From hmre.gsi.gov.uk

Sent: 14 July 2011 12:10

To:

Cc: mrc.gsi.gov. uk; | @ mrc.gsi.gov.uk
Subject RE: IPSA Internal Policies

Hi

Thanks for your reply.

I think you may be referring here to the HMRC exemption limit of £25 for an encouragement award under a staff
suggestion scheme (see link attached to EIM06620), or possibly to trivial benefits that arise from gifts given to staff in
recognition of a particular event (see link attached to EIM21863). There is no actual exemption or deminimis limit for
benefits that arise from rewards and recognition for services — these are taxable, and cannot be covered by a
dispensation.

In view of this, IPSA can either submit forms P11D for each employee who received these benefits during 2010-11, or
can arrange to pay the tax and NI due on these minor and irregular benefits by means of a PAYE Settlement
Agreement (PSA). If IPSA decide to set up a PSA can you let me know as socn as possible, as this needs to be set
up immediately to cover 2010-11.

If you need any help with this, please feel free to contact me.

Thanks

Employer Liaison Team (Government Departments)
Tel — 029 20
Fax — 029 20N

http://iwww.hmrc.qov.uk/manuals/eimanual/EIM06620.htm

http://www.hmrc.gov.uk/manuals/eimanual/EIM21863.htm

From:_[mailto:_@parliamentarystandards.org.uk]
Sent: 13 July 2011 12:27

To: (LocalCOMP 1&PB Public Bodies PD1)

Cc: I ocalCOMP I&PB Public Bodies)

Subject: RE: IPSA Internal Policies

I

Good to hear from you. Thank you for agreeing the dispensation for our GPC cards, that is good news. | look
forward to receiving it in due course.

In regards to reward and recognition, we were actually seeking a dispensation for these too, rather than a PSA. |
was under the impression that as they are limited to a maximum of £20 they would fall under the threshold for

rewards?

Many thanks,



Independent Parliamentary Standards Authority {IPSA)
7th Floor, Portland House

Bressenden Place

London SW1E 58H

Tel: 0207 | G

www.parliamentarystandards.org.uk

From:_@hmrc.gsi.gov.uk [mailto:_@hmrc.gsi.gov.uk]

Sent: 13 July 2011 10:54
To

Cc: hmrc.gsi.gov.uk
Subject: RE: IPSA Internal Policies

Hilll

Thanks for sending these policies to me. I'm sorry for the delay in replying.

Taking each document separately:

Government Procurement Card {GPC) policy

| am satisfied that IPSA’s guidance has in place safeguards against personal use of GPCs by staff, and will issue a
dispensation covering genuine receipted business use of GPCs to you with a covering letter today.

Reward and Recognition policy

| have reviewed this document, and | can confirm that the rewards of gift vouchers, House of Commons merchandise
and picnics/meals give rise to benefits in kind for the employees concerned. Will IPSA now want to set up a PAYE
Settlement Agreement (PSA) to include these benefits to staff for 2010-11 onwards? Would you please let me know
as soon as possible and | will arrange for the necessary paperwork to be issued to you.

If you need any further help, please feel free to contact me.

Thanks
I

Employer Liaison Team (Government Departments)
Tel - 029 20

Fax - 029 20

From: | i .o J G p=iamentarystandards.org.uk]
Sent: 12 May 2011 11:38

To:-(LocaICOMP I&PB Public Bodies PD1)

Cc: (LocalcOMP 1&PB Public Bodies); | EGzNG

Subject: IPSA Internal Policies

With apologies for the delay, please find attached IPSA’s internal GPC and Reward and Recognition policies.
I’ll be in touch soon to arrange the meeting with discussed on the Third Edition of the Scheme.

Many thanks,



I
]
Independent Parliamentary Standards Authority {IPSA)
7th Floor, Portland House
Bressenden Place
London SW1E 58H
Tel: 020

www.parliamentarystandards.org.uk

The contents of this email are private and confidential and intended for the named recipient(s) only. The
use, disclosure, storage or copying of this email and its contents is not permitted without the written consent
of IPSA. If you are not an intended recipient, please inform the sender by return email and delete all copies.
No employee or agent of IPSA is authorised to conclude any binding agreement on IPSA's behalf with you
by email. Any views expressed in this message are those of the author and do not necessarily represent those
of IPSA. IPSA accepts no liability, including liability for negligence, in respect of any statement in this
email.

IPSA reserves the right to monitor record and retain any incoming and outgoing emails for security reasons
and for monitoring internal compliance with IPSA policy on email use. IPSA has taken steps to ensure this
email and its attachments are virus free, however, you are advised that you open attachments at your own
risk.

This email has been scanned by the MessageLabs Email Security System.
For more information please visit http://www.messagelabs.com/email

This email was received from the INTERNET and scanned by the Government Secure Intranct anti-virus
service supplied by Cable& Wireless Worldwide in partnership with Messagelabs. (CCTM Certificate
Number 2009/09/0052.) In case of problems, please call your organisation’s IT Helpdesk.
Communications via the GSi may be automatically logged, monitored and/or recorded for legal purposes.

The information in this e-mail and any attachments is confidential and may be subject to legal professional privilege.
Unless you are the intended recipient or his/her representative you are not authorised to, and must not, read, copy,

distribute, use or retain this message or any part of it. if you are not the intended recipient, please notify the sender

immediately.

HM Revenue & Customs computer systems will be monitored and communications carried on them recorded, to
secure the effective operation of the system and for lawful purposes.

The Commissioners for HM Revenue and Customs are not liable for any personal views of the sender.

This e-mail may have been intercepted and its information altered.

The original of this email was scanned for viruses by the Government Secure Intranet virus scanning service
supplied by Cable& Wireless Worldwide in partnership with Messagel.abs. (CCTM Certificate Number
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2009/09/0052.) On leaving the GSi this email was certified virus free.
Communications via the GSi may be automatically logged, monitored and/or recorded for legal purposes.

This email has been scanned by the Messagelabs Email Security System.
For more information please visit http://www.messagelabs.com/email

This email has been scanned by the MessageLabs Email Security System.
For more information please visit http://www.messagelabs.com/email

This email was received from the INTERNET and scanned by the Government Secure Intranet anti-virus
service supplied by Cable&Wireless Worldwide in partnership with MessageLabs. (CCTM Certificate
Number 2009/09/0052.) In case of problems, please call your organisation’s IT Helpdesk.
Communications via the GSi may be automatically logged, monitored and/or recorded for legal purposes.

The information in this e-mail and any attachments is confidential and may be subject to legal professional privilege.
Unless you are the intended recipient or his/her representative you are not autherised to, ang must not, read, copy,

distribute, use or retain this message or any part of it. If you are not the intended recipient, please notify the sender

immediately.

HM Revenue & Customs computer systems will be monitored and communications carried on them recorded, to
secure the effective operation of the system and for lawful purposes.

The Commissioners for HM Revenue and Customs are not liable for any personal views of the sender.

This e-mail may have been intercepted and its information altered.

The original of this email was scanned for viruses by the Government Secure Intranet virus scanning service
supplied by Cable& Wireless Worldwide 1n partnership with MessageLabs. (CCTM Certificate Number
2009/09/0052.) On leaving the GSi this email was certified virus free.

Communications via the GSt may be automatically logged, monitored and/or recorded for legal purposes.

This email has been scanned by the Messagel.abs Email Security System.
For more information please visit http://www.messagelabs.com/email




