financial year on the form.
                             with cells that are highlighted in red will not be considered.



Goods - 
actual or 
expected 
date of 
receipt (DD/ 
MM/ YYYY)

Service - start 
date of 
period of 
service  (DD 
/MM/ YYYY)

Service - end 
date of 
period of 
service (DD 
/MM/ YYYY)

Total 
number of 
days for 
service 
(Automatic)

Amount (£) 
in 2020-21 
(Automatic)

Amount (£) 
in 2021-22 
(Automatic)

09/06/2020 01/12/2020 176 6,000.00 0.00

02/01/2020 12/03/2021 436 6,000.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00

                                               os:
                              
                                                
                                 
                

                        
                          



0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00

Expenditure Totals 12,000.00 0.00
Income Totals 0.00 0.00



Year End Form - Payroll

Please send this form to IPSA by 23:59 on Thursday 15 April 2021 to info@th
Anything sent after the deadline will not be considered.

Staff member name *

This form will not automatically make payments to staff members in itself. Please se               

Please fill in this form, with your name and date at the bottom, to record staffing c                                 

Details of staffing costs that will be paid in 
2021-22 but are to be allocated to your 
2020-21 staffing budget *

Please note that IPSA will automatically allocate any timesheets and/or pay arrears p                            

However, the Year End Form must be completed and sent to IPSA by 23:59 on Thurs       
 - reward and recognition payments to staff members that are to be paid in May 202             
 - timesheets which are not submitted and authorised by 23:59 on Thursday 15 April                     
 - any late pay arrears, that are to be paid in May 2021 salaries, but which you want t                                   

Fields with * are mandatory and cells highlighted in red must be filled in before subm            



* Mandatory field

IPSA will accept this Year End form by email from either the MP or the proxy, no late                   
We may need to contact you for further information regarding any items you have n    

Please fill in the fields below before submitting this form to IPSA.

I understand that any Year End forms sent to IPSA after 23:59 on Thursday 15 April 2                      
I declare that the information provided on this Year End form is correct to the best o                        
If I am sending this form as a proxy, I declare that the MP is aware of this Year End fo   

MP's Name *

MP's Constituency *



              heipsa.org.uk.

Budget (please select) *

Is this an actual amount 
or an estimate? (please 
select) *

Amount (£) (reasonable 
estimate if you do not 
know the exact figure) *

Employers National 
Insurance cost 13.8% (£) 
[Automatic]

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

             e the full guidance available at www.ipsaonline.org.uk/year-end-2020-21 for more details on other document   

                osts that you wish to be paid to a staff member(s) during May 2021, but relate to work carried out in 2020-2            
            paid in April 2021 which relate to the 2020-21 financial year to your 2020-21 staffing budget. You do not need        

               day 15 April 2021 for the following:
                1 salaries, but which you want to allocate to your 2020-21 staffing budget
               2021, that are to be paid in May 2021 salaries, but which you want to allocate to your 2020-21 staffing budge
                   to allocate to your 2020-21 staffing budget (e.g. a March new-starter staff member not paid at all until May, w                

               mitting to IPSA. Items submitted with red cells will not be considered.



0.00
0.00
0.00
0.00
0.00
0.00
0.00

Totals 0.00 0.00

                 er than 23:59 on Thursday 15 April 2021, to info@theipsa.org.uk. Anything received after this deadline will not  
              oted on this form.

                021 and/or sent to an alternative address to the above will not be accepted against the specified financial yea    
                f my knowledge and all mandatory fields are completed. I understand that items with cells that are highlighte       
                    orm being submittted.

Name of Person Submitting the Form *

Date *



Employers pension cost 
10% (£) [Automatic]

Total cost (£) 
[Automatic]

0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00

                         ation requirements. 

                                     21 and that you want be allocated to your 2020-21 staffing budget.
                                to complete this form for these payments. 

                     
                            
                                   et
                                      where you want the proportion of salary paid for March 2021 to come from 2020-21 budget).

                          



0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00

                                  be considered.

                                  ar on the form.
                                 d in red will not be considered.



                           

                                                
                                       

                     
                            
                                   
                                                     

                          




